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Introduction to IMOS

Welcome to IMOS

Welcome to the Introduction manual for the Integrated Maritime Operations System from
Veson Nautical Corporation: IMOS!

IMOS helps you perform the tasks required to manage your waterborne cargo movements.
This manual tells you how to use IMOS. It includes the following topics:

Veson Nautical Corporation Contact Information includes the Web site, addresses, phone
numbers, and email address for Veson Nautical Corporation.

IMOS Work Flow shows the IMOS modules and the different ways you can work with them.

Logging On and Off tells you how to access IMOS using your user name and password.

How to Use Help tells you how to access Help topics. If you don't know how to use Help,
click the blue, underlined link at the beginning of the How to Use Help paragraph in the
Introduction to IMOS in Help.

How to Use IMOS tells you how to use the navigating and task tools and functions that are
standard throughout IMOS.

Other manuals describe the modules that make up IMOS. They include information on:

Chartering: Planning and estimating voyages, scheduling vessels and cargo, and preparing
Voyage Fixture Notes.

Operations: Monitoring and controlling vessel voyages from the time a Voyage Fixture
Note is scheduled to the time the voyage is completed and closed and all financial
information has been made available to Accounting for immediate posting.

Demurrage: Viewing and creating Demurrage Claims and Laytime Calculations.

Financials: Full accounting functionality for all financial transactions stemmming from vessel
operational activities.

Data Center: Tables for maintaining the data used throughout IMOS.

Onboard: The onboard component of IMOS that sends reports and information between
your vessel and the office.

Note: IMOS is also available in other languages. For more information or to order, contact
Veson Nautical Corporation by email or by phone.




Integrated Maritime Operations System Manual

Veson Nautical Corporation Contact Information

Website: www.veson.com

Veson Nautical - Corporate Headquarters
162 Columbus Avenue
Boston, Massachusetts 02116 USA

Phone: (+1) 617.723.2727
Fax: (+1) 617.977.0979
Email: sales@veson.com

Support: imossupport@veson.com

Veson Nautical - Greece

Phone: (+30) 694.854.2780

Veson Nautical - Netherlands
Phone: (+31) 6.112.88.99.1

Veson Nautical - Singapore
Phone: (65) 9325.7989
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IMOS Work Flow

IMOS, the Integrated Maritime Operations System, is a software tool from Veson Nautical
Corporation that enables you to manage your maritime voyages from Chartering through
Financials. The following illustration shows the IMOS work flow.
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IMOS Work Flow

To begin working with IMOS, set up terms, contacts, and cargo in the Data Center and confirm
that your vessels were set up correctly during installation.

Data flows sequentially through the IMOS modules, as shown in the illustration above. Each
module has a section in the manual that begins with an Introduction topic followed by
Information and Work Flow topics. To learn how to use IMOS, read these topics and click the
links in them to jump to related information.

IMOS modules interact seamlessly. For example, the information in the Cargo Unit
automatically creates a Voyage Estimate, by adding only information on the vessel position.
The Estimate, in turn, creates a Voyage Fixture Note with minimal additional entry. Scheduling
the Voyage Fixture Note creates a voyage. IMOS also extensively uses business rules to create
financial transactions from Operations activity, avoiding data entry in Financials.
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Logging On and Off

To access IMOS, you must log on. Follow these steps.

1. Double-click E on your desktop. The Login page appears.

IMODS Login

VESON

M AUTICAL

IJzer name: || |

Paszword: | |

| Login || LCancel |

Forqot pazswaord?

IMOS Login
2. Enter your User Name and Password.
3. Click Login. IMOS appears.
When you are finished using IMOS, do one of the following:

»  Click [X],

=  On the File menu, click Logoff. On the Login page, click Cancel.
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How to Use Help

The Help system contains topics that help you understand how to use IMOS. To open the
system, click Contents on the Help menu. In the Help system, you can access the Help topics
in the following ways.

=  The pane on the left side of the window contains navigation tabs.

e
Hiie | To hide the tabs, at the top of the window, click Hide.

sw | To show the tabs again, at the top of the window, click Showv.

®= You can access topics in several ways:
0 On the Contents tab:
e To open a book to display its topic pages, do one of the following:
0 Click + in front of the book.
0 Double-click the book.
e To close a book, do one of the following:
0 Click - in front of the book.
0 Double-click the book.
e To view a topic page, click the page.
0 On the Index tab, do one of the following:
e Type a keyword (or phrase) and then click Display.
e Scroll through the Index and find a keyword. Then do one of the following:
0 Double-click the topic.
0 Select the topic and then click Display.

If more than one topic contains the keyword, a Topics Found list appears. Do
one of the following:

0 Double-click the topic.
0 Select the topic and then click Display.

0 On the Search tab, type a word or phrase to find and click List Topics. Then do
one of the following:

e Double-click the topic.
e Select the topic and then click Display.

= In a topic, click a link to jump to a related topic.

&
Bk | ToO return to the previous topic, click Back or press Backspace.

show | After returning to the previous topic, to view the topic again, click Forward.
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How to Use IMOS

Overview of IMOS Tools and Functions

IMOS has many tools and functions, standard throughout the application, that help make it
convenient for you to use.

= Menus: You can access the main IMOS menus from anywhere in IMOS and shortcut menus
from many tables and forms.

= Module Tabs and Centers: IMOS has a center for each module. Each module center
contains the commonly used and less frequently used functions. To open a center, click its
tab.

=  Forms, Toolbars, and Summary Trees: IMOS forms all have a similar format. Many have a
toolbar at the top that contains buttons. Some forms contain a summary tree.

= Reports: Many reports are available. You can access some reports from menus in the

centers or on forms and others by clicking M on the toolbar of a form.

=  Fields: IMOS has several types of fields. Many give you additional information about the
values they contain.

= Selection Lists: When you click a field, and an arrow appears in it, you can open a
selection list to access possible values to insert.

= Date List Fields: On schedules and summary lists, you can view data from a different time
by selecting it in a Date list field.

=  Tables: Much of the information you need to enter in IMOS appears in tables. You can add,
edit, or delete table information.

= Keyboard Shortcuts: You can use several common Windows keyboard shortcuts in IMOS.

Menus

S ¥eson Mautical

File Edit Help

You can access these menus from anywhere in IMOS.

File Menu
Properties: Find the properties of the current user.
Logoff: Log the current user off IMOS.

Exit: Exit IMOS.

Edit Menu
Cut: Remove text and copy it onto the Clipboard for pasting elsewhere.
Copy: Copy text onto the Clipboard for pasting elsewhere.

Paste: Place text copied onto the Clipboard in a new location.

10
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Help Menu

Contents: Access this Help system's Contents tab.

Veson Nautical Web: Access the Veson Nautical Web site.

About Veson Nautical IMOS: Access information about IMOS:

®=  Your Customer ID

=  The maximum number of users, according to your license

=  The maximum number of Onboard vessels, according to your license
=  The expiration date of your license

=  The version number of the IMOS software

= Alink to the Veson Web site

=  IMOS copyright information

Shortcut Menus

Insert Many forms and data tables have shortcut menus, also known as context
menus, which contain the commands related to the task at hand. For

See Details example, context menus in a data table contain the command to insert a

Celete row.

To access a shortcut menu, move your pointer to the location and click your
right mouse button. When you need to perform a task and don't know where to find the
command, try to access a shortcut menu.

Module Tabs and Centers

IMOS has several functional areas, or modules. Because the modules can be purchased
individually, you might have access to all of them or to a limited selection.

=  Chartering
= Qperations

= Demurrage

= Financials
= Data Center

Each module has its own center, which contains the functions related to the module, as shown
in the following illustration of the Operations Center. To navigate to a center, click its tab.

Note: Some modules or functions are optional or separate purchases. If a module or function
is inactive, either it does not apply to your current task or you might not have purchased it.

11
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OPERATIONS CENTER

repoRTs: | (select reporty =l

Vessel Schedule
Port Schedule
Fleet Map » Freisht Invoice » Price: Inquiry » Achvances/Disbursements
Voyage Manager » Final Freight Tnvoice » Purchase » Cost Set-up
Laytime Calculator 3 Comnmissions

» TC-In Manager » TC-Out Manager

» Payments » Billing

» Payment Schedule » Biling Schedule

» Pay Commissians » Hire Statement

» Hire Statement

Operations Center

= Links to the main, most frequently used, functions appear in a list on the left side of the
tab, like Wessel Schedule 1o perform a function, click its link.

= Links to some data summaries appear across the top of the center title, like i
To access a summary, click its link.

= Less frequently used functions appear in tables on the right, like Freight Invoice. To
perform a function, click its link.

= A report selection list appears in some centers. To select a report, click the arrow and
scroll through the list.

Forms, Toolbars, and Summary Trees

Forms

IMOS contains many forms for you to complete. They have a similar format, with a toolbar at
the top that contains buttons. Many forms contain a Summary Tree.

After you open a form, you can leave it open for as long as you need it while you continue to
work. You can have several forms open at once. To close a form, click or press Esc.

12
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Toolbars

Most forms have a toolbar at the top, similar to this example.
= WA X[$ A e

Most toolbars have the following tool buttons; other buttons are specific to the form or to the
task you are performing.

= Open or retrieve a form. In many cases, you must enter or select Search Criteria or
Selection Criteria and click a button to retrieve the form. In general, the more criteria you
select or enter, the more specific the results will be.

L—J: Save a record or form.
ﬂ: Clear the fields in a form.

X: Delete the record from the database.

M: Create a report of the current data.

Summary Trees

Manager forms (Voyage Manager, Time Charter In Manager, Time Charter Out Manager, and
Voyage Fixture Note) contain a pane on the right side that displays a Summary Tree.

.3 ADAM-EO03
gl Fixture Carga for €55 54
= :'_J Ttinerary
L——_I¢ PORTO WESME (SARD.) ()
b b Port Activities
Elﬂj Activicy Reparts
< 05030006 09:30 ¢ 39,110
e E:OS{31/06 20000043230
=l LAVERA (L) i, 60z0-4
- 5 Port Activities Ellgj] Fixture Cargo For Products - Lake Charle
-] Activity Reports B Barge: 7021 (HEAWY)
-4 Port Expenses &8 Barge: 7026 (HEAVY)
E1-j@ Cargo Handing ow 11/01j07 00:00 - 13/01/07 23:59
.l Tnspector: @ 11j01/07 00:00 - 13/01/07 23:59
= ARZEW (D) ‘@ EL Date: 13/01/2007
- 5 Port Activities [#-2-| Itinerary
- Activity Reports =] Delays
[#l-4 Port Expenses & STOP (3 Hrs)
F#-ig) Cargo Handling (-8 Other Rev/Exp
T Inspectar; Eﬂ---ﬂ Freight Invvoice
----- gl Delays -5 Laytime
- Other Rev/Exp g ] Commissions
w7 Freight Invoice || | Reil
-k Laytime El@ Attachments
Mg, Commissions o [] oyage Attachments
-] Attachments o] Fixture Atkachments
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The Summary Tree includes the components of the voyage, the time charter, or the fixture.
You can access these components.

= To expand a component to show the documents related to it, click + in front of it.

To collapse a component, click - in front of it.

Some components include forms related to transactions, or the Address Book contact
form. To open a form, double-click it.

You can also add, open, and delete attachments.

Attachments

In Summary Trees and in some forms, you can add, open, and delete attachments.

= To add an attachment, right-click [ Attachments 5nd then click Add New Attachment.

To open an attachment, right-click the attachment and then click Open Attachment.

To delete an attachment, right-click the attachment and then click Delete Attachment. A
message asks you to confirm the deletion. Click Yes.

To delete all attachments, right-click I Attachments and then click Delete All
Attachments. A message asks you to confirm the deletion. Click Yes.

Reports

You can view most reports by clicking M on the toolbar, although some are
available from menus. Reports appear in the Reporting Center. You can use the following
toolbar buttons in the Reporting Center.

| Fiefiesh
: Refresh the data.
y: Print.

g: Preview the report in another browser. See below.

M: Save the report as a Web page, either complete or HTML only (.htm or .html), a
Web archive (.mht), or a text file (.txt).

T

: Save the report as a PDF file.
ECZN ..
: Email the report.

Previewing a Report

To display a report as it will print, click g in the Reporting Center window. In the
Print Preview window, you can use the following toolbar buttons.

="!- Print.

14
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A o .
' I Change to portrait orientation.

@y

G
=
=
=3 |

: Change to landscape orientation.

: View the report at full-width size.

: View the report at full-page size.

': Open the Page Setup dialog box to set up pages.

|
: Turn headers and footers on or off.

I1 Page iew j; View 1, 2, 3, 6, or 12 pages at once.

IShrmk To Fit j: Change the size that the report prints on paper to the size that fits, 30%,
50%, 60%, 70%, 80%, 85%, 90%, 95%, 100%, 125%, 150%, 200%, or a custom
percentage that you enter next to this list.

Setting Up Report Pages

When you click |~

| in the Print Preview window, the Page Setup dialog box appears.

Page Setup
~ Paper e
Size: T e
I IEE J ::ﬂmgﬁ——
Letter - R
Souroe S
Source: o
IDefauIt tray j :Eﬂ%
— Headers and Footers
Header
|twkbPage bp of &FY
FEooter
|ttt
— rientation targing [inches]
= Patrait Left: IEI.F"E Bight: 075
) Landscape Top: IEI.?E Bottor:  |0.75
(] I Cancel | Brinter.... |

15
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In the Page Setup dialog box:
1. Do any of the following:
=  Select a paper size and source for printing.
= Edit the contents of the header and footer.
= View the orientation.
= Set the margins of the printed page.
= Change the printer and its properties.
2. Click OK. The report reappears with the new settings.

To close the Print Preview window, click .

Fields

IMOS and its forms contain fields that hold information. When you hover your mouse pointer
over a field, its description pops up next to it. Certain fields help you enter information or give
you additional information about their contents.

Selection List Fields

F
When you click a field, and an arrow appears in it, like this: , you can
select a value for the field from a selection list.

Linked Fields

When a field name is underlined, it links to the form that contains details about the value
entered in the field. To open the form, click the field name. For example, when you click
Yesseli o g Voyage Estimate, the Vessel Details form for the selected vessel appears.

Date Fields

Fields in which you enter a date default to the current year. If you want to enter a date that is
in the current year, you can just enter the month and day. If you want to enter a date in a
different year, enter the year as well.

Date List Fields

On schedules and summary lists, you can view data from a different time by selecting a time
in a Date list field.

Time Fields

All times are local times except for the Time Charter In Manager and Time Charter Out
Manager, which use Greenwich Mean Time.

16
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Selection Lists

k
| When you click a field, and an arrow appears in it, you can select
information for the field from a selection list.

1. If the field contains a value (either a default value or one you want to change), press
Delete to delete the value.

2. Open the selection list.

* To open the full list, either click '* or press Enter. The full list opens. This
example shows the full selection list for the Currency field. You can scroll to see
the complete list.

Bl Currency Selection - 16 items E |

Tvpe Descripkion =
FZF SEIJAN FRANC

AaUD AUSTRALIAN DOLLARS

EF BRITISH POUMD

Zan CAMADIAN DOLLARS

P CYPRUS POUMD

DKk DAMISH KROMER

ELIR. ELIRC
IEF IRISH POUND
I5K ISLAMDISCHE KROME

JPY JAPAMNESE YEM

MZD MEW ZEALAMND DiOLLAR.
MOk MORMWEGIAM KROMER —
SIM SIMNGAPORE DOLLARS
SEE SWEDISH KROMER

Select I Zancel

Selection List

=  To limit your search, you can filter the list. Type one or more of the value's
beginning characters in the field before you press Enter. The list opens to the
point where those letters begin. This example shows a shortened selection list for
the Currency field. It resulted from entering | before pressing Enter.

Bl Currency Selection - 2 items E |
Tvpe I Descripkion I

IEF IRISH FOUMND
ISk ISLAMDISCHE KROMNE

Select I Cancel |

Selection List, Filtered

17
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3. Find the value you want to enter. To find a value, you can:
= Scroll through the selection list.

=  Sort the selection list.

4. Do one of the following:
=  Double-click the value you want to use.
=  Click the value you want to use and then click Select.

The value appears in the field.

Sorting a Selection List

In selection lists, values are sorted by the first column, to help you locate them. If you know a
value other than the one in the first column, you can sort the list by a different column.

For example, in the Currency Selection list, if you don't know the Type code for Japanese yen,
you can find it more easily by sorting by the Description column and finding J in alphabetical
order.

= To sort by a column, click the column heading.

= To sort in the opposite order, click the column heading again.

Date List Fields

On schedules and summary lists, you can view data from a different date or time range by

. . . . IIII'?J-OCI: -2006 "I
selecting a date in a Date list field: .

To select a different date for display, use one of the following methods.

Typing a New Date
Select the day, month, or year in the Date list field and type a new number in its place.

Note: Even though the word for the month appears, type its number.

Using Keyboard Arrow Keys
Select the day, month, or year in the Date list field and then do the following:
=  Press the left or right arrow key to move between day, month, and year.

=  Press the up or down arrow key to increase or decrease a number.

18
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Using the Calendar

1. To open the calendar, click the list arrow.

[ 4 | April, 2006 [ > |

Sun Mon Tue Wed Thu Fri Sat
26 27 28 29 30 3 1
zZ 3 4 5 8 7 8
9 10 11 12 13 14 15
16 17 15 19 &k 21 22
23 24 25 26 27 28 29
301 2z 3 4 5 8

= aToday: 4/20,/2006

= To select the correct year, click the year. It becomes a list. Click the up or down
arrow to select a previous or future year.

= To select the correct month, do either of the following:

0 To scroll through previous or future months, click the left or right arrow
until you reach the correct month.

0 To select a different month, click the month and select the correct month
from the menu.

2. On the correct month, click the correct date.

. |
3. To refresh your view, click ° or ¥,

Tables

Much of the information you need to enter in IMOS appears in tables, such as the Data

Center Term Lists and portions of many of the forms. You can add, edit, or delete information
in tables.

In most tables, you can add a value by inserting it into the table or adding it to the bottom.

Inserting a Value into a Table

You can insert a new value above an existing value in a table.

1. Right-click the row below where you want to add the value and then click Insert. A blank
row appears above the current row.

2. Click any field in the row; it is highlighted. Enter the appropriate information.

3. Click or Tab to the remaining fields in the row and enter the appropriate information.

19
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Adding a Value to the Bottom of a Table

You can add a new value to the bottom of a table. You might find this method easier when you
want to add a number of values.

1. Scroll to the last row in the table. It says Click here to add a row.

2. Click the row. A blank row appears above the last row. Your pointer moves to the first
field, which is highlighted.

3. Do one of the following:
= Enter a value in the first field.
= Click or Tab to a different field to select it and enter a value.

4. Click or Tab to the remaining fields in the row and enter the appropriate information.

Editing a Value in a Table

You might need to change one or more fields of a value after it is added.

1. Click the field you want to change; it is highlighted.

2. Type the correct information. If the field already contains text, do one of the following:
= To replace all the existing text, type the new text.

= To replace only part of the existing text, select the text you want to replace and
type the new text.

Deleting a Value from a Table
If you find that you no longer need to use a value in a table, you can delete it.
= To delete a value in a selection list field, click the field and then press Delete.
= To delete a value in a regular field:
1. Right-click the value and then click Delete.
2. You might be asked to confirm.

0 In some cases, a message asks you to confirm the deletion. Click OK or
Yes.

0 In some cases, a shortcut menu appears. Select the command to delete
the term.

Saving Changes
After you add, edit, or delete values, you must save your changes.
1. To save your changes, click H
2. You might be asked to confirm.
= In some cases, a message asks if you want to save the record. Click Yes.

®* In some cases, a message tells you the record is saved. Click OK.

20
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Keyboard Shortcuts

You can use the following Windows keyboard shortcuts in IMOS.

Function Keys Description

Cut text Ctrl + X Select text, then hold Ctrl while
you press X.

Copy text Ctrl + C Select text, then hold Ctrl while
you press C.

Paste cut or Ctrl +V Place the pointer where you want to

copied text insert the text, then hold Ctrl while
you press V.

Navigate to Tab From one field, press Tab to move

the next to the next field on the form.

field

Navigate to Shift + Tab From one field, press Shift and Tab

the previous together to move to the previous

field field on the form.

Navigate to Ctrl + Tab From one module tab, press Ctrl

the next and Tab together to move to the

module tab next module tab.

21
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Chartering

Introduction to IMOS Chartering

IMOS Chartering functions include planning and estimating voyages, scheduling vessels and
cargo, and preparing Voyage Fixture Notes. To access IMOS Chartering, click the Chartering
tab. The Chartering Center appears.

tinating  Fiztures  Cargo Flanning

CHARTERING CENTER

REPORTS: =l
~ Voyage Estimating
=% Fixture Note
» Planning
» ETA Calculator
» Cargo (newfedit)
» Master Cantract (new/fedit)
» Cargo COA (nesw/edit)

» TC In Fixture
» TC Out Fikture
» TC Out Estimatar

Chartering Center
From the Chartering Center, you can access:

= Voyage Estimating

= Voyage Fixture Notes

= Cargo functions

= Time Charter functions

=  Chartering Reports

23
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Chartering Information

IMOS Chartering handles Voyage Estimating, Cargo Planning, and the preparation of the

Voyage Fixture Note. It provides an event-driven guide for planning a voyage and scheduling a

vessel and/or cargo.

= Voyage Estimating allows you to create and refine freight estimates and to test various

freight scenarios of vessels and charter types. IMOS can access historical information to
provide decision support or can accept new data for changing market and customer

situations.

= Cargo Planning allows cargo to be planned independent of voyages and helps managers
efficiently match open cargo to voyages.

=  The Voyage Fixture Note finalizes the planning and adds the voyage to the Vessel

Schedule for use in Operations.

You can begin working with IMOS Chartering from any of the three areas:

= Create a Voyage Estimate and then fix the estimate to create a Voyage Fixture Note.

= Create a Voyage Fixture Note and then create a voyage to schedule it.

= Plan cargo and then create a Voyage Fixture Note from the cargo.

IMOS Chartering can be used from three different vantage points: the Owner/Manager; the
Charterer, and the Trader. This Help system focuses on the Owner-Manager and Charterer
viewpoints. The next topics, Chartering Tasks: Owner Perspective and Chartering Tasks:

Charterer Perspective, describe the primary tasks involved in Chartering from the perspective

of an owner and a charterer.

User/Module

Voyage Estimating

Voyage Fixture
Note

Cargo Planning

Oowner-
Manager

This module enables
planning and analysis
of voyage and freight
estimates. It allows
for the comparison of
estimates for actual,
typical, or no vessels
to evaluate voyage
charter and time
charter options. It
helps companies
maximize their ships’
profitability through
sensitivity, deviation,
and comparison
analyses.

The Voyage Fixture
Note provides access
to information for
freight assigned to
vessels, fixed or not
assigned, and to
supporting data. If
necessary, you can
include details for
vessel, Charterer,
demurrage, itinerary,
voyage expenses, and
ports.

This is an optional
component. It can be
used to enter open
cargoes available on
the market.

The module can store
details of Contracts of
Affreightment, as well
as individual cargoes
grouped under such a
contract.

Cargoes entered in
this module can be
attached to an
Estimate and/or a
Voyage Fixture Note.
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Charterer

Charterers have the
additional daily cost of
chartering the vessel
included in the
Estimating calculation
but also use this
module for
maximizing
profitability from
freight.

Same as above.

Same as above.

Trader

Unlike the above
groups, freight is an
expense to these
groups.

This module is key to
Traders. Cargo
Planning is designed
to manage freight
sales and purchases.
A graphical display of
the cargo units shows
statuses of Inquiry,
Confirmed,
Scheduled, or
Withdrawn. You can
also initiate a new
Estimate and Voyage
Fixture Note. This
module allows Traders
to store purchase and
sale contracts of
cargoes. As
mentioned above,
they can be part of a
Contract of
Affreightment and can
initiate new Estimates
and Voyage Fixture
Notes.
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Chartering Work Flow

Chartering Work Flow

You can begin working with IMOS Chartering from any of the three areas:

Create a Voyage Estimate and then fix the estimate to create a Voyage Fixture Note, the
typical path of an owner. Chartering Work Flow: Owner Perspective describes the primary
tasks involved in that path.

Plan cargo and then create a Voyage Fixture Note from the cargo, the typical path of a
charterer. Chartering Work Flow: Charterer Perspective describes the primary tasks
involved in that path.

Create a Voyage Fixture Note and then create a voyage to schedule it.

Chartering Work Flow: Owner Perspective

This topic lists the main tasks in Chartering, from the perspective of a vessel owner.

To work in Chartering, click the Chartering tab.

1.

Create a Voyage Estimate. Voyage Estimating gives you a way to examine cargoes to see
if transporting them will be profitable. You can examine the costs of two or more voyages
together by combining estimates. You can refine the estimate in the Details view.

When the estimate is complete, create a Voyage Fixture Note from it.

Complete the CP Terms Details form as appropriate.

To schedule the voyage, click u:| on the Voyage Fixture Note and
complete the New Voyage Setup form.

In the Voyage Manager, click L—J to save the voyage with its Voyage Number and to
close.

Chartering Work Flow: Charterer Perspective

This topic lists the main tasks in Chartering, from the perspective of a charterer.

To work in Chartering, click the Chartering tab.

1.

2
3
4.
5

Create new cargo.

Schedule cargo in Cargo Planning.

Create a Voyage Fixture Note.

Enter CP Terms Details.

To enter an Address Commission, right-click a cargo unit on the Voyage Fixture Note and

K
then click Cargo Information. On the Cargo Details form, click & to open the
Purchase Detail form.

Enter Relet Information.
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7. To schedule the voyage, click u:|
complete the New Voyage Setup form.

on the Voyage Fixture Note and

8. In the Voyage Manager, click L—J to save the voyage with its Voyage Number and to
close.

Voyage Estimating

Estimating a Voyage

You can use either of two interchangeable views to estimate a voyage, depending on how
complicated the voyage is.

= For a voyage with a single cargo, a single loading port, and a single discharging port, you
can use the Column view.

= For a voyage with more than one cargo, more than one loading port, and/or more than
one discharging port, you can begin by entering most of the information in the Column
view. To add more cargo, ports, or details, you must then expand to the Details view, in
which you can enter additional information.

The Column view is a unique feature of IMOS that vastly facilitates estimate comparison and
decision making. To easily compare alternatives, you can display up to 20 columns side by
side.

Voyage estimating tasks can include:
= Creating a Voyage Estimate in the Column View
= Completing a Voyage Estimate in the Details View

= Adding Cargo to a Voyage Estimate and updating Voyage Estimate Cargo Details

=  Viewing or entering Vessel Details (including Major Approval details of vessel audits and
information about the vessel's Last 3 Cargoes), Ballasting Cost Details, Port Activity
Details, Repositioning Cost Details, Voyage Estimate Other Revenues/Expenses, Bunker
Planning information, or Vessel Defaults

=  Performing a Port Expense Search for historical data

=  Checking Voyage Validity

=  Performing a Sensitivity Analysis

=  Performing a Credit Analysis on a Reposition Port

= Copying an Estimate

= Deleting an Estimate

=  Comparing and Combining Estimates

=  Viewing Voyage Estimate Reports

Voyage Estimate Column View

For a single cargo, a single loading, and a single discharging port, you can create a Voyage
Estimate using the Column view. To add more details, you must use the Details view.
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Opening a Voyage Estimate

To open an existing Voyage Estimate, use one of these methods:

Creating a Voyage Estimate

In the Chartering Center, click

VYoyage Estimating

CEYERELEERNS To find

the estimate, click | and then click Find Estimate. Enter search criteria and click

Search.

On the Vessel Schedule, right-click a voyage bar and then click Voyage Estimate.

To create a new Voyage Estimate using the Column view:

1.

In the Chartering Center, click

Voyage Estimating ,

Yivage Estimating ey Voyage

Estimate appears with your next consecutive Estimate 1D, which you can change.

Estimate Id:
Wessel:
DlyCastfdddr:
Cargo:
Charterer:
Caankity fUniks:
Ballast Port:
Load Pork:
Disch Ports
Reposition Park:
Freight Twpe:
Freight Fate:
Commission e
Ballast bornus:
IFCOYMDC $MT:
Draws Pork:
Drays Sailing:
Days Tokal:
Cornrmence On:
Complete on;
Gross Income:
et Income:
Part Disb LSO
Vo Expenses:
Profit Total USD:
Prafit Draily:

[~ T)iZ Equiv:
Lask Update:

= - 2 Ta

)

0.0a 0.0a

0.0a

5o
0,00
0,000

0.0a
0,00
0.00
0.00

o o o o o O O

H

=<4 Hide

Voyage Estimate, Column View
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2. Complete at least these fields:

Select a Vessel from the selection list.

DlyCost/Addr: Daily Cost and Address affect Voyage Expenses, Profit Total, and
Profit Daily, but not T/C Equiv, giving you a way to compare your vessel with the
market.

=

Cargo: To add more than one cargo unit, click to expand the Voyage
Estimate.

Select a Cargo Group from the selection list.
If this is a charter, specify the Charterer, if known.
Enter the cargo Quantity and Units.

If the vessel will travel on ballast to the loading port, enter the Ballast Port, that
is, the commencing port for the ballast leg.

When you enter a Ballast Port, the Ballasting Cost Details form appears; complete
it as appropriate. (To open it later, click the Ballast Port field name link.)

Specify the Load Port.

When you enter a Load port, the Port Activity Details form appears; complete it as
appropriate. (To open it later, click the Load Port field name link.)

Specify the Discharge Port.

When you enter a Discharge Port, the Port Activity Details form appears; complete
it as appropriate. (To open it later, click the Discharge Port field name link.)

If appropriate, specify the Reposition Port.

When you enter a Reposition Port, the Repositioning Cost Details form appears;
complete it as appropriate. (To open it later, click the Reposition Port field name
link.)

Select a Freight Type from the selection list:
0 F: Freight Rate (per unit)
O L:Lump Sum
0 D: Daily Rate
0 W: World Scale

0 A: American Tanker Rate Scale (ATRS)
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The next field changes to match the selected freight type. Enter the corresponding
figure:

0 For Freight Rate, enter the Freight Rate per metric ton carried.
0 For Lump Sum, enter the Lump Sum Amount.
0 For Daily Rate, enter the Daily Rate.

0 For World Scale, enter the WS Flat (World Scale Rate that applies in
dollars per ton) and WS 26 (World Scale percentage).

0 For ATRS, enter the ATRS Rate and Lvl (ATRS level).

Enter Commission %6, the total commissions payable to all involved parties, as
applicable.

Enter the Ballast bonus to be received, as applicable.
IMOS proposes bunker prices based on the last known ?rice for this vessel. Edit

the prices as applicable. To work with bunkers, click "I on the toolbar and then

click Bunker Planning.

3. IMOS calculates the remaining values based on what you have entered and information
from the Vessel Details form:

Days Port

Days Sailing: IMOS calculates this based in the itinerary, the distances, and the
speed of the vessel in loaded and ballast conditions. Days Sailing = Ballast /
speed.

Days Total

Gross Income: Freight income = Rate * Quantity.

Net Income = Gross - Commissions (on freight revenue).

Port Disb USD is an expense.

Voy Expenses = Total voyage expenses, including bunker costs.
Profit Total USD

Profit Daily = Profit Total / days for the vessel.

T/C Equivalent: This field translates dollars per ton to dollars per day.

You can change the T/C Equivalent to a better amount, and IMOS changes the WS %
field accordingly, so you can request a better percentage from the charterer. For a
range of comparisons, you can perform a Sensitivity Analysis to see how the T/C
Equivalent varies with different percentages, or vice versa.

4. Do any of the following:

To create a new Voyage Estimate, click and then click New Estimate. The
next consecutive Estimate ID appears, but you can change it.

To copy the estimate, click and then click Copy Estimate.
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= To ?erform a Sensitivity Analysis or a Credit Analysis on a Reposition Port, click

| and then click the appropriate analysis.

= To search for historical Port Expenses, click and then click Port Expenses.
Enter selection criteria and click Search.

= To work with Bunker Planning, Exchange Rates, or Vessel Defaults, click and
then click the appropriate command.

= To create a Voyage Fixture Note from the estimate, click and then click Fix
Estimate.

5. To save the estimate, click and then click Save Estimate.

=

6. To add more details, click to change to Details view.

7. To close the estimate, click E’

Note: If you open a Voyage Estimate from the Vessel Schedule, it appears in a separate
window. To close it, click %,

Voyage Estimate Details View

For a single cargo, a single loading, and a single discharging port, you can create a Voyage
Estimate using the Column view. To add more details to refine your estimate, you must use
the Details view.

The Details view of the Voyage Estimate shows the vessel cost and consumption, the fuel cost,
the weather factor, the full itinerary with miles and canals added, the commencing and
terminating dates, and the financial results. This view is a consolidation of the data from the
vessel and consumption details, port-related information, including demurrage, the voyage
itinerary, and revenues and expenses. This form provides an overall view of the estimate after
all details have been captured.

From this form, you can update details for the vessel, fuel consumption and costs, and voyage
itinerary data, if necessary, and fine-tune them, before completing the Voyage Fixture Note.
Each time you make a change, the TCE (Time Charter Equivalent) and expenses are updated
in the P&L Summary on the right.

The Commence On and Complete On date fields are linked and are changed as required.
The other calculation totals fields are display only; you can only change them by clicking the
links for Demurrage, Misc Income, and Misc Exps.

To complete a Voyage Estimate using the Details view:

1. Complete the fields in Column view.

=

2. To switch to Details view, click
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ating

& X E -l | & | BlReport ||}

S |
ESTIMA R
Yessel: | » Ballast port: Sea Cons Laden: 0.00 0.00 Estimate Id: ADM-000001
Deadweight {mt): 1] Reposition part: Sea Cons Blst: 0.00 0.00
DlyCost/addr: 0.00 0.00 Eallast Bonus: 0.00 Load Part Cons: 0.00 0.00 3 MIMARY USD
MVE [per day): 0 Defaul Weather Factor (%) 0.00 Disch Port Cons: 0.00 0.00 Freight: 0.00
Spd BalfLdn(kks): 0,00 0.00 IFOMDO $/MT: 0.0 0,00 Idle Cans: 0.00 0,00 Demurrage: 0,00
CARGOES Gross Income: 0.00
Less Comissions: 0.00
Less Despatch: 0,00
Misc Incaomne: 0.00
et Incomme: 0.00
Vessel Exps: 0.00
Less Address: 0.00
LI _’I Canals: 0.00
Pork Exps: 0.00
WOYAGE ITINERARY Eurker Exps: 0.00
Fart | mies| spd| spay| ws|F | carge | Upow| UoRate| Tems | Poay | s portEsp| OFwpdt|  Dem | Mise Exps:| .00
;I Total Expenses: 0,00
Prafit: 0.00
Daily Profit: 0,00
Breakeven: 0.0000
Fit Rate (LISDjE): 0.0000
[ TCE (Ustyd): 0.00
Commence On:
LI Complete On:
Tatals: ad 0.00 0.0 000 0.0 a ad 0.00 Yioyage Days! 10,0000
\ 4

Voyage Estimate, Details View

3. To open an existing estimate:

a.

b.

Click [==.

In the Estimate Search Criteria form, enter information to identify the estimate
and then click Search. The more information you enter, the more precise the
search will be. To see all estimates, leave all fields blank.

4. Enter more details, like the following, to refine your estimate:

In the P&L Summary, include additional expenses, enter the going Freight Rate to
estimate your costs, or change the TCE and see how the WSC changes and offer a
different rate.

Click M to enter additional cargoes. If you delete a cargo, all its

itinerary lines and other information are deleted as well.

Click a cargo box to open and modify the Voyage Estimate Cargo Details form. If

you make any changes, click

In the Voyage Itinerary, enter OExp$/t (other expenses per unit of cargo), for
example, stevedoring or separate expenses to an agent.

If the voyage includes a canal transit, right-click the canal to open the Routing

Selection list to evaluate other options.

To rearrange the itinerary, click and then click either Shortest
Itinerary or Re-order Itinerary.
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= To enter different information for the itinerary, click and then click
Port/Date View, which includes the Weather Factor, or Draft/Restrictions
View, which takes information from the General Vessel Information form to
determine your carrying capacity.

= Under Voyage Days, on the right, enter a Commence Date, and IMOS calculates all
the ETAs and ETDs. If you change an ETA for any port, for example, to
accommodate loading schedules, IMOS recalculates the rest of the itinerary.

= Click and then click Bunker Planning to see if there is enough fuel
to complete the voyage or to plan for refueling.

5. You can also do any of the following:

&

= To change to Column view, click

= To create a new estimate, click E

= To import an estimate, click and then click Import Estimate. Select
an XML file and then click Open.

= To export an estimate, click and then click Export Estimate. Select
a location and enter a name for the XML file and then click Save.
= To remove cargo, right-click the cargo box and click Delete.

= To insert a port, in the Voyage Itinerary table, either add a line to the bottom or
right-click a port and click Insert Port. Type in the name of the port or select it
from the selection list.

= To delete a port, right-click the line and click Delete.

= To enter Port Activity Details, right-click a port and click Port Call Details.

=  To search for historical Port Expenses, right-click a port and click Port Expense
Search. Enter selection criteria and click Search.

= To create a Voyage Fixture Note from the estimate, click M

= To perform a Sensitivity Analysis or a Credit Analysis on a Reposition Port, click

|

“I and then click the appropriate analysis.

= To work with Port Expenses, Bunker Planning, Exchange Rates, or Vessel Defaults,

click and then click the appropriate command.

= To change your view of the itinerary, click and then click one of the
following:

0 Cargo View (illustrated above)

O Port/Date View:
Port | Miles | Spd ‘ SDay ‘ #35 | Withre | Day | ETA | Idle | PDay | =P | Dem ‘ Day ‘ ETD | 1z |
PETROZUATA 14.0 0.00 0.o0 0.0 ﬂ
LAKE CHARLES 2,023 140 6,04 0.00 0.o0 0.0
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0 Draft/Restrictions View:

Port | Berth | F | DraftBasis | Draft | carge | ypaty|  aer| maxife|  aetfo|  aetdo | Restri.. |
PETROZUATA, QUAY L mss PZ HEAYY 530,000 96,416 30179 6.04 -
LAKE CHARLES QUAY D mss PZ HEAYY 530,000 96,724

= To rearrange the itinerary, click and then click one of the following:
O Shortest Itinerary

0 Re-order Itinerary

= To view Voyage Estimate reports, click M

6. To save the Voyage Estimate, click L—J

7. To close the estimate, click A and then click E’

Note: If you open a Voya Estimate from the Vessel Schedule, it appears in a separate
window. To close it, click E3

Add Cargo

To add cargo to a Voyage Estimate:

1. On the Voyage Estimate Details View, click M

I Add Cargo |
s e
Cargo: | 3 Frt TwpefCurr: st Lawycan From:
Charterer: Frt Rake: 0.0000 Laycan Tao:
P QbyiUnits: o mT Carmrnsn {0 0.00 Load Dem/Des: 0 ]
Ophion %e: 10 | MOLOO Frt Tax (%) 0,00 Disch Dem/Des; 0 ]
F | port Berth | Gty | UDRate | RU | Terms | Po| wp| PortExp| oEwpdft|  Dem|

Fs

Broker Comm %o | Extra Freight Terms Yalue |

Add Cargo
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2. On the Add Cargo form, complete the required fields:
= Cargo Group

= Charterer: If you do not enter a name, IMOS uses the default of NO NAME. If you
enter an unknown name, IMOS prompts you to create an Address Book entry or
reenter the name.

=  CP Qty/Units
3. Complete the remaining fields as appropriate.

4. To enter cargo, use either of these methods:

= Click 4 enter search criteria, and click Search. Select a cargo from the
list of confirmed cargoes and then make any necessary changes to the cargo
information.

= Enter the cargo name, quantity, freight, and any other details.

. . . + . .
5. To add the cargo information, click . The cargo unit appears in a cargo
box on the Voyage Estimate.

You can update Voyage Estimate Cargo Details.

Voyage Estimate Cargo Detalils

1. To view or update cargo details added to a Voyage Estimate, double-click the cargo box.

Ml Cargo Details |
s X e
Cargo: | s 3 Frt TwpefCurr: | W st Lawycan From:
Charterer: CHARTERER C WS FlatfWs 90| 7.76 | 230,00 Laycan Tot
P QbyiUnits: 30,000 MT Carmrnsn {0 5.75 Dem Load Disch: 0 ]
Opion % 0 WOOPT Frt Tax (%) 0,00 Heating {MT/day): 3.00
F | port Beth | Oty UDRate| RU | Terms | PD| xp| Portexp| ofxpsit|  Dem|
L MNSYOROSSISEK QLAY 30,000 00 o SHINC 2,00 1.00 40,000 0,00 D.DD;I
O TARRAGOMNA QUAY 30,000 2.00 D SHINC 2.00 1.00 40,000 0.00 0.00
=
Broket Cominn % | Extra Freight Terms Yalue |
BROKER B 5,750 ~| =]
.| ]

Cargo Details
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2. On the Cargo Details form, to enter or update cargo, use either of these methods:

=  Click 4 enter search criteria, and click Search. Select a cargo from the
list of confirmed cargoes and then make any necessary changes to the cargo
information.

= Enter the cargo name, quantity, freight, and any other details.

3. To update the cargo information, click * . The Cargo Details for closes,
and the cargo box displays the updated information.

Vessel Details

When you are working with a Voyage Estimate, you can view or enter information about the
vessel.

1. To open the Vessel Details form, click the Vessel field name link.

Bl ¥essel Details - Estimate |
Yeszel Mame: RADIANCE BLAM
Draily Cost: 1] Wetting Rate: 1]
Wessel DWT; 33,540 Cargo Capacity: 5,682
Surnmer Draft: 12.41
Winter Draft: 0.00 Total Yars: 1]
TR 40.06 | Weather Factor {94 0.00
Bunker Cost  1JSD)MT: 972 £95.00
knoks Mdo MT/d  Mdo MT/d
Speed and Sea  Laden: 14.00 31.60 n.10
Consumption  Ballast: 14,00 23,50 010
Consumnpkion  Mdo MT/d  Mdo MT/d Canal Costs (LS00
Port  Load: 3.50 0.00 Ballast  Laden
Dischs .50 2,000 Panama: &0,000 70,000
Idle: 4.50 0.20 Sues: 150,000 0 160,000
Suez Transit B 4,50 0,20 Magellan: 0 0
L: 4.50 0.20 Bosporus: 4,000 6,000
Panama Transik B: 4.50 0.20
L: 4,50 0,20 Heating (T fday: a.00
Fuel Capacity: 0.00 Diesel Capacity: 0.00
Cankract Type:
Vessel Details | Major Approval Last 3 Carqoes

Vessel Details

2. On the Vessel Details form, complete or change the appropriate information.
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3. You can do any of the following:

= To view the vessel's General Vessel Information form Unit Information form or
record additional vessel information, click Vessel Details. A message asks if you
want to synchronize the vessel information. To complete fields on the Vessel
Details form with data from the General Vessel Information form Unit Information
form, click Yes.

= To record details of vessel audits carried out by major organizations, click Major
Approval.

= To view the Fixture number, voyage number, cargo, and quantity of the cargo in
the vessel's three previous Voyage Fixture Notes, click Last 3 Cargoes.

4. To save the information and close the form, click .

Major Approval

When you are working with Vessel Details, you can record details of vessel audits carried out
by major organizations.

1. On the Vessel Details form, click Major Approval.

Bl Major Approval | x| |

Wessel: gl Sy PION
Approved By Expires |

Y

Major Approval
2. On the Major Approval form, complete or change the appropriate information.

3. To save the information and close the form, click .

Cargoes in Last 3 Fixtures

When you are working with Vessel Details, you can record details of vessel audits carried out
by major organizations.

1. On the Vessel Details form, click Last 3 Cargoes.
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B Cargos In Last 3 Fixtures |
Vessel: D= FION
Fixture # | Vo # | Cargo | QE(MT |
20060150 0 CRUDE o]
20060162 0 CRLUDE 520,000
20060159 0 CRLUDE 520,000

=

Cargoes in Last 3 Fixtures

2. On the Cargoes in Last 3 Fixtures form, complete or change the appropriate information.

3. To save the information and close the form, click .

Ballasting Cost Details

Ballasting Cost Details are automatically calculated by IMOS from data in the Vessel Details,
General Vessel Information, and Distance tables. Ballasting costs include vessel operating

expenses incurred during the ballast delivery voyage, nominally with zero IFO and MDO idle

days.

1. To open the Ballasting Cost Details form, click the Ballast Port field name link in the
Voyage Estimate.

Bl Ballasting Cost Details | x| |

From: | |
To:

IFC Sea:
IFC Idle:
MO Sea;
MDD Idle:

IR Cost:
MO Cosk:

Wessel Cosk;
Ckher Cost:
Total:

s
0.0a
0.0a
0.00
0,00 =

000 =
0,00 =

0.0a

0.0a

Miles: 0
Speed: 0.0

Mk Day Days
oo 0.00
oo * 0.00
0.oo * 0.00
oo 0.00
Mk IME
0.oo * 0.00
oo 0.00
$1Day Days
oo * 0.00

Ballasting Cost Details
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2. On the Ballasting Cost Details form, you can change IFO Idle Days and MDO Idle Days.
All other information comes from the Voyage Estimate.

3. Review all calculated values to ensure that the base information is correct.

4. To save the information and close the form, click .

Port Activity Details

On the Port Activity Details form, you can view or enter information about a port. This form
appears when you enter a Load Port or Discharge Port in the Voyage Estimate Column View.

1. You can open the Port Activity Details form from the Voyage Estimate:

= In Column view, click the Load Port or Discharge Port field name link.

= |n Details view, right-click a port in the Voyage Itinerary and click Port Call
Details.

Bl Port Activity Details E |

Part: AMSTERDAM

Pork expenses: | SD M

L/D Rate: 2.00 0

Terms: | SHIMC

Dem rateday: 21,000
Extra port days: 0,00
Demurrage days: 0,00
Loading days: 2.00
Total pork days: 2,00
Crern Armount: 0

Zargo:  CRUDE OIL
Function (LiDY: D

Cuankiky fLnits: 33,000 MT

APTEG: 0.00 1.08

Berth: | QUAY

Draft Basis: | m.ss
Diraft: 0.00
Salinity: 1.025
EQSWD Draft m: 0.00
Max LiFt Qty: 35,089

|Enter pott expenses

Port Activity Details

2. On the Port Activity Details form, complete at least these fields:
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=  Port expenses: The known or an approximate amount for charges and expenses.
To search for historical information, click the Port expenses field name link to
open the Port Cost Retrieval Criteria form. Enter search criteria and click the
Search button.

= L/D Rate: The load or discharge rate and unit.

= Terms
= Dem rate/day
=  Extra Port Days, if applicable

= Demurrage Days, if applicable

3. To save the information and close the form, click .

Repositioning Cost Details

Repositioning Cost Details are automatically calculated by IMOS from data in the Vessel
Details. Repositioning costs include vessel-operating expenses incurred during the redelivery

voyage, nominally with zero IFO and MDO idle days.

1. To open the Repositioning Cost Details form, click the Reposition Port field name link in

either view of the Voyage Estimate.

Bl Repositioning Cost Details E |

From: | |
To:

IFC Sea:
IFC Idle:
MO Sea;
MDD Idle:

IR Cost:
MO Cosk:

Wessel Cosk;
Ckher Cost:
Total:

s
0.0a
0.0a
0.00
0.0a

0.00

0.0a

0.0a

0.0a

Miles:
Speed:

Mk Day

0.0a
0.0a
0.00
0.0a

Mk
0.00
0.0a

$1Day
0.00

0
0.0

Days
0.00
0.00
0,00
0.00

iME
0,00

0.00
Days
0.00

Repositioning Cost Details

2. On the Repositioning Cost Details form, you can

Days. All other information is fixed.

change IFO Idle Days and MDO Idle

3. Review all calculated values to ensure that the base information is correct.

4. To save the information and close the form, click .
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Voyage Estimate Other Revenues/Expenses

When you are working with a Voyage Estimate, if you enter a value in an income or expense
field in Column view, the Voyage Estimate Other Revenues/Expenses form appears. You can
also open this form by clicking the Net Income or Voy Expenses field name link. To open
the form in Details view, click the Misc Income or Misc Exps field name link.

B Yoy age Estimate Other Revenues/Expenses - TML-000015 (1) |
Other Revenues " Cther Expenses
Revenue Descripkion | Curr | Amount Curr | Amaount IS0 |
F
[~
Tatal: 0.00

Voyage Estimate Other Revenues/Expenses
1. On the Voyage Estimate Other Revenues/Expenses form
= To view or edit other revenues, click the Other Revenues tab.
= To view or edit other expenses, click the Other Expenses tab.
2. Enter details for the revenue or expense.

3. To save the information and close the form, click .

Bunker Planning

When you are working with a Voyage Estimate, you can plan bunkers.

1. To open the Bunker Planning form:

=  On the Voyage Estimate Column View, click and then click Bunker

Planning.
= On the Voyage Estimate Details View, click and then click Bunker
Planning.

IMOS displays the itinerary and how much fuel and diesel is needed to complete the
voyage.
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5.

B Bunker Planning | x| |

Fuel Gy Fuel Price Diesel Qbw Diesel Price
Initial bunkers: .00 190,00 0.00 210.00
Redelivery bunkers: 0.00 0,00 0.00 0.00
Fuel
Fort Mame SeaCons | ROB Arr | FiCons | Receive Price | ROB Dpk |
PETROZUATA, 0.00 301,79 0.00 301,79 ;I
LAKE CHARLES 301,79 0.00 0.00 0.00
=4
Diesel
Fort Mame SeaCons | ROB Arr PiCons | Receive Price | ROB Dpt |
PETROZUATA, 0.00 6.04 0.00 6.04 ;I
LakKE CHARLES 6.04 0.00 0.00 0.00
[

Bunker Planning
Enter Initial bunkers to see if they are sufficient.
If you need to stop somewhere to fuel, add the port to the Voyage Estimate itinerary.
In the Bunker Planning form, enter the amount you Receive and the Price.

To save the information and close the form, click .

Vessel Defaults

When you are working with a Voyage Estimate, you can enter values to use as defaults in
Voyage Estimates. Using this table saves the time of entering the data each time you enter
the vessel on an estimate.

1.

To open the Vessel Default Values Used in Voyage Estimates table, use one of these
methods:

=  On the Voyage Estimate Details View, click and then click Vessel
Defaults.

=  On the Voyage Estimate Column View, click and then click Vessel
Defaults.
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Bl Yessel Default Yalues Used in Yoyage Estimates | x| |

ki
sl Mame wsl | wslpwT|  QtyiMt)| LDays| DDavs| Comms| IFOHeat |
PIONEER: PICN 96,724 0 000 000 0 000 0.00 4]

Vessel Default Values Used in Voyage Estimates

2. Select a Vessel Name or Vessel Short Name from the selection list. IMOS enters the
vessel's deadweight.

3. Enter or change any appropriate information.

4. To save the table, click L—J

Port Expense Search

When you are Creating a Voyage Estimate, you can search for historical information about
port expenses.

1. To open the Port Cost Retrieval Criteria form, use one of these methods:

= On the Voyage Estimate Details View, do one of the following:

0 Click and then click Port Expenses.

0 Right-click a port and click Port Expense Search.

=  On the Voyage Estimate Column View, click and then click Port Expenses.

2. On the Port Cost Retrieval Criteria form, enter retrieval criteria and click Search. The Port
Expense Search form appears.
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W Port Expense Search
sl | Voy‘ Port ‘ F | Cargo | Qty‘ Days‘ Datel Agent | Vsl Type | Fleet ‘ Cost USDl

PIONEER 1 CAVO ARCAS TERMIK L 0 0.00 03/08/2006 AGEMT & ABS M0 37,763 ;l
PIONEER 360 CAVO ARCAS TERMIM L u] 0.00 03/05/2006 AGEMT A AES MO

72,502

Average (last three): 55,133

Port Expense Search

3. IMOS displays the cost information for the ports on your estimate and an average of the
last three.

4. To close the form, click .

Checking Voyage Validity

The Voyage Estimate Details View, Voyage Fixture Note, and Voyage Manager toolbars
display one of the following symbols to indicate the validity of the voyage information:

ﬂ: All information is complete.

E’: Some information is missing.

A: The form contains one or more errors.

To see a Voyage Validation report, which lists any missing or incorrect information, click ﬂ

ol &l

Performing a Sensitivity Analysis

To compare a range of Freight Rates to their Time Charter Equivalents when you negotiate a
Freight or Time Charter Rate, you can perform a Sensitivity Analysis.

Note: A Sensitivity Analysis is only available for single cargo estimates.

1. To open the Sensitivity Analysis table, use one of these methods:

= On the Voyage Estimate Details View, click and then click Sensitivity
Analysis.

=  On the Voyage Estimate Column View, click and then click Sensitivity
Analysis.

The Sensitivity Analysis table displays ten steps of equivalence between Freight Rate (or the

selected Freight Type) and Time Charter charges, based on Freight Rate, and ten steps of
equivalence based on Time Charter.
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Bl Sensitivity Analysis EH |

WSC TC Equiv (USDY
Mid Paint: Mid Paint: 952,257
Skep: Skep: 100
WS T Equiv T Equiv WS
172.50 856,715 = 951,787 197,40 =
177.50 881,332 981,357 197,42
182.50 906,945 951,987 197,44
167,50 932,059 982,087 197,46
192,50 957,173 982,157 197,43
197.50 982,287 982,257 197.50
202,50 1,007,401 952,387 197,52
207,50 1,032,515 982,487 197,54
212,50 1,057,628 952,587 197.56
217.50 1,082,742 3 agz,687 197.53 3

Sensitivity Analysis

2. IMOS uses the amount and T/C Equivalent from the current estimate for the mid points
and 5.0 and 100 for the step amounts, but you can change them.

3. To save and close the Sensitivity Analysis, click .

Performing a Reposition Credit Analysis

When you are working with a Voyage Estimate, you can perform a Reposition Credit Analysis.

1. To open the Reposition Credit Analysis form, use one of these methods:

=  On the Voyage Estimate Details View, click and then click

Reposition Credit Analysis.

=  On the Voyage Estimate Column View, click and then click Reposition

Credit Analysis.

Bl Reposition Credit Analysis |
Cpen Port: LAKE CHARLES Miles Wthr  Days  Bunkers
Feposition Part: | 1] 0.00 0.00
Credit Part: 0 0.00 0.00
IFOMMDo $ft: 190,00 210,00 Reposition TCE $/day: | 947,287

Reposition Credit Analysis
2. On the Reposition Credit Analysis form, select a Reposition Port from the selection list.

3. Select a Credit Port from the selection list.
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4.

IMOS completes the other fields.

5. To save and close the Reposition Credit Analysis, click .

Copying an Estimate

If you want to create a Voyage Estimate that is similar to an existing one, you can copy an
estimate and edit it.

To copy a Voyage Estimate:

1.

4.

5.

Open the estimate you want to copy.

On the Voyage Estimate Column View toolbar, click and then click Copy Estimate.
The new estimate appears next to the original.

Enter an Estimate ID.
Change or complete any other appropriate fields.

To save the record, click H

Deleting an Estimate

If you no longer need a Voyage Estimate, you can delete it.

To delete a Voyage Estimate:

1.

3.

Open the estimate you want to delete.

On the Voyage Estimate Column View toolbar, click and then click Delete
Estimate.

IMOS asks you to confirm the deletion. Click OK.

Comparing and Combining Estimates

The Voyage Estimate Column view can help you evaluate various freight scenarios. You can
display up to 20 columns side by side to compare them.

To open a Voyage Estimate, in the Chartering Center, click

VYoyage Estimating
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= Bl A || &

Estimate Id: | TML-000015
Yessel: PIOMEER

DlyZoskfdddr: 35,000,00 0.00
Cargao Group: CRUDE

Charterer: | COPGC
Cankity Uniks: F0,000  MT

Ballast Port:

Load Port: PETROZUATA

Disch Port: LAKE CHARLES

Reposikion Pork:

Freight Twpe: W 15D
WS FlatWws 3 5.72 197.50
Commission % 0,000
Ballast bonus: n
IFOMD §ft: 190,00 210,00
[ays Park: 0,00
Days Sailing: .04
Days Tokal: f.04
Zornrnence
Complete on;
Gross Income: 5,987,410
Met Income: 5,987,410
Port Disb LSO n
Yoy Expenses: 269,857
Profit Total LSO 5,717,553
Prafit Draily: Q47,287
T/iC Equiv: a3z, 287
Lask pdate: [

<< Hide

H TML-000006 § PICKNEER f CRUDE 70000 [ CAYO ARCAS TERMIMAL - SAMN NICOLAS (ARUBA) J TCE 34137 C

= Bl A | &

Estimate Id: | ADM-000021
Yessel: PIOMEER
DlyCoskfdddr: 35,000.00 0.00
Cargao Group: | CRUDE
Charterer:  COPGC
Cuankity niks: 520,000 BEL
Eallast Port: LAKE CHARLES
Load Port: CAYO ARCAS TERMIM
Disch Port: LAKE CHARLES

Reposition Pork:

Freight Twpe: D 15D
Draily Rate: 35,000
Commission % 0,000
Ballast bonus: n
IFOMDo §/t: 190,00 210,00
Days Paork: Z.00
Days Sailing: 346
Days Tokal: 5.46
Zommence 2n:
Complete on;
Gross Income: 191,250
MNet Inconme: 191,250
Port Disb S0 55,000
Yoy Expenses: 279,858
Profit Total LSD: -88,635
Prafit Doaily: -16,221
T/iC Equiv: 18,779
Lask pdate: [

< < Hide

Voyage Estimates

Comparing Estimates

= To open an additional Voyage Estimate, click and then click New Estimate.

= To find an existing Voyage Estimate, click and then click Find Estimate. Enter

search criteria and select the Voyage Estimate.

= To create a new Voyage Estimate that is similar to the current one, in Column view, click

| and then click Copy Estimate. A new Voyage Estimate appears with your next
consecutive Estimate ID; you can change it, along with the other details.

= To hide a Voyage Estimate so you can compare others without closing it, click < Hide gt
the bottom. It becomes a narrow label. The illustration above shows a hidden Voyage
Estimate between two others. To show a hidden Voyage Estimate, click ==,

47



Integrated Maritime Operations System Manual

= To create a report that compares open Voyage Estimates, click and then click
Compare Estimates.

Combining Estimates

To examine the costs of two or more voyages together, you can combine Voyage Estimates:

1. Click and then click Combine Estimates.

B Combine Estimates - 2 items E |

VOYAGE ID LISER VESSEL CARGD CPOQTY

[ aom-ooonz1 FIOMEER. CRUCE 520,000

o4 I Cancel |

Combine Estimates

2. All open Voyage Estimates appear in the Combine Estimates form. Select the check
boxes of those you want to combine and then click OK.

3. The Voyage Estimate Combination form shows the Estimate IDs and the combined TCE,
Total profit, Daily profit, and Total days.

Voyage Estimate Reports
To view Voyage Estimate reports:

1. To view Voyage Estimate reports, use one of these methods:
= On the Voyage Estimate Details View, click M

= On the Voyage Estimate Column View, click and then click Reports.

2. Select one of the following:
= Voyage P&L
= Estimate Summary

The report appears in the Reporting Center. You can edit the Estimate Summary.
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Voyage Fixture Note

Overview of Voyage Fixture Notes

You can view and access Voyage Fixture Notes from the Chartering Center or from the
Fixture Note Summary.

When you are working with a Fixture Note, you can view or enter the following information:

=  CP Terms Details

= Spot Out Information

= Relet Information

= Remarks
= Suppliers
= Receivers

= |tinerary Details

=  Port Agents

= Charter Party Terms for Port

= |tinerary Line Remarks

=  Voyage Other Revenues and Expenses

You can check a Check Voyage Validity, create a new Voyage Fixture Note by copying a
Voyage Fixture Note, schedule a voyage for the Voyage Fixture Note, and view Fixture Note

Reports.

You can also create a Voyage Fixture Note from a Voyage Estimate or from a cargo unit.

Voyage Fixture Note

The Voyage Fixture Note finalizes the planning and adds the voyage to the Vessel Schedule for
use in Operations.

Opening a Voyage Fixture Note

To open an existing Voyage Fixture Note, use one of these methods:

= In the Chartering Center, click Fixture HOte. To find an existing Voyage Fixture
Ta
Note, click [, enter selection criteria, and click Retrieve.

=  On the Fixture Note Summary, click a Fixture Number link.

= On the Vessel Schedule, right-click a voyage bar and then click Fixture Note. The Voyage
Fixture Note for the voyage appears.
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Creating a Voyage Fixture Note

1. To create a new Voyage Fixture Note, use one of these methods:

= In the Chartering Center, click Fixture Note

= Create a Voyage Fixture Note from another form. The relevant information from
the other form is copied to the new Voyage Fixture Note.

O From the Fixture Note Summary, click M

0 From a Voyage Estimate, on the Voyage Estimate Details view, click

&)

0 From cargo, on the Cargo Details form, click

Il Yoyage Fixture Note
= ST e oy = | FReport | -
Fixture Mo: | 20070001 CJF Form: | ASBA Performing Yessel: | CAPE MICHEL SHAR (= 20070001
Date:  01}15/2007 CPDate: 01012007 Sk Scheduled Yaryage Mo 6013 Commence:| 12/25/06 0z:00 | E1-e4] Commission (Zarga: CRUDE !
Yoy Est 1d: PBA-000S00 Updated By: <& NOMNAME: 5.75 %

Commission {Cargo: GASOLI
Terms

- @ Main Terms

- @ LOIElading Terms

Qpr Type: | OYOY Ops Coordingtar: Ballast Bonus: 0,00

CP Terms Details

N | Cargo | /P Qtyl Uit | T ‘ WSC Flat WSC % Frt Rate Lumpsum | Charkerer | Curr | - ® Skev, Damage Terms
1 CRUDE OIL 33,000 MT W 11.43 167,50 19,1453 0.00 PROJECTOR usD ;I H = Arbitration Law
2 GASOLIME 10,000 MT F 0.00 0.00 35,0000 0.00 PREEM usD E| Remarks And Nokes
CfF Remarks
Perf Vessel Remarks
Yetting Remarks
H Mates ko Operations
| Attachments
[ |
Taotal: 43,000
Ikinerary
Part | mies| F | Grade | ypaty|wnic | UpRate| Terms | SeaD| Partp | wPpay | PortExp | Expgiu|
MOIH BAY 0 o 0.00 0.00 0.00 0.00 o 0.00 :I
AMUAY BAY a0z L CRUDE QIL 33,000 MT 2.00 SHIMC 2.23 2.00 2.00 40,000 0.00
AMUAY BAY oL GASOLINE 10,000 MT 1.00 SHINC 0.00 1.00 0.00 o 0.00
AMSTERDAM 4,346 D CRUDE QIL 33,000 MT 2,00 SHIMC 12,93 2,00 0.00 50,000 0.00
AMSTERDAM oD GASOLINE 10,000 MT 1.00 SHINC 0.00 1.00 o.00 o 0.00
|
Total:| 5,148 15,16 6.00 2.00 90,000 o 4 I LI

Voyage Fixture Note

2. Complete the Voyage Fixture Note as appropriate. If different options are available, enter
the most likely terms and change them as needed. Complete at least these fields:

= Opr Type: OVOV is the default, which means that freight is treated as a
receivable on the P&L; with SPOT, freight is a payable; with RELT, two invoices are
created.

= C/P Form (Charter Party Form)

= C/P Date (Charter Party Date)

= In the CP Terms Details table, for each cargo:
o0 Cargo

0 C/P Quantity and Unit
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= In the Itinerary table, for each port:

Port

F (Port Function)

If you have a document that contains more details, right-click @ ":"tta':h""'e"'ts, click Add

New Attachment, and add the document to the Voyage Fixture Note as an attachment.

o]
o]
3.
4.
Details form.
5.

For each cargo, right-click the cargo and then click Details to complete the CP Terms

You can also do the following:

= If you want to create a separate invoice for each supplier and receiver, right-click
the cargo and then click Suppliers and enter information in the Suppliers form, or
click Receivers and enter information in the Receivers form.

=  You can also enter Remarks and Notes to Operations and add Attachments in the
Summary Tree. Notes to Operations appear in the Voyage Manager.

= If this is a lightering voyage, select the Lightering Voyvage check box above the
CP Terms Details table and then select a vessel.

= |n the CP Terms Details table, to view or enter:

(0]

(0]

Cargo Details, right-click the cargo name and click Cargo Information.

Remarks about cargo, right-click the cargo name and click Remarks.

You can also use menu commands to insert or delete cargo.

(0]

(0]

(0]

(0]

In the Itinerary table, to view or enter:

Itinerary Details, right-click a loading or discharging port name and click

Itinerary Details.
Information about agents, right-click the port name and click Agents.

Remarks about a port, right-click the port name and click Remarks.

You can also use menu commands to insert or delete ports.

0 To view or enter other revenues or expenses for the voyage, click

i

| on the toolbar.

6. To save the Voyage Fixture Note, click H

7. To schedule the voyage, click EE | and complete the New Voyage Setup

form.

You can also do the following tasks from the Voyage Fixture Note:

= To copy a Voyage Fixture Note, click g on the toolbar.

= After the voyage is scheduled, u:| | becomes M To open the

Voyage Manager for the voyage, click

Ea
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[Z1 Repart

= To view Fixture Note reports, click

= To view updates to the Summary Tree, click I-

= To view a Voyage Validation report, which lists any missing or incorrect information, click

the validity symbol: |- , or |-

Fixture Note Summary

To view the Fixture Note Summary:

1. In the Chartering Center, click EEREESE.

BN
Schedule 20040008 RADTANCE CHA-H00001 0 &13/2004 ]
Scledyls 20040017 RADIANCE PBA-000003 o 6/1/2004 PORT AUGUSTA NEW TORK MOGAS 87 OVOV AMERIAGIP o
scheduls  gUULULZA LARA ROVER MER-QE013 0 GO0 SINGARORL LANDAR ALEAS PALMOILS  aviow o
Gchedule 20050302 CARTNA MKR-0B0031 0 11/2%2005 RIGA LONDONDERRY GREOTL vy TRADELINE o
Echedule  Z0USUIOL CARINA MER-UDODZE U 12972008 RIGA LONDONDERKT GASOIL avoy TRADELINE ©
Schedule 20060070 CARINA MKR-000057 0O L2006 HAMBURS ROTTERDAM wso vy SHELL ROTT. o
Schedule  Z00S00SD STAR RIZER FCADOONSE 0 14206 TEL 2 uLsn avay ETARCO o
Lchodyle  Z00GU0EL STAR RISER MER-OUIMY O afrriane AUTTIRDAM CORYTON GASUIL ovov SHILL ROTT o
Schedule 20050268 WEETWARD AkIAOMLLL o 10/132008  10/17/2008 AMLIAT BAT NEW TORK ET a1 avay CITGO o
Schedyle 20050272 UNICUE PBA-DOOZTZ o 10/19/2005  10/1%/2005 JORF LASFAR GASOIL VOV BPSHIFPING o
scheduly  R00%0RTD WHISTLER PRA-D00ZZ O /L2008 L02L/200% PORT ALGUSTA FUEL £1L augy CLEARLAKL o
Schedule 20050326 STAR RISER MAA-OMOEE 0 117242008 12/15/2006 RIGA THAMESHAVEN ULSDy VOV ELRERT o
Schodyle 20050311 UNICUE AKI-000144 o 12/5/2005 12/6/2005 TUAPSE TARRAGONA GASOIL VOV LUKCILEH o
scheduls  2oUBUIze CARINA MER-OD0D4 O 1ZANZOUS 1245005 STANLOW ROTTERDAM CRP ovoy STASCO o
Schedule 20050327 SABMING AKI-0ORIEL O 12/14/2008  12/18/2008  TUaPSE TARRACONA GAsON avay ADAMCHARTE O
Schedyle 20050328 UNICUE AK}-000162 o 12/14/2005  12/15/200% TUAPSE TARRAGONA GASOIL VoV ADAMCHARTE @
Scheduls  200%0029 WLET ROVER PRA-D0ZIE U LT E A ] HONTEVIDED LEMLRALDAS ums vy ADAMMAR o
Schedule 20050337 SATGON MBA.ODOD4Z D L2/23F00S  L2/23/7005  TUARSE LAVERA GASOTL auoy BPSHIPPING O
schedule  ZOULDIOY CARINA MER-UDODIY U LA/2008 L8000 HALININGRAD ROTTLRDAM HARMTHA  OvOY SMANN ©
Scheduls 20080007 CARTHA HER-OBI03E 0 LAafz0ns L2004 KALINTNGRAD ROTTERDIAM MAPHTHA  OVOV SHANN o
Schedyle 20060007 CARINA MKR-000038 O 1/4/2006 1/9/2006 KALININGRAD ROTTERDAM HAPHTHA VOV EMANN il
Scheduls  ZOULLOLY CARINA MER-QUO0JS O 1Aa/z006 LA%f2000 HALININGHAD ROTTERDAM MAPHTHA OOV SMANN o
Schedule 20080005 CARTNA MER-OBIOIE 0 Lf&/2006 L2004 HAMBLRGC ROTTERDAM UMs avav STASCO o
Schedyle 20060014 CAPE MICHEL MBA-0DOOME D 1/10/2006 1/10/2006 AMETERDAM LAGOS CFP VOV CEEEA o
Scheduls 20090089 CARINA MEBA-OG00T0 O Lf12/z006 L1yzo0e STAHLOW AMSTCRDAM = =10 STASCO o
Scheduyle 20060027 CARTHNA MKR.ODOOFE D LATI00R  1/I0/3006 TALLTHN HAMBLURG GAZOTL avon CLEARLAKE o
Scheduls 20060027 CARINA MER-QUOMEZ 0 11wzme Lo AMETERDAM LRUNSBUTTLL LI vy MAaBANAlT o
Schedule 20060035 MARTANA PRA-OOO32Y 0 L31/2006 LI31/2006 BUENOS AIRES HOUSTON NO NAME VOV REPSOL Y o
Schedyle 20060036 CARINA MBA-0DOOST O 1/31/2006 Z/1/2006 HAMBURG WEST THURROCK ums VOV MABANAFT il
Scheduls  ZOULLL4Y WESTWARD PEA-DUOME O zfufzo0s 2fufzo0s NEW TORE MOGAS U7 OO AMERIAGEF o
Schedule 20080093 ANDES CHAGOOLIE 0 HINPI06E  HITFEI0E TLAGEN MALTA [GRAND HARBOR)  FUEL OTL  OWOY STARCO @
Gchedule  20USULOL UNLGUE URT-0R000L O LY AfH/zans PORT AUGUSTA NEW TORK CRE avoy AMLRIAGIF o
Scheduls 20080116 SATGON PRA-ONOIT 0 Af1306 401302006 AMLIAT BAT NEW TORK NGO NAME avay GLOBALPETR o
Schedule 20060133 MARIANA PBA-000382 o §/2/2006 5/3/2006 AMETERDAM NO NAME VOV BP PRODUCT o -/

Fixture Note Summary

The Fixture Note Summary lists the Voyage Fixture Notes. It contains the following
columns:

= Action

=  Fixture No.
=  Vessel

= Estimate ID
= Voyage

= CP Date
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Fixture Date

First Loading Port
Last Discharge Port
Cargo

Operation Type
Counterparty

Status

2. You can change your view:

If there are more Voyage Fixture Notes than can fit at one time, you can use the
scroll bar at the side of the window to view more.

To view Voyage Fixture Notes from a different time, select a date from the Date
. . H]

field and then click

Select a status or all fixtures from the Status list.

Select a user or all users from the Users list.

To sort Voyage Fixture Notes by Vessel, CP Date, Opr Type, First Loading Port,
Last Discharge Port, Cargo, or Charterer, click the column heading and then click
either Sort Ascending or Sort Descending.

To filter Voyage Fixture Notes by Vessel, CP Date, Opr Type, First Loading Port,
Last Discharge Port, Cargo, or Charterer, click the column heading and then click
either (AIll) or one of the values from the column.

You can do these tasks from the Fixture Note Summary:

To create a new Voyage Fixture Note, click M

To open an existing Voyage Fixture Note, click its Fixture Number link in the
Fixture No. column.

To schedule a Voyage Fixture Note, click its Schedule link in the Action column
and complete the New Voyage Setup form.
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CP Terms Details

When you are working with a Voyage Fixture Note, you can view or enter details about Charter
Party terms. IMOS uses this information and the Bill of Lading to create the Freight Invoice.

1. To open the CP Terms Details form, under CP Terms Details, right-click a line and then
click Details.

Bl CP Terms Details E

Cargo: GASOLIME Code | Extra Frt Terms | Rate/Lump | Broker | % | Lump | T | F | D |
Charterer: PREEM ;l =
CF Diate: 01f01)z007
CP Form: | ASE&
Crder Mo
CP by f Unit: 10,000 MT
Option % Type; 0 NOCPT
1Min by 100,000
IMax Chy: 10,000 j j
Freight Twpe: | W Tax: 0,00 Lawcan:
WS Flak: 0.0000 Currency: | 1JSD
WISIC s 0.00 Exch Rate: 1.000000
MOR Offset: 0.00 | [ Use OFfset
Loading Dem:  21,000.00 & Per Day [~ Bill By CP Quantity ¥ Heated Fuel Heaking Per Day: 0,00
Discharge Dem:  21,000,00 | € Per Hour ¥ Reversible &ll Ports  Tokal Allowed Hours: 48
I

CP Terms Details
2. Complete at least the following fields:

= Option % and Type: When you enter these, IMOS enters the Min Qty and Max Qty.
If the final quantity is outside this range, enter Extra Freight Terms.

=  Freight Type
=  Amount:

0 For Freight Type F (Freight Rate, the default type), the amount per metric
ton.

0 For Freight Type L (Lump Sum), the lump sum amount.
0 For Freight Type D (Daily Rate), the daily rate.

0 For Freight Type W, the set World Scale Rate ($/ton) and the World Scale
percentage.

0 For Freight Type A, the American Tanker Rate Scale rate and the American
Tanker Rate Scale level.

= Loading Dem
= Discharge Dem

=  Extra Freight Terms, as applicable
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=  Brokers: When you enter commissions, any number less than 100 is taken to be a
percentage, and any number greater than 100 is taken to be a lump sum (column
T). You can select whether commissions should be deducted from the Freight
Invoice or paid separately (column F) and whether or not the commission applies
to demurrage (column D), except that Address commissions are always deducted
from the Freight Invoice.

= Bill by CP Quantity: To have IMOS bill by CP Quantity regardless of the actual
amount loaded, select this check box.

= Reversible All Ports: For tankers, select this check box for laytime, and enter the
Total Allowed Hours.

3. To save and close the form, click .

Spot Out Information

When you are working with a Voyage Fixture Note for a voyage of Operation Type SPOT, you
can view or enter spot out information.

1. To open the Spot Out Information form, under CP Terms Details, right-click a line, and
then click Spot Out.

X

Cargo: CRUDE QIL Code | Extra Frt Terms | Rate,l'Lump| Eroker | °a’o.|'|-'-ll'ﬂl3| T | F | o |
Charterer: | | 3 = =
P Date: Hf
CP Form:
CP Oby (Uit 33,000 MT
Option %/ Type: i}

Min Gy u]
Max Gy 0 LI LI
Freight Type:
Freight Rate: 0.0000 Loading Derm: 0,00 ¥ Per Day [ Eill By CP Quantity [~ Reversible &l Ports
Discharge Dem: 000 € PerHowr [~ Heated
Currency: Laycan From:
Exch Rate: 0.000000  Tax: 0.00 Layican Ta:

Spot Out Information

2. Enter the Counterparty and any other appropriate information.

3. To save and close the form, click .
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Relet Information

When you are working with a Voyage Fixture Note for a voyage of Operation Type RELT, you
can view or enter relet information.

1. To open the Relet Information form, under CP Terms Details, right-click a line, and then
click Relet.

H X

Carga: | GASOLINE Code | Extra Frt Terms | Rate,l'Lump| Broker | %,I'Lumpl T | F | D |
Chner | 3 - a

CF Dake: I
P Form:
CP Qby f Unit:| 10,000 MT
Option %/ Type: i}

Min Gy u]
Max Qhy: 0 LI LI
Freight Type:
Freight Rate: 0.0000 Loading Dermn: 0.00 & Per Day [ Eill By CP Quantity [~ Reversible &l Ports
Discharge Dem: 000 ¢ PerHowr [ Heaked
Currency Laycan From:
Exch Rate: 0,000000  Tax: 0.00 | Add Comm % 0,00 Lawcan Tao:

Relet Information

2. Complete at least these fields:

= Owner
=  CP Date
= CP Form

=  Freight Type
=  Freight Rate
= Extra Freight Terms (as applicable)
=  For each broker:
O Broker

0 Commission: An amount under 100 is taken as a percentage; an amount
over 100 is taken as a lump sum.

0o T (% or Lump)

0 F (Commission will be deducted from the freight invoice or will be paid
separately.)

0 D (Commission will not be applied to demurrage, will be deducted from
demurrage, or will be paid separately.)

®* Loading Demurrage/Despatch Amounts

= Discharging Demurrage/Despatch Amounts
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3. To save and close the form, click .

Remarks

When you are working with a Voyage Fixture Note, you can view or enter remarks.

1. To open a Remarks form, under CP Terms Details, right-click a line and then click
Remarks.

2. Select the type of remarks:
= Cargo Remarks
= CP/Qty Remarks
= Option Remarks
®*  Freight Remarks
= Charterer Remarks
= Load Range Remarks
= Discharge Range Remarks
= Demurrage Remarks
= Laycan Remarks

3. A blank form appears. Enter the appropriate remarks.

Bl Cargo Remarks for Cargo: CRUDE |

Cargo Remarks

4. To save and close the form, click .
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Accounting Terms

When you are working with a Voyage Fixture Note, you can view or enter accounting terms.

1. To open the Accounting Terms form, under CP Terms Details, right-click a line and then
click Accounting Terms.

Il Accounting Terms

Freight Type: L

x]
WS 100/ Lewsl: 0.00 0,00 Tatal Lift: 12,500
Freight R.ate: 9,20 Currency: | 1JSD Loading Cost: | |
Lurnpsurm: 115,000.00 Descripkion:
Broker Commission Payment Remarks
Broket Full Mame Rate % | $ Amnount | |
ADDRESS ACODRESS 1.25 0,00 =
BROKER &  BROKER B 1.25 0.00
-
Tokal: 2.50 0.00
Accounting Terms

2. In the Accounting Terms form, enter the appropriate information.

3. To save and close the form, click .

Suppliers

When you are working with a Voyage Fixture Note, you can view or enter information about

cargo suppliers.

1. To open the Suppliers form, under CP Terms Details, right-click a line and then click
Suppliers.

k) |

Cargo: | CRUDE C/P Dake:  09/11/2006

CJP Quankity: 70,000 Urik: | MT
Supplier | CUrr | Exch Rate | Cuankity | Opk %% | Opk Type | T | Frt Rate Lumpsum |
| 3 0,000000 0 0 0.0000

0 =]

=
Total: 0

Suppliers (Tanker)
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B Suppliers |

|

Zargo: HEAWY

Supplier |
SUPPLIER A =]

Suppliers (Barge)
2. In the Suppliers form, enter the appropriate information.

3. To save and close the form, click .

Receivers

When you are working with a Voyage Fixture Note, you can view or enter information about
cargo receivers.

1. To open the Receivers form, under Cargo Information, right-click a line and then click
Receivers.

Cargo: | CRUDE C/P Dake: 09/11/2006 CJP Quankity: 70,000 nik: | MT
Receiver | Curr | E:xch Rate | Quankity | Cpk % | Opk Type | T | Frt Rate Lurnpsurm |
| C 0.000000 ] ] 0.0000 0]

Total: 0

Receivers (Tanker)
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B Receivers |

|

Zargo: HEAWY

Receiver |
RECEIVER & =]

Receivers (Barge)
2. In the Receivers form, enter the appropriate information.

3. To save and close the form, click .

Itinerary Details

When you are working with a Voyage Fixture Note, you can view or enter details about the
itinerary.

1. To open the Itinerary Details form, under Voyage ltinerary, right-click a loading or
discharging port line and then click Itinerary Details.

Bl Itinerary Details Ed |

Park: | LAYERA Funckion: | L Days Hours

Grade: FLUEL OIL LiD Qs 0 Sea; 0.86 20,73

ik Exkra Sea: 0.00 0.00

Crder Mo; LIDr Days: Z.00 Idle: 0.00 0.00

Window From: L Howr 0.00 Sea Total: 0.86 20,73

Window To: Terms:  SHIMC Paork: 2.00 43.00

Berth:  QUaY Fackor: 1.00 Extra Pork: 0.00 0.00

Dem)Des; 0.00 0.00

Cifferentials: 0.00 Miles: 311 Port Total: 2.00 43.00
Base: 0.00 Speed: 15.00
WS Level: 0.00 Wy Fackor; 0.00
Sub Takal: 0.00 Part Exp: 40,000
Lumnpsun; 0.00 Exp /Uit 0.00
Tokal: 0.00 Heating Days: 0.00

Itinerary Details (Tanker)
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Bl Itinerary Details

Park: COP - WESTLAKE Funckion: | O

mrade:  SLURRY OIL LD (ks 40,000
Receiver: COP LKCHAS Idnit:  BEL
Order Ma: | 123456-2 L/D BEL/Day:  60,000.00
Window From: | 09/04/06 00:00  L/D BEL/Hour:  2,500,00
Window To: 09/06/06 23:59 Terms:

Berth:  QUaY Factaor: 1.00
Differential=: 0.00 Piles: 188
Base: 0.00 Speed: .00
WS Level: 0.00 Wy Fackor; 0.00
Sub Takal: 0.00 Part Exp: 0
Lumnpsun; 0.00 Exp /Uit 0.00
Tokal: 0.00 Heating Days: 0.00

I
Days Hours
Sea: 1.31 31.33
Extra Sea: 0.00 0.00
Idle: 0.00 0.00
Sea Total: 1.31 31.33
Pork: 0.79 19,00
Exkra Pork: 0.00 0.00
Cem/Des; 0.00 0.00
Port Tokal: 0.00 0.00
Barge Mame & |
7021 W =
7026 v
-

Itinerary Details (Barge)

2. In the Itinerary Details form, enter the appropriate information.

3. To save and close the form, click .

Operational Information for Port

When you are working with a Voyage Fixture Note, you can enter operational information

about a port and send it to up to three contacts from your Address Book.

1. To open the Operational Information for Port form:

= |In a Voyage Fixture Note, under Voyage Itinerary, right-click a port line and then
click Notice.

Bl Operational Information for Port:

Charterer Agent:
Proteckive Agent:
Cwner Agent:

To: |
To:

T

Remarks

Mominaked By
Mominaked By
Maorminaked By

Wehien;
Wehien:
When:

ROTTERDAM

]|

Operational Information for Port
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2. In the Operational Information for Port form, in the To field, select a contact from the
selection list.

3. Enter a date, Remarks, and any other appropriate information.

4. To save and close the form, click .

Port Agents

When you are working with the Voyage Manager or a Voyage Fixture Note, you can view or
enter information about port agents.

1. To open the Port Agents form, use one of these methods:

= In the Voyage Manager, in the voyage itinerary, right-click a port line and then
click Nominate Port Agents.

= In a Voyage Fixture Note, under Voyage ltinerary, right-click a port line and then

click Agents.
B Port Agents  Port: PUERTO LA CRUZ E |
Agent | T | MNaminated By | Phiore | Telex | Fax |
[—

]

Port Agents

2. In the Port Agents form, select an agent from the selection list.
3. Enter any other appropriate information.

4. To save and close the form, click .
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Charter Party Terms for Port

When you are working with a Voyage Fixture Note, you can view or enter information about
terms for the port.

1. To open the Charter Party Terms for Port form, under Itinerary, right-click a loading or
discharging port line and then click CP Terms.

B CP Terms for Port: PUERTO LA CRUZ

Loading Terms: M eBL
Wworking Daws; | SHINC

Weather Days:
‘wiorking Hours:
Time Used:
Tender MOR:
Time To Tender:
Office Hours:
LT To Caommence:
Lavtirne Type:
Shift: Terms:
Dther Loading Terms:

Charter Party Terms for Port

2. In the Charter Party Terms for Port form, enter the appropriate information.

3. To save and close the form, click .

Itinerary Line Remarks

When you are working with a Voyage Fixture Note, you can view or enter remarks about a line
in the itinerary.

1. To open the Itinerary Line Remarks form, under Voyage lItinerary, right-click a port line
and then click Remarks.

B Itinerary Line Remarks for Port: LAKE CHARLES |

Itinerary Line Remarks

2. A blank form appears. Enter the appropriate remarks.

3. To save and close the form, click .
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Voyage Other Revenues and Expenses

When you are working with a Voyage Fixture Note, you can view or enter Voyage Other
Revenues and Expenses.

Note: You can also enter Voyage Other Revenues and Expenses from the Voyage Manager

1. To open the Voyage Other Revenues and Expenses form, on the Voyage Fixture Note
toolbar, click i

Bl Yoyage Other Revenues And EXpenses | x| |
Mo | Cther Yovage Revenues | Armount | Curr | Ex RE | Amk Curr |
.
[ |
Tokal Other Revenues: 0.00
Mo | Other Yoyage Expenses Armnounkt | Cury | Ex RE &k Curr |
.
[ |
Tokal Other Expenses: 0.00

Voyage Other Revenues and Expenses

2. Enter revenue information in the top section or expense information in the bottom section

3. To save and close the form, click . IMOS generates an invoice to appear in the
Financials module; you can work with it on the Operations Transaction Summary.

Checking Voyage Validity

The Voyage Estimate Details View, Voyage Fixture Note, and Voyage Manager toolbars
display one of the following symbols to indicate the validity of the voyage information:

ﬂ: All information is complete.

E’: Some information is missing.

A: The form contains one or more errors.

To see a Voyage Validation report, which lists any missing or incorrect information, click ﬂ

&l &l
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Copying a Voyage Fixture Note

If you want to create a Voyage Fixture Note that is similar to an existing one, you can copy a
Voyage Fixture Note and edit it.

To copy a Voyage Fixture Note:

1. On the Voyage Fixture Note toolbar, click g

2. Enter a Fixture No. and change any other appropriate fields.

3. To save the record, click H

New Voyage Setup

1. To create a voyage:

=  From a Voyage Fixture Note, click EE

=  From the Fixture Note Summary, click the Schedule link for the Voyage Fixture
Note.

=  From the Vessel Schedule, the Port Schedule, the Payment Schedule, or the Billing

Schedule, click L

=  From the Voyage Manager, click L and then click Create a new voyage.

"  From a Time Charter Out voyage, click u:|

Il New Yoyage Setup |

Yessel: | | C

[T Insert Yoyage Before

[T Consecutive Yoyage

[T Create wovage From Fixture noke

[ Assign vovage number automatically

Opr Type: Carmmencing:

QK Zancel |

New Voyage Setup

2. On the New Voyage Setup form, select the Vessel Name from the selection list. The
Vessel Code appears.

3. Set the time for the voyage:

= To insert the voyage before another voyage, select the Insert Voyage Before
check box and select the voyage it should be inserted before.
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= To schedule the voyage immediately after the last scheduled voyage of the vessel,
select the Consecutive voyage check box.

= Otherwise, enter the Commencing date and time, in local time for the port.

4. To create the voyage from a Voyage Fixture Note, select the Create voyage from fixture
note check box. The Voyage Fixture Note must already exist. If there are multiple Voyage
Fixture Notes, select the Voyage Fixture Note from the selection list.

5. Select the Assign voyage number automatically check box. For Spot and Relet
voyages, if the voyage is part of a Vessel COA, leave the check box cleared; you can enter
the Voyage Number manually.

Select an Operation Type.
To create the voyage, click OK.

If this is not a consecutive voyage, the Initial Bunkers form appears; complete the form.

© ®» N ©

If the vessel is a Time Charter vessel, and the Charter Party information is missing,
complete the information in the Time Charter In Manager or the Time Charter Out

Manager.

10. The Voyage Manager appears. Click H to save the voyage with its Voyage Number and
to close.

Fixture Note Report

To view the Fixture Note report, click M on the Voyage Fixture Note toolbar. The
report appears in the Reporting Center. You can do any of the following with the report:
Refresh, Print, Preview, Save, Create a PDF, and Email.

Cargo

Overview of Cargo

Cargo Planning displays the cargo and ports you can use for your cargo planning. You can use
the ETA Calculator to estimate your time of arrival. IMOS creates three types of cargo:

= Open Cargo: The open cargo is a standalone, independently traded cargo that can be
scheduled and tracked on its own. Open cargoes can be associated with Voyage Estimates
and Cargo Contracts and Vessel Contracts. Open cargoes appear in Cargo Planning.

= Estimate Cargo: Estimate cargoes can be converted to open cargoes.

®* Fixed Cargo: Open cargoes can be converted to fixed cargoes in the Voyage Fixture Note.
Fixed cargoes appear in Cargo Planning.

The Cargo Details form holds information about a cargo unit. The Purchase Details form holds
additional information. You can create FOB/Delivered Cargo from Demurrage.

You can create a create a Vessel COA or a copy a Vessel COA to create a new one.
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Cargo Planning

In Cargo Planning, you can view the cargo units and ports you can use for your cargo
planning. It is a graphical interface for the management of freight trading. A Cargo Unit is

cargo for freighting.

1. To open Cargo Planning, use one of these methods in the Chartering Center:

= Click EEEEENSE

= Under Cargo, click Planning.

Cargs Flanning

O iz a5 958 ] [io sz =] CI | | [t aess =

Al

tecEn: [y [l confimed [ Schecuied [l Withideown

Cargo Planning

Cargo Planning displays dates along the horizontal axis and ports along the vertical axis.
The vertical line on the schedule indicates the current day. Cargo Units of all status types,
from Inquiry to Scheduled and Withdrawn, appear. A colored bar represents each Cargo
Unit, and the Cargo Short Name appears on the bar. The legend below the schedule
explains the color coding for the Cargo Unit status:

= Inquiry
= Confirmed
= Scheduled
= Withdrawn
2. You can change the display:

= To select different viewing options, use the toolbar:
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0 To view by date, click ﬂ
0 To view by week number, click ﬂ

O To view by day, click .

0 To zoom in, click J to zoom out, click A

To scroll through the time displayed, use the scroll bar at the bottom of the
window.

To select a different time for display, select a date from the Date field and then
*

click g

Select a status or all cargos from the Status list.

Select a user or all users from the Users list.

3. Look for cargo units that are not scheduled.

4. To open the Cargo Details form for a cargo unit, double-click the cargo unit.

5. If the field is not already complete, select a Nominated Vessel from the selection list.

6. To fix the cargo, on the Cargo Details form, click

&

to open the Voyage

Fixture Note.

You can also do the following tasks from Cargo Planning:

= To create a new cargo unit, click M and complete the Cargo Details form.

= To view the Cargo Details form for a cargo unit, either double-click the cargo bar or right-
click the cargo bar and click Cargo Details.

=  To create a new contract, click D | and complete the Cargo Contract form.

Cargo Details

The Cargo Details form holds information about a Cargo Unit.

Opening a Cargo Details Form

To open an existing Cargo Details form, use one of these methods:

= In the Chartering Center, under Cargo, click Cargo (new/edit). To find an existing
Cargo Details form, click (2%, enter selection criteria, and click OK.

= In Cargo Planning, either double-click a cargo bar or right-click a cargo bar and then click
Cargo Details. The Cargo Details form displays the information for that cargo unit.

= On a Freight Invoice, click d—l The Cargo Details form displays the information
for that cargo unit.
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Creating Cargo
1. To create a new Cargo Unit, use one of these methods:

= In the Chartering Center, under Cargo, click Cargo (new/edit).

= In Cargo Planning, click M
| |
=  On the Cargo COA form, click .

=  For FOB/delivered cargo, in the Demurrage Center, click

FOB/Delivered Cargo (new/edit)

Il Cargo Details | x| |

= % S I Qe A REEEN NE -
Cargo: | | ¥ | SF(M3MTISG:  0.0000 000 Cargo CoOd:
Charterer: ZurrfExchRate: | USD 1.00000 Shipper:
P Qb Uik ] Freight Twpe: F Receiver:
Qpkion %a: ] Freight Rate: 0,00 Sales Id:
Laycan From: Load Dem)Des: Q.00 0,00 | Purchase Id:
Laycan To: Disc DemfDes: 0.00 0.00 COmpanty'
Shiprment Mo: Allovwed Hours: 0 [ Hourly Rate Order Mo
F | Load|Discharge Port | Quantity| Berth | Tetms | LiC Rate| BB |
Y
[ |
Broker | °.-"o,|'Lum|:|| T | F | D | Code | Extra Freight Terms | Rate,l'Lump|
[ | B

[ ] [ ]

Zoordinator:

Remarks

Mominated Vessel:

Route:

Wovage Esk Info;

Fixkure Info:

[~ ECE/Delivered Cargo Yovage Opr Info:

{ Cpporkunity £ Targeted €% Inguiry € Offer € Confirmed 7 Canceled € Withdrawn

Cargo Details
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2. Either use a Cargo Template or complete at least these fields:

= Cargo

=  Charterer

=  C/P Qty/Unit

= Load port (at least one)

= Discharge port (at least one)

= Laycan From (IMOS completes the Laycan To field.)
3. Complete additional information as appropriate:

=  For Free on Board or delivered cargo, select the FOB/Delivered Cargo check box
Several fields in the bottom right corner change. Complete the FOB/Delivered
Cargo fields.

= Click to select if this is an Inquiry, Confirmed, or Withdrawn. When it is
confirmed, the Cargo Unit will appear on the list of Cargo Units that can be added
to an estimate.

4. To save the Cargo Unit, click H It appears in Cargo Planning according to its Laycan
dates.

5. To close the Cargo Details form, click .
You can do the following tasks from the Cargo Details form:

= To create a Cargo Unit that is similar to an existing one, you can copy the Cargo Unit and
edit it.

a. Click g

b. Change any appropriate fields.

c. To save the record, click H

=
=  To view or enter Purchase Details, click g.

J

=  To use a Cargo Template, click

= To create a Voyage Fixture Note from the cargo, click @ . IMOS creates a

new Voyage Fixture Note and copies all cargo and port information.

=  To print the Cargo Offer, click M The Cargo Offer appears in a separate browser
window. You can use browser commands to save or print the report.
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FOB/Delivered Cargo

When you select the FOB/Delivered Cargo check box on the Cargo Details or FOB/Delivered

Cargo Details form, the following form appears.

B FOE/Delivered Cargo

X

Code: | ¥FOB Miowage: ] Carqo!
BL Code: | BL Qb 0,00  EBL Dake:
Cpr Twpe: | FOBY Reference Wessel:

[ vovage Closed

|

f

FOB/Delivered Cargo
1. Complete the appropriate information.
2. To save the information, click H

3. To close the form, click .

Purchase Detall

When you are adding or editing Cargo Details, you can view or enter purchase details.

=
1. To open the Purchase Detail form, click u.

Bl Purchase Detail Ed |

Wessel COM;
0.00
0.00000 Furch Id: i
0.00
0.00 0.00 Allowed Hours: a
0.00 0.00 | [ Hourly Rate For DernfDes

Code | Extra Freight Terms

| Rate/Lump |

=RPE | X
Zargo: Freight Type: F
CIP Qb fUnit; 0 Freight Rate:
Cwner: | | v | iCurrfExchRate:
Opkion % 0 Add Comm %
Laycan From: Load Dem)Des:
Laycan To: Disc DemyDes:
Broker | %,I'Lump| T | F | ] |
-
[
Remarks

-

|

Purchase Detail
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2. Enter the Owner or Transporter and any other appropriate information, such as Freight
Rate, Commission, Broker information, and Extra Freight Terms.

3. To enter an Address Commission, complete at least the Owner and Add Comm %6 fields.

4. If this is a Relet type voyage, on the Voyage Fixture Note, under CP Terms Details,
right-click a line, and then click Relet to open the Relet Information form.

5. To save and close the form, click .

To view a Purchase Information report, click M The report appears in a separate

browser window. You can use browser commands to save or print the report.

Master Contract

Opening a Master Contract

To open an existing Master Contract:

In the Chartering Center, under Cargo, click Master Contract (new/edit). To find an
existing Master Contract, enter the contract number.

Creating a Master Contract

1.

4.

To create a new Master Contract:
= In the Chartering Center, under Cargo, click Master Contract (new/edit).

mvosterContract |
H o3 X

Conkrack Mo | | aM Ref Mo
Charkerer: Walid From:
Reference: Yalid Tio;

Master Contract
Enter a Contract Number and press Enter.
A confirmation message asks if you want to create a new contract. Click Yes.
Enter the Charterer and other appropriate information.

To save and close the form, click .
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Cargo COA

Opening a Cargo COA
To open an existing Cargo Contract of Affreightment:

= In the Chartering Center, under Cargo, click Cargo COA (new/edit). To find an
-]
existing Cargo COA, click [Z#, enter selection criteria, and click OK.

Creating a Cargo COA
1. To create a new Cargo COA, use one of these methods:

= In the Chartering Center, under Cargo, click Cargo COA (new/edit).

[ |

= In Cargo Planning, click

Bl Cargo COA
Bl X a0 | d | ¢ = o |
Contract Id: Mst Contract: Cargo | LoadngPot | Dischargeport |
Charterer: Freight Type: — ;I ;l
Period From: Freight Rate: 0.00
Period To:
CIP Qby (MT): i CUrrency:
Option % n ;I LI ;l
Trade unit(s)
I | Cuankiby | BL Quankity | Loading Port Discharge Port | Laycan From | Laycan To | Status |_|
LI
Takal: a
[ Contrack confirrned Trade Area:
Code | Extra Freight Terms | RatefLurnp | Code Standard Paragraph | Total Liftings: 0
=] ~| option Liftings:|  ©
Op Date: 1!
WAT Mo
LI j WAT %% 0.0
Remarks
[ Freight by scale table Brk Surcharge % 0.00
[~ Enk surcharge by scale table 1N Trse Oy 1]
[ Enk price by BL date Loading Dem/Des: i] 0 [~ Hourly
[~ Use TTB rules Discharge DemfDes: i 0
|
Cargo COA

2. Enter details for:
= Charterer
= Cargo

=  Option %/Type
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=  CP Quantity
=  Freight Rate
= Loading

= Extra Freight Terms

=  Broker Commissions

3. To save the Cargo Contract, click L—J
4. You are asked to confirm the save. Click Yes.

You can do the following tasks from the Cargo COA form:

= To add cargo, click M

=  To add attachments, click 0 Attachments

= To copy the Cargo COA to create a new Cargo COA, click g

Copying a Cargo COA

If you want to create a Cargo COA that is similar to an existing one, you can copy a Cargo
COA and edit it.

To copy a Cargo COA:

1. On the Cargo COA toolbar, click g The Cargo COA fields clear.

2. In the Copy Contract box, enter one or more of the following fields to select the contract
you want to copy:

= Contract ID

= Charterer

=  Owner
3. Click OK. The details of the copied contract appear, except for the Contract ID.
4. Enter a Contract ID and complete or edit any other appropriate fields.

5. To save the record, click H
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ETA Calculator

You can calculate which of your vessels can reach a target port by a target date.

1. In the Chartering Center, under Cargo, click ETA Calculator.

MRETA Calculator [ x|
| I

‘fessel Name ‘ Code ‘ Woyage ‘ Status ‘ Open Port | Open Date | Dist To Go | Speed | Target Arrival | Wait Days |
CAPE MICHEL SHAR. 6013 COMMENCED AMSTERDAM 01/15/07 07:00 15.00 =]
DYNACHEM BALIL 10 COMMENCED RAS TANURA 12/2&/06 10:30 14.00

WESTWARD BILL 6009 COMMENCED LAYERA 011807 22:52 15.00

=
Target Date: Target Port: Trade Area:

ETA Calculator

2. At the bottom of the form, enter a Target Date and a Target Port.

3. Click . IMOS highlights any vessels that could reach the target port by the target date
and calculates the Distance to Go, Target Arrival, and Wait Days.

To view a report of the calculated information, click M The report appears in a
separate browser window. You can use browser commands to save or print the report.

Using Cargo Templates

You can create templates that contain information about the types of cargo you typically carry.

After you create cargo templates, you can use them to complete the Cargo Details form to
create Cargo Units. Using cargo templates can include:

=  Creating a Cargo Template

=  Editing a Cargo Template

= Creating a Cargo Unit from a Template
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Creating a Cargo Template

You can create a cargo template from another template or from a Cargo Details form.
Creating a Cargo Template from Another Template

1. On the Cargo Details toolbar, click and then click Retrieve a template.

2. Select the template. The Template Details form appears.

Il Template Details | x| |

= I QU EE A REEEN NE -
Cargos | | ¥ SF(M3MTYSGE: ) 0.0000 0,00 Zargo COd:
Charterer: ZurrfExchRate: | USD 1.00000 Shipper:
CIP Qb nik: 1] Freight Tyvpe: | F Receiver:
Qpkion %a: ] Freight Rate: 0,00 Sales Id:
Lawcan From: Load Dem|Des; 0,00 0.00 | Purchase Id:
Laycan To: Disc DemfDes: 0.00 0.00 COmpanty'
Shiprment Mo: Allovwed Hours: 0 [ Hourly Rate Order Mo
F |LDau:|,|'Disu:harge Pk | Quantity| Berth |Terms | LiC Rate| BB |
Y
=l
Broker | °.-"o,|'Lum|:|| T | F | D | Code | Extra Freight Terms | Rate,l'Lump|
Y Y
=l =l
Reemarks
Coordinakor
Mominated Vessel:
Route:
Wovage Esk Info;
Fixkure Info:
[~ ECE/Delivered Cargo Yovage Opr Info:
Template:
{ Cpporkunity £ Targeted €% Inguiry € Offer € Confirmed 7 Canceled € Withdrawn

Template Details

3. Complete or edit the fields on the form as appropriate.

4. On the toolbar, click and then click Convert to a new template.

5. To save the record, click H
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Creating a Cargo Template from a Cargo Details Form
1. Complete the Cargo Details form as appropriate.

2. On the toolbar, click and then click Convert to a new template. The form
changes to the Template Details form.

3. In the Template field, enter a new name for the template.

4. To save the record, click H
Editing a Cargo Template

1. On the Cargo Details toolbar, click and then click Retrieve a template.
2. Select the template. The Template Details form appears.
3. Complete or edit the fields on the form as appropriate.

4. To save the record, click H

Creating a Cargo Unit from a Template
.

1. On the Cargo Details toolbar, click
template.

and then click Make new cargo from a

2. Select the template. The Cargo Details form appears.
3. Complete or edit the fields on the form as appropriate.

4. To save the record, click H
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Time Charter

Overview of Time Charters

You can work with a Time Charter In in the Time Charter In Manager.

You can work with a Time Charter Out by starting in either the Time Charter Out Manager or
the Time Charter Out Estimator.

Managing a Time Charter In

When your company is chartering a ship from another ship owner or disponent owner, you can
use the Time Charter In Manager. Most Charter Party information can be entered in the Time
Charter In Manager, except for Hire and Commission information.

To enter a charter party:
=  The vessel must be entered into the Vessels database in the Data Center.

= The vessel’s owner and any new brokers must be entered into the Address Book in the
Data Center.

Opening a Time Charter In
To open the Time Charter In Manager, use one of these methods:

= In the Chartering Center, under Time Charter, click TC In Fixture. To find an existing
“a
Time Charter In, click 2=, enter selection criteria, and click OK.

= In the Operations Center, under Time Charter, click TC-In Manager. To find an existing
4
Time Charter In, click 2=, enter selection criteria, and click OK.

Creating a Time Charter In
1. To create a new Time Charter In, use one of these methods:
= In the Chartering Center, under Time Charter, click TC In Fixture.

= In the Operations Center, under Time Charter, click TC-In Manager.
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7.

TIEETE 5 = & B E
Vassel: | | * TC Code: P Date: 11| Chartered From: 7=
Hire Currency: | USD Exchange Rate: 1.000000 Fixed By: - Paid
™ Deliversd Duration: 0.00 Billing Period: 1] EBallast Bonus: 0.00 Gratuities (30 Days): 0.00 ‘f‘,,l: Broker(s)
I Redelivered Rebillable Administration Fee (%) 0,00 ™ Ballast Bonus Commissionable (Gratuities Monthly: 0.00 _‘@" Xﬁ:::ﬁs:?ﬂt(s)
™ Clased Date (GMT) Location Fuel Gty Fuel Price Diesel Gty Diesel Price
Charter Party Delivery: 0.000 0.00 0.000 0.00
Actual Delivery: 0.000 0.000
Difference: 0.00  Hours 0.000 0.000
Charter Party Redelivery: 0.000 0.00 0,000 0.00
Bunker Purchase For Cwiner: 0,000 0,00 0,000 0.00
Projected Redelivery: 0.000 0.000
Difference: 0.00  Hours 0.000 0.000
Hire Information
# From GMT Ta GMT Curation | Rate/Hour | Rate/Day ‘ TCL Ins | Bonus/Hour | Camments ‘
]
|
Speed Consumpkion Table (MT/Day) Commissions
Speed | Fuel(L) | Fuel(B) ‘ DieseliL) | DieseliE) | Broker Rate ‘ Type | F | Fixkure Date: i
;I ;I Laycan From:
Laycan To:
TC Adjustment: 0.00
ILOHC: 0.00
=l »| Intermediate HC: 0.00
Opetation Information
Yoy Stark End | YWowage Status LI
-
[ |
Remarks
Comparny
Reference Mo
|

Time Charter In Manager
Select a Vessel from the selection list.
Enter the charter party information:
= CP Date: The date of the charter party
= Chartered From: The owner’s name.

Complete the remaining fields on the form as appropriate, including Duration, Billing
Period, Charter Party Delivery Date, Location, Fuel Quantity and Price, and Diesel
Quantity and Price. You can also record delivery of a Time Charter In vessel and record
redelivery of a Time Charter In vessel.

In the Hire Information table, enter all the hire information. This information is used to
create the Hire Statement. The hire information makes it possible to enter different daily
hires for a period.

"  From GMT and To GMT are needed to calculate the period the vessel is on hire.

= Actual redelivery information is retrieved from the Voyage Manager.

IMOS displays the vessel speed and consumptions. You can make changes according to
the Charter Party agreement.

To save your changes, click b

Note: When creating a Time Charter In for a voyage for this vessel, IMOS checks to see if the
vessel has been delivered.
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= |If the Delivered check box is selected, the voyage P&L will use the TC hire rate for the
vessel daily expenses.

= |If the vessel is not shown as delivered, the system will use the vessel cost as entered for
the Vessel in the Data Center and displays a message.

From the Time Charter In Manager, you can do these tasks:

=  To enter Other Information, click == .

= To enter Lifting Option information, click M

= |

" To make a Time Charter Payment, click

= To create a Time Charter In Hire Statement, click = |

= To view a report of Time Charter information, click M The report appears in a
separate browser window. You can use browser commands to save or print the report.

You can also:

=  View the Payment Schedule.

= Add Time Charter Payment Details.

= Create a Commission Invoice.

Managing a Time Charter Out

The Time Charter Out Manager provides a system for the scheduling, billing, and receipt of
payments for vessels chartered out to other parties on a voyage or period hire basis. Vessels
can be owned and time chartered out, on period hire and sublet, or on a voyage charter with a
part of the time chartered out.

Before creating a Time Charter Out Fixture, verify that the vessel is in the database and the
charterer is in the Address Book.

Opening a Time Charter Out
To open the Time Charter Out Manager, use one of these methods:

= In the Chartering Center, under Time Charter, click TC Out Fixture. To find an existing
Time Charter Out, click ==, enter selection criteria, and click OK.

= In the Operations Center, under Time Charter, click TC-Out Manager. To find an
existing Time Charter Out, click ==, enter selection criteria, and click OK.

Creating a Time Charter Out
1. To create a new Time Charter Out, use one of these methods:
= In the Chartering Center, under Time Charter, click TC Out Fixture.

= |In the Operations Center, under Time Charter, click TC-Out Manager.
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IR ) = e R
Vassel: | | * TC Code: P Date: I Chartered By: 7=
Hire Currency: USD Exchange Rate: 1,000000 Fixed Byt : Eilled
™ Deliversd Duration: 0.00 Billing Period: 1] EBallast Bonus: 0.00 Gratuities (30 Days): 0.00 ‘f‘,,l: Broker(s)
I Redelivered Rebillable Administration Fee (%) 0,00 ™ Ballast Bonus Commissionable (Gratuities Monthly: 0.00 _‘@" Xﬁ:::ﬁs:?ﬂt(s)
™ Clased Date (GMT) Location Fuel Gty Fuel Price Diesel Gty Diesel Price
Charter Party Delivery: 0.000 0.00 0.000 0.00
Last ROB From Operation: 0.000 0.000
Ackual Delivery: 0,000 0,000
Difference: 0,00 Hours 0,000 0,000
Charter Party Redelivery: 0.000 0.00 0,000 0.00
Bunker Purchase For Owner: [ Paid By Grner 0.000 0.00 0,000 0.00
Projected Redelivery:
Difference: 0.00  Hours TCO Est
Hire Information
# From GMT Ta GMT Curation | Rate/Hour | Rate/Day ‘ TCL Ins | Bonus/Hour | Camments ‘
]
|
Speed Consumpkion Table (MT/Day) Commissions
Speed | Fuel(L) | Fuel(B) ‘ DieseliL) | DieseliE) | Broker Rate ‘ Type | F | Fixkure Date: i
;I ;I Laycan From:
Laycan To:
TC Adjustment: 0.00
ILOHC: 0.00
=l »| Intermediate HC: 0.00
Opetation Information
Yoy Stark End | YWowage Status LI
-
[ |
Remarks

Reference Mo

Time Charter Out Manager
2. Select a Vessel from the selection list.
3. Enter the required information:
= Billing Period
=  Charter Party Delivery Date and Location
®*  Fuel Quantity and Price
= Diesel Quantity and Price

=  Duration

4. To estimate a Time Charter Out, click | VEDIEs: |

5. Enter Hire Information. This information is used to create the Hire Statement. The hire
information makes it possible to enter different daily hires for a period.

"  From GMT and To GMT are needed to calculate the period the vessel is
on hire.

= Actual redelivery information is retrieved from the Voyage Manager.

6. Specify Commissions, if any. IMOS asks if the commissions count towards TC Billing. For
a Time Charter Out:

= If you answer Yes, the commission will be deducted from the hire, and, as the
owner, you will receive less hire.
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9.

= If you answer No, the commission will not be deducted, and you will have to pay
the commission.

IMOS displays the vessel speed and consumptions. You can make changes according to
the CP agreement.

Complete the remaining fields on the form as appropriate. You can also record delivery of
a Time Charter Out vessel and record redelivery of a Time Charter Out vessel.

To save your changes, click H

From the Time Charter Out Manager, you can do these tasks:

To enter Other Information, click = |

To enter Lifting Option information, click M
=] |

To create a Time Charter Out Hire Statement, click

To Issue a Time Charter Bill, click .

To schedule a new Time Charter Out voyage, click EE | and complete the
New Voyage Setup form.

To view Time Charter reports, click M and then click a report name:
0 Time Charter

0 General Report

The report appears in a separate browser window. You can use browser commands to save
or print the report.

You can also:

View the Billing Schedule.

Do Time Charter Billing.

Enter Time Charter Billing Details.

Receive Payments.

Estimating a Time Charter Out

Before you decide to Time Charter Out a vessel, you can estimate the profit and loss of a
potential time charter in the Time Charter Out Estimator.

Opening the Time Charter Out Estimator

To open an existing Time Charter Out Estimation, use one of these methods:

In the Chartering Center, click TC Out Estimator. To find an existing Time Charter Out
T
Estimation, click ==, enter selection criteria, and click OK.

In the Time Charter Out Manager, click =25t |
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Creating a Time Charter Out Estimation
1. To create a new Time Charter Out Estimation:

= In the Chartering Center, click TC Out Estimator.

Bl Time Charter Ouk Estimation E |

S B 5 | (=l
Idser I Esk IC: [T T Quk Fixed
Wessel: Ballask Speed: 0,00
Criet Laden Speed: 0.00
Wessel Position: Redelivery:
Delivery: Reposition:
TCIovwned Yessel TCo TCo Code;
CwnerCharkerer: Delivery:
Hire/Daily Cost: 0.00 0.00
Ballast Bonus: 0.00 0.00 Fuel Price: 0.00
add. Commissioni %) 0.o0 0,00 Diesel Price: 0,00
Brk., Commissiong %) 0.00 0.00
Cther Revenue: 0.00 0.00  Add. Comm: 0.00
Other Expense: 0.00 0.00 Tokal Comm: 0.00
Est. Duration; 0,0000 0,0000 ProfitfLoss: 0,00
Toktal ExpRey: 0.00 0.00 Draily PRL: 0,00
Eiallast Bonus Commissionable: - ]

Time Charter Out Estimator

2. Complete the fields on the form as appropriate. To calculate how much Ballast Bonus to
ard

charge, you can click =* to estimate the positioning cost.

3. If you accept the estimate, select the TC Out Fixed check box to copy the information
from the Time Charter Out Estimator to a new Time Charter Out Manager form.

4. To save the Time Charter Out Estimation, click H

5. To close the Time Charter Out Estimator, click .

Positioning Cost Estimation

When you are Estimating a Time Charter Out, you can estimate positioning cost to calculate
how much Ballast Bonus to charge.

1. To open the Positioning Cost Estimator, in the Time Charter Out Estimator, click
ATE
F
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Bl Positioning Cost Estimation |
Positioning Reposikioning Sub Tokal
Miles: 1 0 0
Sea Days: 0.00 0.00 0.00
Exkra Days: 0,00 0,00 0.00
Tokal Daily Cost: 0,00 0.00 0.00
Fuel Consurmed: 0.00 0.00 0.00
Fuel Cost: 0.00 0.00 0.00
Diesel Consumed: 0,00 0,00 0.00
Diesel Cost: 0.0a 0.0a 0.0o
Okher Cost: 0.00 0.00 0.00
Total Cost: 0.00 0.00 0.00
Price Ballast Borus: 0.00
Fuel: 0.00 Positioning Cosk: 0.00
Digsel: 0.00 Difference: 0.00

Positioning Cost Estimation
2. Complete the fields on the form as appropriate.

3. To close the Positioning Cost Estimation and save your changes, click . The values
appear in the Time Charter Out Estimation.

Chartering Reports

To view Chartering reports:
1. Select a report from the list in the Chartering Center:
= Voyage History Report
= Activity Report
=  Marine Activity Report
= Risk (Equipment) Metric
= Vessel Pattern Report (HSE)
2. Enter report criteria.

3. Click M The report appears in a separate browser window. You can use browser
commands to save or print the report.

84



Operations

Introduction to IMOS Operations

IMOS Operations functions include monitoring and controlling vessel voyages from the time a
Voyage Fixture Note is scheduled to the time the voyage is completed and closed and all
financial information has been made available to Accounting for posting. To access IMOS
Operations, click the Operations tab. The Operations Center appears.

OPERATIONS CENTER

REPORTS: | (select report) |
% Vessel Schedule
Port Schecile Covcees
Fleet May
P » Freight Invoice » Price Inguiry » AdvancesDisbursements
Voyage Manager » Final Freight Invaice » Purchase » Cost Set-up
-% Laytime Calculator » Commissions
3 TC-In Manager » TC-Out Manager
» Payments » Billing
» Payment Schedule » Biling Schedule
» Pay Commissions » Hire Staternent

» Hire Statement

Operations Center
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From the Operations Center, you can access:

= Vessel Schedule

=  Port Schedule

= Fleet Map

- Voyage Manager

=  Freight
=  Bunkers
= Port Costs

= Time Charter

- Reports

Operations Information

IMOS uses computer technology to simplify complex vessel operations tasks. IMOS Operations
captures the information when it is entered and reuses information captured previously. IMOS
Operations can interface with third-party subsystems, such as Port-Log and on-board vessel
data collection systems, either off-the-shelf or custom. Examples are the Lloyd's Register -
Fairplay data service and any currency Web site, such as XE.com.

The two key places for managing Operations are the Vessel Schedule and the Voyage
Manager. The Vessel Schedule provides a quick overview of your fleet’s historical, current, and
future voyages. From the Vessel Schedule, you can access and update the details of each
voyage. The Voyage Manager provides the details and tools for managing an individual
voyage.

You can also view the Port Schedule for information about ports and the Fleet Map for views of
your vessels' locations around the world.

The large number of Operations reports in the module provide a powerful tool for monitoring,
planning, and creating proactive management within the company. The Voyage P&L report
provides an up-to-date, almost real-time comparison of the actual and estimated voyage
financial performance, allowing time to act.

86



Operations

The flexibility of the process
allows o to enter Bunker

Planming, Cargo Info, Delays, .

and Other Fevenue & Mes
Expenses at any tirne. -

WVorrage Ilanager
(Enter information or irnport fror Firture Hote)

Initial Bunker Windowr

Optinnal

(If not consecutoe)

}.

-

-
-

-

- Comenence Voyage

Enter Port Actiities

r g (Arrrral I Departure)
/ s S
/
) ¢ Optional
J Enter Sea Actrvaty
/ Beports
I ({Moon Reports)
]
1
1 | | 1
Bunker Flanning Cargo Information Delays Oither Revvenue & Laytime Calculator
Expenses
|| Bunker Ingmiry Freight Iroroice
L Select Yendor I_{ Pay Comruissions
Bunker [rmmoice
| Bunker Binding Complete Vaorage
|_ Bunker Irneoice Optional
Automatic Binding Close Votage

Operations Information Flow

The figure above outlines the information flow within the Operations module. Overall, the
process is very flexible. You can enter a voyage in the Voyage Manager either from scratch or
by importing it from an existing Voyage Fixture Note. If the voyage is not consecutive to a

previous voyage, you must enter the bunkers on board at the start of the voyage on the Initial

Bunkers form.

87



Integrated Maritime Operations System Manual

Next, you can follow the process above or go directly to entering bunkers, cargoes, delays, or
other revenue and expenses in any order you choose, with only these constraints:

Before you can create a Bunker Invoice, bunkers must be received.
Before you can create a Freight Invoice, cargo must be entered.

Before you can pay Commissions, an invoice (either Bunker or Freight) must be created.

Operations Work Flow

Operations Work Flow

The two key places for managing Operations are the Vessel Schedule and the Voyage
Manager. The Vessel Schedule provides a quick overview of your fleet’s historical, current, and
future voyages. From the Vessel Schedule, you can access and update the details of each
voyage. The Voyage Manager provides the details and tools for managing an individual
voyage.

The following topics describe the primary tasks involved in Operations from the perspective of
an owner and of a charterer.

Operations Work Flow: Owner Perspective

Operations Work Flow: Charterer Perspective

Operations Work Flow: Owner Perspective

This topic lists the main tasks in Operations, from the perspective of a vessel owner.

To work in Operations, click the Operations tab.

1.

2.

In the Voyage Manager, record the commencement of the voyage.

In the Voyage Manager, right-click the port and then click Port Expenses. The
Estimated Port Exp form shows your estimate of expenses for the port. Click Make Port
Disbursement to enter Port Call Expenses.

In the Voyage Manager, right-click the port and click Port Activities to enter Port
Activities for the voyage.

In Port Activities for Voyage, click 'ﬂl | and enter the cargo for the voyage.
In Cargo for the Vovyage, click M and enter Stowage Information.
In the Voyage Manager, click "I and then click Freight Invoice to create
payable Voyage Freight Invoices.

o o] , L
In the Voyage Manager, click ; on the Freight/Relet Commission Summary,
click D | to pay commissions to brokers.
In the Voyage Manager, click i | to enter Other Revenues and Expenses.
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9.

LT
In the Voyage Manager, click y in the Laytime Calculator, click
D to create a Laytime Calculation.

Operations Work Flow: Charterer Perspective

This topic lists the main tasks in Operations, from the perspective of a charterer.

To work in Operations, click the Operations tab.

1.

2.

In the Voyage Manager, record the commencement of the voyage.

In the Voyage Manager, right-click the port and click Port Activities to enter Port
Activities for the voyage.

o

In Port Activities for Voyage, click | and enter the cargo for the voyage.

o =

When the vessel owner sends an invoice, click and then click Freight
Invoice in the Voyage Manager to create a payable Voyage Freight Invoice, and, for a

Relet voyage, a receivable one.

LT
In the Voyage Manager, click Q in the Laytime Calculator, click
D to create a Laytime Calculation.
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Vessel Schedule

The Vessel Schedule is the main window for the Operations tasks. Most Operations users
prefer to start from this window. It displays the historical, current, and future scheduled
voyages of your vessels. From it, you can add voyages, edit and update voyages, and monitor
your fleet’s usage.

1. To view the Vessel Schedule, in the Operations Center, click Vessel Schedule o
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Vessel Schedule

The Vessel Schedule displays dates along the horizontal axis and vessel names along the
vertical axis. The vertical line on the schedule indicates the current day. Voyages from all
status types, from Scheduled to Closed, appear. A colored bar represents each voyage, and
the voyage number appears on the bar. The legend below the schedule explains the color
coding for the voyage status and type:

= Scheduled

= Commenced
= Completed

= Closed

= Gap

90



Operations

TC In

TC Out

2. You can change the display:

If there are more vessels and voyages than can fit at one time, you can use the
scroll bar at the side of the window to view more.

To select different viewing options, use the toolbar:
0 To view by date, click ﬂ
0 To view by week number, click ﬂ

0 To view by day, click .

0 To zoom in, click J to zoom out, click d

To scroll through the time displayed, use the scroll bar at the bottom of the
window.

To view vessels from a different time, select a date from the Date field and then
click v

Select a fleet or all vessels from the Vessel Type list.

Select a trade area or all voyages from the Trade Area list.

Select a user or all users from the Users list.

3. You can do any of the following tasks from the Vessel Schedule:

To set a new voyage, click L and complete the New Voyage Setup form.

To see the details of a voyage in the Voyage Manager, do one of the following:

0 Double-click the voyage bar.

0 Right-click the voyage bar and then click Voyage Manager.

To open the Voyage Fixture Note, right-click the voyage bar and then click Fixture
Note.

To open the Voyage Estimate, right-click the voyage bar and then click Voyage
Estimate.

To open the Laytime Calculator, right-click the voyage bar and then click Laytime
Calculator.

The toolbar displays one of the following symbols; to check the schedule for gaps

or overlaps, click ‘f| E’ or " |
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Vessel Schedule Reports
To view Vessel Schedule reports:

1. Select a report from the list at the bottom right corner of the Vessel Schedule:

=  Bunker Purchase Summary
=  Bunker Inventory/Accruals
=  Cargoes Loaded/Discharged
=  Check Voyage P&L (actual/estimate)
=  Demurrage Summary
=  Fixture Cargo Summary
=  General Operations Report
= On/off Hire Summary
= Operations Receivables
=  Multi-Voyage P&L
=  Performance Summary
=  Port Expenses Summary
=  Port Expenses Rebillable Summary
=  TCE Summary
=  Vessel Position Report
= Voyage P&L Summary
Note: These are all the possible reports. You might not have all of them.
2. Enter report criteria.

3. Click M The report appears in a separate browser window. You can use browser
commands to save or print the report.

Port Schedule

You can see the schedules of all the ports where your vessels are located. The Port Schedule
lists each vessel by port.

To view the Port Schedule:

1. In the Operations Center, click Port Schedule o g
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Port: AMSTERDAM

african Pride
Port: ARCO SEAWAY
CHEMTRANS SKY
Patriat

Port: BAYWAY

TEST

Port: BILBAD
MATFLOWER,

Port: BORDEAUX
alpha Express

Constitution

Lochness

Americas Spirit
CHEMTRANS SKY
CHEMTRANS SKY
Sinbad

Guardian

PIONEER

MAYFLOWER

Port: COP - ALLIANCE

JOVALAN

MISS KATHY

20060260

20060163

20060263

20060250

20060258

20060252

20060257

Port: CAYD ARCAS TERMINAL

20060185
20060181
20060163
20060151
20060194
20060174
20060202
20060209

20060213
20060220

[10/ sjz006 =] [call ports) | [(all vessels) =l [@wade areas) = [al users) =
ETD

Jan 12, 2007 19:09 Jan 12, 2007 19:09 CLEAN OPEN SPOT o
Oct 13, 2006 23:00 Oct 15, 2006 15:30 CRUDE DOPEN SPOT o
Dec 14, 2006 21:31 Dec 16, 2006 21:31 CRUDE DOPEN [altelty o
Mow 15, 2006 00:00 Mov 16, 2006 01:00 CLEAN IMMINGHAM SPOT L
Jan 8, 2007 158:00 Jan &, 2007 18:00 CLEAN DOPEN COAS o
Dec 28, 2006 05:44 Dec 28, 2006 05:44 DIST OPEN COAS o
Jan 6, 2007 13:18 Jan 6, 2007 13:18 CLEAN OPEN COAS o

LAKE CHARLES SPOT L

LAKE CHARLES TCOov L
Oct 10, 2006 00:00 Oct 12, 2006 07:00 CRUDE ARCO SEAWAY SPOT L
Oct 10, 2006 00:00 Oct 11, 2006 00:00 CRUDE LAKE CHARLES SPOT L
Oct 10, 2006 00:00 Oct 11, 2006 00:00 CRUDE LAKE CHARLES SPOT L
Oct 10, 2006 12:00 Oct 15, 2006 11:00 CRUDE LAKE CHARLES ooy L
Oct 11, 2006 17:34 Oct 12, 2006 17:34 CRUDE LAKE CHARLES ooy L
Oct 22, 2006 14:55 Oct 22, 2006 14:55 LAKE CHARLES SPOT L
Oct 26, 2006 20:00 Mov 11, 2006 20:00 HEAYY DOPEN SPOT o
Mow 20, 2006 00:00 Mov 20, 2006 00:15 ASPHALT COP - SWEENY COAS L

o B

BN

Port Schedule

Your vessels are listed under their ports. For each vessel, the schedule shows the following

information:

= Port/Vessel: The vessel name, listed by port name.

= Voy No: The Voyage Number.

= Arrival: The estimated time of arrival in the port.

= Anch In: Anchor In time.

= All Fast: All Fast time.

= Anch Out: Anchor Out time.

= Departure: The estimated time of departure from the port.

= Cargo: The cargo on board.

= Next Port: The next port in the schedule.

= VC/TC (Voyage Charter/Time Charter): The Operation Type.

®*  Function: Loading or Discharging

2. You can change the display:

= |If there are more ports and vessels than can fit at one time, you can use the scroll
bar at the side of the window to view more.

= To view ports from a different time, select a date from the Reference Date field

. o
and then click
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= Select a port or all ports from the Port list.
= Select a vessel or all vessels from the Vessel list.
= Select a trade area or all voyages from the Trade Area list.
= Select a user or all users from the Users list.
3. You can do any of the following tasks from the Port Schedule:

= To set up a new voyage, click L and complete the New Voyage Setup
form.

= To view a vessel in the Voyage Manager, click its name link in the first column.

Fleet Map

The Fleet Map displays the current positions of fleet vessels on a world map.

To view the Fleet Map:

1. In the Operations Center, click = Fleet Map or REEHEET

Menu v| Wessel: lﬁ ‘ Skatus as of: Im | i |4+ - {":' =)

Fleet Map

2. You can change the display:
=  To recenter the map, click ﬂ
£l 2
= To zoom in, click “I; to zoom out, click 1.

= To return the map to full size, click E
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To view or change settings, on the menu, click Settings.

0 To change the color for a display item, select the item in the list and then
click Custom to select a color.

0 To change the font for a label, select the label in the list and then click
Custom to select a font.

0 To change the refresh time frequency, select the number of minutes in the
list.

3. You can view different information:

To view different vessels, select a vessel or all vessels from the Vessel list.

To view vessel information in the Voyage Manager, click the vessel.

To view only vessel positions and not routes, on the menu, click Vessel Positions
Only.

To view the Details Panel, on the menu, click Details Panel. The Details Panel
displays:

O Vessel
0 Voyage No.
0 Open port
0 Open date
To view the map legend, on the menu, click Legend.

To view vessels from a different time, select a date from the Reference Date field

p
and then click j
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Voyage Manager

Managing a Voyage

The Voyage Manager provides the top-level interface to completed voyages, voyages in
progress, and scheduled voyages. The Voyage Manager manages the requirements and
records the activities and costs associated with either a Voyage Charter or a Time Charter. It
is used to define a new voyage or a voyage leg for a vessel, or to adjust and update details of
an existing voyage, for example, to add another port of call or to change the rotation of ports.

The itinerary table uses color coding:

= If a row appears red, IMOS calculates that the vessel will not have sufficient bunkers (fuel
or diesel) on board to reach that port.

= If a row appears green, the information in it is not to be edited, but concerns a waypoint,
a place that is only in the schedule for navigation purposes. For example, if a vessel is
coming from the Atlantic area and the next port is in the Mediterranean Sea, IMOS inserts
Gibraltar as a waypoint. If you want to take bunkers at Gibraltar, add it again as a bunker
port, because a waypoint entry cannot be used for that purpose.

Opening the Voyage Manager
To open the Voyage Manager for an existing voyage, use one of these methods:

= In the Operations Center, click Uo?age MEIFIEIQEI‘_ To find an existing voyage,
select a Vessel from the selection list and then select a Voyage from the selection list.

= On a Voyage Fixture Note, click M

= On the Vessel Schedule, use one of these methods:

0 Double-click the voyage bar.

0 Right-click the voyage bar and click Voyage Manager.

Creating a Voyage

1. To open the Voyage Manager to create a new voyage, use one of these methods:

= On a Voyage Fixture Note, click EE

=  On the Vessel Schedule, click L
= On the Port Schedule, click L

= On the Voyage Manager, click L and then click Create a new voyage.

®= On a Time Charter Out voyage, click EE

2. Complete the New Voyage Setup form. The Voyage Manager appears.
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Ml Yoyage Management E

Wien 51| BT S| | gt U = 3 A El e
Yessel RADIAMCE BLAN Yoy Mo: 6013 Voyage Commencing: | 05/04J06 13:10
TC Code: Operation Type:  OWOY Yoyage Completing: | 08f24/06 12:01
User Group: Bunker Calc Method:  FIFO Lask Update: 09/06/06 14:47
User! Trade Arear
Fixture Mo: 20060243 Ops Coordinator:
Part Mame ‘ F | Mies ‘ DTaGo | Speed | Wi F ‘ BfL ‘ Artival | Departure | P Days | 1d Mo | St |
MAPLES C 0 974 14.00 0,00 B 03/04/06 13:10 0.00000 100 54 ;I
ISTANBLL I 974 491 14.00 0,00 B 03/07/06 11144 08/09/06 11:44 2.00000 401 ..
TUAPSE L 491 431 14.00 000 L O5(11/06 0048 081406 00:48 3.00000 300 ..
ISTANBLIL I 491 1,053 14.00 0,00 L 08/15/06 0952 08[17/06 0%:51 1.99899 402 ..
BIZERTA o} 1,053 a 0.00 0.00 B 08/20/06 12:04 08[24/06 12:01 3.99600 400 ..
[|
Woyage Profit | Loss: Motes To Operations:
Description Estimated Actual Posted Yariance ‘ |
Tokal Freight 550,760 483,320 483,320 67,440 ;l
Demurrage o o a a
Freight Commission 31,663 27,791 24,166 -3,873
Fuel Cost 120,105 104,238 [u] -15, 667 Woyage Remarks:
Diesel Cost 4,445 5,004 0 1,453
Part Disbursements 80,000 72,370 65,000 -7,630
Tatal Daily Expenses 0 0 o] o]
Other Expenses 10,000 10,000 [a} [a}
‘Woyage Information:
Woyage duration: 19,95 days
Fuel Rob = 683,40 Diesel Rob = 55.30
=
ProfitiLoss: 304,541 263,017 394,154 -41,524 [V Commenced [ completed [ Closed
T/ Equivalent: 14,301 13,162 0 -1,119 ¥ Consecutive ™ Post Wessel Daily Cost

A0 0

7% BLAN-6013
E‘ﬂ Fixture Cargo for CLEARLAKE
GASOIL: 28100
08/15/06 00:01 - 08/16/06 23:59
BL Date: 05/15/2006
ADDRESS: 1.25 %
ALEXIASHIP: 1.25 %%
GALBRAITH: 1.25 %
335: 1,25 %
= MSCC 0,75 %
ITkinerary
s NAPLES (C)
s ISTANBLL (T)
TUARSE (L)
s ISTANBLL (1)
s BIZERTA (D)
4,1 Delays
-8 Other RevjExp
| Freight Invoice
= CLEARLAKE: 477279
: "; Laytime
E--ag] Commissions
& ALEXIASHIP: 6042
& GALBRAITH: 6042
= (G35 6042

foow MSCC 3625
=[] Attachments
i 1l voyage attachments
Il Fixture Attachments

]

B oE TR

£

Reference:

Voyage Manager

3. Select a Vessel from the selection list.
4. If this is not a consecutive voyage, enter a Voyage Number.
5. Select an Operation Type from the selection list.
6. In the itinerary table, you can add, edit, or delete arrival and departure ports. For each
port:
=  Select a Port Name from the selection list.
= IMOS completes the Miles field.
=  Select a Port Function from the selection list.
= IMOS displays the Arrival, All Fast, and Departure dates and times. Estimated
Arrival and Departure times appear in blue; actual times appear in black.
7. You can enter Notes to Operations and Voyage Remarks. IMOS displays Voyage
Information, including voyage duration and fuel and diesel remaining on board.
8. As you enter financial information, it appears in the Voyage Profit/Loss table below.
9. To save the voyage, click L—J

From the Voyage Manager, you can do these tasks:

= To create a new voyage, click M and then click Create a new voyage. Complete

the New Voyage Setup form.
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@resk|

=  To open the Freight/Relet Commission Summary, where you can create a new

= To create a Freight Invoice, click

[=]
Freight/Relet Commission payment, click ;.]

= To enter Other Revenues and Expenses, click i |

LT
=  To calculate laytime, click M
*  To enter delays, M

=
= To plan and record fuel and diesel information for the voyage, click .

= To view Voyage Manager Reports, click M

I+
= To view updates to theVoyage Profit/Loss and the Summary Tree, click j

= To view a Voyage Validation report, which lists any missing or incorrect information, click

the validity symbol: "r| ‘ﬂ , or ‘ .

= To open the Voyage Manager for the previous voyage, click m

= To open the Voyage Manager for the next voyage, click ﬂ

You can also Validate a Voyage, Commence a Voyage, Complete and Close a Voyage, or Copy
a Voyage and view or enter the following information:

=  Port Activities for Voyage

= Voyage Activity Reports and Extra Information

= Leg Delays
= Fixture Cargo

=  Cargo for Voyage

= Stowage Information

=  Barges Information

= Cargo Contract

= Cargo Document

= Cargo Receivers

= Lightering Information

- Port Agents

= Port Remarks

= Change Port Name
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New Voyage Setup

1. To create a voyage:

]

=  From the Fixture Note Summary, click the Schedule link for the Voyage Fixture
Note.

"  From a Voyage Fixture Note, click

=  From the Vessel Schedule, the Port Schedule, the Payment Schedule, or the Billing

Schedule, click L

=  From the Voyage Manager, click L and then click Create a new voyage.

0]

" From a Time Charter Out voyage, click
B Mew ¥oyage Setup |

Yessel: | | r

[T Insert Yowage Before

[T Consecutive Vovage

[T Create wovage From fixture note

[ Assign vovage number automatically

opr Type: COMMEncing:

K, Zancel |

New Voyage Setup

2. On the New Voyage Setup form, select the Vessel Name from the selection list. The
Vessel Code appears.

3. Set the time for the voyage:

= To insert the voyage before another voyage, select the Insert Voyage Before
check box and select the voyage it should be inserted before.

= To schedule the voyage immediately after the last scheduled voyage of the vessel,
select the Consecutive voyage check box.

=  Otherwise, enter the Commencing date and time, in local time for the port.

4. To create the voyage from a Voyage Fixture Note, select the Create voyage from fixture
note check box. The Voyage Fixture Note must already exist. If there are multiple Voyage
Fixture Notes, select the Voyage Fixture Note from the selection list.

5. Select the Assign voyage number automatically check box. For Spot and Relet
voyages, if the voyage is part of a Vessel COA, leave the check box cleared; you can enter
the Voyage Number manually.

6. Select an Operation Type.
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7. To create the voyage, click OK.

8. If this is not a consecutive voyage, the Initial Bunkers form appears; complete the form.

9. If the vessel is a Time Charter vessel, and the Charter Party information is missing,
complete the information in the Time Charter In Manager or the Time Charter Out

Manager.

10. The Voyage Manager appears. Click L—J to save the voyage with its Voyage Number and

to close.

Voyage Other Revenues and Expenses

When you are working in the Voyage Manager, you can enter other revenues and expenses

associated with a voyage on the Voyage Other Revenues and Expenses form. Use this form to

enter all expenses that are not port expenses or fuel expenses and to process revenues that

are not included in the Freight Invoice.

Note: You can also enter Voyage Other Revenues and Expenses from a Fixture Note.

1. On the Voyage Manager toolbar, click =

Bl Yoyage Dther Revenues And Expenses B=
Wendor | Description | T | Invaoice Mo | Invoice Date | Due Date | Curr | Exchg Rate | Arnounk | Amk USD | St |
VENDOR & CAPE BON - TOWAGE-PH 1 I I 1.00000 2,296.24 ;I
VENDOR & CAPE BON - TOWAGE-PH 1 I I 1.00000 2,2958.64

[ /|

Tatal Revenue (USD): 0,00 | Taotal Expense (LSD): 4,594,558 Income Tax I

Cther Revenues And Expenses By Daily Rate
Wendor | Diescription | T | Invoice Mo Invoice Date Due Date | Curr | ExchgRate | UsDday | Amnount | Amk LISD | St |

-
[ 7]

Voyage Other Revenues and Expenses

2. On the Voyage Other Revenues and Expenses form:

For lump sum revenues or expenses, work in the upper part of the form.

=  For daily rates, work in the lower part of the form; IMOS prorates these by the

length of the voyage.
3. Complete the following fields in the appropriate part of the form:

= Select a Vendor from the selection list.
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= Enter a Description of the revenue or expense.
= Under T, click the appropriate type:

0 1: Expense: To add more details or attachments in the Other Expenses
form, right-click the line and click Details.

0 2: Revenue: To add more details or attachments in the Other Revenue
form, right-click the line and click Details.

0 8: Nonaccounting expense: You can use this type to adjust the P&L of the
voyage to match your accounting system.

0 9: Nonaccounting revenue: You can use this type to adjust the P&L of the
voyage to match your accounting system.

0 11: Rebillable expense: This type does not affect your P&L.
= Invoice Number: For an expense, enter the Invoice Number from the invoice.
= Invoice Date

= USD/Day (Daily Rate Revenues and Expenses only): When you complete this
field, IMOS calculates the total Amount.

- Amount

= St: The Status is X, Not ready to post. When the revenue or expense is Ready to
post, change it to A.

4. To save the record, click H IMOS generates an invoice to appear in the Financials
module; you can work with it on the Operations Transaction Summary.

From the Voyage Other Revenues and Expenses form, you can do these tasks:

= To add Other Revenues and Expenses Details, right-click the revenue or expense and then
click Details.

= To print an invoice, right-click the revenue or expense and then click Print Invoice. The
invoice appears in a separate browser window. You can use browser commands to print,
save, edit, or email the invoice.

. . Income Tax
= To enter Income Tax Details, click

Other Revenues and Expenses Details

When you are working with Other Revenues and Expenses, you can add details on the Other
Revenues or Other Expenses form.

1. On the Voyage Other Revenues and Expenses form, right-click the revenue or expense
and then click Details.

101



Integrated Maritime Operations System Manual

Ml Other Revenue [E3 ([l | other Expenses [ X|
Wendor: Curr: | USDr Irew Mo: Wendor: Curr: | USDr Irew Mo:
Service Date: Remittance Bank: Service Date: Remittance Bank:
Conkack Mame: Yia Broker: Conkack Mame: Yia Broker:
PST % 0.00 PST % 0.00
Code Description Amounkt | Code Description Amounkt |
& 0.00 =]
|~ |~

Other Revenues and Other Expenses

2. On the Other Revenues or Other Expenses form, enter the appropriate information. You
can also add attachments.

3. To save and close the form, click .

Income Tax Details

When you are working with Other Revenues and Expenses, you can enter details about income
taxes.

1. On the Voyage Other Revenues and Expenses form, click MI.

B Income Tax Details ] |

Date: 06/ 142007

Diescription | Amount (USDY | Rabe % | Tax (USD) |

Fs

Tokal Tax: 0,00

Income Tax Details

2. Taxable amounts appear on the Income Tax Details form. To calculate income tax, enter
the Rate %6 and click Enter. The Tax (USD) for the line and the Total Tax appear.
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3. To save and close the form, click .

Delay Information

You can enter information about voyage delays from the Voyage Manager.

Note: You can also enter information about Leg Delays from the Voyage Manager.

1. On the toolbar, click M

Vessel: | Wioyage Mo: 0| Commencing: Completing:
Ackivicy | Reason | From | Zone ‘ To | Zone | Hours | Mile | Fuel | Digsel | TCI % | TCO % |
-
-]
|

Delay Information
2. Select an Activity from the selection list.
3. Complete the remaining fields as appropriate.
= Time Charter In vessel:
0 Under TCI %6, enter the percent off hire time pertaining to this delay.
O Leave the TCO %b entry at 0.00.
= Time Charter Out vessel: Enter the percent off hire time.
= Owned vessel: Leave the entries for TCI % and TCO % at 0.00.

4. To save and close the form, click . The values appear in the Voyage Manager.

Port Activities for Voyage

The Port Activities for Voyage form contains information on fuel consumption and bunkers, the
date and time of arrival and departure, and speed for a specific vessel and voyage. It includes
the list of activities, or Statement of Facts, for the port. Enter Port Activities for each port and
canal and any bunkers received.

The activities are selected from the Port Activities Table. Each port function can have port
activities defined. You can insert lines to add activities. Record the date and time of each main
port activity sequentially.

To update port activities, when the vessel reaches a port:

1. In the Voyage Manager, right-click the port and then click Port Activities.
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HlIPort Activities For YICTORY Yoyage 6006
=RRE | d | e
Frew Port: | LAS PALMAS Observed Distance: 542 | slip (S 11.73 Skeam Hours: 37.00 IFO Cons Rate: 31.84
Curr Paort: | MOHAMMEDLA Distance To Go: 66 Proj Spd: 14.50 | Average Speed: 14.65 MDD Cons Rate: 0.32
Destination: | LAYERA
Function:  LOADING Time Zone Prev Rob Seaons A Rob Received Port Cons  Dept Rob
Arrival: 05/14/06 2Z1:30 0.0 Fuel: 573.25 49,05 524.17 0.00 19.32 504,55
Depatture: 05/19f06 05:00 0.0 Diesel: 59,25 0.50 65,75 0.00 0.30 63,45
Ackivity | a1 | RT | Cargo BL Code | Remarks | Diake From | Time |
EMD OF SEA PASSAGE (ESP) (5 05/14/2006 21:30 =]
MOR TEMDERED MM 05/ 14)2006 21:30
ANCHORED T REASON: 05/ 14/2006 21:50
ANCHOR AWELGH MM 05/ 17}2006 16:20
ALL FAST MM BERTH: 05/ 17}2006 15:40
HOSE(S) COMMECTED M 05/17j2006 20030
START LOADING CARGO 05 FLEL OIL oa1 CARGO! 05/ 17}2006 Z2:45
EMD LOADING CARGD CE FLEL OIL oa1 05/19{2006 0o:18
HOSE(S) DISCOMMECTED M 05/19/2006 01:50
CARGO DOCUMENTS ON BOARD T 05/19)2006 0z:40
LINMOORED MM 05/19)2006 04:00
START SEA PASSAGE (S5P) FE 05/19/2006 0500
;l
Arrival Draft Fwd {): 0.00 Arrival Draft AFE {m): 0.00 Departure Draft Fad {m): 0.00 Departure Draft Aft (m): 0.00
I

Port Activities for Voyage

M
If you want to switch between English and metric units on this form, click g

Estimated arrival and departure dates and times appear at the top. As you enter the start
and end of port action, the actual times appear. Bunkers remaining on board on arrival
appear to the right. On vessel arrival, complete the following fields on the Port Activities
for Voyage form:

= Observed Distance: The actual distance observed from the previous port.
= Slip (20): The calculated slippage percentage for the distance.
= Arr Rob: Quantities of Fuel and Diesel remaining on board at arrival.

Activities for the port appear in the table, on the left. For each activity completed, enter
any relevant information, the Date From, and the Time. After you enter the first date
and time, clicking the next Date From field enters the same date and time, so you can
use the same values or change them. The last line is the exception; it uses the scheduled
time, but you can change it.

If you need to add another activity, right-click the line below and click Insert, then select
an Activity from the selection list. The first activity must be a port start activity (PS in the
AT column), and the last activity must be a port end activity (PE in the AT column).

When you enter times to start and end loading cargo, select the Cargo in the Cargo
column; the BL Code appears. Enter separate start and end lines for each cargo; the
times can overlap. If loading stops, insert a line when loading stops and another when
loading starts again; select the cargo for these lines as well.

Enter the bunkers remaining on board on departure to see the amount consumed in port.
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8. To save the information and close the Port Activities form, click . IMOS updates the
Voyage Manager, and actual arrival and departure times appear in black, replacing the
blue estimates.

From the Port Activities for Voyage form, you can do these tasks:

= To view a report of port activities, click M The report appears in a separate
browser window. You can use browser commands to save or print the report.

= To enter information about loaded cargo on the Cargo for Voyage form, click

d . Then be sure to enter the following activities for all loading and
discharging ports in the itinerary on the Port Activities for Voyage form:

0 Start Loading Cargo: In the row for the activity, click the Cargo column and
select the cargo.

0 End Loading Cargo: In the row for the activity, click the Cargo column and
select the cargo.

Voyage Activity Reports
To file Voyage Activity Reports:

1. In the Voyage Manager, right-click the port and then click Activity Reports.

Ml Yoyage Activity Reports E
Yessel Mame: EMERGY 11103 Code: | E103 Yovage Mo: 2 Ballast/Laden: | L CJP Beaufork: | 0
Lask Pork: NEW YORK Date: 06/05/06 08:45 Time Zone: | -5.00
Destination: PORT EVERGLADES ETa: 06/09/06 04:45 Time Zone: | -5.00
T | Lat Lon | LocalDate | Zome| ObsDst| actrrs| obsspd| HrsDif | EngDst| DstTeo| cPspd| Prispd| B| F| Dlyhrs|
C 40.43N 74.00W 06/03/06 12:00 -5.0 1] 0,00 0,00 0,00 1] 942 0,00 o0 o1 0,00 ;I
O 40.43N 74.00W 06/05/06 03:45 -5.0 1] 44,75 0,00 0,00 1] 942 0,00 o0 o1 0,00
E  26.05N S0.04% 06/09/06 04:45 -5.0 1] 9z.00 0,00 0,00 1] 1] 0,00 goo o o1 0,00
[/
Total: 1] 136,75 0,00 0.00 0.00

Voyage Activity Reports
2. In the table, select a report Type:
= A: Arrival
= B:S.S.P.
= D: Departure
= E: End of Leg
= N: Noon

= R:E.O.S.P.
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= S: Special
3. Enter any other relevant information.
4. To save the form, click L—J
From the Voyage Activity Reports, you can do these tasks:
= To view a report of all the daily Activity reports, click M IMOS asks if you want to

print all reports. Click Yes. The report appears in a separate browser window. You can use
browser commands to save or print the report.

= To view a report of one daily Activity report, select the report and then click M
IMOS asks if you want to print all reports. Click No. The report appears in a separate
browser window. You can use browser commands to save or print the report.

= To add extra information to a report, right-click the report line and then click Bunker /
Technical /7 Weather /7 Remarks.

= To insert a report above a line, right-click the report line and then click Insert Report.

= To delete a report, right-click the report line and then click Delete Report.

Extra Information for Activity Report
When you are completing an Activity Report, you can extra information to the report.

1. Right-click the report line and then click Bunker / Technical / Weather / Remarks.

Ml Extra Information For Report A On 06,/03/06 09:00

Fuel | Lask ROB | Received | ROE | Actual Cons | CF Cans | Difference | I Since Last Report Since Last Port
IEe] » 145,30 0.00 145,50 0.00 0.00 0,00 = Hours: 0,00 0.00
MDO 36,80 0.00 36,50 0.00 0.00 0.00 Observed Dist: 1] u]
- EngiLog;) Disk: 0,00 0,00
DETAILS FOR  IFOD Slippage (%: 0,00 0.00
Propulsion: 0.00 | Tank Clean: 0.00 IG5 0,00 | Adjustment: 0.00

Load|Disc: 0,00 Deballast: 0.00 | Generator: 0.00 Rews Counter: i}
Cargo Heat: 0,00 | Maneuver: 0.00 Cthers: 0.00 Total Revs: i} 1]
Average RPM: 0,00 0.00
AVERAGE: Direckn Degree Avg Steam Speed: 0.00 0.00
Beaufork Force: | O ind: 0.0 Height Average EHP: i} u]
SeaForce: | 0O Sea: 0.0 o000 Ft Generatar 1 Hrs: 0,00 0.00
Swell Force: | 0 Swell: 0.0 000 Fr Generator 2 Hrs: 0.00 0.00
AT TIME OF REPORT: Generatar 3 Hrs; 0,00 0.00

Air Temp: Barometric Pressure:
Sea Temp: Earometric Movement: [T 0.00 F'D Draft: 0.00
MaxLD Indicator: 0.00 AFT Draft: 0.00
Cargo Temp: 0,00 | Remarks : Heading: 1] Mean Draft: 0,00
|

Extra Information for Activity Report
2. Enter the appropriate information.

3. To save and close the form, click . The values appear in the Voyage Manager.

Leg Delays

You can enter information about leg delays from the Voyage Manager.

Note: You can also enter information about voyage delays from the Voyage Manager.
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To enter information about leg delays:

1. On the Voyage Manager, right-click the port and then click Leg Delays.

Bl Leg Delays |
Lask Pork: | MEW YORE Depature: 0&/05/06 03:45

Deskination: PORT EVERGLADES Arrival 1| 06/09/06 04:45
Reason Haours Miles Fuel | Ciesel |

Fs

Leg Delays
2. Select a Reason for the leg delay.
3. Enter the appropriate information.

4. To save and close the form, click . The values appear in the Voyage Manager.

Fixture Cargo

You can use this form to show what cargo is associated with a line in a Voyage Fixture Note
itinerary.

1. On the Voyage Manager, right-click the port and then click Fixture Cargo.

Il Fixture Cargo E |

Tu

=
Part: Port Funckion:
Seq | Cargo Charterer | CP by |

e

Fixture Cargo
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2. To link cargo to a Voyage Fixture Note, click M and select the cargo.

3. To save and close the form, click .

Cargo Contract

When you are associating cargo with a Fixture Note, you can add cargo.

Opening a Cargo Contract
To open an existing Cargo Contract:

= On the Cargo for Voyage form, right-click the cargo and then click Contract.

Creating a Cargo Contract

1. To create a new Cargo Contract:

=  On the Fixture Cargo form, click M

Bl Cargo Contract |
Charterer;  COPGEC CP Quankiky: F0,000
Cargo: | CRUDE Cargo Unik: | MT
Option %% | Tvpe: | 0 | NOOPT APT: 0.000
Freight Type:  w Laycan From:  04/05/05 00:00
Freight Rate: 11,297 To: 0407 2005
Lurnpsurn: 0.00 Load Dermurrage: 28,500.00
WSZ 100 572 Load Despatch: 0.00
WSC Level (% 197.50 Disc Demurrage; 2§,500.00
Tam (%0 0,00 Disc Despatch: 0.00
Part 'F | upaty| UDRate| Terms Port Days |
PETROZUATA, L 530,000 0.00 0.00 ;I
LAKE CHARLES O 530,000 0.00 0.00
[
ExTRA FREDGHT COMMISSIONS
Extra Frt Terms | Rate,l'Lump| Broker | %,I'Lump| T | F | C |
Deadfreight Rate 0,00 =] =]
Owerage Rate 0.00
QP& Percent 100,00
=l =l

Cargo Contract
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2. Enter details for:
= Charterer
= Cargo
=  Option %/Type
=  CP Quantity
=  Freight Rate
=  Loading

=  Extra Freight Terms

=  Broker Commissions

3. To save and close the Cargo Contract, click .

Cargo for Voyage

On this form, you can enter individual start and end loading and discharging operations for
each cargo. To enter loaded or discharged cargo:

1. To open the Cargo for Voyage form, use one of these methods:

= In the Voyage Manager, right-click the port and then click Cargo Handling.

o

=  On the Port Activities for Voyage form, click

Il Cargo(s) For RADIANCE - 6012

‘Wessel: RADIAMCE BLAN Woy Mo: 6012 Fixture MNo: | 20060223 Tanks COi'd: Liquid GECROE: 0.000

Port/Location:  MAPLES Port Function: D Zargo Inspector: COMWY Hours: 0.00 Mon-Liquid OBQIROE: 0,000

---------- Alternate Unit Figures —---—-----
Grade Berth | F | BL Code | BL Date | Cplnit ‘ BL Gross Ship Gross ‘ Uit | BL Gross Ship Gross | L Temp ‘ APL | 56 | C |
GASOIL QUAY D1 07f29(2006 MT 30,000,000 30,000,000 0.00 0.00 0.00 0.0000 1.07e0 D ;I
[
Total:  -30,000.000  -30,000,000 0,000 0.000
QuantityfLocation of slops: Free watet in carga kanks:

Cargo for Voyage (Tanker)

109



Integrated Maritime Operations System Manual

Ml Cargo(s) For ORION - 1
Wessel: QORION QORI Wiy Mot 1 Fizture Mo: 20060256

PortiLocation:  ODESSA Port Funckion: | L Zargo Inspeckor: | 3

Grade | Berth |F|BLcode | BLDate| cpumit|  Blaross|  shipsross| unt | Blross|c |
GRAIN QUAY L1 10/16{2006 MT 15,500,000 15,500,000 oo Fo 4|

[
Tokal: 15,500,000 15,500,000
Cuantity/Location of slops:

Cargo for Voyage (Bulk)

Bl Cargofs) For INTEGRITY - 4, Barge(s): 7021, 7026

= RNE X | &8

Wessel: INTEGRITY 6020 Vo Mo 4 Fixkure Mo | 20060156
PortfLocation:  COP - WESTLAKE Park Function: | D Cargo Inspeckar ! | 3
Grade Berth | F | BL Code | BLpate| uom | cuantity | LTemp| C |
SLURRSY CIL MG BERTH L1 05):31/2006 BBL 40,233,000 0,00 o ;l

Total:  -40,233.000

Cargo for Voyage (Barge)
2. Click the last line of the table, where it says Click here to add a row.
3. In the Grade column, click the first empty cell and then click the appropriate command:
= Discharge cargo
= Load cargo (connected with Fixture)
=  Load cargo (without information about Fixture)
4. Complete at least the following fields, as appropriate:

= Grade

110



Operations

= BL Code: Bill of Lading Code
= BL Date: Bill of Lading Date
= BL Gross: Quantity loaded.
=  Ship Gross
= Unit
5. Click L—J to save and to close the Cargo for Voyage form.

Note: On the Port Activities for Voyage form, be sure to enter the following activities for all
loading and discharging ports in the itinerary:

= Start Loading Cargo: In the row for the activity, click the Cargo column and
select the cargo.

= End Loading Cargo: In the row for the activity, click the Cargo column and
select the cargo.

From this form, you can also do the following tasks:

= To view a cargo's Cargo Contract, right-click the cargo and then click Contract.

= To view a tanker’s hold Stowage Information, click Q

B
= To view a barge’s Barges Information, click Q

Stowage Information

The Stowage Information form displays the vessel’s hold stowage information, taken from the
final stowage plan. You can use it to select stowage for cargo.

L]
1. To open the Stowage Information form, click Q on the Cargo for Voyage form.
B Stowage Information
Vessel: | RADLANCE Woyage: 6012 Pork:  MAPLES
Cargo | Tank # | Marne | Unit | Quantity | Tank # | Mame: | Capariky | Loaded | Cap % |
;I a

Stowage Information

2. The right side of this form displays information for the vessel. On the left side, select cargo
and select a stowage location for it.

3. To save the information and close the form, click .
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Barges Information

The Barges Information form displays barge information.

B
1. To open the Barges Information form, click Q on the Cargo for Voyage form.

Bl Barges Information E |

Vessel: INTEGRITY Vovage: 4 Port: COP - WESTLAKE

Zargo | Barge Mame | Code | Lnit; | Quantity|

Y

Barges Information
2. Complete the fields as appropriate.

3. To save the information and close the form, click .

Cargo Document

To open a Cargo Document:

1. On the Cargo for Voyage form, right-click the cargo and then click Documents.

Bl Cargo Document | x| |

B/L Originals:| M| Signed By Master On Board: | O Copies: . 0| Signed By Master On Board: | 0
Authorized To Sign For Masker:
Shipper:
Receiver:
Consignes:

Destinakion:

LETTER PROTEST

Cargo Document
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2. Complete the fields as appropriate.

3. To save the information and close the form, click .

Cargo Suppliers
To open a Cargo Suppliers form:

1. On the Cargo for Voyage form, right-click a cargo and then click Suppliers.

Bl Cargo Suppliers |
ke

Park: IMTT 5T ROSE Supplier | Cyuankity | BL Drate |
Function: | L | v 0.000 -

Cargo: SLURRY OIL
BL Qb 49,955 550 BEL ;I

Cargo Suppliers

2. The left side displays the cargo and quantity. On the right side, select a Supplier and
enter a Quantity and a BL Date.

3. To save the information and close the form, click .

Cargo Receivers
To open a Cargo Receivers form:

1. On the Cargo for Voyage form, right-click a cargo and then click Receivers.

BliCargo Receivers |
Pork: LAKE CHARLES Receiver | Cyuankity | BL Drate |
Function: | D ;l

Cargo: P2 HEAWY
BL Qky: 78,017,511 MT ;I

Cargo Receivers

2. The left side displays the cargo and quantity. On the right side, select a Receiver and
enter a Quantity and a BL Date.

3. To save the information and close the form, click .
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Lightering Information

You can view or enter lightering information from the Voyage Manager.

1. On the Voyage Manager, right-click the port name, and then click Lightering
Information.

Ml|Lightering Summary E
Lightering For:  Constitution CONS Yoyage: 502 | Total Lighterings: || Remarks:
Ord | Fixture No | Lightering Ship | Yoo | Load Location | Destination Lighter Location | F | Laycan Fram Laycan To | 15d ‘ 7d | 5d |
]

Lightering Summary
2. The Lightering Summary displays any existing lightering information for this voyage. To
change existing information, type over it.
3. To enter lightering information for a new location, click M

4. The Voyage Fixture Note opens, with the Lightering Voyage check box selected.
Complete the lightering information and click H The information appears in the Lightering
Summary.

Port Agents

When you are working with the Voyage Manager or a Voyage Fixture Note, you can view or
enter information about port agents.

1. To open the Port Agents form, use one of these methods:

= In the Voyage Manager, in the voyage itinerary, right-click a port line and then
click Nominate Port Agents.

= |In a Voyage Fixture Note, under Voyage Itinerary, right-click a port line and then

click Agents.
Bl Port Agents  Port: PUERTO LA CRUZ |
Agent | T | Marinated By | Phone | Telex | Fax |
[ |
-]

Port Agents
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2. In the Port Agents form, select an agent from the selection list.
3. Enter any other appropriate information.

4. To save and close the form, click .

Port Remarks

When you are working in the Voyage Manager, you can view or enter remarks about a port.

1. To open the Port Remarks form, right-click the port and then click Port Remarks.

Bl Port Remarks

Port Remarks
2. A blank form appears. Enter the appropriate remarks.

3. To save and close the form, click .

Change Port Name

If you enter a port name on a Voyage Fixture Note and then decide to use a different port, you
can change the port name on Operations forms for the voyage.

1. In the Voyage Manager, right-click the port and then click Change Port Name.

Bl Change Port Name | x| |

2ld Pork: | LAKE CHARLES Mew Port:

Transactions related to this port

Description Invoice Mo | Datel Yendar | ) |
Port Disbursement Adwvance 00001 2Aa0 04/10/2005 MORARN P ;l

[
Related port{s) in Fixture noke

Paort |F |Carg|:| | Quantitﬂ Update |
LAKE CHARLES D PZHEAWY 530,000 v =]

Change Port Name

2. The OIld Port field displays the current port. In the New Port field, select a new port.
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The form lists transactions related to the port that have been issued.

3. If you want the port name to be adjusted on the Voyage Fixture Note, select the Update
check box.

4. To save the information and close the form, click .

Checking Voyage Validity

The Voyage Estimate Details View, Voyage Fixture Note, and Voyage Manager toolbars
display one of the following symbols to indicate the validity of the voyage information:

ﬂ: All information is complete.
E’: Some information is missing.
M: The form contains one or more errors.

To see a Voyage Validation report, which lists any missing or incorrect information, click ﬂ

&l .

Commencing a Voyage

When the basic information and itinerary have been entered in the Voyage Manager, the
voyage is scheduled on the Vessel Schedule.

If the voyage is consecutive to a previous voyage, the previous voyage must be recorded as
terminated before you can commence the new voyage.

To record the commencement of a voyage:

1. Enter or edit information in the Voyage Manager, as appropriate:

= Voyage Commencing date

= User Group and User: To filter by Department and Team for reporting (not for
access), complete these fields.

=  Operation Type
=  Bunker Calculation Method

= Trade Area: To filter by Voyage Regions, or Trade Areas, for reporting, complete
this field.

=  Chartering/Operations Coordinator: To track users' actions, complete these fields.

2. To commence the voyage, select the Commenced check box. The Status column shows
that the vessel has arrived in the first port. Once a voyage is commenced, you cannot un-
commence it, but you can change the date/time and bunkers.

Bunkers and times for arrival at the first load port are taken over from the previous
voyage. Red lines indicate if bunkers are insufficient to reach those ports.
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A Voyage Profit/Loss table appears at the bottom of the Voyage Manager, with Estimated
and Actuals columns, and revenues in blue and expenses in red. The Actuals column
includes estimated amounts until they are replaced with actual values. You will not have a
final P&L until the voyage is closed, but you can check the current status. On the right side
of the Voyage Manager, the Summary Tree contains the forms related to the voyage's
cargo, itinerary, and so on. Freight invoices appear here.

3. Click L—J to save and to close the Voyage Manager.

Once the voyage begins, you can return to the Voyage Manager to enter updates to the
vessel's port activities and sea activities, such as Arrival/Departure reports and Noon reports.
You may be using IMOS Onboard to enter the reports. Port activities are required for the
voyage, while sea activity details are optional. Note, however, that in IMOS, sea activity
reports take priority over conflicting data on the Port Activities form.

At any time, you can also enter information regarding Bunkers, Cargo Handling, Delays, Other
Revenues and Expenses, and Laytime Calculations.

Completing and Closing a Voyage

Once a vessel has departed the last port and all the voyage information has been entered in
the Voyage Manager, you can record the voyage as complete. Make sure that the bunker
information and times are correct, since they can be used for redelivery of a Time Charter.

Completing a Voyage
To record the completion of a voyage:
1. Select the Completed check box in the Voyage Manager.

2. To save your changes, click H The status of the last port changes, and the voyage block
on the Vessel Schedule becomes navy. If you later make any changes in the last port, the
Completed check box is automatically cleared.

Closing a Voyage

To freeze voyage information and prevent further changes, you can mark the voyage as
closed.

1. Select the Closed check box in the Voyage Manager.

2. To save your changes, click H

Copying a Voyage

If you want to add a new voyage that is similar to an existing one, you can copy the latest
scheduled voyage of a vessel and edit it.

To copy a voyage:
1. On the Voyage Manager toolbar, click L

2. Click L and then click Copy current voyage.

3. In the Copy current voyage box, enter the Number of Copies and then click Create.
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4. A message tells you that the voyage has been created. To open it, click ﬂ
5. Change any appropriate fields.

6. To save the record and generate a Voyage Estimate, click H

Voyage Manager Reports

From the Voyage Manager, you can view reports.

1. On the toolbar, click M and then click a report name:
=  Profit and Loss Report
= Voyage Operation Report
= Voyage Performance Report
=  TC Commission Payments
= Voyage Orders
Note: These are all the possible reports. You might not have all of them.
2. Select details to include or click All and then click OK.

The report appears in a separate browser window. You can use browser commands to save
or print the report. You can also edit and email the Voyage Orders Report.
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Laytime Calculator

Calculating Laytime

The Laytime Calculator calculates the demurrage and despatch for a Charterer, a Receiver, a
Supplier, or a Vessel Owner. It is a summary list of calculations for a particular voyage. You
must have a Voyage Fixture Note to create a Laytime Calculation.

Opening the Laytime Calculator

1. To open the Laytime Calculator for an existing laytime calculation, use one of these
methods:

In the Demurrage Center, click Laytime Calculator . 1o find an existing
Laytime Calculation, select a Vessel from the selection list and then select a
Voyage from the selection list.

LT |
On the Demurrage Summary, click e

LT
On the Voyage Manager, click y The Laytime Calculator displays the
calculations for the current voyage.

On the Vessel Schedule, right-click the voyage bar and click Laytime Calculator.
The Laytime Calculator displays the calculations for the current voyage.

2. To view or update an existing laytime calculation, right-click the calculation and then click
Details.

Creating a Laytime Calculation

1. To open the Laytime Calculator to create a new calculation, use one of these methods:

In the Demurrage Center, click Laytime Calculator

LT
|

On the Demurrage Summary, click

LT
On the Voyage Manager, click y The Laytime Calculator displays the
calculations for the current voyage.

On the Vessel Schedule, right-click the voyage bar and click Laytime Calculator.
The Laytime Calculator displays the calculations for the current voyage.
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M Laytime Calculation Control E3 |

h [RE:

3 PIOM Voyage: 364 Fixbure Mo
Existing Lavtime Calculation Records

1d Wendor Marne Type | Dem [ Des | Invioice Date | Amount USD | Sk |

rs

]
|

Laytime Calculator

2. On the toolbar, click D |

3. The New Laytime Calculation Setup form appears; set up the new laytime calculation.

New Laytime Calculation Setup
To set up the parameters for a Laytime Calculation:

1. To set up a Laytime Calculation, use one of these methods:

= On the Laytime Calculator toolbar, click D |

For a claim with Estimated status, on the Demurrage Summary, click the status

link.
Il Mew Laytime Calculation Setup For RADIAMNCE - ¥oyage 6012 | x| |

{* To Charterer €% Single Customer €% Single Port | Single Cargo

[ Reversible Selected Parts
™ Ta Receiver

= Multiple Ports | Cargos [ Include Broker Commission

™ To Supplier [ Include &ddress Commission
" To Coaner [ Include Transit Parks
Charterer Selection Paort | Cargo Selection
3 | Charkerer | Zurr | 3 | Port Mame | Zargo | F |
¥ LUKOILZH IS0 ;I ¥ ALIAGA EASOIL L ;I
M MAPLES GASOIL D

[
(04 | Cancel |

New Laytime Calculation Setup
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2. On the New Calculation Setup form, select the type of vendor:

=  To Charterer
= To Receiver
=  To Supplier

= To Owner (This can only be selected if the voyage operation type is Relet.)

3. Select one:

= Single customer: To do one calculation per customer.

= All customers: To do one calculation and distribute by quantity to multiple
customers.

4. Select the port and cargo type:

5.

10.

11.

= Single Port/Single Cargo
= Multiple Ports/Cargoes
For Reversible Selected Ports:

= |f you want to compare total allowed laytime to total used laytime, select this
check box.

Note: You must also select the Reversible All Ports check box in CP Terms
Details.

= If you want to compare each port’s individual allowed and used laytime, clear this
check box.

Note: You can also select this option on the Laytime Calculation.

If you want to include a transit port time in the Laytime Calculation, select the Include
Transit Ports check box.

If you want to deduct the Broker Commission from the Laytime Calculation, select the
Include Broker Commission check box.

Note: You can also select this option on the Laytime Calculation.

If you want to deduct the Address Commission from the Laytime Calculation, select the
Include Address Commission check box.

Note: You can also select this option on the Laytime Calculation.

In the Charterer Selection table, to select a charterer to include in the calculation, click the
S column to select Y for Yes or N for No.

In the Port/Cargo Selection table, to select a port to include in the calculation, click the S
column to select Y for Yes or N for No.

Click OK. The Laytime Calculation form opens, and the claim's status on the Demurrage
Summary changes to In Progress.
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Laytime Calculation

When you complete the New Laytime Calculation Setup form, the Laytime Calculation form
appears. The form for multiple ports and cargoes is slightly different from the form for a single
port and single cargo. It contains additional tables for port and cargo information.

=  For a single port/single cargo:

H(X g | 0 | < NE | &
Wessel VICTORY ADAM Wovage: &010 Fixbure Mo 20060179
P Form: P Date: I Charkerer: 255 34
Port: LAYERA LOAD Pork Arrival: 0&/13§06 22:00  Pork Departure: . 08f17/06 0&;30
Remarks: Cargo:  FUEL QIL Terms:  SHIMNC
Deductions
Broker Commission 3: 3,25 [ Include Eroker Commission Descripkion | Arnount |
Address Commission 3 1.25 | [ Include &ddress Commission ;l
Dermurrage Rate: | 22,000,00 Cuankiky: 25,004
Despatch Rate: 0.00 Load/Disc Rake:  12,502.17
Lavtime Allmwed: 2 Days 0 Hours 0| Minutes LI
Tokal: 0.00
I Mo VT % 0.00
Currency: 15D PaT % 0.00 MOR Tendered:
I Date: i Demurrage IS0 0,00 Tax % 0,00 Lavkime Commenced:
Laytime sed Balance
Date | Day | Time| % | Description Remarks ' oo| mH mm| oo HH| mm|
06/14/2006 WE 04:00 0,00 COMMEMCEMENT OF o ] o 2 ] o ;I
| -
Tatal: o 0 o u] 0 o
Due Date: I Default From Pork Activities | [~ Showe Weekends/Holidays [~ Actual

Laytime Calculation for Charterer, Single Port/Single Cargo
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WliLaytime Calculation For Charterer [<]

For multiple ports/cargoes:

SRS |0 |l | BiReports - | & %l
Wessel: WICTORY ADAM Woyage: 6010 Fixture Mo: 20060179 CP Farm: CP Date: I Settled Date: m
Allowed Lsed Balance:
Port Mame | carga [F | cuantity| UoRate| Tems | rateusoip|  Beomes | acomss| ool me| ewm| ool me) oem| ool owe| omm|
LAVERA FUEL QIL L 25,004,35  12,502.17 SHINC 22,000.0 3.25 125 2 o o o 1} 0 1} 0 o =]
SKIKDA FUEL 1L o 25,004.35 12,502.17 SHINC 22,000.0 3.25 1.25 2 a o a a 0 a 0 a
|
Total: 4 o o o a ) 4 ) a
Charterer Invaoice Mo | %l Amountl Curr ‘ Exch Rate Due Date ‘ Reference |
C5554 100.0 0.00 USD 1.00000 i ;I Allowed (Days) | 4.000000 | Demurrage USD: 0.00
Used (Days): 0.000000
Balance (Days)  0,000000 Settled Amt: 0,00
x Contact; VAT %ai 0.00
Laytime Lsed Eilance Rern Bank: PST ot 0.00
Day | Date | Time| o | Aty Fiemarks | oo| wa| vm| ool e ]
TU  06/13/2006 200 0,00 ARRIVE LAYERA o 0o o/ 2 0 0= peductionDescription st |
WE  06f14/2006  04:00 0,00 COMMENCEMENT OF 1} 0 o 2 o 1} =
su 06f18/2006  11:00 0.00 ARRIVE SKIKDA a 0 o 2 o a
su 06f18/2006  17:00 0.00 COMMENCEMENT OF a 0 o 2 o a
I~ Reversible All Ports Total: 0.00 J
™ Include Broker Commission € In Progress
[ Include Address Commission € Settled
[ Show Weskends/Holidays " Cancelzd
™ Continuous Laytimne
™ Laytime Expires
Remarks:
j Impork Activities | Claimed USD: 0.00

Laytime Calculation for Charterer, Multiple Ports/Cargoes

1. The basis for laytime is the Statement of Facts, or Port Activities list. To enter port
activities, you can:

Create a local list of port activities in the Laytime Calcul
standard cargo activity sequences are used for loading,

ator. User-defined
discharging, and other

functions. These activities are displayed automatically. The standard activity lists
can be modified by inserting new activities selected from the master Port Activities

List.

Copy all the Port Activities for the Voyage and import them by clicking the Default

from Port Activities button (on the Single Port/Cargo
Activities button (on the Multiple Ports/Cargoes form).

form) or the Import

Note: This represents a copy of the port activities. Changes made on this form are

not reflected back to the Operations module.

Adjust the activity Descriptions, Dates, Times, and/or the Percentages that each

activity counts in the calculation. Adjustments here do not affect the activities of the

voyage.

Commission check boxes.

For multiple ports/cargoes:

Enter any adjustments in the Deductions Description and Amount fields.

If applicable, select the Include Broker Commission and Include Address

amount among the Charterers. You can make adjustments directly on the

Deductions grid. Remember that positive numbers are

deductions.

In the Charterer table, distribute the percentage of the Demurrage or Despatch
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9.

LT
To calculate the demurrage amount, click g IMOS prorates the daily
demurrage rate according to the laytime used.

To print a report, click M and then click either Summary Report or Port
Detail Report.

To print a Demurrage invoice to send to the charterer, click M and then click
Print Invoice.

Click L to save and to close the Laytime Calculation.

The demurrage amount may change after negotiations. When the amount is settled:

= For a single port/cargo, select the Actual check box and enter the amount actually
paid in the Demurrage USD field. Then click H to save. The transaction appears
in Financials. After it is posted, it cannot be changed; before it is posted, it can be
adjusted with a miscellaneous invoice.

=  For multiple ports/cargoes, select the Settled check box and enter the amount
actually paid in the Settled USD field. Then click H to save. The transaction
appears in Financials. After it is posted, it cannot be changed; before it is posted,
it can be adjusted with a miscellaneous invoice.

Note: See Laytime Calculation Setup for details on some options.

On the Laytime Calculation for Charterer form, you can also do these tasks:

To attach other documents, click M

If you assign a portion of the revenue/expense to a specific business unit or subcompany

within your company structure, to allocate funds, click M

If you have tax on your demurrage/despatch invoices, to view or edit Tax Details, click

%]

To print a report, click M and then click either Summary Report or Port
Detail Report. The report appears in a separate browser window. You can use browser
commands to print, save, edit, or email the report.

To create a header for a Demurrage Invoice, click g

L

To print a Demurrage Invoice, click M and then click Print Invoice. The invoice
appears in a separate browser window. You can use browser commands to print, save,
edit, or email the invoice.
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Demurrage Invoice Header

You can view the header for the top of a Demurrage Invoice. The header includes the name
and address:

=  To which the invoice will be sent, for a receivable invoice
= To which the payment should be sent, for a payable invoice

To view the invoice header:

1. On the Laytime Calculation toolbar, click g

B Header |

Marme: | 3
Address;

PO B
Caunkry:

Header

2. IMOS displays the full name of the counterparty and other information from the Address
Book. To close the form, click .

Tax Details

If you have tax on your demurrage/despatch invoices, you can view or enter Tax Details when
you are completing the Laytime Calculation form for multiple ports and cargoes.

1. Click %! |
Bl Tax Details |
Fort Mame | Zargo | F | Tax Rate °.-1:.|
FETROZLUATA CRIDE L 0.00 =]
=l
Tax Details

2. Enter or change the Tax Rate %.

3. To save and close the form, click .
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Demurrage Allocation

After Laytime Calculations are complete, you can allocate the costs/benefits of the demurrage
to the appropriate business units.

1. On the Laytime Calculation, click M The Total Demurrage amount appears at
the top of the Demurrage Allocation form.
(&
Total Demurrage to allocate: 20,000,00
Cargo | COIN{Bakch No Order Mo Park Business Units | Root Cause Amount °.-"o|
=]
[/

Taotal Allocated: 0.00

Demurrage Allocation
2. For each business unit:

a. Select the Cargo from the list. IMOS enters the Reference Number and Port.
Note: if there is only one cargo, select the Port.

b. Select the Business Unit to which you want to allocate the revenue or expense.
c. Select the Root Cause of the delay.

d. Enter either an Amount or a Percentage of the Total Demurrage to allocate. IMOS
completes the other field.

The Total Allocated amount appears at the bottom of the form.

3. To save and close the form, click . IMOS creates a Journal Entry to assign the correct
percentages of the revenue or expense to the business units.
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Freight

Overview of Freight
Forms related to freight can include:

= Freight Invoice and its Freight Invoice Header

=  Freight/Relet Commission Summary

=  Freight/Relet Commission Payment and its Commission Payment Header

= Voyage Rebill

= Final Freight Invoice / Demurrage Statement

Voyage Freight Invoice

You can use the Voyage Freight Invoice to enter and process invoices for freight sales and
freight purchases. To be able to create a Voyage Freight Invoice, the following conditions must
be met:

= A Voyage Fixture Note must exist, with Freight Terms and Extra Freight Terms completed
for all cargoes loaded.

= The Cargo for Voyage form must be completed and the cargoes bound to a Voyage Fixture
Note.

Opening a Voyage Freight Invoice
To open a Voyage Freight Invoice for an existing voyage, use one of these methods:

= In the Operations Center, under Freight, click Freight Invoice. To find an existing
“a
Voyage Freight Invoice, click k==, enter criteria, and click OK.

-

®= In the Voyage Manager, click and then click Freight Invoice. The Voyage
Freight Invoice displays the information for the current voyage.

Creating a Voyage Freight Invoice
1. To create a new Voyage Freight Invoice, use one of these methods:

* In the Operations Center, under Freight, click Freight Invoice.

-
=1 =

= In the Voyage Manager, click and then click Freight Invoice.
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I ¥oyage Freight Invoice |

= WA X @ NE

Wessel Mame [ Code:  RADIANCE BLAMN Yoyage: a012
Charterer;
Fixture Mo: 20060223 Inwnice Dake: [

[P Date: D Currencey: Exchange Fate: 0.000000

Invoice Mo Cue Dake: [
Reference:

Terms OF Payment:

Cormenk:
[T Include commission  [w Show Extra Freight Details [ Receiver [ &dd oPa
Cargo | cPaty| BLOty| F | Frerate | LumpiDaly | Irvow | Tdes | A
F
=
Freight Commission Freight Adjustrment
Broker FixCam EFFCDm| B | Descripkion | C | .ﬁ.mnunt|

= =

= =
Met Adjustrment; 0.00
Freight Calculation

Descripkion Armounk |

=

[

¥ actual Mek Freight: 0.00
Cargo Ref Mo:
COIN/Batch Mo: Contact Mame:
Order Mo: Rermittance Bank:

Voyage Freight Invoice

2. The Vessel Name and Voyage Number are completed. This step differs for receivable
and payable invoices:

= For a payable invoice, click Charterer and then click Enter. The Charterer name
appears; if there are multiple cargoes and charterers, select the one you want to
invoice.

=  For a receivable invoice, select the Relet check box and enter the Owner name.
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3. Under Freight Commission, the Address Commission appears. To deduct commissions from
the invoice (those selected on the CP Terms Details form), select the Include

+
commission check box and then click | . If you do not select this check box,
you can use the Freight/Relet Commission Payment form to enter and process invoices for
brokerage on freight sales and purchases that were not deducted.

4. IMOS calculates the Net Freight; it appears at the bottom of the Freight Invoice.

5. If there are any Freight Adjustments, click an empty line and enter the description.
Specify if it is Commissionable and specify the Lump Sum. You can add multiple
adjustments.

6. Enter an Invoice Date and an Invoice Number.

7. If the percentage to be invoiced is not 100%, change the Inv 26 to the appropriate
percentage.

8. The Actual check box is selected. If you want to save the Voyage Freight Invoice for
further editing, clear it; when the invoice is complete, select the check box again.

9. To save the information, click H If the Actual check box is selected, the invoice appears
on the Operations Transaction Summary in Financials. You can review and post the invoice
from there.

Note: How you modify an invoice depends on whether or not it has been posted.

From the Voyage Freight Invoice, you can also do these tasks:

= To create a header for the invoice, click Q

= To print a Voyage Freight Invoice, click M on the toolbar. The invoice appears in a
separate browser window. You can use browser commands to print, save, edit, or email
the invoice.

Voyage Freight Invoice Header

You can view the header for the top of a Voyage Freight Invoice.

1. On the Voyage Freight Invoice toolbar, click g

B Header |

Marme: | k
Address;

P Box:
Caunkry:
Contack:

Header
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2. IMOS enters the full name of the counterparty and other information from the Address
Book. To close the form, click .

Freight/Relet Commission Summary

Commissions can be deducted from the Freight Invoice or they can be paid individually.
Freight and Relet Commission Payments are used for brokerage on freight sales and purchases
that were not deducted from the Freight Invoice. The Freight/Relet Commission Summary lists
all Freight and Relet Commission Payments.

Opening the Freight/Relet Commission Summary

1. To open the Freight/Relet Commission Summary, use one of these methods:

= In the Operations Center, under Freight, click Commissions.

= On the Voyage Manager, click M

Bl Freight/Relet Commission Summary

[ e
Yescel! | | ' Yoyage:! 0
Eroker | Tvpe | Invoice Mo Date | Zurr | Armounk | 3k |

F

Freight/Relet Commission Summary

2. To display payments for a voyage, click E";, enter criteria, and click Retrieve.

3. To create a new payment, click D

4. To save and close the Freight Relet Commission Summary, click .
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Freight/Relet Commission Payment
On the Freight/Relet Commission Payment form, you can enter and process invoices for
brokerage on freight sales and purchases that were not deducted from the Freight Invoice.
Viewing Freight/Relet Commission Payments
To view existing Freight/Relet Commission Payments for a voyage:

=  On the Freight/Relet Commission Summary, click E"; enter criteria, and click Retrieve. If
necessary, select the voyage and then click OK.

Creating a Freight/Relet Commission Payment
To create a new Freight/Relet Commission Payment:
1. On the Freight/Relet Commission Summary, click D | The Operation Type of

the voyage and the Commission Type check box at the bottom of the form determine
which field appears in the table: Owner, Charterer, or Transporter.

Bl Commission Payment
ENERE SRE! &
Yessel WICTORY a0 aM Braket: Irvvoice Mot Date: i
Currency: Due Date: 1 Exchange Rate: 0.00000 Remarks:
Woyho | Description Charterer | Amournk Comm % | Comm amt | Comm USD | Remarks | [ |
B
=
[ Actual
Adjustment: Description Armnount Amt LISD |
-
¥ Freight Commission
[ Relet/Spaok Ouk Commission
=

Freight/Relet Commission Payment

2. Select the Broker from the selection list. IMOS calculates the commission amount.
3. Enter the broker's Invoice No. and the Date.

4. The commission is automatically calculated, whether or not a Freight Invoice was entered.

5. To save the payment, click H

6. To close the payment, click . The invoice appears in the Financials module.
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From the Freight/Relet Commission Payment, you can also do these tasks:
= To create a header for the invoice, click Q

= To create a Commission Payment Invoice, click M on the toolbar. The invoice
appears in a separate browser window. You can use browser commands to save or print
the invoice.

Posting a Commission Payment

When you create a Commission Payment, IMOS creates a line item in Financials. You can then
review and post the invoice from the Operations Transaction Summary.

Note: How you modify an invoice depends on whether or not it has been posted.

Commission Payment Header

You can view the header at the top of a Freight/Relet Commission Payment.

1. On the Freight/Relet Commission Payment toolbar, click g

B Header |

Marmne:
Address:

P Bo:
Zounkry:

Header

2. IMOS enters the full name of the broker and other information from the Address Book. To
close the form, click .

Voyage Rebill

You can create a Voyage Rebill to issue an internal cost invoice.

1. On the Voyage Manager, click j - .

2. On the menu, click Voyage Rebill.
3. In the Rebill Selection box:
=  To create a new rebill, click Cancel.

= To open an existing rebill, select the rebill and then click OK.
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Il Yoyage Expenses Rebill | X|
Bil Ta: | | Irw Date: [ Currency: Exch Rate: 0.0000

Irw Mo Remarks:

Descripkion Code Yoy Days Takal 115D % Amounkt Amt 115D | 3 |
Tatal Daily Expenses WCOST 20,9821  734,374.93 0.00 0.00 noo =]
Total Pork Expenses VPERP 209321 22,800,00 0.00 0.00 ooo [T
Total Misc Expenses YWOEKP 209321 E2,000,00 0.00 0.00 ooo [T

2
Total: 0.00 0.00
COIN/Eakch Mo Crder Mo:

Voyage Expenses Rebill

4. IMOS lists the expenses from the Voyage Manager. In the S column, select the check
boxes of the expenses you want to rebill.

5. Enter the following information:
=  Bill To
= Invoice Date
=  |nvoice Number
6. To create an invoice, click J . The invoice appears in a separate browser window.
You can use browser commands to print, save, edit, or email the invoice.

7. To save the information, click H

Final Freight Invoice/Demurrage Statement

The Final Freight Invoice/Demurrage Statement is a summary of freight- and demurrage-
related invoices for a counterparty. You can create a Final Freight Invoice/Demurrage
Statement by retrieving invoices from one or more voyages and creating a report.

To create a Final Freight Invoice:

1. In the Operations Center, under Freight, click Final Freight Invoice.
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N

Ml Freight Invoice / Demurrage Statement

= PERPE
Yessel Mame | ysl Code Yoy Mo | Counterparty | [ For Relet
|E]
=
YslCade | \p'nch-| Description Invoice Mo Date| nrnt(LlSD)| Ark Paid | Amt F‘c-sted| 3 |
-
=
Imvoice Date:  O7/04/2007 Dug Dake:  07§1992007 Tokal Amount: 0.00 0.00 0.00
Terms: Selected Amount: 0.00 0.0a 0.00

Freight Invoice/Demurrage Statement
If this invoice is for relet, select the For Relet check box.
To select a record, follow these steps:
a. Select a Vessel Name from the selection list. The Vessel Code appears.
b. Select a Voyage Number from the selection list.
c. Select a Counterparty from the selection list. The Terms appear below.
If appropriate, select additional records.

'}
Click = . The information appears in the table below, and the Total
Amounts and Selected Amounts appear at the bottom of the statement.

All items are selected to appear on the invoice. If you do not want an item to appear on
the invoice, clear its S check box. The Selected Amount is recalculated.

To create the Final Freight Invoice, click M on the toolbar. The invoice appears in
a separate browser window. You can use browser commands to save or print the invoice.
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Bunkers

Overview of Bunkers
You have two options for recording bunkers:
= If you accept bids for bunkers and want to record the bargaining process:

1. Record the bunkers you want to purchase on the Bunkers for Voyage form.

2. Enter the bids received from various vendors on the Bunker Inquiry and Bunker
Inquiry Details forms and select a bid. The information is copied to the Bunker
Invoice.

3. To finalize the process, bind the Bunker Invoice to the Actual Bunkers Received.

= If you want to bypass the bargaining process and go directly to recording a bunker
purchase from a vendor or vendors:

1. Record the bunkers you want to purchase on the Bunkers for Voyage form.

2. When the bunkers are received on board, record the bunker delivery in Port
Activities.

3. Create a Bunker Invoice. The binding happens automatically.

To record bunkers:

1. Enter bunkers received on the Bunker Information form.

2. Create a Bunker Invoice.

Bunkers for Voyage

Use the Bunkers for Voyage form to record the quantities of IFO and/or MDO you want to
purchase for the voyage. The form displays information for fuel oil and diesel sea and port
consumption, bunkers on arrival, bunkers received, purchase price, bunkers on departure, and
status.

To record bunkers for a voyage:

=]
1. On the Voyage Manager toolbar, click
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Bl Bunkers For PIONEER - 363 Ed |

Fuel
Part Mame | SeaCaons | ROEB Arr | PCaons | Receive | Price | ROB Dpk | Sk |
LAKE CHARLES 0.0a .00 0.0a 0.0a 0,00 1,500.00 S& ;I
PETROZUATA 300,00 1,500.00 2.00 0.0a 0,00 1,495.00 54
LAKE CHARLES 300,00 1,195.00 5,00 1,203.60 000 2,393,860 TE
L& HAWE 328,27 2,065,353 0.0a 0.0a o000 2,065.33 .,
;I
Total: 28,27 10,00 1,203,460
Ciesel
Part Mame SeaCons | ROB Arr PCons | Receive Price | ROE Dpk | Sk |
LAKE CHARLES 0.0a .00 0.0a 0.0a 0.0a 52,00 54 ;I
PETROZUATA 0.0a 2,00 0.0a 0.0a 0.0o 2,00 34
LAKE CHARLES 0.0a 52,00 0.0a 0.0a 0.0a 52,00 TE
L& HAWE 6,57 45,43 0.0a 0.0a 0.0a 45.43 .,
;I
Total: 0,37 0.00 0.00
Bunker Price Binding Fuel Diesel
5 | Reference Part | Fuel Gty | Dieselgry |  AvaInitROBEPrice:  0.00 0.00
LAKE CHARLES 1,203.60 0.00 ;I Avg End ROEB Price: 0.0a .00
Lask Price Paid: | 0.00 0.00
j Starting Lube: 0,00 Lt
Recepved: 0,00 Lk
[ Post Bunker Cost Init Burker | Report | Ending Lube: 0,00 Lk
I

Bunkers for Voyage

2. The Bunkers for Voyage form lists the ports of the voyage itinerary in two sections, for IFO
and MDO. For the port where you are planning to receive bunkers, in the Receive column,
enter the quantity planned.

3. If you want to perform a Bunker Inquiry, right-click the port where bunkers are to be
received and then click Bunker Inquiry. When you select a vendor, the bunker prices and
planned quantities are recorded for the port.

4. Enter the bunker invoice using one of these methods:

= Bunker Invoice With a Price Inquiry

= Bunker Invoice
From the Bunkers for Voyage form, you can also do these tasks:

= To view the Initial Bunkers form, created when the voyage was added, click Iniit Bunker s

at the bottom of the form.
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= To view the Bunker Planning report, click ﬂl, at the bottom of the form. The
report appears in a separate browser window. You can use browser commands to save or

print the report.

Initial Bunkers

IMOS assesses bunkers on delivery for a time or period charter and calculates fuel
requirements to make sure they are sufficient to satisfy the first voyage leg. If the voyage is

to be a relet (voyage charter), you can ignore this form.
1. To open the Initial Bunkers form, use one of these methods:

= When you set up a new voyage, if the voyage is not consecutive to a previous
voyage, or if bunker information does not exist, the Initial Bunkers form appears.

*  On the Bunkers for Voyage form, click Lt B4nker [

Bl Initial Bunkers |
by (T Price
Fuel: 1,500,00 210,00
Diesel; 52,00 207.00
Lube iil; 000 Lk

Initial Bunkers
2. Enter the initial bunker information:
=  Fuel Quantity (MT) and Price
= Diesel Quantity (MT) and Price

= Lube Oil Quantity (Ltr)

3. To close the form and save the information, click . The values appear in the Voyage
Manager and the Bunkers for Voyage form.
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Bunker Information

On the Bunker Information form, you can record bunkers received.

=]
1. On the Voyage Manager toolbar, click .

B Bunker Information |
Port Marne | Aprival | Departure | St | Feceived |
COP - SWEENY 08/31/06 01:00 08/31/06 23:50 SA 150.00 =]
COP - WESTLAKE 09/03/06 18:00 09/04/06 09:00 TE 0.0a

[]

Bunker Information
2. In the Received column, enter the number of bunkers received.

3. To create a Bunker Invoice, right click the port line and then click Create Bunker
Invoice.

4. To save the information and close the form, click .

Bunker Inquiry

The Bunker Inquiry is used to record quotations or orders for bunkering, by vessel and by
voyage. After bunkering quotations are received and entered, the vendor list is sorted in price
order. You can select the most attractive quotation, lock it in, and prepare to receive or pay
the invoice. The Bunker Inquiry also records costs associated with bunkering, such as
superannuation fund or port charges, that apply when using certain ports.

Opening a Bunker Inquiry

To open an existing Bunker Inquiry:

= In the Operations Center, under Bunkers, click Price Inquiry. To find an
Ta
existing Bunker Inquiry, click [, enter criteria, and click Retrieve.

= On the Bunkers for Voyage form, right-click the port where bunkers are to be
received and then click Bunker Inquiry.

Performing a Bunker Inquiry

1. To perform a Bunker Inquiry, use one of these methods:
= In the Operations Center, under Bunkers, click Price Inquiry.

=  On the Bunkers for Voyage form, right-click the port where bunkers are to be
received and then click Bunker Inquiry.
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Il Bunker Inquiry
2 WX e | v
Wessel: | glely 3 Code:  PION Yayage: 363 FuelhMo: 380 Fuel Req: 1,200,000
Pork: LAKE CHARLES ETaA:  04/12/2005 Delivery:  04/12f2005 Ing By: Diesel Req: 0.000
Fuel Digge] =-nmmmmmn —meeeee Barging --------

Yendaor Rate Cost Rate Cost Rate Cost|  Sub Tl Tax % | TaxAmt P Cost Other Tokal
HMS 19000 228000 000 O 000 0 28000 000 0 0 0 228,000-]

Bunker Inquiry

2. If you started from a port on the Bunkers for Voyage form, IMOS completes the following
fields; if you started from the Operations Center, complete the following fields:

Vessel
Code
Voyage
Fuel No
Port

ETA

3. Enter the quantity of Fuel and Diesel required.

4. Enter the needed Delivery date for bunkers.

5. Complete an inquiry line in the table for each potential vendor.

6. To select a vendor for bunkering, select the vendor and click

You can start from scratch:
a. Select the Vendor from the selection list.

b. Complete the Bunker Inquiry Details.

c. Complete the appropriate remaining fields in the table row.

You can create an inquiry that is similar to an existing one and edit it. Select the
inquiry and click =

v

on the

toolbar. A message asks if you want to create a Bunker Invoice. Click Yes or No. The line
for the selected vendor is highlighted with green.

7. To save the Bunker Inquiry, click H When you exit, the bunker prices and planned
quantities are recorded for the port on the Bunkers for Voyage form.

On the Bunker Inquiry, you can also do this task:

= To create a Bunker Invoice, click
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Bunker Inquiry Details

On the Bunker Inquiry Details form, you can record the quotation details for each individual
vendor listed in the Bunker Inquiry form.

Opening Bunker Inquiry Details

To open an existing Bunker Inquiry Details form:

=  On the Bunker Inquiry form, right-click the inquiry and then click See Details.

Creating Bunker Inquiry Details

To open the Bunker Inquiry Details form to enter details for a new Bunker Inquiry:

1. Enter a Vendor on the Bunker Inquiry form. The Bunker Inquiry Details form appears.

B Bunker Inquiry Details |
Part Call:
Park: BACOLOD
ETA: 06,/06/2006
Ing By Dl Dake: [

Fuel Mo/Req: | 380 0.000
Diesel Req'd: 0,000
Broker: | | ,

Vendor: HMS
Fuel Price: 0,00
Fuel TH Cost: 0.00
Diesel Price: 0.00
Digsel TH Cosk: 0.00
Barging Rake: 0,00
Barging Cosk: 0.00
Tokal: 0.00
Tax % .00
Tax Tokal: 0,00
Port Charges: 0,00
Others: 0.00
izrand Tokal: 0.00

Bunker Inquiry Details

2. Complete the appropriate fields on the form.

3. Click to save the record and update the Bunker Inquiry form.

Bunker Delivery

You must enter a bunker delivery before recording the vessel departure from the port, so that
the departure ROB is correct.

1. On the Voyage Manager, right-click the port and then click Port Activities.
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2. Next to Fuel and/or Diesel, in the Received column, enter the quantity received for Fuel
and/or Diesel.

3. To save the Port Activities form, click H

4. When you exit, the quantities received for fuel and diesel appear on the Bunkers for
Voyage form to allow for entry of the Bunker Invoice.
Bunker Invoice with Price Inquiry
Note: If there is no Bunker Inquiry entered, see Bunker Invoice.

When you perform a Bunker Inquiry, you must bind the bunkers, that is, link the bunkers
received to the Bunker Invoice from the vendor that was created by the Bunker Inquiry. This
form displays all bunkers received during the voyage and provides the way to match the
bunkers to an existing invoice or to create a new invoice.

Be sure to check the invoice received from the fuel supplier against the quotation provided.
The invoice sent must include the following to be valid:

= The ABN of the company issuing the invoice.

= The GST-inclusive price of the taxable supply, where GST applies.

= The words Tax Invoice stated prominently.

= The date of issue of the tax invoice.

= The name of the supplier.

=  The name of the recipient.

=  The GST amount.

Opening a Bunker Invoice
To open an existing Bunker Invoice:
= In the Operations Center, under Bunkers, click Purchase. To find an existing Bunker
Invoice, click EF; enter criteria, and click OK.
Creating a Bunker Invoice
To create a new invoice:
1. To open the Bunker Invoice, use one of these methods:
= In the Operations Center, under Bunkers, click Purchase.

=  On the Bunker Inquiry, click
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Bl Bunker Invoice
2 WA X
Wessel: | + Yoyage Mo; Port:
Berth: Invoice Mo: Terms (Days): ] Account Mo
Yendor; Currency;  USD Exchange Rate: 0.0000 Invoice Date; I
Broker: Delivery Date: I
Paving Cos Remittance Bank: Due Date: I
Type | Iy Qky | Qpr Gy | Basic Prc | Barging Prc | Other Pre Oth Cost | Sales Tax Total Cost |
[ |
[ |
Total Cost: 0.00 0.00 0.00 0.00 0.00 0.00
Port Charges: 0.00
[v Ackual GET % 0.00 P3T % 0,00 Grand Tokal; 0.00

Bunker Invoice

On the Bunker Invoice, enter the Vendor Invoice Number, the Payment Term, the
Invoice Date, and the Delivery Date.

To save the Bunker Invoice, click H

To close the Bunker Inquiry and return to the Bunkers for Voyage form, click .

On the Bunkers for Voyage form, under Bunker Price Binding, an entry appears for the
bunkers received. Right-click the entry and then click Bunker Invoice.

Select the invoice from the list.
To link the Bunker Invoice to the Bunker Inquiry, click L—J

When you exit, the entry for the invoice has an X in the S column, under Bunker Price
Binding.

To post the bunker cost, select the Post Bunker Cost check box at the bottom of the
Bunkers for Voyage form.
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Port Costs

Overview of Port Expenses
You can perform these tasks to enter port expenses:

= View the Port Expenses Summary.

=  Enter Port Expenses.

=  Enter Port Advances and Disbursements.

= Link port expense items to accounting codes, using Ledger Expenses Data Entries.

Port Expenses Summary

To view a summary of port expenses from the Voyage Manager, right-click the port and then
click Port Expenses.

Ml Port Expenses Summary
] ] [ B
Wessel: PIOMEER PICOM Voyage: 363 Pork: LAKE CHARLES Esk Cosk: o
Yendor | Seq | Adv Date | Adv Inv Mo Adw Amk Date | Invoice Mo Amount |
s
[ -
Green: Estimation entered,  Blue: Disbursement entered,

Port Expenses Summary

On the Port Expenses Summary:

= To enter new a expense, click D |

= To enter a new advance or disbursement, click D
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To view existing advances and disbursements, right-click an expense line and then click
View Expenses Details.

To save and close the Port Expenses Summary, click .

Port Expenses Entry

To enter a direct port expense:

1. On the Port Expenses Summary, click D |

Bl Port Expenses Entry |
A [ = X
Wendor: | b | CUFFEncy:
Irev Dake: i [ &ctual
Exchg Rake: 0.000000
Inwvoice Mo:
Zurrency Esk: 0.00
IIS0 E=E: .00
Currency Amk: 0.00
IISCy Arnk: .00
ema:

Port Expenses Entry

On the Port Expenses Entry, select a Vendor. IMOS completes the Currency and
Exchange Rate fields.

IMOS completes the following fields in the Estimate/Advance column from data entered
on the Voyage Estimate or Voyage Fixture Note. Complete these fields in the Actual
column:

= Invoice Date
= Invoice Number
= Currency Amount
Complete any other appropriate fields.

To save the information, click H To close the form, click .

+
On the Port Expenses Summary, click A The expense appears on the summary.
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Port Advances and Disbursements

You can record advances and disbursements for major port expenses on the Port Call
Expenses form. Port advances and disbursements are entered per port.

Opening the Port Call Expenses form

To open an existing Port Call Expenses form, use one of these methods:

= In the Operations Center, under Port Costs, click Advances/Disbursements. To find
u
an existing Port Call Expenses form, click £, enter selection criteria and then click OK.

= In the Operations Center, under Port Costs, click Advances/Disbursements. On the
Port Call Expenses form, select the Agent Short Name from the selection list. A message
asks if you want to retrieve the disbursement. Click Yes.

= On the Port Expenses Summary, right-click the line for the advance.

Recording an Advance or a Disbursement

1. To open the Port Call Expenses form to create a new advance or disbursement, use one of
these methods:

= In the Operations Center, under Port Costs, click Advances/Disbursements.

= In the Yoyage Manager, right-click the port and then click Port Expenses. The
Estimated Port Exp form shows your estimate of expenses for the port. Click
Make Port Disbursement.

h

= On the Port Expenses Summary, click

=2 SRR G F INE] -0 |
Yessel: RADIANCE BLAN Description | Est In Curr ‘ Act In Curr | Difference | E Tax% | Est Tax | A Tax% | Ack Tax ‘ |
Wovage: a0i4 CAWWMERS ITEMS FOR VESSEL 0.00 0.00 0.00 0.00 0.00 0.00 0.00 =~
Fork: | TUTUMCIFILIK Id: 500 OWNERS ITEMS FOR CREW 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Fort: Func:  DISHARGING PORT COSTS 24,772.00 0.00 -24,772.00 0.00 0.00 0.00 0.00
Agent shork: | MASTERSHIP PILOTAGE DUES 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Full Mame:  MASTER MARITIME AGENCIES INC TOWAGE 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Currency: | USD AGERCY 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Proforma Sent: 09/04/2006 LIGHTHOUSE DLUES 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Approved By: | STEF ENYIROMMENT DIJES 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Exchange Rate: 1,000000 ANCHORAGE DUES 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Adv Iny Mo BLANSGOL4A FIREBOAT WATCH DIES 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Final Exp Sent: I WATCHMAN'S SERVICE 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Exchange Rate: 1,000000 LALMCH FOR PORT AUTHORIT 0.00 0.00 0.00 0.00 0.00 0.00 0.00 ;I
Disb Inv Mo Tatal Tax: 0,00 0.00 0.00
Tokal Currency: 24,772.00 0.00 -24,772.00 ™ Hide lines with 0 amounk
Tokal USD: 24,772.00 0.00 -24,772.00 ™ List In Alphabetic Order
Actual Advance Payment: 22,300,000 | Total Advance: 24,772.00 | Due To Agenk: -22,300.00 W Faor Yovage Actual

Port Call Expenses

2. On the Port Call Expenses form, select the Agent Short name from the selection list;
IMOS completes the Full Name and the Currency.

Detailed expenses appear on the right, with Estimated in Currency, Actuals in
Currency, and Difference columns, as well as Tax columns. As expenses are incurred,
and invoices are posted to Financials, you can complete these fields.
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6.

In the Proforma Sent field, enter the estimated expense sent date. Enter the Advance
Invoice No.

Note: IMOS does not allow entry of costs before this information is entered.
Enter the Actual Advance Payment.

In the table on the right, in the Est In Curr column, enter the actual advance payment to
the agent, in the local currency of the agent.

To save the Port Call Expenses form, click L—J

To record a final payment, when you receive the Agent statement:

1.

2.

In the Final Exp Sent field, enter the final invoice date. Enter the Disb Invoice No.

In the table on the right, in the Act In Curr column, enter the disbursement against the
advance, in the local currency of the agent.

To save the Port Call Expenses form, click L—J

When you exit, IMOS generates an invoice to be shown in the Financials module in the
Approving Invoices list; if your system is not configured to use the approval process, it
appears in the Posting Invoices list.

On the Port Call Expenses form:

To edit Ledger Expenses, click = on the toolbar.
To view a report, click M on the toolbar and then select one of the following
reports:

0 Port Call Expenditure Report. After you select this report, select details.
0 Analysis of Disbursements.

The report appears in a separate browser window. You can use browser commands to save
or print the report.
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Ledger Expenses Data Entry

On this form, if you are authorized, you can link port expense items to accounting codes. You
can also use this form to group expenses, such as cargo-related or vessel-related.

1. To edit Ledger Expenses, use one of these methods:

= In the Operations Center, under Port Costs, click Cost Set-up.

=  On the Port Call Expenses form, click 2 |

e |
0| 2

Ledger Code: | | 3 Descripkion: Type:| 0O

Code | Description T e |a |

Ledger Expenses Data Entry

2. You can add or view entries.

= To view entries, select the Ledger Code from the selection list. Its Description
and Type appear.

= To add an entry, add a row to the bottom of the table, and enter the following:
0 Code: The accounting or user-defined code.
0 Description: The code name or description.
0 T: The type of expense:
e P: Port Expense
: Cargo Expense
: Rebillable Expense

> Tolls

°
< 4 31 0

: Other Voyage Expenses
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e O: Others
e X: Recoverable Expense
0 C: Payment terms:
e C: Per Call
e D: Per Day
e M: Per MT
e F: Per Freight Unit
3. To save your changes, click H

4. To close the record, click .

148



Operations

Time Charter

Overview of Time Charter Management

Time Charter Management handles the scheduling, payments, and billing for chartered
vessels. Time Charter In Management handles chartering a ship from another party; Time
Charter Out Management handles chartering your ship to another party.

The Time Charter form is the same for Time Charter In Management and Time Charter Out
Management, except:

®*  For Time Charter In, your company is chartering the ship from another ship owner or
disponent owner. Your company pays the other company, so the form has a Make
Payment button.

=  For Time Charter Out, your company is the ship owner or disponent owner. Your company
bills the other company, so the form has an Issue Bill button.

After completing a Time Charter form, you should complete the Voyage Management form, if it
is not already completed.

Time Charter In

Managing a Time Charter In

When your company is chartering a ship from another ship owner or disponent owner, you can
use the Time Charter In Manager. Most Charter Party information can be entered in the Time
Charter In Manager, except for Hire and Commission information.

To enter a charter party:
=  The vessel must be entered into the Vessels database in the Data Center.

= The vessel’s owner and any new brokers must be entered into the Address Book in the
Data Center.

Opening a Time Charter In

To open the Time Charter In Manager, use one of these methods:

®* In the Chartering Center, under Time Charter, click TC In Fixture. To find an existing
Time Charter In, click 2=, enter selection criteria, and click OK.

= |In the Operations Center, under Time Charter, click TC-In Manager. To find an existing
]
Time Charter In, click 2=, enter selection criteria, and click OK.

Creating a Time Charter In

1. To create a new Time Charter In, use one of these methods:
= In the Chartering Center, under Time Charter, click TC In Fixture.

= |In the Operations Center, under Time Charter, click TC-In Manager.
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=3 I ] O = 2 [ e
Wessel: || 3 TC Code: F Date; 1} | Chartered From: B
Hire Currency: | USD Exchange Rate: 1.000000 Fixed By: A paid
™ Delivered Duration: 0.00 Billing Period: a EBallast Bonus: 0.00 Gratuities {30 Days): 0.00 f'.,l: Broker(s)
I~ Redelivered Rebillable Administration Fee (%:): 0,00 [ Ballast Bonus Commissionable Gratuities Monthly: 0.00 _‘@" iﬁ::iif:)nt(s)
M Closed Drate (GMT) Location Fuel Gty Fuel Price Diesel Gty Diesel Price
Charter Party Delivery: 0.000 0.00 0,000 0.00
Actual Delivery: 0.000 0.000
Difference: 0.00  Hours 0.000 0.000
Charter Party Redelivery: 0.000 0.00 0,000 0.00
Bunker Purchase For Cwiner: 0,000 0,00 0,000 0.00
Projected Redelivery: 0.000 0.000
Difference: 0.00  Hours 0.000 0.000
Hire InfFormation
# From GMT To GMT Duration | Rate/Hour | Rate/Day ‘ TCL Ins | BonusfHour | Comments ‘
=]
[
Speed Consumption Table (MT/Day) Commissions
Speed | FueliL} | Fuel(B) ‘ Diesel(L) | DigseliB) | Broket Rate ‘ Type | F | Fixture Date; [
;l ;l Laycan Fraom:
Laycan To:
TC Adjustment: 0.00
ILOHC; 0.00
=l x| Inkermediate HC: 0.00
Opetration Information
Wiy Skark End | YWovage Status LI
-
E
Remarks
Comparny
Reference Mo

Time Charter In Manager

Complete the remaining fields on the form as appropriate, including Duration, Billing
Period, Charter Party Delivery Date, Location, Fuel Quantity and Price, and Diesel
Quantity and Price. You can also record delivery of a Time Charter In vessel and record

In the Hire Information table, enter all the hire information. This information is used to
create the Hire Statement. The hire information makes it possible to enter different daily

"  From GMT and To GMT are needed to calculate the period the vessel is on hire.

IMOS displays the vessel speed and consumptions. You can make changes according to

2. Select a Vessel from the selection list.
3. Enter the charter party information:
= CP Date: The date of the charter party
=  Chartered From: The owner’s name.
4,
redelivery of a Time Charter In vessel.
5.
hires for a period.
=  Actual redelivery information is retrieved from the Voyage Manager.
6.
the Charter Party agreement.
7. To save your changes, click H

Note: When creating a Time Charter In for a voyage for this vessel, IMOS checks to see if the
vessel has been delivered.
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= |If the Delivered check box is selected, the voyage P&L will use the TC hire rate for the
vessel daily expenses.

= |If the vessel is not shown as delivered, the system will use the vessel cost as entered for
the Vessel in the Data Center and displays a message.

From the Time Charter In Manager, you can do these tasks:

=  To enter Other Information, click == .

= To enter Lifting Option information, click M

= |

" To make a Time Charter Payment, click

= To create a Time Charter In Hire Statement, click = |

= To view a report of Time Charter information, click M The report appears in a
separate browser window. You can use browser commands to save or print the report.

You can also:

=  View the Payment Schedule.

= Add Time Charter Payment Details.

= Create a Commission Invoice.

Recording Delivery of a Time Charter In Vessel
To record delivery of a Time Charter In vessel:

1. In the Time Charter In Manager for the vessel, select the Delivered check box.

2. Enter the delivery information:
= Charter Party Delivery
=  Actual Delivery
= Difference
= Location
=  Fuel Quantity
= Fuel Price
= Diesel Quantity
= Diesel Price

3. To save your changes, click H

4. In the Voyage Manager, commence the voyage. The information is copied to the Time
Charter In Manager. The vessel appears on the Time Charter Payment schedule.

151



Integrated Maritime Operations System Manual

Recording Redelivery of a Time Charter In Vessel
To record redelivery of a Time Charter In vessel:

1. In the Time Charter In Manager for the vessel, select the Redelivered check box.

2. Make sure the redelivery port in the Time Charter In Manager is the same as the last port
in the Voyage Manager for the last voyage of this vessel.

3. Enter the redelivery information:
= Charter Party Redelivery
=  Projected Redelivery
= Difference
= Location
= Fuel Quantity
= Fuel Price
= Diesel Quantity
= Diesel Price

4. To save your changes, click H

5. In the Voyage Manager, complete the voyage. The information is copied to the Time
Charter In Manager.

6. Check the Hire Statement to see if any hire is still due.
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Time Charter Other Information

For a Time Charter In or a Time Charter Out, you can enter other information.

1. On the Time Charter In form or the Time Charter Out form, click ',

Il Other Information

Lashing And Stowage (30 Days): 0, 0|
Lashing And Stowage Manthly: 0.00

Wickualling (30 Days):
Wickualling Monkhly:
Fuel Generatar | Day: 0.00 | Diesel Generator | Daw:

| Drescription

Repr, Exp, | Allowances (30 Days):
Repr. Exp. [ Allowances Mankhly:

BeauFork:

0.00
0.00

Other Comments
Increment

Carqos

Pumping
HeatClean
Delivery

Delivery FueliPrice
Redelivery
Redelivery Fuel/Price
Clean/Dirty

OFf Hire

On Hire
Drydocking

Trade Lirnit

Lay Op

Ship Ship

Other Information
2. Enter a Description for each applicable topic.

3. To save and close the form, click .
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Lifting Option

For a Time Charter In or a Time Charter Out, you can have IMOS send you a customized email
to remind you of the planned redelivery date.

Note: To receive an email reminder, the Administrator must have set up email.

1. On the Time Charter In form or the Time Charter Out form, click M

Bl Lifting Option |
Redelivery Date; 100110 00:00
Lifking Opkion; 0 days
[ Reminder

To: {mulkiple recipients should be separated by commas)

Reminder Text:
TC Conkrack ID: S502-10001

Yessel Name: 550-2
P Redelivery Date: 10/01/10 00:00

Lifting Option
2. Enter the number of Days required to extend the Time Charter contract.
3. To receive an email reminder:
a. Select the Reminder check box.
b. Enter email addresses of recipients, separated by commas.

c. Enter the reminder text.

4. To save and close the form, click .

Managing Time Charter In Payments and Voyages

These steps describe how to handle Time Charter payments and Time Charter Voyage

Management regarding Time Charter payments for different contracts regarding bunkers. The
order of the steps is significant.

=  For a Charter Party agreement with prepaid quantities of bunkers for a Time Charter on a

voyage basis, in which the first payment includes bunker costs for IFO and MDO and is
made before vessel delivery:

1. Time Charter Fixture: In the Operations center, click TC-In Manager. On the
Time Charter form, enter all Charter Party details. Specifically for bunkers, enter
the delivery quantities and costs and the expected redelivery quantities and costs.

The difference of the delivery to the redelivery bunker costs must match that on
the agreement.
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a. Because the vessel is not delivered at the time of these entries, do not
select the Delivered checkbox.

b. To save the Time Charter fixture, click .
2. First Hire payment: In the Operations center, click Payment Schedule.
a. Double-click the first payment to open the Payment form.
b. Click o and include Time Charter Hire, commissions as

applicable, Charter Party expense terms (representation/victualling),
IFO/MDO on delivery, and IFO/MDO on redelivery.

c. When producing any of the hire payments, check the Hire Statement
report. This report checks all your payments against the Time Charter
agreement and shows the balance in the owner's or charterer's favor.

3. On vessel delivery, following the bunker survey, go back to the Time Charter In
Manager for this vessel. Enter the actual delivery time and bunkers and select the
Delivered checkbox.

4. At this stage, IMOS understands that the vessel is delivered and can be employed
for spot voyages or for relet voyages. Fix a voyage estimate as appropriate and
schedule the Fixture.

Note: When scheduling the Fixture for the vessel, the date/time is local port
date/time. This should correspond to the vessel delivery on the Time Charter,
which is GMT. The voyage assumes the delivery bunker quantities and prices from
the Time Charter.

5. Voyage Operation: In Voyage Management, enter any offhire times and rebillable
amounts as part of port expenses.

6. Second hire payment: In the Operations Center, click Payment Schedule.
a. Double-click the second payment to open the Payment form.
. [+ . . . -
b. Click and include Time Charter Hire, commissions as
applicable, Charter Party expense terms (representation/victualling), Fuel

Adjustment on Delivery, and Diesel Adjustment on Delivery. Include any
offhire and rebillables, as shown in the corresponding lists.

c. If the actual delivery date/time is not the same as the Charter Party
delivery, click Hire Adjustment and Misc. Adjustments. To go back to
the Payment form, click OK.

d. Calculate the hire difference and enter it in the Hire Adjustment Cost
field. Calculate the victualling amount corresponding to the hire
adjustment and enter it in the Miscellaneous Adjustment Cost field.
You can also change the text in the Miscellaneous Adjustment as
appropriate.

7. At end of voyage: In Voyage Management, enter any offhire times and rebillable
amounts as part of port expenses. Enter the time of departure from the last port
and the bunker ROBs on departure.
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8.

9.

Go to the Time Charter In Manager for the vessel and select Redelivered. IMOS
reads and displays the redelivery bunkers from the voyage.

Final hire payment: In the Operations Center, click Payment Schedule.
a. Double-click the next applicable payment to open the Payment form. IMOS

displays the redelivery date as the To: date of the payment.

b. Click o and include Time Charter Hire, commissions as
applicable, Charter Party expense terms (representation/victualling), Fuel
Adjustment on Redelivery, and Diesel Adjustment on Redelivery.

c. If there is any offhire adjustment from previous bills, select the Offhire
Adjustment checkbox. You can then enter the adjustment cost directly on
the Payment form. IMOS recalculates commissions and victuals.

10. Check the Hire Statement report, available from the Operations Manager and from

the Time Charter In Manager, for any inconsistencies.

Note: If the Time Charter is for a long period, encompassing multiple voyages, then step 7
pertains to the last voyage of the Time Charter.

=  For a Charter Party agreement in which bunkers on delivery are paid with the first hire
payment before vessel delivery, bunkers on redelivery are included in the payment before
redelivery, and there is an adjustment payment after redelivery:

1.

Time Charter Fixture: In the Operations Center, click TC-In Manager. On the
Time Charter form, enter all Charter Party details. Specifically for bunkers, enter
the delivery quantities and costs and the expected redelivery quantities and costs.
The difference of the delivery to the redelivery bunker costs must match that on
the agreement.

a. Because the vessel is not delivered at the time of these entries, do not
select the Delivered checkbox.

b. To save the Time Charter fixture, click H
First Hire payment: In the Operations Center, click Payment Schedule.

a. Double-click the first payment to open the Payment form.

b. Click o and include Time Charter Hire, commissions as
applicable, Charter Party expense terms (representation/victualling), and
IFO/MDO on delivery.

c. When producing any of the hire payments, check the Hire Statement
report. This report checks all your payments against the Time Charter
agreement and shows the balance in the owner's or charterer's favor.

On vessel delivery, following the bunker survey, go back to the Time Charter In
Manager for this vessel. Enter the actual delivery time and bunkers and select the
Delivered checkbox.

At this stage, IMOS understands that the vessel is delivered and can be employed
for spot voyages or for relet voyages. Fix a voyage estimate as appropriate and
schedule the Fixture.
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Note: When scheduling the Fixture for the vessel, the date/time is local port
date/time. This should correspond to the vessel delivery on the Time Charter,
which is GMT. The voyage assumes the delivery bunker quantities and prices from
the Time Charter.

5. Voyage Operation: In Voyage Management, enter any offhire times and rebillable
amounts as part of port expenses.

6. Hire payment before redelivery: In the Operations Center, click Payment
Schedule.

a. Double-click the appropriate payment to open the Payment form.

b. Click 5 and include Time Charter Hire, commissions as
applicable, and Charter Party expense terms (representation/victualling).
Include Fuel Adjustments on Delivery, Diesel Adjustments on Delivery,
Fuel on Redelivery, and Diesel on Redelivery. Include any offhire and
rebillables, as shown in the corresponding lists.

c. If the actual delivery date/time is not the same as the Charter Party
delivery, select Hire Adjustment and Misc. Adjustments. To go back to
the Payment form, click OK.

d. Calculate the hire difference and enter it in the Hire Adjustment Cost
field. Calculate the victualling amount corresponding to the hire
adjustment and enter it in the Miscellaneous Adjustment Cost field.
You can also change the text in the Miscellaneous Adjustment as
appropriate.

7. At end of last voyage on Time Charter: In Voyage Management, enter any offhire
times and rebillable amounts as part of port expenses. Enter the time of departure
from the last port and the bunker ROBs on departure.

8. Go to the Time Charter In Manager for the vessel and select Redelivered. IMOS
reads and displays the redelivery bunkers from the voyage.

9. Final hire payment: In the Operations Center, click Payment Schedule.

a. Double-click the next applicable payment to open the Payment form. IMOS
displays the redelivery date as the To: date of the payment.

. ™ . . . -

b. Click G and include Time Charter Hire, commissions as
applicable, Charter Party expense terms (representation/victualling), Fuel
Adjustment on Redelivery, and Diesel Adjustment on Redelivery.

c. If there is any offhire adjustment from previous bills, select the Offhire
Adjustment checkbox. You can then enter the adjustment cost directly on
the Payment form. IMOS recalculates commissions and victuals.

10. Check the Hire Statement report, available from the Operations Manager and from
the Time Charter In Manager, for any inconsistencies.

157



Integrated Maritime Operations System Manual

Payment Schedule

The Payment Schedule provides a quick, visual indication of the status of payments for hired
vessels.

To view the Payment Schedule:

1. In the Operations Center, under Time Charter In, click Payment Schedule.
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Payment Schedule

The Payment Schedule displays dates along the horizontal axis and vessel names along the
vertical axis. The vertical line on the schedule indicates the current day. A colored bar
represents each voyage, and the invoice number appears on the bar. The legend below the
schedule explains the color coding for the payment status:

= Imminent/Past Due
= Settled
=  Processed
= Planned
2. You can change the display:

= |If there are more payments than can fit at one time, you can use the scroll bar at
the side of the window to view more.
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= To select different viewing options, use the toolbar:
0 To view by date, click @

0 To view by week number, click ﬂ

0 To view by day, click .

O To zoom in, click J to zoom out, click A

= To scroll through the time displayed, use the scroll bar at the bottom of the
window.

= To view payments from a different time, select a date from the Date field and
, b
then click
=  To view a different fleet, select a fleet or all vessels from the Fleet list.

= To view a different trade area, select a trade area or all voyages from the Trade
Area list.

3. You can do any of the following tasks from the Payment Schedule:

= To set up a new voyage, click L and complete the New Voyage Setup
form.

= To create a new Time Charter Payment, right-click the voyage bar and then click
Create New Hire Payment.

= To see the details of a Time Charter Payment, do one of these:

0 Double-click the voyage bar.
0 Right-click the voyage bar and then click Hire Payment.

= To open the Hire Statement, right-click the voyage bar and then click Hire
Statement.

= To open the Time Charter In Manager, right-click the voyage bar and then click
Time Charter Fixture.

= The toolbar displays one of the following symbols; to check the schedule for gaps

or overlaps, click 'f| E’ or " |
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Time Charter Payment

The Time Charter Payment form is the same as the Time Charter Billing form, except that it
records the payment made to the charterer, not the payment received by the charterer. Delay
information and Rebillable Owner’s expenses are taken from the Voyage Manager.

Opening a Time Charter Payment

To open an existing Time Charter Payment:

= In the Operations Center, under Time Charter In, click Payments. To find a Time
4
Charter Payment, click ==, enter selection criteria, and click Retrieve.

= On the Payment Schedule, double-click a payment.

Creating a Time Charter Payment

1. To create a new Time Charter Payment, use one of these methods:

= In the Operations Center, under Time Charter In, click Payments. Select a TC
Code from the selection list.

=  On the Payment Schedule, double-click a payment marked in red, which means
that it is due or past due.

= ]

= In the Time Charter In Manager, click

Bl Time Charter Payment
2 Wl X[V NE!
Wessel: Chartered From: Period From: [V Actual
TC Code: | s TC Date! i Petiod To:
Delivery: Issue Date: I Days: 0.000000 [~ Special Eil
Redelivery: Invoice Mot Daily Rate: 0.0000
Reference: CuUrrency: Exchange Rate: 0,000000
Terms: Daily Rate {IJS00 0.0000
Code Desctiption | Yoy | Invaice Mo Fram Davys | To | Arnount | Ak (U503} |
-
=
Met Amount: 0.00 0,00

Time Charter Payment
2. Enter the Invoice Number, if any, and check the period.
3. Complete the remaining fields on the form as appropriate.

Note: The Period From field does not allow entry, because it is the date as of the last
payment. You can modify the Period To date or the number of Days for which the
payment is made.
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If this is an extra payment, not in the regular payment schedule, select the Special Bill
check box at the bottom left of the form. The payment period dates will be blank and will

| to enter Time Charter Payment Details.

After payment is made, select the Actual check box to post the payment to the list of Hire

4.
not allow entry.
5. Click o
6.
Payments.
7. To save your changes, click H

From the Time Charter Payment form:

w |

To enter Time Charter Payment Details, click

To create a Commission Invoice, click J | The invoice appears in a
browser window. You can use browser commands to save, print, edit, or email the invoice.

To view a Time Charter Payment Record report, click M The report appears in a

separate browser window. You can use browser commands to save or print the report.

Time Charter Payment Details

1. To add details to a Time Charter Payment, click o | on the toolbar.
B Item Select
[~ Tirne Charker Hire I additional TC Hire [ Fuel Cost On Defivery ™ Fual Cost On Redelivery
[ Broker Commission(s) [~ Hire Adjustment [ Diesel Cost On Delivery [ Diesel Cost On Redelivery
[ address Commission ™ Misc Adjustrments i [ Fuel &dj On Delivery I Fuel Adi On Redelivery
[ &ratuities For Petiod [ Woyage Expenses ] [ Diesel Adj On Delivery [ Diesel &dj On Redelivery
[ aratuities For Whols Month [ Hire Adjustrent On Defivery
[~ Repr. Exp. | Allowances [~ Fuel Purchased For Owner
[~ Wictualing [ ILoHC [ Ballast Bonus I Diesel Purchased For Cwnet
[ Lashing And Stavwage [ Intermediake HC
OfF Hire Vaovage Rebillables
Vaoy | Frarn GMT Hours | Fuel | Digsel | o | ] | Yoy | Description Anmount | T | 3 |
- -
- -]
[ OFff Hire: [ OFff Hire Fuel [ FF Hire Diesel [~ Expenses Rebil
[ Off Hire: Adi [~ Off Hire Fuel adi [~ OFF Hire Diesel Adj OK |

Time Charter Details/Item Select

2. Select the applicable check boxes for items to be entered into the data area on the Time

Charter Payment.

= Time Charter Hire is required, unless the payment is for a special bill.

= Check Misc Adjustments or Voyage Expenses.

= Enter free-form entry lines for other revenues and expenses for this payment.

161



Integrated Maritime Operations System Manual

3. To save and close the form, click . On the Payment form, you can inspect the calculated
amounts that appear.

Paying Time Charter Commissions
The TC Commission Summary lists Time Charter Commission Invoices.

1. To open the TC Commission Summary, on the Operations Center, under Time Charter,
click Pay Commissions.

B TC Commission Summary |
[ [ R

yescel! | | ' TC Code:

Broker: CUFFEncy:

Imvaice Mo Date: | Remarks Cammission | 3k |

Fs

Time Charter Commission Summary
2. On the TC Commission Summary:

= To view a payment, select a Vessel from the selection list.

= To create a new Commission Payment, click D

3. To save and close the TC Commission Summary, click .

Time Charter Commission Payment

This form is used to enter details from an invoice received from a broker for a Time Charter In
payment. It verifies that the information is correct and matches the Time Charter Payment
Commissions and records payment.

1. To create a Time Charter Commission Payment:

®  On the TC Commission Summary, click D
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Bl Time Charter Commission Payment E3

Wessel: TC Code: Broker: Inw Mot
Date: I Currency: USD Exchange Rate: 100000 Remarks:
Description Period From (GMT) | Period To (GMT) | TC amt (usD) | Rate | CommusD | c |

s

Time Charter Commission Payment
2. Complete the remaining fields on the form as appropriate.
3. To save your changes, click H

4. To close the Time Charter Commission Payment, click .

Time Charter In Hire Statement

The Time Charter In Hire Statement, Charterer’s view, displays the record of invoices received
for the vessel under hire and the payments made, for the period of the hire-in.

1. To open the Time Charter In Hire Statement:

%

= |n the Time Charter In Manager, click

= In the Operations Center, under Time Charter In, click Hire Statement.
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Bl TC In Hire Statement |
A % |2 | =l -
Yessel Mame: | | C F Dake; [
TC Code: Delivery:
Chartered From: Fedelivery:
Inwoice Mo Invoice Date | Terms Paid USD |
[ |

Total: 0.00

Time Charter In Hire Statement
2. Enter the Invoice Number, Date, and amount Paid.

3. Do any of the following:

= To view the Hire Statement, click M

= |

= To make a payment, click

=  To save and close the form, click .

Creating a Final Hire Statement

1. Verify that the Delivery and Redelivery fields are correct.
2. Verify that all Rebillables are known.

3. Make a Hire Statement with missing items, such as last few days hire, ILHOC, Rebillables,
etc., and mark it Final.

4. Do not make the Hire Payment Actual.

5. Check a draft of the Hire Statement by clicking M Verify with the Owners and
Charterers that this balance is agreed to be the last outstanding balance to be paid.

6. Verify that the final payment due to owners equals the balance as per the Hire Statement.
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= |If so, make the Final payment Actual.

= If not, make a Special Bill, named Balance, using the Hire Adjustment, and type
the balance there. Make the Special Bill Actual, but not the Final payment.

Time Charter Out

Managing a Time Charter Out

The Time Charter Out Manager provides a system for the scheduling, billing, and receipt of
payments for vessels chartered out to other parties on a voyage or period hire basis. Vessels
can be owned and time chartered out, on period hire and sublet, or on a voyage charter with a
part of the time chartered out.

Before creating a Time Charter Out Fixture, verify that the vessel is in the database and the
charterer is in the Address Book.

Opening a Time Charter Out

To open the Time Charter Out Manager, use one of these methods:

= In the Chartering Center, under Time Charter, click TC Out Fixture. To find an existing
Time Charter Out, click 2=, enter selection criteria, and click OK.

= In the Operations Center, under Time Charter, click TC-Out Manager. To find an
existing Time Charter Out, click 2%, enter selection criteria, and click OK.

Creating a Time Charter Out

1. To create a new Time Charter Out, use one of these methods:
= In the Chartering Center, under Time Charter, click TC Out Fixture.

= In the Operations Center, under Time Charter, click TC-Out Manager.
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2.

3.

26 Xa (o) B = | B lResort
Wessel: || 3 TC Code: F Date; I Chartered By: B
Hire Currency:  USD Exchange Rate: 1.000000 Fixed By: ; Billed
™ Delivered Duration: 0.00 Billing Period: a EBallast Bonus: 0.00 Gratuities {30 Days): 0.00 f'.,l: Broker(s)
I~ Redelivered Rebillable Administration Fee (%:): 0,00 [ Ballast Bonus Commissionable Gratuities Monthly: 0.00 _‘@" iﬁ::iif:)nt(s)
M Closed Drate (GMT) Location Fuel Gty Fuel Price Diesel Gty Diesel Price
Charter Party Delivery: 0.000 0.00 0,000 0.00
Lask ROB From Operation: 0.000 0.000
Actual Delivery: 0.000 0.000
Difference: 0.00  Hours 0.000 0.000
Charter Party Redelivery: 0.000 0.00 0,000 0.00
Bunker Purchase For Owner: [ Paid By Qrner 0.000 0.00 0,000 0.00
Projected Redelivery:
Difference: 0.00  Hours TCO Est
Hire InfFormation
# From GMT To GMT Duration | Rate/Hour | Rate/Day ‘ TCL Ins | BonusfHour | Comments ‘
=]
[
Speed Consumption Table (MT/Day) Commissions
Speed | FueliL} | Fuel(B) ‘ Diesel(L) | DigseliB) | Broket Rate ‘ Type | F | Fixture Date; [
;l ;l Laycan Fraom:
Laycan To:
TC Adjustment: 0.00
ILOHC; 0.00
=l x| Inkermediate HC: 0.00
Opetration Information
Wiy Skark End | YWovage Status LI
-
E
Remarks
Reference Mo

Time Charter Out Manager

Select a Vessel from the selection list.
Enter the required information:
=  Billing Period
=  Charter Party Delivery Date and Location
®*  Fuel Quantity and Price
= Diesel Quantity and Price

= Duration

To estimate a Time Charter Out, click | VEDIEs: |

Enter Hire Information. This information is used to create the Hire Statement. The hire
information makes it possible to enter different daily hires for a period.

"  From GMT and To GMT are needed to calculate the period the vessel is
on hire.

= Actual redelivery information is retrieved from the Voyage Manager.

Specify Commissions, if any. IMOS asks if the commissions count towards TC Billing. For
a Time Charter Out:

= If you answer Yes, the commission will be deducted from the hire, and, as the
owner, you will receive less hire.
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= If you answer No, the commission will not be deducted, and you will have to pay
the commission.

7. IMOS displays the vessel speed and consumptions. You can make changes according to
the CP agreement.

8. Complete the remaining fields on the form as appropriate. You can also record delivery of
a Time Charter Out vessel and record redelivery of a Time Charter Out vessel.

9. To save your changes, click H

From the Time Charter Out Manager, you can do these tasks:

=  To enter Other Information, click === |

=  To enter Lifting Option information, click M
=] |

= To create a Time Charter Out Hire Statement, click
=  To Issue a Time Charter Bill, click .

" To schedule a new Time Charter Out voyage, click EE | and complete the
New Voyage Setup form.

= To view Time Charter reports, click M and then click a report name:
0 Time Charter
0 General Report

The report appears in a separate browser window. You can use browser commands to save
or print the report.

You can also:

= View the Billing Schedule.

= Do Time Charter Billing.

=  Enter Time Charter Billing Details.

= Receive Payments.

Recording Delivery of a Time Charter Out Vessel
To record delivery of a Time Charter Out vessel:

1. In the Time Charter Out Manager, select the Delivered check box.

2. Enter the Actual Delivery date and time.
3. To save your changes, click H

4. In the Voyage Manager, commence the voyage. The status of the first port changes to
Sailed.

5. Enter additional information in the Port Activities form for the associated ports.
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Recording Redelivery of a Time Charter Out Vessel
To record redelivery of a Time Charter Out vessel:

1. In the Voyage Manager for the voyage, when the itinerary has been completed, select the
Completed check box.

2. To save your changes, click H

3. IMOS completes the redelivery information in the Time Charter Out Manager for the
voyage. Select the Redelivered check box.

4. To save your changes, click H

Time Charter Other Information

For a Time Charter In or a Time Charter Out, you can enter other information.

1. On the Time Charter In form or the Time Charter Out form, click & |

Bl Other Information

Lashing And Stowage (30 Days): W victualing (30 Days): 0,00 Repr, Exp, [ Allowances (30 Davs): 0,00
Lashing And Stowage Maonthly: 0.00 Wickualling Monthly: 0.00 Repr, Exp, [ Allowances Monkhly: 0.00

Fuel Generator § Day; 0.00 | Diesel Generator | Day: 0,00 Beaufork; 1]

| Diescripkion
Other Comments o

Increment

Cargos

Purnping

Heat)Clean

Delivery

Delivery FueliPrice
Redelivery
Redelivery Fuel/Price
CleanTirty

OFff Hire

On Hire

Drydocking

Trade Lirnit

Lay O

Ship Ship ;I

Other Information
2. Enter a Description for each applicable topic.

3. To save and close the form, click .

Lifting Option

For a Time Charter In or a Time Charter Out, you can have IMOS send you a customized email
to remind you of the planned redelivery date.

Note: To receive an email reminder, the Administrator must have set up email.

1. On the Time Charter In form or the Time Charter Out form, click M
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Bl Lifting Option

|
Fedelivery Date; 10/01/10 00:00
Lifking Opkion; 0 days
[ Reminder

To: {mulkiple recipients should be separated by commas)

Reminder Text:

TC Conkrack ID: 5502-10001
Wessel Name: 550-2

CP Redelivery Date; 10/01)/10 00:00

Lifting Option

2. Enter the number of Days required to extend the Time Charter contract.

3. To receive an email reminder:

a. Select the Reminder check box.

b. Enter email addresses of recipients, separated by commas.

c. Enter the reminder text.

4. To save and close the form, click .
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Billing Schedule

The Billing Schedule displays voyages that have been entered into the Voyage Manager with a
contract type of Time Charter Out. Clicking on a bar in the schedule opens the related Billing

form.

1. To view the Billing Schedule, in the Operations Center, under Time Charter Out, click
Billing Schedule.

Gl = [ 13 Feb-2006 =] i vessek) =] fest voeesy =] 1c Hire Schadue
cammmjen 3
1] Elm
Lecess: [ rinentiPast Due [ Setted [ Processed [T Mlanned

Billing Schedule

The Billing Schedule displays dates along the horizontal axis and vessel names along the
vertical axis. The vertical line on the schedule indicates the current day. A colored bar
represents each voyage, and the invoice number appears on the bar. The legend below the
schedule explains the color coding for the payment status:

=  Imminent/Past Due
= Settled

=  Processed

=  Planned

2. You can change the display:

= |If there are more bills than can fit at one time, you can use the scroll bar at the
side of the window to view more.

= To select different viewing options, use the toolbar:
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0 To view by date, click ﬂ
0 To view by week number, click ﬂ

O To view by day, click .

0 To zoom in, click J to zoom out, click A

= To scroll through the time displayed, use the scroll bar at the bottom of the
window.

= To view bills from a different time, select a date from the Date field and then click
| Refresh
= To view a different fleet, select a fleet or all vessels from the Fleet list.

= To view a different trade area, select a trade area or all voyages from the Trade
Area list.

3. You can do any of the following tasks from the Billing Schedule:

= To set up a new voyage, click L and complete the New Voyage Setup
form.

= To open a Time Charter Payment, do one of these:

0 Double-click the voyage bar.
0 Right-click the voyage bar and click New Payment on the shortcut menu.

= To receive a payment, right-click the voyage bar and then click Enter Received
Amount.

= To open the Hire Statement, right-click the voyage bar and then click Hire
Statement.

= To open the Time Charter Out Manager, right-click the voyage bar and then click
Time Charter Fixture.

= The toolbar displays one of the following symbols; to check the schedule for gaps

or overlaps, click ‘f| E’ or " |

Time Charter Bill

From the Time Charter Out Manager, you can create a bill to send to a charterer. Payments
are recorded on the Time Charter Out Hire Statement.

The Time Charter Billing form is the same as the Time Charter Payment form except that it
records the payment made by the charterer, not the payment made to the charterer.

Opening a Time Charter Bill

To open an existing Time Charter Bill:

171



Integrated Maritime Operations System Manual

= In the Operations Center, under Time Charter Out, click Billing. To find a Time Charter
4
Bill, click ==, enter selection criteria, and click Retrieve.

Creating a Time Charter Bill

1. To create a new Time Charter Bill, use one of these methods:

= In the Operations Center, under Time Charter Out, click Billing. Select a TC
Code from the selection list.

=  On the Billing Schedule, double-click a bill marked in red, which means that it is
due or past due.

= In the Time Charter Out Manager, click .

Bl Time Charter Eilling [ |
=T RRERS NT INE
Wessel: Chartered By: Period From: To: ™ Spedial Bill
TiC Code: TC Date: I Days: 0,000000
Delivery: Issue Date: I Daily Rate: 0.0000
Redelivery: Inevoice Mo Exchange Rate: 0,000000 Currency:
Reference: Due Date: I Daily Rate {500 0.,0000 | VAT [ GST % 0,00
Terms: Contack Marme: Remittance Bank: PST %%t 0.00
Code Diescription | Yoy | Fram | Days | Ta | Armounk | Ak (USD} | Tax % |
W Actual Net Armourt: 0.00 0.00

Time Charter Billing
2. You can find an existing Time Charter Bill or create a new Time Charter Bill.

= To find an existing Time Charter Bill:
a. Click 2.
b. Enter a few characters from the vessel name.
c. Click OK.
d. Select the Bill.

= To create a new Time Charter Bill, select a Vessel from the selection list.

3. To enter the Hire charge and other expenditures charged to the Charterer, select them
from the TC Code list. IMOS adds the amounts and deducts the Commission charge from
the amount owing.
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4. Check the billing period. You can modify the Period To date or the number of Days for
which the bill is made. The Period From field does not allow entry, because this is the
date as of the last payment.

5. If this is an extra bill, not in the regular billing schedule, select the Special Bill check box
at the top right of the Billing form. The billing period dates will be blank and will not allow
entry.

6. Complete the remaining fields as appropriate.

[w]

7. Click to enter Time Charter Billing Details.

8. To produce a Time Charter Invoice, click M The report appears in a separate
browser window. You can use browser commands to save or print the report or export it
for import to another application.

9. To save your changes, click k. The invoice number is automatically generated.

From a Time Charter Bill:

w |

|

=  To enter Time Charter Billing Details, click

=  To receive a Time Charter Payment, click

= To view a Hire Invoice report, click M The report appears in a separate browser
window. You can use browser commands to print, save, edit, or email the report.

Issuing a Final Bill

The amounts received are used to determine the final balance due to owners or charterers at
the end of a charter period. When all is agreed between the Owners and Charterers, a final bill
can be issued and recorded when received. To see the balance on the Hire Statement, click

(=
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Time Charter Billing Details

1. To add details to a Time Charter Billing, click o | on the toolbar.
B Item Select
[~ Tirne Charker Hire I additional TC Hire [ Fuel Cost On Defivery ™ Fual Cost On Redelivery
[ Broker Commission(s) [~ Hire Adjustment [ Diesel Cost On Delivery [ Diesel Cost On Redelivery
[ address Commission ™ Misc Adjustrments i [ Fuel &dj On Delivery I Fuel Adi On Redelivery
[ &ratuities For Petiod [ Woyage Expenses ] [ Diesel Adj On Delivery [ Diesel &dj On Redelivery
[ aratuities For Whols Month [ Hire Adjustrent On Defivery
[~ Repr. Exp. | Allowances [~ Fuel Purchased For Owner
[~ Wictualing [ ILoHC [ Ballast Bonus I Diesel Purchased For Cwnet
[ Lashing And Stavwage [ Intermediake HC
OfF Hire Vaovage Rebillables
Vaoy | Frarn GMT Hours | Fuel | Digsel | o | ] |_| Yoy | Description Anmount | T | 3 |
- -
- -]
[ OFff Hire: [ OFff Hire Fuel [ FF Hire Diesel [~ Expenses Rebil
[ Off Hire: Adi [~ Off Hire Fuel adi [~ OFF Hire Diesel Adj OK |
|

Time Charter Billing Details/Item Select

2. Select the applicable check boxes for items to be entered into the data area on the Time
Charter Bill.

= Check Misc Adjustments or Voyage Expenses.
= Enter free-form entry lines for other revenues and expenses for this bill.

3. To save and close the form, click . On the Billing form, you can inspect the calculated
amounts that appear.

Receiving a Time Charter Payment
Payments received for time charters are entered into the Time Charter Payment form.

1. To open the Time Charter Payment form, use one of these methods:

= On the Time Charter Bill, click

=  On the Billing Schedule, right-click the bill against which a payment has been
received and then click Enter Received Amount.

2. If a payment has already been received for this bill, a selection form appears.
= To edit the previous payment entry, select the payment and click Select.

= To open a blank payment form, click Cancel.
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M Received TC Payment [ x|
H A X[ &
Vessel:  PIONEER Chartered By: Received On: [
TC Code: PION-00001 TC Date: [ Invoice Mo 000001 TCOB Currency: USD
Code Description Fraom | Days | To Billed &mt | Paid Amk |

HIAD]  Hire Adjuskment 0, 0000] 0,00 0.00 =]

[~
Tatal: 0.00 0.00

Received Time Charter Payment

3. On the Received Time Charter Payment form, enter the received amount in the Paid
Amount field.

4. If the amount received does not match the amount billed, you can:
=  Adjust the amounts.
= Add or insert items in the table.

5. To save your changes, click H

Time Charter Out Hire Statement

The Time Charter Out Hire Statement looks very similar to the Time Charter In Hire Statement
except that in addition to viewing invoices Billed for the hire, you can view payments
Received for the period of the hire-out.

1. To open the Time Charter Out Hire Statement:

= In the Time Charter Out Manager, click =

= In the Operations Center, under Time Charter Out, click Hire Statement.
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Bl TC Out Hire Statement |
X e | B Report
Yessel Mame: | | C F Dake; [
TC Code: Delivery:
Chartered Byw: Fedelivery:
Inwoice Mo Invoice Date | Terms Paid USD |
[ |

{" Eilled {¥ Peceived Tokal: 0.00

Time Charter Out Hire Statement

2. Enter the Invoice Number, Date, and amount Paid.

3. Do any of the following:

= To view the Hire Statement, click M
= To make a bill, click .

= To display the invoices that have been issued, select Billed at the bottom of the
form.

= To display the payments that have been received, select Received at the bottom
of the form.

= To save and close the form, click .
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Pooling

Overview of Pooling

Pooling is an optional setting. The Pooling section of Financials is used by Pooling organizations

for calculating and distributing the profit and loss of a pool of vessels.
The tasks involved in pooling are:

1. Create a Class List to define classes of vessels in a pool.

2. Assign your vessels to classes and assign credits on the Pool Information form.

3. Send a monthly payment using the Pooling Payment form and review owner Payment

Details.

4. View a Pooling Summary report or a Pooling Year Comparison.

Class List
Use the Class List to create a pool.

1. In the Financials Center, under Pooling, click Class Information.

Ml Class List |

ko

Class | DeadWeight | Holds | Cranes | Hatches |
IPT Handy ©lass 0.000 0 0 o ~]

Class List
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2. Enter the information for each class.
3. To save your changes, click H

4. To close the Class List, click .

Pool Assignment
On the Pool Information form, assign vessels to classes and allocate credits to vessels.

1. In the Financials Center, under Pooling, click Pool Assignment.

Bl Pool Information [x]
Year o] -= Copy ta Year -= | i}
Class | Yessel Code | Wessel Poinks | Met Daily Plan | Forecask 1st Half | Forecast 2nd Half | Pool Entry As OF Pool Exit As OF |
-
-]

Pool Information
2. If you want to copy information from the previous year into the current year:
a. In the Year field, enter the previous year.
b. In the Copy to Year field, enter the current year.

c. Click -::Cu:upytu:u\"ear-::—l

w

Enter the information for each vessel separately.
4. To save your changes, click H

5. To close the Pool Information form, click .

Monthly Payment

The Pooling Payment form calculates the profit and loss of the pool and distributes it to each
vessel owner. Pooling payments are run by vessel class. The requirements for using the
Pooling Payment form are:

=  The pooling results are in.

=  The rebillable items have been posted.
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To make a monthly payment:

1. In the Financials Center, under Pooling, click Monthly Payment.

Ml Pooling Payment [ X|
SRRERS SN ]
Class! | v Year:| 2006 Month:| O Dake: I Period Franm: To
Paoaling InFormakion
Owiner Mame | Vessel Name Paints Enter Pool Date | Exit Pool Date: Income BF Income AP Pool Comm |
-
[
Takal: 0.00 0.00 0.00
Paoaling Pavrent Summary
Owuner Mame Invaice Mo Reference Payment| Curr | Exch Rabe | Amount USD | Remarks | 3 |
=l
]

Pooling Payment
2. Select the Class from the selection list.
3. Enter the Year, Month, Date, and Period From and To.

4. IMOS collects all the pool revenues and expenses by vessel and calculates the amount due
to each owner for the period. To save the information, click L—J

5. To view the payment details for a particular owner, right-click the owner's line in the
Pooling Payment Summary table and then click Details.

6. To make the payment, click M IMOS posts to Financials the monthly
allocations, adjusted for rebillables, and 1.0 CSTC commission on the net revenue.

7. To save your changes, click H

8. To close the Pooling Payment form, click .

Payment Details

You can view the payment details for a particular owner from the Pooling Payment form.
Right-click the owner's line in the Pooling Payment Summary table and then click Details. The
form shows the itemized amount of the payment.
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Pooling Summary

To view a Pooling Summary report:

1. In the Financials Center, under Pooling, click Pooling Summary.

B Pooling Summary | B Pooling Summary |

* Pooling over period = Monthly pooling = Pooling aver period {* Monthly pooling
Dake From: Ta: Year: 0 Month From: 1] Ta: 0
[ Include Commissions [T Inclode Commissions [~ Show Srmount Paid

Pooling Summary
2. Select the pooling type and time:
= Pooling over period. If you select this type, enter the Date From and To.

= Monthly pooling. If you select this type, enter the Year and the Month From
and To.

3. If you want to include commissions, select the Include Commissions check box.

4. For monthly pooling, if you want to show the amount paid, select the Show Amount Paid
check box.

5. Click M and then select one of the following:

= HTML Report. You can use browser commands to save or print the report.

= Excel Report. You can use Excel commands to save or print the report.

6. To close the Pooling Summary, click .

Pooling Year Comparison

To view a report that compares Pooling Summaries from two different years:

1. In the Financials Center, under Pooling, click Pooling Year Comparison.

B Pooling Summary
Year 1: ﬂ (84
Year 2 0 Zancel

Pooling Year Comparison
2. Enter Year 1 and Year 2.

3. Click OK.
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Operations Reports

To view Operations reports:

1. Select a report from the list in the Operations Center:

Note: These are all the possible reports. You might not have all of them.

Bunker Purchase Summary
Bunker ROB Accruals

Bunker Inventory/Accruals
Cargoes Loaded/Discharged

Check Voyage P&L (actual/estimate)
Demurrage Summary

Fixture Cargo Summary

General Operations Report

On/off Hire Summary

Operations Receivables
Multi-Voyage P&L

Performance Summary

Port Expenses Summary

Port Expenses Rebillable Summary
TCE Summary

Utilization Report

US Army Corps of Engineers Report
US Inland Waterway Tax Report
US Annual State Tax Report
Vessel Position Report

Voyage P&L Summary

Voyage Validation Summary

2. Enter report criteria.

3. Click M The report appears in a separate browser window. You can use browser
commands to save or print the report. You can also edit and email some of these reports.
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Introduction to IMOS Demurrage

IMOS Demurrage helps you manage the demurrage payables and receivables process. To
access IMOS Demurrage, click the Demurrage tab. The Demurrage Center appears.

DEMURRAGE CENTER

REPDRTS:I =l

- Demurrage Summary
% FOB/Delivered Cargo (new/edit)
=% Laytime Calculator

Demurrage Center
From the Demurrage Center, you can access:

= Demurrage Summary

= FOB/Delivered Cargo

= |aytime Calculator

= Demurrage Reports
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Demurrage Information and Work Flow

The Demurrage Summary is the main window for managing the work flow of the
Demurrage Group. It displays Estimated, Pending, In Progress, and Settled claims. You
can create a Demurrage Claim, a Laytime Calculation, or FOB/Delivered cargo.

The Laytime Calculator displays all Laytime Calculations. You can create a Laytime
Calculation or view or update the details of an existing Laytime Calculation.

Demurrage Summary

Demurrage Summary

The Demurrage Summary lists all the possible demurrage claims in IMOS that have the root
causes selected in the Data Center. Because of the large volume, it has several filters you can
use to sort and quickly find claims.

For Accounts Payable claims, when a new claim is entered, its status is Pending. During
the negotiation process, a claim is created, and its status changes to In Progress. If the
claim is settled, it has Settled status, and IMOS sends an AP line item to Financials for
posting. If it is withdrawn or deleted, it is removed from the Demurrage Summary.

For Accounts Receivable claims, when a voyage is complete, the Laytime Calculation

appears in the Demurrage Summary with Estimated status. Click the Edit link in the
LT
Action column and set up the Laytime Calculation, then click E to create a

claim. To change a Demurrage Claim's status to In Progress, click M If the
claim is settled, it has Settled status, and IMOS sends an AR line item to Financials for
posting. If it is withdrawn or deleted, it is removed from the Demurrage Summary.

To view the Demurrage Summary:

In the Demurrage Center, click Demurrage Summary

To reduce loading time, you can select the type of information you want to display. A
message tells you to set filters and refresh. Do any of the following:

= To display all Demurrage Claims after a certain date, select a date from the
Reference Date list.

= To display all Demurrage Claims for a vessel type, select a vessel type or All from
the Vessel Type list.

= To display all Demurrage Claims for a trade area, select a trade area or All from
the Trade Area list.

=  To display all Demurrage Claims for a user, select a user or All from the User list.

3
Click g

184



Demurrage

ietveeee o [T
Lt an :::31.'“' A TESRITIINEL, oVOV COMHE COF - SWELNY, COP - WESTLAKL LA Multiple  VOLUZIOLDS S6A1 142 In
bion  To26 = ' = R = “ Pragress
Now 16,
Edit  an 05 JOVALAN | ot LOS ANGELES, SAN FRANCISCO BASAAH Multiple 34360 0.7 Estimated
1z:18
ul 7, Mg T
it AR 2006 JOVALAN z raT FEM INC MIAMI, NEW TORE MATA Multiple  DODOLISTMT  opp. ™" 11069 273 17500.00  Setted
13:20
Ot 10, o 3
Edit @ 2006 JOVALAN 4 sparT !.‘:;:’EF‘FS‘ BAN R A CUSIANA  Multiple 1612 0,00 Estimated
00:00 -
oct11, i T O s T .
Efit AR 2005 LIRERTW/TOH, 7032 1 avow  copac S L CHASCENT CRVEE -~ ewlioe Multiphe 0aon1anens SR srazs nes me Settlnd
145 3 >
G - e CENT CRUDE - LK CHAS, CALE. REF. : o =
Edit AR 2005 LIBERTYT0IL, 7032 2 oy Lk CHAS, COB - PUCAN CROVE MaTs Multiple 7035 160 Cstimated
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’ ] CENT CRUDE - LK CHAS, CALE. REF. . .
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B an gobs useRT7Os 03z 4 ovow  copac A R L i CAUDE Multiple  0000220EDS 24768 0.66
N d NECERLAND: P ! ! Progress.
Mar 14,
Edit 2006 LISERTY/T03L, 7032 5 QO PTSE‘?;I.S"“H BLUFF, CALC. REF. o Multiple 225.76¢ 043 Estimated
16:40 ’
Jsn 1, n
Edi AR 2006 LISTIEWFLORER 3 FOBY  BPOSC 10002IDECS HA 360 Pragress
(SR
Lt ap LISTI EXPLORER 1 E :rl::;; LR AT gy tultiple R R - Cstimsted
Edit A Mavinn Saga 1 =pat CONK, BATWAT, PHILADELRHIA CRURE Multiple 16444 284 Estimated
. o INDONESTATIMOR SEA, OTT1 . n
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Edit AP OUERSEAS JADEMAR 1 SPOT  STAR THKRS 11505 0 ;Jg;sza, 020 000 randing
Euit Patnot 1 VOV PETROZUATA, LAKE CHARLES MEREY Multiple 11145 0.00 Estimated
Edit AR 2006 PIONELR 1 VoY FEMLX CATO ARCAS TERMINAL CRUDE L UO0ZUDEDS U608 0.00 f,':,_,_m, =

Demurrage Summary

4. The Demurrage Summary lists the Demurrage Claims.
= Action (Edit)
= AP/AR
= Date
= Vessel
= Voyage
= Voyage Type
= Counterparty
= Ports
= Cargoes
= |DM
= Invoice No.
= Invoice Date
=  Timebar

= Days

It contains the following columns:
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=  Amount
=  Status
5. You can change your view:

= If there are more Demurrage Claims than can fit at one time, you can use the
scroll bar at the side of the window to view more.

= To display only selected data, set filters.

= To sort Demurrage Claims by AP/AR, Vessel, Voyage, Voyage Type, Counterparty,
Ports, Cargoes, Invoice No., Timebar, or Status, click the column heading and then
click either Sort Ascending or Sort Descending.

=  To filter Demurrage Claims by AP/AR, Vessel, Voyage, Voyage Type, Counterparty,
Ports, Cargoes, Invoice No., Timebar, or Status, click the column heading and then
click either (AIll) or one of the values from the column.

You can do the following tasks from the Demurrage Summary:

= To create a Demurrage Claim, click M

T |
= To create a Laytime Calculation, click e

ol

=  To create new FOB/Delivered cargo, click

= To open a Laytime Calculation, click its Edit link in the Action column.

Demurrage Claim

To create a Demurrage Claim:

1. On the Demurrage Summary or the Create Demurrage Invoices list, click M

B Demurrage Claim |
WX X =
Yeccel: | | Yovage: 0
Cnner; CUrrency;

{~ To Receiver Date: () Exch Rate: 0,00000

™ To Supplier Imvoice Mot

% To Cwaner Dern Armounk: 0.00 Cvern LISC: 0.00
Remarks: [~ Processed

Demurrage Claim
2. Select a Vessel from the selection list.

3. Select a Voyage from the selection list.
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4. Select the type of claim:
= To Receiver
= To Supplier
= To Owner

5. The next field name changes to the claim type. Select the receiver, supplier, or owner
from the selection list.

6. Enter the Date.
7. Enter the Invoice Number.
8. Enter the Demurrage Amount.

9. To save the record, click H

10. To begin processing the claim, click M Its status changes to In Progress.

FOB/Delivered Cargo

FOB/Delivered Cargo Details

You can record Free on Board or delivered cargo on the Cargo Details form.

Opening a Cargo Details Form

To open an existing Cargo Details form for FOB/delivered cargo, use one of these methods:
= In the Demurrage Center, click FOBHDEIWE'-Ed CEII'gG (new,fedlt)_ To find an
existing Cargo Details form, click k==, enter selection criteria, and click OK.

o

=  On the Demurrage Summary, click | click IE';, enter selection

criteria, and click OK.

Creating a Cargo Details Form

1. To create a new Cargo Unit for FOB/delivered cargo, use one of these methods:

FOB/Delivered Cargo (new/edit)

o ]

2. On the Cargo Details form, select the FOB/Delivered Cargo check box and complete
the FOB/Delivered Cargo form.

= In the Demurrage Center, click

=  On the Demurrage Summary, click
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Il Cargo Details | x| |

= RS QU EE A CREEEN. Y NE -
Carga: | | ¥ SF(M3MTYSGE: ) 0.0000 0,00 Cargo CO4:
Charterer: CurrfExchRate:  USD 1.00000 Shipper:
/P by Uik ] Freight Twpe: F Receiver:
Cpkion % ] Freight Fate: 0.00 Sales Id:
Lawcan From: Load Dem/Des: 0,00 0.00 | Purchase Id:
Laycan To: Disc Dem)Des: 0.00 0.00 COmpanty'
Shiprment Mo Allovwed Hours: 0 [ Hourly Rate Order MNao:
F | Load/Discharge Port | Quantity| Berth | Terms | L/D Rate| BE |
Y
[ |
Broker | °.-"o,|'Lum|:u| T | F | D | Code | Extra Freight Terms | Rate,l'Lump|
F Y

[ ] [ ]

Coordinator:

Remarks

Mominated Wessel:

Roukte:

Wovage Est Info;

Fizture Info:

[~ ECE/Delivered Cargo Yovage Opr Info:

{ Cpporkuniby € Targeted 8 Inguiry & Offer € Confirmed € Canceled £ Withdrawn

Cargo Details for FOB/Delivered Cargo
3. Complete the required information:
= Cargo
= Charterer
= Load/Discharge Port
= Laycan Window From and To

4. Select the FOB/Delivered Cargo check box Several fields in the bottom right corner
change. Complete the FOB/Delivered Cargo fields.

5. Complete any additional appropriate information.

6. Click to select if this is an Inquiry, Confirmed, or Withdrawn. When it is confirmed, the
Cargo Unit will appear on the list of Cargo Units that can be added to an estimate.
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7. To save the Cargo Unit, click H It appears in Cargo Planning according to its Laycan

dates.

You can do the following tasks from the Cargo Details form:

To create a Cargo Unit that is similar to an existing one, you can copy the Cargo
Unit and edit it.

Click g

Change any appropriate fields.

To save the record, click H

4=
To view or enter Purchase Details, click g.

To create a Voyage Fixture Note from the cargo, click @ . IMOS
creates a new Voyage Fixture Note and copies all cargo and port information.

To print the Cargo Offer, click M The Cargo Offer appears in a separate
browser window. You can use browser commands to save or print the report.

FOB/Delivered Cargo

When you select the FOB/Delivered Cargo check box on the Cargo Details or FOB/Delivered
Cargo Details form, the following form appears.

B FOE/Delivered Cargo |

X

Code: | ¥FOB Vioyage: ] Zargo:
BL Code: | | BL iy 0.00 | BL Date; I
Cpr Twpe: | FOBY Reference Wessel:

[ vovage Closed

FOB/Delivered Cargo

1. Complete the appropriate information.

2. To save the information, click H

3. To close the form, click .

189



Integrated Maritime Operations System Manual

Laytime Calculator

Calculating Laytime

The Laytime Calculator calculates the demurrage and despatch for a Charterer, a Receiver, a
Supplier, or a Vessel Owner. It is a summary list of calculations for a particular voyage. You
must have a Voyage Fixture Note to create a Laytime Calculation.

Opening the Laytime Calculator

1. To open the Laytime Calculator for an existing laytime calculation, use one of these
methods:

In the Demurrage Center, click Laytime Calculator . 1o find an existing
Laytime Calculation, select a Vessel from the selection list and then select a
Voyage from the selection list.

LT |
On the Demurrage Summary, click e

LT
On the Voyage Manager, click y The Laytime Calculator displays the
calculations for the current voyage.

On the Vessel Schedule, right-click the voyage bar and click Laytime Calculator.
The Laytime Calculator displays the calculations for the current voyage.

2. To view or update an existing laytime calculation, right-click the calculation and then click
Details.

Creating a Laytime Calculation

1. To open the Laytime Calculator to create a new calculation, use one of these methods:

In the Demurrage Center, click Laytime Calculator

LT
|

On the Demurrage Summary, click

LT
On the Voyage Manager, click y The Laytime Calculator displays the
calculations for the current voyage.

On the Vessel Schedule, right-click the voyage bar and click Laytime Calculator.
The Laytime Calculator displays the calculations for the current voyage.
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M Laytime Calculation Control E3 |

h [RE:

3 PIOM Voyage: 364 Fixbure Mo

Existing Lavtime Calculation Records

1d Wendaor Mame Type | Dem | Des | Invioice Date

Amount USD | st |

rs

Laytime Calculator

2. On the toolbar, click D |

3. The New Laytime Calculation Setup form appears; set up the new laytime calculation.

New Laytime Calculation Setup
To set up the parameters for a Laytime Calculation:

1. To set up a Laytime Calculation, use one of these methods:

= On the Laytime Calculator toolbar, click D

For a claim with Estimated status, on the Demurrage Summary, click the status

link.
Il Mew Laytime Calculation Setup For RADIAMNCE - ¥oyage 6012 | x| |

{* To Charterer €% Single Customer €% Single Port | Single Cargo
™ Ta Receiver

[ Reversible Selected Parts
= Multiple Ports | Cargos [ Include Broker Commission

™ To Supplier [ Include &ddress Commission
" To Coaner [ Include Transit Parks
Charterer Selection Paort | Cargo Selection
3 | Charkerer | Zurr | 3 | Port Mame | Zargo | F |
¥ LUKOILZH IS0 ;I ¥ ALIAGA EASOIL L ;I
M MAPLES GASOIL D

[
(04 | Cancel |

New Laytime Calculation Setup

Demurrage
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2. On the New Calculation Setup form, select the type of vendor:

= To Charterer

= To Receiver

=  To Supplier

= To Owner (This can only be selected if the voyage operation type is Relet.)
3. Select one:

= Single customer: To do one calculation per customer.

= All customers: To do one calculation and distribute by quantity to multiple
customers.

4. Select the port and cargo type:
= Single Port/Single Cargo
= Multiple Ports/Cargoes
5. For Reversible Selected Ports:

= |f you want to compare total allowed laytime to total used laytime, select this
check box.

Note: You must also select the Reversible All Ports check box in CP Terms Details.

= If you want to compare each port’s individual allowed and used laytime, clear this
check box.

Note: You can also select this option on the Laytime Calculation.

6. If you want to include a transit port time in the Laytime Calculation, select the Include
Transit Ports check box.

7. If you want to deduct the Broker Commission from the Laytime Calculation, select the
Include Broker Commission check box.

Note: You can also select this option on the Laytime Calculation.

8. If you want to deduct the Address Commission from the Laytime Calculation, select the
Include Address Commission check box.

Note: You can also select this option on the Laytime Calculation.

9. In the Charterer Selection table, to select a charterer to include in the calculation, click the
S column to select Y for Yes or N for No.

10. In the Port/Cargo Selection table, to select a port to include in the calculation, click the S
column to select Y for Yes or N for No.

11. Click OK. The Laytime Calculation form opens, and the claim’'s status on the Demurrage
Summary changes to In Progress.
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Laytime Calculation

When you complete the New Laytime Calculation Setup form, the Laytime Calculation form
appears. The form for multiple ports and cargoes is slightly different from the form for a single
port and single cargo. It contains additional tables for port and cargo information.

=  For a single port/single cargo:

H(X g | 0 | < NE | &
Wessel VICTORY ADAM Wovage: &010 Fixbure Mo 20060179
P Form: P Date: I Charkerer: 255 34
Port: LAYERA LOAD Pork Arrival: 0&/13§06 22:00  Pork Departure: . 08f17/06 0&;30
Remarks: Cargo:  FUEL QIL Terms:  SHIMNC
Deductions
Broker Commission 3: 3,25 [ Include Eroker Commission Descripkion | Arnount |
Address Commission 3 1.25 | [ Include &ddress Commission ;l
Dermurrage Rate: | 22,000,00 Cuankiky: 25,004
Despatch Rate: 0.00 Load/Disc Rake:  12,502.17
Lavtime Allmwed: 2 Days 0 Hours 0| Minutes LI
Tokal: 0.00
I Mo VT % 0.00
Currency: 15D PaT % 0.00 MOR Tendered:
I Date: i Demurrage IS0 0,00 Tax % 0,00 Lavkime Commenced:
Laytime sed Balance
Date | Day | Time| % | Description Remarks ' oo| mH mm| oo HH| mm|
06/14/2006 WE 04:00 0,00 COMMEMCEMENT OF o ] o 2 ] o ;I
LI
Tatal: o 0 o u] 0 o
Due Date: I Default From Pork Activities | [~ Showe Weekends/Holidays [~ Actual
|

Laytime Calculation for Charterer, Single Port/Single Cargo
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=  For multiple ports/cargoes:

Il Laytime Calculation For Charterer [ %]

HX 8 ] =3 NE] L %)
wessel: WICTORY ADAM Woyage: 6010 Fixbure Mo 20060179 P Form: P Date: 1| Settled Date: [ ]
Alloved Used Ealance
Part Name | carao | F | ouantity| upRate| Terms | Rateusoip|  Bcomw| acom| ool HAl mw| ool me| me| ool Adl am
LAVERA FUEL OIL L 25,004.35  12,502.17 SHINC ZZ,000.0 325 1.25 z o o o u] o o u] o ;I
SKIKDA FUEL OIL D 25,004.35  12,502.17 SHINC ZZ2,000.0 3.25 1.25 z o o o u] o o u] o
|
Tokal: 4 o o o u] o 4 u] o
Charterer Inrvoice Mo Yo | Amount | Curr | Exch Rate Due Date | Reference
C55 54 100.0 0.00 UsD 1.00000 I =] allowed {Days):  4.000000 | Demurrage LISD: 0.00
Used {Days):  0.000000
Balance {Days):  0,000000 Settled Amt: 0.00
=l Conkact: AT % 0.00
Laytime Lsed Ealance Rem Bank: PST % 0.00
Day | Date | Time| o | Actiity Remarks | oo mu| mm| ool HAl ]
TU  08/13/2006 22:00  0.00 ARRIVE LAVERA 00 00 00 2 00 0= Deduction Description amount |
WE  06/14/2006  04:00 0.00 COMMEMCEMENT OF o u] o z u] o
su 06/18/2006  11:00 0.00 ARRIVE SKIKDA o [u] o z [u] o
s 06/18/2006  17:00 0.00 COMMEMCEMENT OF o u] o z u] o
|
[~ Reversible Al Ports Total: 0.00
™ Include Broker Commission " In Progress
[ Include Address Commission € Settled
[~ Show WeekendsHaolidays " Canceled
[ Continuous Laytime
[~ Laytime Expires
Remarks:
0.00

;I Impork Activities | Claimed LSD:

Laytime Calculation for Charterer, Multiple Ports/Cargoes

1. The basis for laytime is the Statement of Facts, or Port Activities list. To enter port
activities, you can:

=  Create a local list of port activities in the Laytime Calculator. User-defined
standard cargo activity sequences are used for loading, discharging, and other
functions. These activities are displayed automatically. The standard activity lists
can be modified by inserting new activities selected from the master Port Activities

List.

= Copy all the Port Activities for the Voyage and import them by clicking the Default
from Port Activities button (on the Single Port/Cargo form) or the Import
Activities button (on the Multiple Ports/Cargoes form).

Note: This represents a copy of the port activities. Changes made on this form are
not reflected back to the Operations module.

Adjust the activity Descriptions, Dates, Times, and/or the Percentages that each

activity counts in the calculation. Adjustments here do not affect the activities of the

voyage.

Commission check boxes.

Enter any adjustments in the Deductions Description and Amount fields.

If applicable, select the Include Broker Commission and Include Address
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9.

For multiple ports/cargoes:

= In the Charterer table, distribute the percentage of the Demurrage or Despatch
amount among the Charterers. You can make adjustments directly on the
Deductions grid. Remember that positive numbers are deductions.

LT
To calculate the demurrage amount, click y IMOS prorates the daily
demurrage rate according to the laytime used.

To print a report, click M and then click either Summary Report or Port
Detail Report.

To print a Demurrage invoice to send to the charterer, click M and then click
Print Invoice.

Click L—J to save and to close the Laytime Calculation.

The demurrage amount may change after negotiations. When the amount is settled:

=  For a single port/cargo, select the Actual check box and enter the amount actually
paid in the Demurrage USD field. Then click b to save. The transaction appears
in Financials. After it is posted, it cannot be changed; before it is posted, it can be
adjusted with a miscellaneous invoice.

=  For multiple ports/cargoes, select the Settled check box and enter the amount
actually paid in the Settled USD field. Then click = to save. The transaction
appears in Financials. After it is posted, it cannot be changed; before it is posted,
it can be adjusted with a miscellaneous invoice.

Note: See Laytime Calculation Setup for details on some options.

On the Laytime Calculation for Charterer form, you can also do these tasks:

To attach other documents, click M

If you assign a portion of the revenue/expense to a specific business unit or subcompany

within your company structure, to allocate funds, click M

If you have tax on your demurrage/despatch invoices, to view or edit Tax Details, click

%]

To print a report, click M and then click either Summary Report or Port
Detail Report. The report appears in a separate browser window. You can use browser
commands to print, save, edit, or email the report.

To create a header for a Demurrage Invoice, click Q

To print a Demurrage Invoice, click M and then click Print Invoice. The invoice
appears in a separate browser window. You can use browser commands to print, save,
edit, or email the invoice.
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Demurrage Invoice Header

You can view the header for the top of a Demurrage Invoice. The header includes the name
and address:

=  To which the invoice will be sent, for a receivable invoice
= To which the payment should be sent, for a payable invoice

To view the invoice header:

1. On the Laytime Calculation toolbar, click g

B Header |

Marme: | 3
Address;

PO B
Caunkry:

Header

2. IMOS displays the full name of the counterparty and other information from the Address
Book. To close the form, click .

Tax Details

If you have tax on your demurrage/despatch invoices, you can view or enter Tax Details when
you are completing the Laytime Calculation form for multiple ports and cargoes.

1. Click %! |
Bl Tax Details |
Fort Mame | Zargo | F | Tax Rate °.-1:.|
FETROZLUATA CRIDE L 0.00 =]
=l
Tax Details

2. Enter or change the Tax Rate %.

3. To save and close the form, click .
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Demurrage Allocation

After Laytime Calculations are complete, you can allocate the costs/benefits of the demurrage
to the appropriate business units.

1. On the Laytime Calculation, click M The Total Demurrage amount appears at
the top of the Demurrage Allocation form.
(&
Total Demurrage to allocate: 20,000,00
Cargo | COIN{Bakch No Order Mo Park Business Units | Root Cause Amount °.-"o|
=]
[/
Taotal Allocated: 0.00
|

Demurrage Allocation

2. For each business unit:

a. Select the Cargo from the list. IMOS enters the Reference Number and Port.
Note: if there is only one cargo, select the Port.

b. Select the Business Unit to which you want to allocate the revenue or expense.
c. Select the Root Cause of the delay.

d. Enter either an Amount or a Percentage of the Total Demurrage to allocate.
IMOS completes the other field.

The Total Allocated amount appears at the bottom of the form.

3. To save and close the form, click . IMOS creates a Journal Entry to assign the correct
percentages of the revenue or expense to the business units.
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Demurrage Reports

To view Demurrage reports:
1. Select a report from the list in the Demurrage Center:
=  Demurrage Activity Report
= Root Cause Analysis
= Time Bar Report
=  Cycle Time Report
= Qutstanding Payable/Receivable Report (Summary)
Note: These are all the possible reports. You might not have all of them.
2. Enter report criteria.

3. Click M The report appears in a separate browser window. You can use browser
commands to print, save, edit, or email the report.
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Introduction to IMOS Financials

IMOS Financials includes full accounting functionality for all financial transactions stemming
from vessel operational activities. To access IMOS Financials, click the Financials tab. The
Financials Center appears.

FINANCIALS CENTER

- Operations Transaction Summary
. B » Create Invoices » Account Categories
nvoice Aging Summary
» Edit Invoices » Bank Links
ccounting Interface Summary
» Bpprove Tnvoices » Business Rules
i Financial Reports » Past Invaices » Chart of Accounts

% Company Information

» Enter Payables/Receivables » Currendies

» Enter Payments/Receipts » Departments

» Make Jourmal Entries » Document Numbers
» Monthly Accruals » Exchange Rates

» Line of Business

Financials Center

From the Financials Center, you can set up Financials and then work with:

= Transactions

= QOperations Transaction Summary

= Invoice Aging Summary

=  Accounting Interface Summary

=  Financial Reports
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Financials Information

Integrated Accounting System

The IMOS Financials module provides full accounting functionality for all financial transactions
stemming from vessel operational activities.

Although it can be used as a standard accounting system to handle a company’s accounting
needs, the Financials module is best used as an interface between IMOS and the corporate
accounting system. This module capitalizes on the fact that all information needed to create
financial transactions has already been captured at some point earlier in the system. By
reusing the information to construct standard accounting transactions, this module creates a
real advantage by eliminating work duplication.

IMOS Financials Functionality

Using IMOS Financials, you can:

=  Automatically process all financial transactions resulting from vessel and cargo operations.
= Manage all receivable and payable transactions.

=  Make payments.

=  Enter receipts.

= Make journal entries.

=  Produce accounting reports and financial statements.

= Interface to a corporate accounting system to merge departmental accounting activity into
the corporate accounting and treasury system.

In addition, IMOS Financials handles pooling transactions, bunker invoices, rebillable items,
port advances, and Time Charter activity.

Financial Transactions

IMOS Operations uses a set of business rules to translate operational activities into financial
transactions and store them in the database. These financial transactions are missing the
accounting information, which is mainly the debit and credit account code. IMOS Financials
accesses the same information and, using another set of business rules, maps the Operations
activities into specific accounts in the Chart of Accounts. This eliminates the need for manually
reentering transactions in Financials.

IMOS Financials can be interfaced to the corporate accounting system to consolidate
departmental accounting into the corporate accounting system.
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Transaction Numbers

Each transaction is automatically assigned a unique 14-digit alphanumeric transaction number,
constructed as follows.

YY CCCC NNNNNNN D

Y = Two places for the accounting year of the transaction

C = Fouir letters for the managing company

N = Seven places for the numeric sequence of the transaction

D = A letter for the type of transaction

Chart of Accounts

IMOS has one Chart of Accounts, which is shared by all companies.

Account Numbers

The standard account numbers are five or six digits, providing room for 100,000 or more
accounts per installation.

Note: This number can include up to 20 digits.

Example Account Numbers

You can set up your account numbers as in this example, which shows the significance of each
digit, starting from the left:

=  First Digit: Major Group Account; for example, 10000 = Assets
= Second Digit: Level Three Account; for example, 11000 = Current Assets
= Third Digit: Level Two Account; for example, 11100 = Banks

* Fourth and Fifth Digits: Level One Account; for example, 11110 = Citibank

Business Rules

The Business Rules provide a mapping between Operations transactions and accounting. This
mapping is at the transaction detail level, from the source and detail codes of Operations to
the ledger account numbers.

A common error in posting to Accounting is not mapping all Operations line items to ledger
account numbers.
Base Currency

IMOS Financials base currency is the currency in which the books are kept. The base currency
is user defined.

Transaction Currency

Transactions can be in any currency. The default is the currency defined in the Address Book
of the party involved, but you can change it.
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Bank Currency

IMOS Financials can use any number of banks to pay and receive cash transactions. At least
one bank currency should be the same as the base currency.

Accounting Levels

IMOS Financials maintains the books at the voyage level. The transaction hierarchy is as
follows:

Management company

Vessel
Voyage number

In addition, transactions can be segregated by line of business or trading partner, and by
business department or profit center, to produce reports.

Sources and Source Details

IMOS Operations groups Operations activities by source and within a source. Each source code
is associated with a number of detail codes that define the type of the expense precisely.
IMOS Financials translates the source code and the detail code to a unique account number in
the Chart of Accounts.

The following transaction sources are used:

SOURCE CODE DESCRIPTION

ABNK Bunker ROB Accrual

AGCA Port Disbursement Advance
BINV Bunker Invoice

DEDS Demurrage / Despatch
FCOM Freight Commission

FINV Freight Invoice

MACR Monthly Closing Accruals
POOL Pooling Payments To Owners
PAGY Port Disbursement

PINV Purchase Invoice

RACM Relet Address Commission
RCOM Relet Freight Commission
RINV Relet Freight Invoice

SINV Sales Invoice
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SPUR Sling Purchase

TCOM TC Commission Payment
TCIC TCI Payment Commission
TCIP TCI Payment

TCOB TCO Billing

TCOP Received TCO Payment
VIFO Voyage IFO Cost

VMDO Voyage MDO Cost

VSLI Voyage Sling Cost

VOTH Voyage Other Rev / Exp
XOTH Non Acc Voyage Other Rev / Exp

Financials Work Flow

The first step you must perform to be able to post transactions to Financials is to set up all
your company's information for the database.

As a voyage progresses, invoices are sent and received for the services provided. IMOS
Operations stores the details of these invoices in the database. IMOS Financials retrieves this
information and, using the company-specific Business Rules, translates each generic
description to a specific account number, without reentering the information, using the source
codes listed above.

In the Financials Center, under the heading Transactions, links to tasks are arranged in
sequence. You can click the links to create, edit, approve, and post invoices, enter payables
and receivables, enter payments and receipts, make journal entries, and manage monthly
accruals. Transactions can be modified, rejected, or reversed.

The Operations Transaction Summary lists Operations transaction invoices, with links to their
Transaction Data Entry forms. When an Operations invoice is posted to Financials, the invoice
information cannot be changed unless Accounting reverses the invoice. The invoice is also
removed from the posting list, so it cannot be reposted.

The Invoice Aging Summary lists invoices due more than 90 days in the past. You can send
reminder or collection letters from it.

The Accounting Interface Summary lists transactions that have been released to your
accounting system that have Failed status, so you can resolve problems.

You can view and print financial and voyage reports for the accounting period, selected
periods, and year-to-date.
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Setting Up Financials

Overview of Setting Up Financials
To use IMOS Financials, make the following initializing entries in the database.

1. Set up Bank Information in the Address Book.

Set up Bank Links.

Set up the Chart of Accounts.

Set up Account Categories.

Set up Business Rules by linking them to the Chart of Accounts.

View the information about company structure and set up Company Information.

Set up Currency Types and set up Exchange Rates in the Data Center.

Set up Lines of Business or Trading Partners.

© ® N o g > W DN

Set up Departments or Profit Centers.

10. Set up Document Numbers.

After completing these steps, you can post transactions to Financials.

Setting Up Bank Information

A first-level account in the Chart of Accounts has a Y in the BNK column and an account type
that ends in 1. Each first-level account must have a corresponding entry in the Address Book.

To set up a bank:

1. In the Data Center, click either Address Book o, EEETEEEEE.
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Full Marne A & Address

1z1000 CITIZEMS BANK TEST Banks " AUD
121002 BAMK OF AMERICA TEST Banks " usD | |
ABC ABC CORPORATION Charterers 111 Wisterfront Blvd, Suite 1086, Boston, MA, USA 111-111-1111  USD
ADDAX BY ADDAX BY Suppliers usD
ADMIRAL ADMIRAL SHIPPING AGENCY NV Agents usD
ADMIRAL ADMIRAL SHIPPING AGENCY NV Bunker Vendors usD
ADMRL SHIP ADMIRAL SHIPFING AGENCY W Agents usD
AET AMERICAN EAGLE TAMKERS Owners/Operators ., Singapore usD
AFRITRAMP AFRITRAMP Agents sgent in W .Africa usD
ALLIANCE PRODUCTS - ALLIANGE REFINERY Receivers 111, Louisiana usD
ALLTANCE PRODUCTS - ALLIAMCE REFINERY L"rﬁis'"a‘ Business 111, Louisiana uso
ALLIANCE COP ALLIANCE REFINERY Demurrage Allocation ... usD
ALLIANCE ALLIANCE REFINERY -- PRODUCTS Charterers 111 usD
ALLIANCE COP ALLIANCE Suppliers 1111 usD
ALYESKA ALYESKA PIPELINE COMPNAY Suppliers usD
ANGELA FIN ANGELA FINANCE COMPANY Owners/Operatars €/0 CLARKSON SHIPPING SERVICE, USA usD
BARWIL MAL BARWIL WESTEXT SDN BHD Agents KUALA LUMPUR, MALATSIA, Malaysia usD
BAY DELTA BAY DELTA MARINE Owners/Operatars SAN FRANCISCO, CA usD
BATHOUSTON BAY HOUSTON TOWING Miscellaneous 111 usD
BAYWAY PRODUCTS - BATWAY REFINERY L“::s”“a‘ Business 111, Linden, N usD
BAYWAY CONOCOPHILLIPS BATYWAT TERMINAL Demurrage Allocstion  BAYWAY, NY usD
BESORA BESORA SHIPPING AGENT Agents usD
BLESSEY BLESSEY MARINE Owners/Operators NEW ORLEANS, LA, USA uso
BLESSEY BLESSEY MARINE Miscellaneous 111 usD

KN

Address Book
2. To view existing bank entries, click the Address Type column heading and select Banks.
3. Compare the list to the Chart of Accounts entries that have the BNK flag set to Y.

4. To enter any missing bank entries:
Click D

b. Complete the Address Book Contact form with the following information:

a.

= Type: N

=  Short Name: The account code from the Chart of the Accounts.
= Currency: The bank currency.

=  Full Name: The name of the bank

= Address: The bank address.

=  Country: The bank country.

= Beneficiary Bank: Complete only the first line, with the Beneficiary Bank
name, Branch, and Account Number.

c. To save the bank's Address Book Contact form, click H
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Setting Up Bank Links

To set up Bank Links for the companies with which you do business:

1. In the Financials Center, under Set-Up, click Bank Links.
B Company Bank Links |
A2 W E X
Comparty Mame | Barik Marne | Bank Account | Curre.., | Ledge. .. |
CAPE BARI TANKSCHIFFAHR TS HSH MORDEANK HAMBURS GEF DESZ 200 500 00 1100 165 521 |
CAPE BAIULD SHIPPING COMP2 MORDJLE, NORDDEUTSCHE LAl DEO7250500001 502005343
CAPE EGMONT MWORDYLE, MORDDEUTSCHE LAl DE42 2505 0000 1801079915
CAPE ESMERALDA MWORDYLE, MORDDEUTSCHE LAl DE9S 2505 0000 1501140459
COLUMBLA SHIPMANAGEMENT BEREMBERG BAMNK DEO3 2012 0000 0520 5722 07
COOPER INVESTMEMTS INC. -f HSH NORDBANK, HAMEURG GEF DE11 2105 0000 1180 0349 23
DIAMOMND ENTERPRISE CO. -4 HSH MORDEBANK HAMEURG GEF DEE72005 0000 1180 0345 50
DS RENDITE FOMDS MR.50-CAl HSH MORDEBANK, HAMEURG GEF DES3 2105 0000 1180 0085 59
DS RENDITE FOMDS MRE1 -CAF HSH MORDEANK, HAMEURG GEF DES4 2105 0000 1180 0247 54
DTHL COMPANY LAIKT BAMK LTD - EURO AJC 179 32 014121 o
DTHL COMPANY LAIKT BAMK LTD - EURO AJC 179 32 014131 EUR 12902
DTML COMPANY LAIKI BAMK LTD - EURO A/C 17332 014121 st 12901
DTML COMPANY THE CYPRUS POPULAR BANEK L IBAM MO: Y34 0030 0179 000
KURA SHIPPIMG LTD EARNIMNG! BAMK OF SCOTLAND INT'L DIY] GESZBOFSE0201329463101 LI
Save Links |
Company Bank Links
2. For each company, enter the following:
=  Company Name
= Bank Name
= Bank Account
3. Select a Currency from the selection list.
4. Select a Ledger from the selection list.
5. To save the links, click Save Links, at the bottom of the form.
6. To save the information, click H
To view the Bank Links report, click M The report appears in a separate browser

window. You can use browser commands to save or print the report.
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Setting Up the Chart of Accounts

The Chart of Accounts is shared by all companies in an IMOS Financials installation. To set up
the Chart of Accounts:

1. In the Financials Center, under Set-Up, click Chart of Accounts.

Ml Chart of Accounts [ x|

= WX E

Code | 1| Account Mame o |wves |wov |peT |Emk |DeT |
10000 14 ASSETS ¥ ¥ ¥ ¥ N ¥ -
11000 13 NOM - CLRRENT ASSETS ¥ ¥ ¥ ¥ N ¥

11100 12 TMVESTMENTS - LOAN CAPITAL ¥ ¥ ¥ ¥ N ¥

11200 12 IMYESTMENTS - SHARE CAPITAL ¥ ¥ ¥ ¥ N ¥

11500 12 SHIP MANAGEMENT F, ASSETS COSTS ¥ ¥ ¥ ¥ N ¥

11800 12 BUILDINGS ¥ ¥ ¥ ¥ N ¥

11800 12 ACCUMULATED DEPRECIATION y y v v N y

11300 12 ACCUMULATED DEPRECIATION-BLILDINGS ¥ ¥ ¥ ¥ N ¥

12000 13 CURRENT ASSETS ¥ ¥ ¥ ¥ ¥ ¥

12010 11 TFO COST N ¥ N N N N

12020 11 MDO COST N ¥ N N N N

12100 12 STOCKS { STORES ¥ ¥ ¥ ¥ N ¥

12101 11 CHEMICALS N ¥ N N N N

12200 12 DEBTORS & RECEIVABLES N ¥ N N N N
|

Chart of Accounts
2. Enter the information for each account:
= Account Code: Typically a five- or six-digit numeric code.

= TY (Type): A two-digit numeric code assigned automatically; it is used to sort the
ledger numbers under the headings in the Master Ledger Information report.

0 The first digit is the type, which is assigned by the system based on the
account grouping:

e 1 = Assets

e 2 = Liabilities
e 3 = Revenues
e 4 = Expenses

0 The second digit is the level of the account. The level can be a number
from 1 to 4.

e Only level 1 accounts can be debited or credited directly.
e Accounts with a level higher than 1 are used only for aggregations.
= Account Name: The descriptive name of the account.
= A series of flags indicating whether IMOS will complete the field. Y = Yes; N = No.
0 LOB: Line Of Business-related flag.

0 VES: Vessel-related flag.
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0 VOY: Voyage-related flag.
0 PRT: Port-related flag.

0 BNK: Bank-related flag: The account corresponds to a bank account
number.

0 DPT: Department-related flag.

3. To save the information, click H

To view the Master Ledger Information report, click M The report appears in a
separate browser window. You can use browser commands to save or print the report.

Setting Up Account Categories

The Account Categories table defines the account ranges for the Balance Sheet and P&L
accounts. The Chart of Accounts must be set up before you set up account categories.

To set up account categories:

1. In the Financials Center, under Set-Up, click Account Categories.

EH A X[

Accounting Year: Closing Month: | 12 Closing Dake: | 12/31/2006
ACCOUNT CODE GROUPS AND RAMGES DEFALLT ACCOUNT CODES

fssets From: 100000 To: 199999 Accounts Payable: 200010
Liabilities From: 200000 To: 299999 Accounts Receivable: | 111200
Cwyner's Equity From: | 300000 To: 499999 Accruals: 112000
Income From: | 500000 To: 599999 Clearance: | 200041
Expenses From: | 600000 To: 999999 Interbank Transfer: 200041
Yoyage Accounts From: | S00000 To: 999999 Fetained Earnings: 200041

Exchange Difference: | 200041

Closing Status{OpenPartial/Fully? F|  Last Month Closed: | 12£31/2006 | Lask User:

Account Categories
2. Enter the following:
=  Accounting Year

= Closing Month
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=  Closing Date

3. Under ACCOUNT CODE GROUPS AND RANGES, enter ranges:
= Assets From and To
= Liabilities From and To
=  Owner's Equity From and To
= Income From and To
= Expenses From and To
= Voyage Accounts From and To

Note: The ranges can overlap.
4. Under DEFAULT ACCOUNT CODES, enter the default account code information.

If you enter a code that is not yet defined in the Chart of Accounts, a shortcut menu
appears; select either Add to ledger file or Do not add to ledger file. Either way, the
field is cleared. If you want to add the code to the Chart of Accounts, you must do so
manually before continuing.

5. To save the information, click H

To view the Ledger Account Code Grouping and Default Codes report, click M The
report appears in a separate browser window. You can use browser commands to save or print
the report.
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Setting Up

Business Rules

The Business Rules table contains a Source, a detail Code, and a generic Description for
each activity handled in Operations. The Chart of Accounts also uses an Account number and
an Account Description to describe the same information. The Business Rules table maps
the IMOS Ledger Codes to your company's Chart of Accounts, for automatic account resolution

during posti

ng of Operations invoices.

To link the Chart of Accounts to the Business Rules:

1. In the Financials Center, under Set-Up, click Business Rules.
Wl Business Rules - Operations Accounts Mapping
WH [ &

Source ‘ Code | Description | Account | Account Description | Credit Acc ‘ ‘Wendar ‘ Type ‘ Counkry ‘
ADWAT  Advance Withheld EIE000 Cast of Gonds Sold -
AGCA AGFE Agency fee B03000 Cost of Goads Sold
AGCA PADYC Port expense estimate 603000 Cost of Goods Sold
AGCA PCOST PORT COSTS B03000 Cost of Goods Sold
AECA PRECY  Recoverable item 603000 Cost of Goods Sold
AGCA TAMKF TANKERMAN FEE 603000 Cost of Goods Sold
AGCA TPTAX  Total tax E03000 Cost of Goods Sold
BINY BIFOE IFO Purchase barging cost 124100 Bunker inventary
BINY BIFCIO IFD Purchase other cost 124100 Bunker inventary
BINY BIFOP IFQ Purchase base cost 124100 Bunker inventary
BINY BIFOS IFO Purchase bunker surcharge 124100 Bunker inventary
BINY BMDOE  MDO Purchase barging cost 124100 Bunker inventary
BINY BMDOO  MDO Purchase other cost 124100 Bunker inventary
BINY BMDOP  MDO Purchase base cost 124100 Bunker inventary
BINY BMDOS  MDO Purchase bunker surcharge 124100 Bunker inventary
BINY BPORT  Port Expenses For Bunkering B03000 Cost of Goads Sold
BINY FUELC Fuel surcharge 603000 Cost of Goods Sold
DEDS CDEMD  Charterer Demurrage Discharging 603000 Cost of Goods Sold 510500
DEDS CDEML Chartere Demurrage Loading /03000 Cost of Goods Sold
DEDS CDESD  Charterer Despatch Discharging
DEDS CDESL Chatterer Despatch Loading
DEDS CFACM  Address commission For demurrage 603000 Cost of Goods Sold
DEDS CFCMM Broker commission for demurrage 603000 Cost of Goods Sold LI

|
Business Rules-Operations Accounts Mapping
2. For each activity, enter the appropriate information in the following fields:
= Source
= Code
= Description
= Account: Select the appropriate account from the selection list and click OK. IMOS
completes the Account Description. If you do not enter an account, a message
asks if you want to run the Chart of Accounts. To view the Chart of Accounts, click
Yes.
= Credit Acc: Select the appropriate credit account from the selection list and click
OK. If you do not enter an account, a message asks if you want to run the Chart
of Accounts. To view the Chart of Accounts, click Yes.
= Vendor: Select the appropriate vendor from the selection list and click OK. IMOS
completes the Vendor Type.
L]

3. To save

Country

the Business Rules information, click L—J
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To view the Business Rules report, click M The report appears in a separate browser
window. You can use browser commands to save or print the report.

Company Structure

The IMOS Financials system database design includes five transaction-related tables and four
auxiliary tables. The company structure has two tiers, consisting of one Major company and a
number of subcompanies.

MAJOR

l

|

COMPANY 4

COMPANY B

COMPANY C

Company components can be grouped together to form a multi-tiered hierarchical structure.

HQ

|

GROUP
L 2 l 1
MAJOR
M1 MAJOR MAJOR
M2 M3
. I . . k| . . .
COMPANY CORMPANY COMPANY COMPANY COMPANY COMPANY
Al A2 Bl B2 1 C2
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Companies

Companies can be vessels, investment companies, or any other type of company. In the
structure above, M1 could be Company ABC, and Al, A 2, etc., the vessels managed by ABC.
In this case, M1 will see only transactions within its operating scope. M2 could be Company
XYZ, and M3 could be a crewing company servicing ABC and XYZ.

Transactions within a company are tagged by Line of Business/Trading Partner, Voyage, or
Project and Department/Profit Center.
Majors

Majors manage and consolidate the financial activity of companies.

Groups

Groups manage majors.

Financial Units

A Financial Unit represents the lowest information level of a recorded financial transaction that
allows a direct generation of complete financial statements. In IMOS, this level is the vessel.
Within the vessel, voyage statements can be generated.

Business Rules

The business rules provide a mapping between Operations transactions and accounting. This
mapping is at the transaction detail level, from the source and detail codes of Operations to
the ledger account numbers.
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Setting Up Company Information
The Company Information form links the vessels to the managing company.

Before you can set up your company information, you must enter the remittance information,
that is, set up the banks that the company will use as Address Book Contacts. A remittance
Address Book Contact must be type N, and its short name must be the bank ledger code in the
Chart of Accounts. After you set up the banks, you can select them to complete your
company's Address Book Contact form.

To set up your company information:

1. In the Financials Center, under Set-Up, click Company Information.

B Company Information E

O A X|&
Campany Marme: Company Code: E?i
Code | Sub Company Name Remarks |
[—
[~
I

Company Information

2. On the Company Information form, click E

B New Company |

Company Code: | |
Comnpany MNarne:

0k, I Cancel |

New Company
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9.

10.

On the New Company form, enter the Company Code and Company Name and click
OK.

Because every company must have an entry in the Address Book, an Address Book
Contact form appears. It contains the Short Name (Company Code) and Full Name
(Company Name) from the New Company form. Its Type is W.

Note: You must follow the procedure above to enter a new company; entering the
company in the Address Book with Type W will not work.

On the Address Book Contact form, enter the following information:
= Address
= Currency
= Country

Under Remittance Information, select a Beneficiary Bank and a Correspondent Bank from
the selection lists.

Right-click the Beneficiary Bank and then click Remittance Details.

Bl Remittance Bank Information | x| |

BEMEFICIARY:
SE AT AN OF AMERICA TEST

Branch: | .

Address: |,

Counkry: Code:
Swift Code:
AEA Mot
Full Marmne:
Account Mot

CORRESPOMDENT BARNE:

Bank. Marme:
Branch:
Address:

Zounktry: Code:
Swift Code:

Remittance Bank Information

On the Remittance Bank Information form, in the Bank Name field, enter the company
name to appear as the In Favor Of company in the Freight Invoice and Commission

Payment.

To save and close the Remittance Bank Information form, click .

To save the company information, click H

You can do the following task from the Company Information form:

214



Financials

=  To view the Address Book Contact form, click

Setting Up Currency Types

To set up the Currency Types that can be selected in IMOS transactions:
1. In the Financials Center, under Set-Up, click Currencies.

Note: You can also access Currency Types through the Data Center.

Bl Currency Type

X e

Cur

| Descripkion | 3 |

AL
BEF
CAD
CHF
P
DEE
ELIR.
Fi_F
GEF
IEF
IR
MOk
MZD
SEK
SIM

ALUSTRIAM SHILLIMG -
SUSTRALIAMN DOLLARS $
BELGIAM FRAMNC

CAMADIAM DOLLARS %
SWIS3 FRAMC

CYPRUS POUMND £
DANISH KROMER.

ELRC

ABIIAM FRANC

BRITISH POUMND

IRISH POLUND

JAPAMESE YEM

MORWEGLAN KROMNER,

MEW ZEALAND DOLLAR. § —
SWEDISH KROMER.

SINGAPORE DOLLARS % ;I

=

Currency Type

2. For each currency type, enter the following:

Cur: International abbreviation for the currency type

Description

S: Symbol for the currency type

3. To save the information, click H

To view the Currency Type report, click M The report appears in a separate browser

window. You can use browser commands to save or print the report.
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Setting Up Lines of Business or Trading Partners
To set up Lines of Business or Trading Partners:

1. In the Financials Center, under Set-Up, click Line of Business.

Bl Line of Business |
H | E
Code | Marne |
CPCo-Ponca City Refinery Er [=]
154 CPCa-Lake Chatles Refinery Br
Gl P o-Bavwayw Refinery Br
GF CPCo-Trainer Refinery Br
G CPCo-Wood River Refinery Br
LL ZPCo-Lubes Branch
MiA Mone

MNADF ConocoPhilips Shipping LLC
MaDG CPCo-Com'l Americas Crude Br
BB CPCa-Whsle/Comrm Clean Prod Br

RE _PCo-Broger SEU Br

RC CPCo-Tankers Capital Const Br

RD CPCo-Tech & Project Develop Br i
RF CPCo-Ferndale Refinery Br

RE Sweeny Coker Investor Sub Inc

RP CPCo-Sweeny - Aromatics LI

Line of Business

2. For each line of business, enter the following:
= Code
= Name

3. To save the information, click H

To view the Lines of Business report, click M The report appears in a separate
browser window. You can use browser commands to save or print the report.
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Setting Up Departments or Profit Centers
To set up Departments or Profit Centers:

1. In the Financials Center, under Set-Up, click Department.

B Department |

(=

Code | Marne | |
Adventure -

CCTAMEAE Alaska
CCTAMEC: California
CCTAMKD] Discovery
CCTAMKEN Endeavor
CCTAMKET Enterprise
CCTAMERE Resolution
CCTAMKTE Trader
CCTAMNKT Texas
¥MCCN  Continental
AMCCO Conskibukion
HAMCPI Pioneer
HMCSE Sentinel
¥MDCH  Chockaw
¥MDCD Coushatka
#MDIM Innowakar LI

Department
2. For each department, enter the following:
= Code

- Name

3. To save the information, click H

To view the Department report, click M The report appears in a separate browser
window. You can use browser commands to save or print the report.
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Setting Up Document Numbers
To set up Document Numbers:

1. In the Financials Center, under Set-Up, click Document Numbers.

B Document Numbers m

Reference Year| 2007

Code Description Dac Mo Fram Doc Mo Ta |
ap fccounts Payable 1 500 ;l

Document Numbers
2. Enter the Reference Year.
3. For each code, enter the following:
=  Description
= Doc No. From

=  Doc No. To

4. To save the information, click H
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Working with Transactions

Overview of Transactions

To work with transactions in the following ways, click the appropriate link under Transactions
in the Financials Center.

= Creating Invoices

=  Editing Invoices

=  Approving Invoices

= Posting Invoices

= Entering Payables and Receivables

=  Entering Payments and Receipts

=  Making Journal Entries

= Monthly Accruals

You can also modify, reject, or reverse an invoice.

Creating Invoices

Overview of Creating Invoices

You can create Freight, Commission, and Demurrage Invoices in the Create Invoices list. To
create an invoice:

1. In the Financials Center, under Transactions, click Create Invoices.

2. From the Invoice Type list, select the type of invoice that you want to create:

=  Freight Invoices

= Relet Freight Invoices

=  Commission Invoices

= Demurrage Invoices

Creating Freight Invoices
You can create Freight Invoices in the Create Invoices list. To create a Freight Invoice:

1. In the Financials Center, under Transactions, click Create Invoices.

2. From the Invoice Type list, select Freight Invoices.
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4

I N e
T Crests Invows 1 1 20050099 G CRUDE ©1 133,000.00 460,000.00 USD ush SINOMART
T Crests lnvogs MARIANA 6011 1 20060272 UMs 32,000.00 MT 265,000 WSC 8.780 use CEPEA
T Crests Invows WESTWARD 6008 1 20060263 NAPHTHA #1,000.00 MT 260,000 WSC 13170 ush VITOL
T Crests nvos RIO CAPE 6006 1 20060259 GASOIL $3,000.00 MT 290,000 WSC 11.350 use ADDAX
T Crests Invows CAMI CAPE 6013 1 20060279 (=4 30,000.00 MT 245,000 WSC 7.840 ust TRAFIGURA
T Crests nvos 1 1 20050082 GASOIL 28,500.00 1.00 USD use STASCO
T Crests Invows z 0z.01 20050084 GASOLINE #1,000.00 1.00 USD ush ALPINE
T Crests nvos §2 5198 20050089 NAPHTHA 25,500.00 1.00 USD use WILMA Q1L
T Crests Invows §3 531 20050113 GASOIL 30,000.00 1.00 USD ush CEESA
T Crests nvos CAPE MICHEL 6013 1 20070001 CRUDE OIL $3,000.00 MT 167,500 WSC 11430 use PROJECTOR
T Crests Invows CAPE MICHEL 6013 z 20070001 GASOLINE 10,000.00 MT 35.00 USD/MT ush PREEM

Create Freight Invoices List

All transactions for which a Freight Invoice can be created appear in the list. The list
contains the following columns: Check box, Action, Vessel Name, Voyage Number, BL Code,
Fixture Number, Cargo, CP Quantity, Freight Rate, Currency, and Charterer.

You can change your view:

= |If there are more transactions than can fit at one time, you can use the scroll bar
at the side of the window to view more.

= To sort transactions by Vessel Name, Voyage Number, BL Code, Fixture Number,
Cargo, Currency, or Charterer, click the column heading and then click either Sort
Ascending or Sort Descending.

= To filter transactions by Vessel Name, Voyage Number, BL Code, Fixture Number,
Cargo, Currency, or Charterer, click the column heading and then click either (AIl)
or one of the values from the column.

Do one of the following:

= To create a Freight Invoice for a transaction, click its Create Invoice link in the
Action column.

= To create multiple Freight Invoices for the same vessel, select the check boxes in
front of those transactions and then click the Create Invoice for checked item(s)
link at the bottom of the Action column.

When the invoice or invoices appear, enter the appropriate information.

= To be able to save an invoice, you must enter at least the date.
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= By default, the Actual check box is selected. If the invoice is not ready for
approval, clear the Actual check box before saving, so you can continue to edit it.

6. To save the invoice, click H

= |If the Actual check box is selected, a saved invoice can be approved; if your
system is not configured to use the approval process, the invoice can be posted.

= |f the Actual check box is cleared, a saved invoice can still be edited and
submitted for approval later.

Creating Relet Freight Invoices

You can create Relet Freight Invoices in the Create Invoices list. To create a Relet Freight
Invoice:

1. In the Financials Center, under Transactions, click Create Invoices.

2. From the Invoice Type list, select Relet Freight Invoices.

s

T Crests Invows 1 20050099 G CRUDE ©1 133,000.00 460,000.00 USD ush SINOMART

[ Greats lnvows MARIANA 6011 1 20060272 ums 32,000.00 MT 265,000 WSC 8.780 use CEPEA

T Crests Invows WESTWARD 6008 1 20060263 NAPHTHA #1,000.00 MT 260,000 WSC 13170 ush VITOL

T Crests nvos RIO CAPE 6006 1 20060259 GASOIL $3,000.00 MT 290,000 WSC 11.350 use ADDAX

T Crests Invows CAMI CAPE 6013 1 20060279 (=4 30,000.00 MT 245,000 WSC 7.840 ush TRAFIGURA
T Crests nvos 1 1 20050082 GASOIL 28,500.00 1.00 USD use STASCO

T Crests Invows z 0z.01 20050084 GASOLINE #1,000.00 1.00 USD ush ALPINE

T Crests nvos §2 5198 20050089 NAPHTHA 25,500.00 1.00 USD use WVILMA Q1L

T Crests Invows §3 531 20050113 GASOIL 30,000.00 1.00 USD ush CEESA

T Crests nvos CAPE MICHEL 6013 1 20070001 CRUDE OIL $3,000.00 MT 167,500 WSC 11430 use PROJECTOR
T Crests Invows CAPE MICHEL 6013 z 20070001 GASOLINE 10,000.00 MT 35.00 USD/MT ush PREEM

Create Freight Invoices List

All transactions for which a Relet Freight Invoice can be created appear in the list. The list
contains the following columns: Check box, Action, Vessel Name, Voyage Number, BL Code,
Fixture Number, Cargo, CP Quantity, Freight Rate, Currency, and Charterer.

3. You can change your view:

= |If there are more transactions than can fit at one time, you can use the scroll bar
at the side of the window to view more.
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= To sort transactions by Vessel Name, Voyage Number, BL Code, Fixture Number,
Cargo, Currency, or Charterer, click the column heading and then click either Sort
Ascending or Sort Descending.

= To filter transactions by Vessel Name, Voyage Number, BL Code, Fixture Number,
Cargo, Currency, or Charterer, click the column heading and then click either (All)
or one of the values from the column.

4. Do one of the following:

= To create a Relet Freight Invoice for a transaction, click its Create Invoice link in
the Action column.

= To create multiple Relet Freight Invoices for the same vessel, select the check
boxes in front of those transactions and then click the Create Invoice for checked
item(s) link at the bottom of the Action column.

5. When the invoice or invoices appear, enter the appropriate information.
= To be able to save an invoice, you must enter at least the date.

= By default, the Actual check box is selected. If the invoice is not ready for
approval, clear the Actual check box before saving, so you can continue to edit it.

6. To save the invoice, click L—J

= |If the Actual check box is selected, a saved invoice can be approved; if your
system is not configured to use the approval process, the invoice can be posted.

= |f the Actual check box is cleared, a saved invoice can still be edited and
submitted for approval later.

Creating Commission Invoices

You can create Commission Invoices in the Create Invoices list. To create a Commission
Invoice:

1. In the Financials Center, under Transactions, click Create Invoices.

2. From the Invoice Type list, select Commission Invoices.
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Creats Invgice

Create Inwnice

Crasts lnvoice
Create Invoics
Craate lnvoics
Create Invoics
Croole Ineoicn
Create Invoics
n0i
Craste lnvocs
Creats 1nvgice
Crmate nvoics
Create Invgice
Create Invoics
Craate lnvoics
Greate Invoiss
Craate nvoics
Create Invoics
n0i
Craste lnvocs
Sregte Invgice
Craste lnvocs
Creats Invgice
Create Invoics
Craate lnvos
Greate Invaics
Craate lnvoics
Create Invoics
n0i
Create lnvoice
Craate Inwoics
Craste lnvocs

Creats 1nvgice

| iz =] Lreate Invaices

acoon__JussastoamsJvorssemmbee e wmberJoame  Jewker conmssion | cuotnsain g

20060096 HAPHTHA ADDRESS 125 %

P P uLso ADORESS 1.25 %

006018 GASOLINE ADORESS 1.75 % |

200e0ne] GASOLINE ADORESS 1.25 %

200802 CASOIL ADORESS 1.25 %

20060200 GASOIL ISLANDIA 135 % Unpaid

200%0221 GasolL TELANDIA 125 % unpaid

ZODEDZES HAPHTHA anss 1.25 % Unpaid

A00e0RA HAFHTHA MEDCOEHIP 125 % unpaid

Z00E0ZES MAPHTHA MECE .75 % Unpaid

20060087 FUEL OIL ADDRESS 125 %

P P fUtL oiL ADORESS 1.25 %

20060178 FUFL DIL ADDRFES 1.75 %

200e0149 fUEL OIL ADORESS 1.25 %

20060149 FUFL OIL DONNELLY 075 % Unpaid

20060182 Vo ADDRESS 135 %

20060102 YEo DONMELLY 0.75 % Unpaid

20060246 FUEL OIL DONNELLY 075 % Unpaid

L T fuLL oiL GGSS 125 % unpaid

20060246 FUEL OIL TANKESHIP 2.50 %

20060273 FUEL 1L 4355 125 % Unpaid

20050273 FUCL OIL HANDY FOOL 0.75 % Unpaid

20060273 FUEL 2IL TANKSHIE 2.50 % Unpaid

P HAFTA ADORESS 2.50 %

20060074 NAPHTHA ADORESS 2.50 %

20060084 HAPHTHA ADDRESS 135 %

20050115 NAPHTHA ADORESE 2.50 %

20060137 GASOIL ADDRESS 135 %

P HAFTHA ADORLSS 125 %

20060175 GASOLINE ADORESS 2.50 %

ADUSULFY N NAME AUORESS 1.8 %

20060231 LmMs ADORESS 1.25 %

20060252 GASOIL MSCT 075 % Unpaid

20080252 GASOIL SERNAVIMAR 1.25 % Unpaid -

o fcormisson tvoees =l

ALBATROSS
ALBATROSS
ALBATROSS
ALBATROSS
ALBATROSE
ALBATROSE
ALUATROSS
ALBATROSS
ALUATROSS
ALBATROSS
ANDES
ANDES
ANDES
ANDES
ANOES
ANDES
ANOES
ANDES
ANDES
ANDES
ANDES
ANDES
ANDES
CAMI CAFL
CAMI CARE
CAMI CAPE
CAMI CARE
CAMI CAPE
CAMI CAFL
CAMI CARE
CAMI CAFE
CAMI CARE
CAMI CAPE

CAMI CAFL

Create Commission Invoices List

All transactions for which a Commission Invoice can be created appear in the list. The list

contains the following columns: Action, Vessel Name, Voyage Number,

Number, Cargo, CP Quantity, Freight Rate, Currency, and Charterer.

BL Code, Fixture

3. To create invoices for a particular date, select the date from the Reference Date list and

I+
then click -

4. You can change your view:

If there are more transactions than can fit at one time, you can use the scroll bar
at the side of the window to view more.

To sort transactions by Vessel Name, Voyage Number, BL Code, Fixture Number,
Cargo, Currency, or Charterer, click the column heading and then click either Sort

Ascending or Sort Descending.

To filter transactions by Vessel Name, Voyage Number, BL Code, Fixture Number,
Cargo, Currency, or Charterer, click the column heading and then click either (All)
or one of the values from the column.

5. To view a transaction's Voyage Fixture Note, click its number link in the Fixture Number

column.

6. To create a Commission Invoice for a transaction, click its Create Invoice link in the

Action column.

7. When the Commission Payment invoice appears, enter the appropriate information.
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= To be able to save an invoice, you must enter at least the date.

= By default, the Actual check box is cleared. If the invoice is ready for approval,
select the Actual check box before saving. Otherwise, you can continue to edit it.

8. To save the invoice, click H

= |If the Actual check box is selected, a saved invoice can be approved; if your
system is not configured to use the approval process, the invoice can be posted.

= |f the Actual check box is cleared, a saved invoice can still be edited and
submitted for approval later.

Creating Demurrage Invoices

You can create Demurrage Invoices in the Create Invoices list. To create a Demurrage
Invoice:

1. In the Financials Center, under Transactions, click Create Invoices.

2. From the Invoice Type list, select Demurrage Invoices.

2 | Crea
crese am JEEOR capie a6 oyow GOTHENORE, RETKIAVIK cE Multiple Ay e Latimsted
Creste AR S";‘_j;szu"" CARINA a7 oyoy MONGSTAD, D5LO JET A1 Multiple 29161 1.7 Estimated
Cregte Ak ‘i“?_“;‘;“”" CARINA 4y ooy GOANSK, ANTWERE GRSOIL Multiple Wi S04 Estimated
reate AR SEREOUE pgpy 51 ooy FREDERICIA, STOCKHOLM JET A1 Multiple 6717 25T Estimated
ap  Wuzo0 LA 1 1oy AMUAT-BAT. PORT cre Multiole 2600 6. Estimated
L 10:00 VENTURE f FUERGLADES : 2
Cress ak LIS yyigue 8010 oVOV ANTHERE, NEW TORK GASOLINE  Mulliple 9516 B.H0 Estimated
Crmah FiaSE008 WEST c SAN LORENZO (AR, c o
Cregle AR 15145 ROVER &7 oVow NECOCHEA, CALLAG, PAITA VEG Mulbple 2%4.18 16.3% Estimated
Creste AR DO peswapn en07 ovow VENTSPILS (WINDAL), LAGOS  GASOLINE  Mulligle 0702 24.33 Estimated
8/14/2006 y Pt
Sregle AR 612 WHISTLER 6011 oVoy SILLIMAE, ROTTERDAM CONDENSATE Mulbple a1 .39 Estimated
" 8/18/2006
Create AR 2200 WILEON 6009 ovow AMUAT BAY, BOSTON GASOIL Mulbiple 266,31 404 Estimated

Create Demurrage Invoices List

All transactions for which a Demurrage Invoice can be created appear in the list. The list
contains the following columns: Action, AP/AR, Date, Vessel, Voyage, Voyage Type,
Counterparty, Ports, Cargoes, LDM, Invoice No., Invoice Date, Timebar, Days, Amount,
Voyage Region, and Status.
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3. To create invoices for a particular date, select the date from the Reference Date list and
*
then click -©
4. You can change your view:

= |If there are more transactions than can fit at one time, you can use the scroll bar
at the side of the window to view more.

= To sort transactions by AP/AR, Vessel, Voyage, Voyage Type, Counterparty, Ports,
Cargoes, Invoice No., Timebar, or Voyage Region, click the column heading and
then click either Sort Ascending or Sort Descending.

= To filter transactions by AP/AR, Vessel, Voyage, Voyage Type, Counterparty, Ports,
Cargoes, Invoice No., Timebar, or Voyage Region, click the column heading and
then click either (All) or one of the values from the column.

5. To create a Demurrage Invoice for a transaction, click its Create link in the Action
column.

6. When the New Laytime Calculation Setup form appears, select either Single Port/Single
Cargo or Multiple Ports/Cargoes, Reversible Selected Ports, add Include Broker and
Address Commissions, and then click OK.

7. In the Laytime Calculation form, click the Import Activities button to import the Port
Activities.

LT
8. Click g The Demurrage information appears on the right.
9. Enter an Invoice Number.

10. To save the form, click L—J It appears on the Editing Invoices list.

From this list, you can also create a new Demurrage Claim. Click M and then
complete the Demurrage Claim form.

Editing Invoices

You can edit Freight, Commissions, and Demurrage Invoices in the Edit Invoices list. To edit
an invoice:

1. In the Financials Center, under Transactions, click Edit Invoices.
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%

Open Invoice 11824 AMERICAN EAGLE 1 DEDS -1,000.00 usp -1,000.00 CHARTERER C Incomplete

Edit Invoices

Counterparty

\ 4

Edit Invoices List

3. All incomplete and rejected invoices appear in the list. The list contains the following
columns: Action, Trans No., Vessel Name, Voyage No., Source, Bill Date, Invoice No.,
Amount Curr, Currency, Amount Base, Memo, Counterparty, and Status.

4. You can change your view:

= |If there are more transactions than can fit at one time, you can use the scroll bar
at the side of the window to view more.

= To sort transactions by Vessel Name, Source, Currency, Counterparty, or Status,
click the column heading and then click either Sort Ascending or Sort
Descending.

= To filter transactions by Vessel Name, Source, Currency, Counterparty, or Status,
click the column heading and then click either (All) or one of the values from the
column.

4. To open an invoice, click its Open Invoice link in the Action column.
5. Enter the appropriate information.

6. If the invoice is ready for approval, select the Actual check box. Otherwise, you can
continue to edit it.

7. To save the invoice, click H
= |If the Actual check box is selected, a saved invoice can be approved.

= |f the Actual check box is cleared, a saved invoice can be edited.
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Approving

Invoices

You can approve Freight, Commissions, and Demurrage Invoices in the Approve Invoices list.

To approve

an invoice:

1. In the Financials Center, under Transactions, click Approve Invoices.

0 K

Review | Tax AR

| Jo5-5ep-zoos x| Jo5-5ep-zoo7 x| Approve Invoices

11807  7/27/2007  Ereight Inwoice  CHARTERER C usD 0.00 STAR RISER 20 ooy 1 Ready For appraval

Approve Invoices List

2. Allinvoi

ces ready for approval appear in the list. The list contains the following columns:

Action, AP/AR, ID, Date, Description, Counterparty, Curr, Amount, Vessel, Voyage, Voyage

Region,
3. You can

Opr Type, Number, and Status.
change your view:

If there are more transactions than can fit at one time, you can use the scroll bar
at the side of the window to view more.

To sort transactions by AP/AR, Description, Counterparty, Curr, Vessel, Voyage
Region, Opr Type, or Status, click the column heading and then click either Sort
Ascending or Sort Descending.

To filter transactions by AP/AR, Description, Counterparty, Curr, Vessel, Voyage
Region, Opr Type, or Status, click the column heading and then click either (All)
or one of the values from the column.

4. To open an invoice, click its Review link in the Action column. The invoice appears in your

custom

format, the same way it prints.

5. Depending on the type of invoice:

For all but Demurrage invoices, click one of the buttons on the top of the invoice:
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6.

0 To approve the invoice, click M

. . . . R .
0 To reject the invoice, click Q A Comment window opens; enter
the reason for rejecting the invoice.

= For Demurrage invoices, select Settled and enter the settled amount in the
Settled USD field.

To save the invoice, click L—J

Posting Invoices

You can post Freight, Commissions, and Demurrage Invoices in the Post Invoices list. To post
an invoice:

1.

In the Financials Center, under Transactions, click Post Invoices.

2] Jo5- 2l -2007 > ] [05-Sep-2007 x| Post Invoices

n Actien - E :
A

m] Review | Post | Tax R 11813 7/18/2007 FreightInvoice CHARTERER C  USD  246,875.00 AMERICAN EAGLE 1 ATLANTIC oVOY 1 Ready To Post

Post Chacked

[ 7

Post Invoices List

All invoices ready to be posted appear in the list. The list contains the following columns:

Action, AP/AR, ID, Date, Description, Counterparty, Curr, Amount, Vessel, Voyage, Voyage

Region, Opr Type, Number, and Status.

You can change your view:

= |If there are more transactions than can fit at one time, you can use the scroll bar

at the side of the window to view more.

= To sort transactions by AP/AR, Description, Counterparty, Curr, Vessel, Voyage
Region, Opr Type, or Status, click the column heading and then click either Sort
Ascending or Sort Descending.
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8.

= To filter transactions by AP/AR, Description, Counterparty, Curr, Vessel, Voyage
Region, Opr Type, or Status, click the column heading and then click either (All)
or one of the values from the column.

To open an invoice, click its Review link in the Action column. The invoice appears in your
custom format, the same way it prints.

To post an invoice, click its Post link in the Action column.

The Transaction Data Entry form appears, with the current date in the Accounting Date
field; you can change the date.

o |
=, |

To save and post the invoice, click

If you want to pay the invoice, click

Entering Payables and Receivables

To enter payables and receivables without creating an invoice, follow these steps:

1.

2.

In the Financials Center, under Transactions, click Enter Payables/Receivables.

Complete the Transaction Data Entry from as appropriate.

Transaction Data Entry

Opening a Transaction Data Entry

To open an existing Transaction Data Entry, use one of these methods:

On the Post Invoices list, click the transaction’s Post link in the Action column.

On the Operations Transaction Summary, click the transaction's View or Post link in the
Action column.

On the Accounting Interface Summary, click the transaction's Edit link in the Action
column.

Creating a Transaction Data Entry

1.

To create a new Transaction Data Entry:

= On the Operations Transaction Summary, click M
= On the Approve Invoices List, click M
= On the Post Invoices List, click M
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Ml Transaction Data Entry - USD
& R I 1] <l INEI - g -
% Payable " Receivable Status: 1 Trans Mo Operation Trans Mo:
Accounting Date: I Invoice Amount: 0,00 P.O. Mot
Wendor: Exchange Rate: 1.000000 Received Date: I
Invoice Date: I Due Date: I Base Amount: 0,00 Ush APJAR Account Mo: | 21105
Invoice Mo Terms: Moke: Approval:
Invaoice Details
Comp | LOE | Wsl | Account | Yoy | Dept | Part Prod Description | Arnounk Base Equiv|
=
Opr Last User: Ack Lask Lser: Takal: 0.00 0.00
Payment Information
Bank Code Approval Date Paid| By |ChechWT Mo | Armounk Paid Base Equiv | Pay Trans No Memo |
-]
[
I Release ko inkerface Tatal: 0.00 0.00 Remittance Bank:
|
Transaction Data Entry
2. Select either Payable or Receivable.
3. Complete the following fields:
=  Accounting Date
=  Vendor/Customer
= Invoice No.
= Invoice Date
4. Complete the Invoice Details and other fields as appropriate.
5. To save the information, click H
On a Transaction Data Entry, you can do the following tasks:
= To pay the invoice, click E
= To work with attachments to the Transaction Data Entry, click M In the

Attachments box:

0 To add an attachment, right-click ] attachments 4nd then click Add New
Attachment.

0 To open an attachment, either double-click it or right-click it and select Open
Attachment.

0 To delete an attachment, right-click it and select Delete Attachment.
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0 To delete all attachments, right click [l attachments 4ng then click Delete All
Attachments.

= To view the Invoice Data Entry Record report, click M and then click Invoice
Report. The report appears in a separate browser window. You can use browser
commands to save or print the report.

= To view the Canceled Invoice List, click M and then click Canceled Invoice. On

that list, to view the Canceled Invoice Report, click M The report appears in a
separate browser window. You can use browser commands to save or print the report.

Entering Payments and Receipts

Overview of Payments and Receipts
Using the payment program, you can do the following:

= Pay a single invoice or multiple invoices in whole or partially

=  Enter a single receipt or multiple receipts

= Make advance payments

= Enter advance receipts

= Make payments or make advance payments from banks using a currency different from
the base currency

=  Prepare instructions to the bank for wire transfers and finalize the payment transaction
after receiving the bank advice

=  Make third-party payments

Types of Currency

IMOS recognizes three types of currency:

= Base currency, the currency of the books

= Transaction or Vendor currency, the currency of the transaction

= Bank currency, the currency of the bank making/receiving the payment
Foreign Exchange Difference

IMOS keeps track of all exchange differences resulting from the types of currencies used.

Payments and Receipts

To record a cash transaction against a payable or receivable invoice, you can enter a payment
or a receipt.
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Opening a Payment or a Receipt

To open an existing transaction:

= In the Financials Center, under Transactions, click Enter Payments/Receipts. To find
an existing transaction, click 2, enter selection criteria, and click Retrieve.

Creating a Payment or a Receipt

To make a payment or enter a receipt:

1. In the Financials Center, under Transactions, click Enter Payments/Receipts.

Ml Cash Transaction Management ﬁ
= (3 B | [ | = -
[¥ Make Payment [~ Enter Receipt  Transaction Mo: User Initials: Walue Date:  0906/2007 Memo:
Inv Trans Mo | Date | Invoice Mo Diascripkion | DueDate | Curr ‘ Amk Meed To Pay | Pay Amount | xchgDiff |
-
4]
Remaining To Pay [ Tokal Pay Amount: 0.00 0.00
Mads: Diate: 09)06/2007 Inv CurrfBase Curr Exchg Rate: 1.000000
Company': Base Curr Arnount: 0,00 ust
Wendar/Customer: Irv CurrfBank Curr Exchg Rate: 0,00000000
Ditails: Bank Curr Armount: 0.00
EBank Charge: 0.00
Cther Charge: 0.00
Total Bank Amount: 0.00
Check Mo
EBiank. Mame: ™ Third Party Transaction [ Final Reference:

Cash Transaction Management
2. On the Cash Transaction Management form, select a check box:
= Make Payment

=  Enter Receipt

3. Click D
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5
6
7.
8
9

10

11

12.

B Payment Instructions E3

Compary: | | s
‘Which Bank:
Which Yendor:
WWhat Date: 057212006 Which Invoice:
{~ Pay by check and print check
{~ Pay by check, DO MOT print check
™ Pay by wire transfer
"~ Bank Debit Mema
™ Cther Debit Memo
" Wirite OFF

" Wendor To Wendor Transaction Apply to Main Screen |

Bl Receipt Instructions [ ]

Compary: | 3

‘Which Bank.:

‘Which Vendor:
What Dakte: 05f21§2006  Which Invoice:

{~ Received Check
™ Wire Transfer In
™ Bark Credit Memo
™ Other Credic
" Wirite OIFF

{~ Wendor To Yendor Transackion Apply to Main Screen

Payment Instructions and Receipt Instructions

On the Payment Instructions or Receipt Instructions form, select the Company making or
receiving the payment from the selection list.

Select the Bank from the selection list.
Select the Vendor from the selection list.
Enter the Date.

If you know it, enter the Invoice number.
Select the method of payment.

. Click Apply to Main Screen. On the Cash Transaction Management form, if more than
one invoice is outstanding for the selected vendor, all appear, one invoice per line, with
their corresponding expected amounts.

Note: To see the details of an invoice, right-click the invoice line. The Pay Invoice Details
form appears.

Bl Pay Invoice Details [ =}
=1 SRR S E
sl | Yoy | & | Description | APJAR | Originall Outstandingl Pay P.mountl
0002 603000 E103-0002-Freight @ 100,00 % 200010 £6, 202,63 £6,202.63 0.00 ]|
E103 0002 603000  E103-0002-Bunker Surcharge Rate @ 100,00 200010 23,643.80 23,643.80 0.00
|
Takal: 9, 546,43 §9,546.43 0.00

Pay Invoice Details

. On the Cash Transaction Management form, for each invoice you want to pay or enter a
receipt for, click the Pay Amount column and accept the figure, or enter a different one.
The Total Pay Amount appears on the Total line. If the invoice is in currency other than
the base currency, the resulting foreign exchange differential appears in the last column of
the invoice line.

Enter the Bank Charge, if any, and the Bank Charge Ledger Code, for example, if this is a
wire transfer. Enter any Other Charge and the Other Charge Ledger Code.
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13. If this is a final payment, select the Final check box at the bottom of the form.
14. To save the entry, click L—J

From this form, you can also do the following tasks:

= To make a new payment or enter a new receipt, click D |

=  To make a new advance payment or enter a new advance receipt, click D

43 |

= To finalize a bank transfer, click

= To cancel the payment or receipt, click === |

=  To view the Payment Report, click M and then click Payment Report. The report
appears in a separate browser window. You can use browser commands to save or print
the report.

= To print a check, click M and then click Print Check.

= To view the Canceled Payment List, click M and then click Canceled Payment

List. On that list, to view the Canceled Payment Report, click M The report
appears in a separate browser window. You can use browser commands to save or print
the report.

Advance Payments and Receipts

Configuring Advance Payments and Receipts

Before you can enter an advance payment or receipt, the advance clearance account must be
entered in the COMPANY.CFG file. Use Notepad to enter the following line anywhere in the file:

CFGAdvancelLedgerAcc=account humber

This process is almost the same as Entering a Payment or a Receipt, except:

=  You can include instructions to the bank when you print the advance payment.

= When the bank sends its advice, you must recall the payment to fill in the bank charges.

Opening an Advance Payment or Receipt

To open an existing transaction:

= In the Financials Center, under Transactions, click Enter Payments/Receipts. To find
an existing transaction, click 2, enter selection criteria, and click Retrieve.

Creating an Advance Payment or Receipt

To make an advance payment or enter an advance receipt:

1. In the Financials Center, under Transactions, click Enter Payments/Receipts.
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=5 3 0 = = NE] .

¥ Make Payment [~ Enter Receipt  Transackion Mot

Inv Trans MNo | Date | Invoice No Description

User Initials:

Walue Date:  0906/2007 Memo:

DusDate | curr | Amk Need To Pay |

Pay Amount | xchabiff |
-

[ |
Remaining Ta Pay [ Total Pay Amaount: 0.00 0.00
Madz: Date: 09)/06/2007 Inw CurrfBase Curr Exchg Rate: 1.000000
Company: Base Curr Amount: 0.00 | UsD
Vendar fCustomer: I CurrfBank Curr Exchg Rate: 0.00000000
Dietails: EBank Curr Amount: 0.00
Bank Charge: 0.00
Other Charge: 0.00
Total Bank Amount: 0.00
Check Mo:
EBank. Mame: I Third Parky Transackion " Final Reference:
|
Cash Transaction Management
2. On the Cash Transaction Management form, select the appropriate check box:
= Make Payment
=  Enter Receipt
3. Click D | .
M Advance Payment [ x|
Comparry: Wl Advance Receipt
Which Bank: Camparny
wihich Vendor: ‘Which Bank:

What Date: | 09/06/2007 | Amount: 0.00
™ Pay by check and print check
" Pay by check, DO NOT print check

" Pay by wire transfer

Apply to Main Screen I

which Wendor:

wehat Date: | 09706/2007 | Amounk:

™ Received Check
" Received by wire transfer

0.oo

Apply to Main Screen |

Advance Payment and Advance Receipt

4. On the Advance Payment or Advance Receipt form, select the Company making or
receiving the advance payment from the selection list.

5. Select the Bank from the selection list.
6. Select the Vendor from the selection list.
7. Enter the Date.

8. If you know it, enter the Amount.

9. Select the method of payment.

10

. Click Apply to Main Screen. On the Cash Transaction Management form, if more than

one invoice is outstanding for the selected vendor, all appear, one invoice per line, with

their corresponding expected amounts.
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Note: To see the details of an invoice, right-click the invoice line. The Pay Invoice Details
form appears.

Bl Pay Invoice Details
= R |
sl | Yoy | &JC | Description | APJAR | Originall Outstandingl Pay Amountl
0002 603000  E103-0002-Freight @ 100,00 % 200010 66,202.63 66,202.63 0.00 ~|
E103 0002 603000  E103-0002-Bunker Surcharge Rate @ 100,00 200010 23,643,580 23,643,580 0.00
[ /]
Takal: 59,546.43 59,546.43 0.00

Pay Invoice Details

11. On the Cash Transaction Management form, for each invoice you want to pay, click the
Pay Amount column and accept the figure, or enter a different one. The Total Payment
Amount appears on the Total line. If the invoice is in currency other than the base
currency, the resulting foreign exchange differential appears in the last column of the
invoice line.

12. Enter the Bank Charge, if any, and the Bank Charge Ledger Code, for example, if this is a
wire transfer. Enter any Other Charge and the Other Charge Ledger Code.

13. If this is a final payment, select the Final check box at the bottom of the form.
14. To save the entry, click L—J

From this form, you can also do the following tasks:

= To make a new payment or enter a new receipt, click D |

=  To make a new advance payment or enter a new advance receipt, click D

43 |

= To finalize a bank transfer, click

=  To cancel the payment or receipt, click L= |

=  To view the Payment Report, click M and then click Payment Report. The report
appears in a separate browser window. You can use browser commands to save or print
the report.

= To print a check, click M and then click Print Check.

= To view the Canceled Payment List, click M and then click Canceled Payment

List. On that list, to view the Canceled Payment Report, click M The report
appears in a separate browser window. You can use browser commands to save or print
the report.
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Finalizing a Bank Transfer

To finalize a bank transfer:

1. To open the bank transfer, on the Cash Transaction Management toolbar, click E‘F;" Enter
selection criteria and click Retrieve.

2. The information appears on the Cash Transaction Management form. On the toolbar, click

L3 |

Posting Third-Party Payments

Configuring Third-Party Payments

Before you can post third-party payments, an account has to be allocated for this type of
transaction in the COMPANY.CFG file. Use Notepad to enter the following line anywhere in the
file:

CFGThirdPartyTempAcc=account number

Making Third-Party Payments
IMOS helps you make four types of third-party payments.

When you enter a payment or receipt:

=  For these transactions:
0 Pay to Vendor on behalf of another Vendor
0 Receive from Vendor on behalf of Vendor

On the Cash Transaction Management form, select the Third-Party Transaction check box
and enter the name of the third party in the Third Party field.

=  For these transactions:
0 Vendor pay to Vendor on behalf of the Company
0 Vendor receive from Vendor on behalf of the Company

On the Payment Instructions form, select Vendor to Vendor Transaction.

On the Cash Transaction Management form, select the Third-Party Transaction check box
and enter the name of the third party in the Third Party field.

Making Journal Entries

You can enter Journal Entries either through Operations or directly, through Financials. In
either case, the Journal Entry form is used.

The Operations interface works at the voyage level. However, transactions such as fuel
purchases, time charter payments, and others span a number of voyages. They are kept as
balance sheet transactions. Later, when the voyage information is known, they are allocated
to the voyage level.

237



Integrated Maritime Operations System Manual

Opening a Journal Entry

To open an existing journal entry:

= In the Financials Center, under Transactions, click Make Journal Entries. To find an
L]
existing transaction, click =%, and then use one of these methods:

0 Enter selection criteria and then click ﬂ or Retrieve.
0 If you have extensive experience with SQL commands, click Advanced, enter

selection criteria, and then click . Then click ﬂ or Retrieve.

Creating a Journal Entry

To create a journal entry:

1. In the Financials Center, under Transaction Processing, click Make Journal Entries.

Bl Journal Entry - USD
b= | & & & - fg -
Aecounking Date: 09062007 Trans Mo Operation Trans Mot
Wendor Mame:  JOURMAL ENTRY Make:
Invoice Date: | 09/06/2007 | Reference Mo: Approval:
Comp | LOB | sl | Account | Vay | Dept Fart Description P.mountl
-
=
[ Release to interface Opr Last User: Ack Last User: Total: 0,00

Journal Entry

2. Complete at least these fields, as appropriate:

=  Comp
= |LOB

= Vsl

= Acct

3. Make sure that debits equal credits; the Journal Entry must net out to zero.

4. To save the transaction, click H
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From this form, you can also do the following tasks:

. =
= To reverse a Journal Entry, click g

= To view the Invoice Data Entry Record report, click M and then click Invoice

Report. The report appears in a separate browser window. You can use browser
commands to save, edit, or print the report.

= To view the Canceled Invoice List, click M and then click Canceled Invoice. On

[&i |

that list, to view the Canceled Invoice Report, click

. The report appears in a

separate browser window. You can use browser commands to save or print the report.

Monthly Accruals

You can compute the posted-actual for every vessel voyage that is still open and calculate
accruals based on the result. Each accrual generated is a journal entry with two lines, one for
accrued revenue and one for accrued expense. The accrual transaction is generated on the last
date of the accounting period (typically the end of the month), and a reversal of the accrual is

generated for the first day of the next month.

1. In the Financials Center, under Transactions, click Monthly Accruals.

I Monthly Closing Accruals
= E|

Wessel Mame

| =

| Wayho ‘ CprType | Departure | Parkion: | Revenue ‘ Posted Rev |

Expenses ‘ Posted Exp | ProfitfLoss ‘ Posted P&L | Difference ‘ 5 |
-

Lowwer Bound Date: 1| accrusls Month: 0

Select Al | DeselectAIIl

[

Monthly Closing Accruals

i |

Click &2

in the S column:
= (Click Select All.
=  Click Deselect All.

= Select the check box in the S column for the record.

Click u

To select the records you want to post, do any of the following to select their check boxes
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Modifying, Rejecting, or Reversing an Invoice

How you modify an invoice depends on its status:

To modify an invoice that has not been posted, open the invoice, make the changes, and
save it.

To modify an invoice that has been posted, ask the Accountants to reverse it, open the
invoice in Operations, make the necessary changes, save it, and post it again.

To reject an invoice that has not been paid:

1. View the invoice on one of the following:

= Qperations Transaction Summary

= Transactions Ready to Post Summary

2. On the toolbar, click M.

3. Enter the reason for rejecting the invoice.
4. IMOS asks you to confirm that you want to reject the invoice. Click Yes.
To reverse an invoice that has not been paid:

1. View the invoice on one of the following:

= QOperations Transaction Summary

= Transactions Ready to Post Summary

2. On the toolbar, click M

3. IMOS asks if you want to delete the invoice. Click Yes.

4. IMOS asks you to confirm that you want to reverse the invoice. Click Yes.
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Operations Transaction Summary

Operations Transaction Summary

On the Operations Transaction Summary, you can view Operations transaction invoices and

their Transaction Data Entry forms. The invoices have Estimated (only for Demurrage
Invoices), Posted, Ready for Approval, Ready to Post, or Released status.

To view the Operations Transaction Summary:

1.

In the Financials Center, click Operations Transaction Summary.
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Operations Transaction Summary

The Operations Transaction Summary contains the following columns:

Action

AP/AR

ID

Date

Description

Counterparty

Amount
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Vessel

Voyage

Voyage Region
Operation Type
Number

Status

2. You can change your view:

If there are more Operations transactions than can fit at one time, you can use the
scroll bar at the side of the window to view more.

To display Operations transactions from a certain date range, select dates from

N
the Date From field and the Date To field and then click [*].

To sort Operations transactions by AP/AR, Transaction Description, Vessel, Voyage
Region, Operation Type, or Status, click the column heading and then click either
Sort Ascending or Sort Descending.

To filter Operations transactions by AP/AR, Transaction Description, Vessel,
Voyage Region, Operation Type, or Status, click the column heading and then click
either (All) or one of the values from the column.

You can do the following tasks from the Operations Transaction Summary:

To create a new invoice, click M and complete the Transaction Data

Entry form.

To open an Operations invoice, click its Description link.

To view the Transaction Data Entry for a posted invoice, click its View link in the
Action column.

To review an invoice for approval, click its Review link in the Action column.

To assign a tax code to the invoice, click its Tax link in the Action column.
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Assigning a Tax Code
On the Assign Tax Code form, you can assign a tax code to an invoice.

1. On the Operations Transaction Summary, in the row for the invoice, click the Tax link in
the Action column.

Bl Assign tax code |
Wendaor: | €35 54 Drake; 09042006 | Currency: USD
Reference: Invoice Mo 00027 7WREY
Code Descripkion | Amount | Tax Code |
YOREY HAREOUR DUES 27 253,67 =]

Tokal: 22,253.67

Assign Tax Code

2. On the Assign Tax Code form, enter the tax code.

3. To save the information, click H
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Invoice Aging Summary

Invoice Aging Summary

The Invoice Aging Summary lists unposted bills and invoices due more than 90 days in the
past. You can send reminder or collection letters from it.

To view the Invoice Aging Summary:

1.

In the Financials Center, click Invoice Aging Summary.

b4 lm Invoice Aging Summary
=

T Wiew | Remind 09/27/2006 000064FINY COPGC Continental 1 Mone sent 134 315,000.00

§ wiew |Remind  09/05/2006  ODOOSEFINV COP LAR 550-2 6 None sent 156 63,233.75

T Wiew | Remind 09/05/2006 000057FINY RODED 550-2 [} Mone sent 156 64,041.25

§ view |Remind  03/03/2006  ODODA3FINY COMHP INTEGRITY 4 None sent 158 31,216.67

7 Wigw | Remind 09/28/2008 0000Z0DEDS WVALMOLINE CBC 52 1 Mone sent 133 6,557.76

1  Wiew | Remind  09/28/20086  000020DEDS YALYOLINE CBC 52 1 None sent 133 6,557.76

7 Wiew | Remind  08/11/2006  OO0D3SFINY WALERD Constitution 500 Mone sent 181 1,000,774 .81

! Miew | Remind  08/11/2006  D0OO33FINV WALERD Constitution 500 None sent 181 1,000,774 .81

Unposted Bill
Wiew M/ 000044DEDS ALLIANCE RFOB 15 [ 0 4,302.08
Wiew M/ 000042DEDS coP British Harrier 1 [ 0 3,000.00
Wiew M/ 000042DEDS coP British Harrier 1 [ 0 3,000.00
Wiew M/ ODO001VREY AFRITRAMP TEST 1 [ 0 10,000.00
Wigw N/& 000039DEDS COPGC LIBERTY 443 N7& a 5,000.00
Migw N& 000039DEDS COPGC LIBERTY 443 /& a 5,000.00
Miew N/& 0000&BFINY ENJET MDV TCIN 1 N7& a 1,500,000.00
Migw & 000037DEDS COP LAR ENERGY 11104 z /& a 19,350.00
Wigw MsA 000037DEDS COP LAR ENERGY 11104 2 N7A a 1%9,350.00
Migw NA 000032DEDS COF EC Asian Spirit 3 N7A a 131,975.00
Wiew M/A 000032DEDS COF EC Asian Spirit 2 /A 0 131,875.00
Wiew M/A 000028DEDS PEMEX PIONEER 1 123 0 20,000.00
Wiew M/A 000028DEDS PEMEX PIONEER 1 /A 0 20,000.00
Wiew M4 00006EFTNY OMNI BOSTON EXFLORER 1 23 0 4,964,22153 7|

4

Invoice Aging Summary

The Invoice Aging Summary contains the following columns:
=  Action
=  Due Date

= |nvoice No.

= Type

=  Vendor
=  Brokers
=  Vessel

= Voyage No.

= Last Reminder
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= Days Overdue
= Qutstanding
2. You can change your view:

= If there are more unposted bills and overdue invoices than can fit at one time, you
can use the scroll bar at the side of the window to view more.

= To display unposted bills and overdue invoices since a certain date, select the date

+
from the Start Date field and then click ¥

You can do the following tasks from the Operations Transaction Summary:
= To view an invoice, click its View link in the Action column.
= To send a reminder or collection letter for an overdue invoice, click its Remind link
in the Action column to open the Invoice Status form.
Sending a Reminder Letter
You can send a reminder for an invoice due over 90 days in the past.

1. On the Invoice Aging Summary, click the Remind link in the Action column to open the
Invoice Status form.

Invuice Status M= |

Imvoice Mo, |IZIIZIIIIIIII33FINV |

Irveoice Due D ate ||:|3.5EF'-2EIEIE‘. |

Callection Letter 1 | | Send Letter

Collection Letter 2 | |

Collection Letter 3 | |

Claims Motification | |

Cancel |

Invoice Status

2. To send a reminder or collection letter, click Send Letter. The current date appears in the
next Collection Letter field, and a letter opens in a browser window. It includes the invoice
number, amount, and due date, as well as your payment information.

If you do not want to send the letter, close it and then click Reset Letter.

3. You can print, preview, save, or e-mail the letter.
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Accounting Interface Summary

The Accounting Interface Summary displays all transactions with Failed status.

1.

In the Financials Center, click Accounting Interface.
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BN

Accounting Interface/Failed Transactions Summary

The Accounting Interface/Failed Transactions Summary contains the following columns:

= Action

= Transaction ID

=  Transaction Type

=  Company No.

=  Transaction No.

- Last User

= Last Update

= Source Time

=  Status

= Error No.

=  Error Description

=  SAP Last User

=  SAP Last Update
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2. You can change your view:

If there are more Operations transactions than can fit at one time, you can use the
scroll bar at the side of the window to view more.

| Refreshust
To refresh the list, click .

To sort failed transactions by Trans Type, Company No., Last User, or Status, click
the column heading and then click either Sort Ascending or Sort Descending.

To filter failed transactions by Trans Type, Company No., Last User, or Status,
click the column heading and then click either (All) or one of the values from the
column.

You can do the following task from the Failed Transactions Summary:

= To review and edit a Transaction Data Entry, click its Edit link in the Action column.

Financial Reports

You can view and print financial and voyage reports for the accounting period, selected
periods, and year-to-date.

1. In the Financials Center, click Financial Reports,

2. Click the type of report:

Financial Reports (Trial Balance, Balance Sheet, Income Statement)
Accounts Payable/Receivable

Vendor Statements

Cash Reports

Cash-Company Balances

Account Analysis

Daily Control Sheet

Note: These are all the possible reports. You might not have all of them.

3. Click Report.

4. Enter report criteria and click the appropriate button or buttons.

5. The report appears in a separate browser window. You can use browser commands to save
or print the report. You can also edit and email some of the reports.
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Introduction to the IMOS Data Center

The Data Center is the backbone of IMOS. It contains the tables for maintaining the data used
throughout IMOS. After the initial data is set up at installation, be sure to keep it up to date.
Over time, the accumulated wealth of information will become an invaluable resource for
actual historical data for use in preparing future estimates and planning.

Important: When you enter information, be sure it is consistent. Incorrect or alternate
spellings can become multiple entries in the database.

To access the IMOS Data Center, click the Data Center tab. The Data Center appears.

DATA CENTER

% Address Book

TERM LISTS

Cargo Names

Distances

Ports
- Vessels

ﬂ Security

Charter Party Terms
» Charter Party Forms
» Standard Paragraphs
» Standard Rate Tables
» Freight Codes

» Laytime Types

» Loading Costs

» Laytime To Commence
» NOR To Tender

» Morrnal Offfhirs

» Other Loading Terms
» Shifting Terms

% SHINC/SHEX Terms

» Time To Tender

» Time Used

» working Days
Currencies

» Currency Types

» Exchange Rates

Delays & Weather
» Beaufort Scale

» Gea States

» Swrell States

» Delay Reasons

:» Delay Types
Other

» Departments/ Teams
» Trade freas

:» Operations Ledger
» Product Codes

» Uriits of MeasLre
s Vessel Daily Cost

» Vessel Types

» Vessel Fleets

» Class Sorieties

s Fuel/Lube Types
» Bunker Rates

» OPA Rates

Data Center

The Data Center is divided into these key areas:
= Term Lists (on the right)

=  Address Book

= Cargo Names

= Distances

- Ports
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= Vessels

= Security: Only system administrators can access this area. For information, see the IMOS
Administrator Manual.

Data Center Information and Work Flow describes the sequence for entering information in the
Data Center.

Data Center Information and Work Flow

Setting Up IMOS
Before you use IMOS, set up the following data in the Data Center:
1. Term Lists
Begin by setting up Term Lists, because the terms are used on the forms.

2. Address Book Contacts

a. To open the Address Book, click Address Book or EEEESSEE

b. Enter all the contacts with whom you do business. Contact information is used on
many forms as well.

3. Cargo Names

a. To work with cargo names, click Cargo Names o, EEERENEE
b. Enter the names of all your types of cargo.

4. Vessels

a. To work with vessels, click Vessels or i

b. Confirm that all your vessels were set up correctly during installation.
Entering Other Data
As you use IMOS, you can set up the following data:
= Distances: To use the Distances Calculator, click Distances

= Ports: To work with ports, click Ports or mmm.
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Term Lists

Overview of Term Lists

Term lists define many of the terms that are used throughout IMOS. They include many basic
terms, and you can add, edit, or delete terms during installation.

Term lists are grouped into categories on the right side of the Data Center. IMOS contains
the following categories of terms:

= Charter Party Terms

=  Currencies

= Delays & Weather

= Other

To access a term list, click its name. The following illustration shows a typical term list.

Bl Load/Discharge Terms |
SRR
Cu:u:le| Term | Descripkion Factar | 5.Term |

0 sHINC SUN. & HOLIDAYS TMNCL. 1.0000 -l

1 5HEXO SUN. & HOLIDAYS ERCL, 1. 1667

& SHEx1 SAT. 1200 TC 3UR, 2400 ExCL. 12727

3 SHEXZ SAT. 1200 TC MOM, 0300 EXCL. 1.3548

4 SHEXS FRI. 2400 TO SUM, 2400 EXCL, 1.4000

9 SHEX4 FRI. 1700 TC SUM, 2400 EXCL, 1.4867

6 SHEXS FRI. 2400 TC MOR, 0500 EXCL. 1.5000

7 SHEXE FRI. 1700 TC MON, 0500 EXCL. 1.6000

10 FHIMC FRI. & HOLIDAYS TMCL. 1.0000

11 FHEx1 FRI. & HOLIDAYS EXCL, 1. 1667

12 FHEXZ WEDR, 1700 TC SAT. 0800 EXCL. 1.6000

13 Qi CUSTOMARY QUICK DESPATCH SHIMC 1.0000

14 SHIMCL  SUM, & HOLIDAYS TNCL, 1.0000
d|

Term List
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Term List Sorting

In term lists, terms are sorted by the first column. When you insert new terms and save a list,
it is automatically sorted again.

=  Terms whose first column begins with a word or an alphabetical code are sorted in
alphabetical order.

= Terms whose first column begins with a numerical code are sorted in ascending order by
code.

0 In most cases, if a term has a sequential code, and you insert a term within the
list, the terms are all renumbered. However, some terms, such as the Beaufort
Scale of Wind Force, have set values and cannot be renumbered.

Adding a Term

In most lists, you can add a term in two ways.

Inserting a Term in the List

You can insert a new term above an existing term in the list.

1. Right-click the row below where you want to add the term and then click Insert. A blank
row appears above the current row.

2. Click any field in the row; it is highlighted. Enter the appropriate information.

3. Click the remaining fields in the row and enter the appropriate information.

Adding a Term to the Bottom of the List

You can add a new term to the bottom of the list. You might find this method easier when you
want to add a number of terms. When you save, the list is sorted again.

1. Scroll to the last row in the list. It says Click here to add a row.

2. Click the row. A blank row appears above the last row. Your pointer moves to the first
field, which is highlighted.

3. Do one of the following:
= Enter a value in the first field.
= Click or Tab to a different field to select it and enter a value.

4. Click or Tab to the remaining fields in the row and enter the appropriate information.

Editing a Term

You might need to change one or more fields of a term after it is added.

1. Click the field you want to change; it is highlighted.

2. Type the correct information. If the field already contains text, do one of the following:
= To replace all the existing text, type the new text.

= To replace only part of the existing text, click again to insert the pointer and type
the new text.
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Deleting a Term
If you find that you no longer need to use a term in a list, you can delete it.
= To delete a term in a selection list field, click the field and then press Delete.

= To delete a term in a regular field, right-click the term and then click Delete.

Saving Changes

After you add, edit, or delete terms, you must save your changes.

1. To save your changes, click H
2. You might be asked to confirm.
= In some cases, a message asks if you want to save the record. Click Yes.

®* In some cases, a message tells you the record is saved. Click OK.

Creating a Report

To view a report of the terms in the list, click M The report appears in your browser
window. You can use browser commands to save or print the report.

Charter Party Terms

Overview of Charter Party Terms

Charter Party Terms are used in Chartering and Operations. They include:

= Charter Party Forms

=  Freight Codes
= |aytime Types

= Loading Costs

= Laytime to Commence

= NOR to Tender
=  Normal Off/Hrs

= QOther Loading Terms

= Shifting Terms
=  SHINC/SHEX Terms

= Time to Tender

= Time Used

=  Working Days
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Charter Party Forms

The Charter Party List includes many of the Charter Party agreement types currently in use.
These terms are used on the Charter Party Terms for Port form.

Bl Charter Party List [x]

SRRE
Marne: | Desctiption | File |
LSBATAMN ASEATAMEMOY ;I
BPVOYS BPWOYS
EXXONMOBIL WOY2000  ExxON MOBIL Yoy 2000
EXXOMNVOY 05 EXxONYOY 05
EXXOMNVOY 90 EXHQNYOY 30
SHELLTIME 4 SHELLTIME 4
SHELLWOY S SHELLYOY 5
SHELLWCY SC SHELLYCY 5C
SHELLWOY 5P SHELLYOY SP
SHELLWOY & SHELLWOY &
TEXACOTIME 2 TExACOTIME 2
VELAMOY 94 VELANOY 94
LI

Charter Party List

The Charter Party List contains the following fields.

Name The name of the form.
Description A description of the form.
File The file name of the form.

Updating the Charter Party List

As new agreements become available or are updated, you can update the list. To update the
Charter Party List:

1. Add, edit, or delete terms.

2. To save your changes, click H

3. A message asks you to confirm that you want to save the record. Click Yes.

Creating a Report

To view a printable report of the terms, click M The report appears in your browser
window. You can use browser commands to save or print the report.
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Freight Codes

Each cargo can have its own terms.

You can select entries from this table to become part of the Voyage Estimate Cargo Details, CP
Terms Details, Purchase Details or Cargo Contract. If they are not selected, they are assumed
to have zero value.

If the conditions for an entry are met, but the entry is missing, its impact on the freight will be
zero. For example, if the vessel loads more than the maximum CP quantity, and the overage
rate is missing, the system will calculate zero overage on the Freight Invoice.

= All codes but BL, BR, and TR are conditional. They are applied as needed, depending on
whether the conditions are met. This means that a term may have been selected and have
a value; however, it has zero effect if the conditions are not met.

= Codes BL, BR, and TR are nonconditional; if selected, they will always be used.

Bl Extra Freight Terms EH |

H | E
Code | Crescription | Commissionable | |
BL Bunker Surcharge Lumpsum ™ -
BR: Bunker Surcharge Rate W
Ci 1 Extra Discharge Rate I~
e} 2 Extra Discharge Rate [+
Ca 3 Extra Discharge Rate ™
CL Deadfreight Lumpsum W
CP Dead Frt Percent of \Waley I~
CR. Dieadfreight Rate [+
EF Extra Freight Lumpsurn ™ ll

Extra Freight Terms

The Extra Freight Terms List contains the following fields.

Code The code for the term.
Description A description of the term.
Commissionable If commission applies, select this check box.

The Extra Freight Terms List contains the following codes.
=  BL (Bunker Surcharge Lump Sum): The bunker surcharge lump sum per metric ton.

=  BR (Bunker Surcharge Rate): The bunker surcharge incremental freight rate per metric
ton.

= D1 (1 Extra Discharge Rate), D2 (2 Extra Discharge Rate), and D3 (3 Extra Discharge
Rate): The incremental freight rate, if more than one discharging port is used. This rate is
automatically added to the freight rate for more than one discharge port, in the same way
as for the loading port examples.
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DL (Deadfreight Lump Sum): The deadfreight lump sum in $$.

DP (Deadfreight Percent of WSLevel): The deadfreight expressed as a percentage of the
world scale level. If the entry is missing, zero deadfreight is calculated.

DR (Deadfreight Rate): The deadfreight rate in $/mt.

EF (Extra Freight Lump Sum): The lump sum, if extra cargo not connected with the
Voyage Fixture Note is used, for example, a car loaded on the deck.

L1 (1 Extra Loading Rate), L2 (2 Extra Loading Rate), and L3 (3 Extra Loading Rate): The
incremental freight rate if more than one loading port is used. This rate is automatically
added to the freight rate for more than one loading port. For example, if you make the
following two entries in the Extra Freight Terms form:

1 Extra Loading Rate = 2.5 $/mt
2 Extra Loading Rate = 3.5 $/mt

and the freight for one loading port is 31.5 $/mt, IMOS will use the freight rate = 31.5 +
2.5 = 34.0 $/mt, whereas if the vessel loads on two loading ports, IMOS will use 31.5+3.5
= 35.0 $/mt to calculate the freight.

OL (Overage Lump Sum): The lump sum for the additional cargo or overage in $3$.

OP (Overage Percent of WSLevel): The overage rate, as a percentage of the World Scale
level. For example, if the maximum cargo is 30,000 tons, the W Scale level is 200, the flat
WS rate is 5.00 $/mt, the actual quantity loaded is 31,000 tons and Overage Percent of
WSLevel is 50%, IMOS will calculate the freight as follows:

Standard Freight 30,000 * 5.00 * 200/100 = 300,000
Overage 1,000*5.00 * 200/100 *50/100 = 5,000
Total $305,000

OR (Overage Rate): The freight rate for the additional cargo or overage freight rate in
$/mt. If the entry is missing from the Voyage Fixture Note, zero overage will be shown.

S1 (1 Extra Loading Lump Sum), S2 (2 Extra Loading Lump Sum), and S3 (3 Extra
Loading Lump Sum): The lump sum amount to be added to the freight if more than one
loading port is used. All three terms in the group may be present. For example, if

1 Extra Loading Lump Sum = $10,000
2 Extra Loading Lump Sum = $15,000
3 Extra Loading Lump Sum = $17,000

the freight for one loading port is 31.5 $/mt, the quantity is 30,000 and the vessel loads in
2 loading ports, IMOS will calculate the freight as follows:

Freight 30,000 * 31.5 = $945,000
1 Extra Loading Lump Sum  $10,000

Total $955,000
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= T1 (1 Extra Discharge Lump Sum), T2 (2 Extra Discharge Lump Sum), and T3 (1 Extra
Discharge Lump Sum): The lump sum amount to be added to the freight, if more than one
loading port is used. The number at the beginning of the freight term shows the
conditional extra ports. IMOS counts the actual ports used for discharging and applies the
proper term if it exists.

= TR (Trucking Costs): The trucking cost per metric ton, if any.
= XD (Lightering OT Rate): The overtime rate for lightering.

= XO (OPA Percent): The OPA rate.

Updating the Extra Freight Terms List
To update the Extra Freight Terms list:

1. Add, edit, or delete terms.

2. To save your changes, click H

3. A message asks you to confirm that you want to save the record. Click Yes.

Creating a Report

To view a printable report of the terms, click M The report appears in your browser
window. You can use browser commands to save or print the report.
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Laytime Types

Laytime Types terms are used on the Charter Party Terms for Port form.

Bl Laytime Types
W E
Cu:u:le| Term | Desctiption |
1 REYERSIELE =]

2 NOM-REVERSIELE
3 AVERAGE LAYTIME
4 A

[/

Laytime Types
Laytime Types terms contain the following fields.

Code A sequential code for the laytime type.

Term The name of the laytime type.

Description A description of the laytime type.
Updating the Laytime Types Table
To update the Laytime Types table:
1. Add, edit, or delete terms.
2. To save your changes, click H
3. A message asks you to confirm that you want to save the record. Click Yes.
Creating a Report
To view a printable report of the terms, click M The report appears in your browser

window. You can use browser commands to save or print the report.
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Loading Costs

Loading Costs terms are used on the Charter Party Terms for Port form.

(Y |
SRNE]

Codel Tetm | Drescription |

Loading Costs

Loading Costs terms contain the following fields.

Code A sequential code for the loading cost.
Term The name of the loading cost.
Description A description of the loading cost.

Updating the Loading Costs Table
To update the Loading Costs table:

1. Add, edit, or delete terms.

2. To save your changes, click H

3. A message asks you to confirm that you want to save the record. Click Yes.

Creating a Report

To view a printable report of the terms, click M The report appears in your browser
window. You can use browser commands to save or print the report.
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Laytime to Commence

Laytime to Commence terms are used on the Charter Party Terms for Port form, Contract
Details, Purchase Details, and Cargo Unit forms.

Bl Laytime To Commence
Cu:u:le| Term | Desctiption |
1 O TEMDERIMG MOR on Tendering Motice of Readiness [
2 0700 MEST WD Ak 0700 Hrs, Mext ‘Warking Day
3 0700 MEXT D Ak 0700 Hrs, Mexk Calendar Davy
4 0700 MNEXT WP Ak 0700 Hrs, Mewxt Working Period
5 0800 MEST WD Ak 0300 Hrs, Mexk Warking Dayw
& 0800 MNEXT D Ak 0800 Hrs, Mext Calendar Day
70200 MNEXT WP Ak 0800 Hrs, Mext Working Period
G 0730 MEST WD Ak 0730 Hrs, Mexk Working Day
9 0700 MEST WD 15 Ak 0700 Hrs NWD,Unless Sooner Commenced
10 0300 MEXT WD UaC Ak 0300 Hrs MWD, Unless Sooner Commenced
11 0900 MEXT WD U3Z Ak 0900 Hrs MWD, Unless Sooner Commenced o
12 1400 QR 0500 Mext 1400 or 0500 Hrs
13 6HRSTT & Hours Turn Time
14 1Z2HRSTT 12 Haurs Turn Time
15 24 HRSTT 24 Haours Turn Time
16 6 HRS TT USC & Hrs Turn Time/Unless Sooner Cammenced LI
Laytime to Commence
Laytime to Commence terms contain the following fields.
Code A sequential code for the term.
Term The name of the term.
Description A description of the term.
Updating the Laytime to Commence Table
To update the Laytime to Commence table:
1. Add, edit, or delete terms.
2. To save your changes, click H
3. A message asks you to confirm that you want to save the record. Click Yes.
Creating a Report
To view a printable report of the terms, click M The report appears in your browser

window. You can use browser commands to save or print the report.
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NOR to Tender

NOR to Tender terms are used on the Charter Party Terms for Port form.

ENOR To Tender
Cu:u:le| Term | Desctiption |
1 WIBON ‘iehether In Berth Qr Mok ;l
2 WIPON Wwhether In Port Gr Mok
3 WIFPOMN whether In Free Pratique Qr Mot
4 WIBOM WIEHOMN wehether In Berth Or Mok
5 WIPOMAYIEHON ‘ehether In Port Cr Mok
& WIFPOMNMYIEHOMN Whether In Free Pratique Or Mot
7 OWIBOMN FPG WIBOM Free Pratique Granted
g WIPOMN FPG WyYIPON Free Pratique Granted
2 WIBON FPGICCG WIBOM FPG/Custom Clearance Granted
10 WIPOMN FPG/CCG WIPOM FPGICuskom Clearance Granted
11 WIBOM FPGJCCGHP WIBCON FPG/CCGE Holds Passed
12 WIPON FPG)CCGHP WIPGON FPG/CCGE Holds Passed
13 MNiA
14 BLANEK
d|
NOR to Tender
NOR to Tender terms contain the following fields.
Code A sequential code for the term.
Term The name of the term.
Description A description of the term.
Updating the NOR to Tender Table
To update the NOR to Tender table:
1. Add, edit, or delete terms.
2. To save your changes, click H
3. A message asks you to confirm that you want to save the record. Click Yes.
Creating a Report
To view a printable report of the terms, click M The report appears in your browser

window. You can use browser commands to save or print the report.
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Normal Off/Hrs

Normal Office Hours terms are used on the Charter Party Terms for Port form.

Bl Mormal Office Hours [x] |

H | &
Code | Tetm | Drescription |

1 0730-1500 F=1500 0730-1500 DailyfExcepk Fri 0730-1300 Hrs ;I
Z MFO3-17)50312 Mon-Fri 08-17/3at 08-12

3 MFO9-17/50912 Mon-Fri 09-17/5ak 09-12

4 MFOS-17 Man-Fri 08-17 Hrs

5 M303-17 Man-3un 05-17 Hrs

& M305-17 SHINC Maon-5un 03-17 Hrs, SHINC

7 M305-17 SHER Maon-5un 03-17 Hrs, SHEx

8 Ma0s-17 HEX Mon-5un 08-17 Hrs, Holidaws Excluded

9 MFO9-17 Mon-Fri 09-17 Hrs
10 M507-17 SHIMGC Maon-5un 07-17 Hrs SHIMC
11 M507-17 SHEX Maon-5un 07-17 Hrs SHE=
12 Ms07-17 HEX Maon-5un 07-17 Hrs Holidays Excluded
13 BLAMNE

LI

Normal Office Hours

Normal Office Hours terms contain the following fields.

Code A sequential code for the term.
Term The name of the term.
Description A description of the term.

Updating the Normal Office Hours Table

To update the Normal Office Hours table:

1. Add, edit, or delete terms.

2. To save your changes, click H

3. A message asks you to confirm that you want to save the record. Click Yes.

Creating a Report

To view a printable report of the terms, click M The report appears in your browser
window. You can use browser commands to save or print the report.
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Other Loading Terms

Other Loading Terms are used on the Charter Party Terms for Port form.

Bl Other Loading Terms
W E
Code | Term | Desctiption |
1 5/l GRES&OPRTRS Self-Load, Shiplx27s Grabs & Operators ;l
2 5/D GRES&OPRTRS SELF DISCHARGE, SHIP GRABS & OPERATORS
3 FREE IMfOUT 1 SPoUT TRIMMED
4 FREE IMfOUT 2 GRAE TRIMMED
5 FREE IMfCUT 3 SPOUT AND GRAE TRIMMED
& FREE IMfOUT
¢ LIMNER. TERM=
& FREE UMDER HOOk
[/

Other Loading Terms

Other Loading Terms contain the following fields.

Code A sequential code for the loading term.
Term The name of the loading term.
Description A description of the loading term.

Updating the Other Loading Terms Table
To update the Other Loading Terms table:

1. Add, edit, or delete terms.

2. To save your changes, click H

3. A message asks you to confirm that you want to save the record. Click Yes.

Creating a Report

To view a printable report of the terms, click M The report appears in your browser
window. You can use browser commands to save or print the report.
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Shifting Terms

Shifting Terms are used on the Charter Party Terms for Port form.

Bl shifting Terms

H (=

Code | Term | Desctiption |
1 SBE TTC Shifting Between Brths Time To Count ;l

Z MiA
3 SBB THC shifting Between Berths Time Mok To Coun
4 EBLAME

Shifting Terms

Shifting Terms contain the following fields.

Code A sequential code for the shifting term.
Term The name of the shifting term.
Description A description of the shifting term.

Updating the Shifting Terms Table
To update the Shifting Terms table:

1. Add, edit, or delete terms.

2. To save your changes, click H

3. A message asks you to confirm that you want to save the record. Click Yes.

Creating a Report

To view a printable report of the terms, click M The report appears in your browser
window. You can use browser commands to save or print the report.
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SHINC/SHEX Terms

Load/Discharge, or SHINC/SHEX, terms describe when ports are open for loading and

discharging. They are used on the Charter Party Terms for Port form.

Bl Load/Discharge Terms | x| |

| E
Cn:u:le| Terrm | Descripkion | Fan:tn:nr| 5. Term |
0 sHINC SUM, 8 HOLIDAYS TMNCL, 1.0000 ]
1 SHE=XD SUM, & HOLIDAYS EXCL, 1.1667
£ SHER1 SAT, 1200 T SUM, 2400 EXCL, 12727
3 SHERZ SAT, 1200 T MON, 0300 EXCL, 1.3544
4 SHER3 FRI. 2400 TO SUN, 2400 EXCL, 1.4000
5 SHE=4 FRI. 1700 TC SUN, 2400 EXCL, 1.4867
6 SHERS FRI. 2400 TO MOM, 0500 EXCL, 1.5000
7 SHERG FRI. 1700 TO MOM, 0500 EXCL, 1.6000
10 FHIMNC FRI. & HOLID@YS INCL, 1.0000
11 FHEX1 FRI. & HOLIDAYS ERCL, 1.1667
12 FHERZ WEDM, 1700 TO SAT, 0G00 EXCL, 1.6000
13 CoDl CUSTOMARY QUICK DESPATCH SHIMC 1.0000
14 SHIMCI  SUN, 8 HOLIDAYS INCL, 1.0000
d|

Load/Discharge Terms

Load/Discharge Terms contain the following fields.

Code A sequential code for the term.

Term The name of the term.

Description A description of the term.

Factor A factor by which you can multiply your
loading/discharging time to accommodate the port's open
hours.

S. Term A free-form special term.
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Updating the Load/Discharge Terms Table
To update the Load/Discharge Terms table:

1. Add, edit, or delete terms.

2. To save your changes, click H

3. A message asks you to confirm that you want to save the record. Click Yes.

Creating a Report

To view a printable report of the terms, click M The report appears in your browser
window. You can use browser commands to save or print the report.
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Time to Tender

Time to Tender terms are used on the Charter Party Terms for Port form.

Bl Time To Tender
Cu:u:le| Term | Desctiption |
1 ATDM Anvy Time Day Or Might =]
2 ATDM SHINC Anvy Time Day O Might SHIMC
3 ATDM SHIMNC XHEXC ATDM SHINC Super Holidays Excluded
4 ATDM HEX ATDM Holidays Only Excluded
5 OFF. HR3. During Office Hours
& ATDM BEMDS Any Time Day or Night, Both Ends
7 ATDM SHIMC BEMDS Any Time Day or Night, SHIMC Both Ends
g ATDMN HEX BEMDS Anvy Time Day or Night, HEX, Both Ends
2 OFF, HRS, BENCS During Office Hours, Bath Ends
10 0730-1500 F-1300 0730-1500 Daily, Except Fri 07:30-1500 | |
11 MFO8-17/508-12 Mon-Fri 0500-1700/5at 0500-1200
12 MFO5-17 Mon-Fri 0&00-1700
13 Ms07-17 Mon-Sak 0700-1700
14 M307-17 SHIMC Mon-Sat 0700-1700/SHINGC
15 M307-17 SHE® Mon-Sat 0700-1700/SHEX
16 M307-17 HEX Man-Sak 0700-1700/Halidays Excluded LI
Time to Tender
Time to Tender terms contain the following fields.
Code A sequential code for the term.
Term The name of the term.
Description A description of the term.
Updating the Time to Tender Table
To update the Time to Tender table:
1. Add, edit, or delete terms.
2. To save your changes, click H
3. A message asks you to confirm that you want to save the record. Click Yes.
Creating a Report
To view a printable report of the terms, click M The report appears in your browser

window. You can use browser commands to save or print the report.
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Time Used

Time Used terms are used on the Charter Party Terms for Port form.

B Time Used
W E
Cu:u:le| Term | Desctiption |
1 EIU Even If Lsed =]
2 EIULIOD Even If Used Unless On Demurrage
3 Ly nless Used
4 LIJEIU Unless Used/Even IF Used
5 EILUATTC Even If Used Actual Time To Counk
& EIJHTTC Even IF Used Half Time To Count
FOEIULSTTC Even If Used 1/3 Time ko Count
g UATTC Unless Used Actual Time To Count
9 UJHTTC Unless Used Half Time To Count
10 U3 TTC Unless Used 13 Time To Count
11 MA Mon Applicable
12 BLAMK
[/
Time Used
Time Used terms contain the following fields.
Code A sequential code for the time used.
Term The name of the time used.
Description A description of the time used.
Updating the Time Used Table
To update the Time Used table:
1. Add, edit, or delete terms.
2. To save your changes, click H
3. A message asks you to confirm that you want to save the record. Click Yes.
Creating a Report
To view a printable report of the terms, click M The report appears in your browser

window. You can use browser commands to save or print the report.
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Working Days

Working Days terms are used on the Charter Party Terms for Port form.

B ¥orking Days
Code | Term | Desctiption |
1 WWwDz4C ‘ieather Working Davs of 24 Consec, Hours ;l
2 WWD \weather Warking Davs
3 WD24C WP werkng Days of 24 Cons, Hrs eather Pritng
4 WP ‘iorking Days/Weather Permitting
=

Working Days

Working Days terms contain the following fields.

Code A sequential code for the term.
Term The name of the term.
Description A description of the term.

Updating the Working Days Table
To update the Working Days table:

1. Add, edit, or delete terms.

2. To save your changes, click H

3. A message asks you to confirm that you want to save the record. Click Yes.

Creating a Report

To view a printable report of the terms, click M The report appears in your browser
window. You can use browser commands to save or print the report.
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Currencies

Overview of Currency Terms

Currency terms are used in Chartering, Operations, and Financials. They include:

=  Currency Types
= Exchange Rates

Currency Types

The Currency Type table lists the currencies that can be selected in IMOS transactions. They
are used throughout IMOS, for example, in the Exchange Rate table.

Bl Currency Type |

X e

Zur | Descripkion | 3 |
Al AUSTRIAM SHILLIMG (=
SUD AUSTRALLAM DOLLARS t
BEF  BELGIAM FRAMNC

CAD CAMADIAN DOLLARS $
CHF  SWISS FRAMNC

YR CYPRUS POUND £
CkE  DAMISH KROMER

EUR  EURC

FCF  ABIJA&M FRANC

GEP  BRITISH POUND

IEP  IRISH POIUND

JPY JAPAMESE YEM

MoK MORMWEGLAM KRONER,

MNZD NEWY ZEALAND DOLLAR t —
SEK SWEDISH KROMER.
3IM SIMNGAPORE DOLLARS $ ll

Currency Type

Currency Types contain the following fields.

Cur The international abbreviation for the currency.
Description A description of the currency.
S The symbol for the currency type.
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Updating the Currency Type Table
To update the Currency Type table:

1. Add, edit, or delete terms.

2. To save your changes, click H

3. A message asks you to confirm that you want to save the record. Click Yes.

Creating a Report

To view a printable report of the terms, click M The report appears in your browser
window. You can use browser commands to save or print the report.
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Exchange Rates

The Currency Rate Table lists the currency conversion, or exchange, rates used in IMOS
financial transactions.

Note: Exchange rates can be linked to an automatic data feed. For information, contact your
Veson account manager.

Exchange rates have an effective date; they should be updated frequently. The default base
currency used is the US dollar (USD).

Bl Currency Rate Table |

42 d| e X
Eff Date: | DSBBREINE  Base Currency: USD US4 DOLLARS

Cur | Deescripkion | Eff Date | Cur Rate
ALID AUSTRALIAN DOLLARS 01f12/2005 1.700000
BEF 0171212005 34.407501
CAD CAMNADIAMN DOLLARS 01/1z12005 1.453000
CHF SWISS FRANC 01122005 1.375007
CYP CYPRUS POUND 01122005 1.375007
DEM 01f12/2005 1.665000
Dkk DAMISH EROMER. 01f12/2005 63415812
ELIR ELR.C 0171212005 0.9253570
FiZF AEIIAN FRANC 01/1z12005 &50,000000
FRF 01122005 5.593351
GEP BRITISH POUMD 01122005 0.519093 |
IEP IRISH PoUND 01f12/2005 0670645

15K ISLANDISCHE KROME 01f12/2005 70.536490

ITL 0171212005 1,650,395071

IRy JAPAMESE YEM 01/1z12005 121.174500
MLG 01/12}2005 1580705 |

Currency Rate Table

The Currency Rate Table contains the following fields.

Eff Date The effective date of the exchange rate.

Base The international abbreviation for the base currency, from

Currency the Currency Type table. You can select a value for this
field.

The description of the base currency, from the Currency
Type table. It appears when you enter or select a Base

Currency.
Cur The international abbreviation for the currency.
Description The description of the currency.
Eff Date The effective date of the exchange rate, as entered above.
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Cur Rate The current rate of exchange.

Updating the Currency Rate Table

To update the Currency Rate table, you can add a base currency or add, edit, or delete a
currency rate.

Adding a Base Currency

You can add a base currency to the table for comparison to other currency rates.

Note: A quick way to enter a new base currency is to add its exchange rate to the USD (US
dollar) table and then convert the USD table's exchange rates to the new currency.

1. At the top of the table, enter the Effective Date.

2. Enter the new base currency in the Base Currency field at the top of the table. It must be
already defined in the Currency Type table. To select it from a list, press Enter. When you
select a Currency abbreviation, its Description appears with it.

3. Press Enter. A message tells you that there is no record yet, but you can convert USD
records. Click OK.

= If you have already entered the rate in the USD table, IMOS converts all its values
to compare to the new base currency.

= If you have not entered the rate in the USD table, the USD values appear.
4. Edit Currency Rates as necessary.
5. To save your changes, click H

6. A message tells you that the record is saved. Click OK.

Adding a Currency Rate
You can add a currency rate, or an exchange rate, to the Currency Rate table.

1. At the top of the table, enter the Effective Date.

2. At the top of the table, enter the Base Currency to which you want to add the exchange
rate. It must be already defined in the Currency Type table. To select it from a list, press
Enter. When you select a Currency abbreviation, its Description appears with it.

3. To add a term to the list, insert a row using one of these methods.
= Right-click a row and then click Insert.
= Scroll to the last row in the list. It says Click here to add a row. Click the row.
A new row appears at the bottom of the table.

4. Enter the Currency abbreviation. It must already be defined in the Currency Type table.
To select it from a list, press Enter. When you select a Currency abbreviation, its
Description appears with it.

5. Enter the Currency Rate.

6. Press Enter. The Effective Date from above appears in the Eff Date field in the new row.
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7.

8.

To save your changes, click H

A message tells you that the record is saved. Click OK.

Editing a Currency Rate

You can edit a currency rate, or an exchange rate.

1.

2.

6.

At the top of the table, enter the Effective Date.

At the top of the table, enter the Base Currency for which you want to edit the exchange
rate. To select it from a list, press Enter. When you select a Currency abbreviation, its
Description appears with it.

In the row for the currency rate you want to change, enter the Currency Rate.
Press Enter. The Effective Date from above appears in the Eff Date field.
To save your changes, click b

A message tells you that the record is saved. Click OK.

Deleting a Currency Rate

If you no longer need to have a currency rate in the table, you can delete it.

1.

5.

At the top of the table, enter the Base Currency for which you want to delete the
exchange rate. To select it from a list, press Enter. When you select a Currency
abbreviation, its Description appears with it.

Right-click in the row of the currency rate you want to delete and then click Delete.
A message tells you that the record is deleted. Click OK.
To save your changes, click H

A message tells that the records are saved. Click OK.

Creating a Report

To view a printable report of the terms, click M The report appears in your browser
window. You can use browser commands to save or print the report.
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Delays & Weather

Overview of Delay & Weather Terms

Delay & Weather terms are used in Operations. They include:

= Beaufort Scale
= Sea States

=  Swell States

= Delay Reasons

= Delay Types

Beaufort Scale

The Beaufort Wind Force Scale is an internationally accepted measure of wind intensity.

Bl Beaufort Scale of Wind Force |

= RPE

Mo | Description

CALM

LIGHT AIR.

LIGHT BREEZE
GEMTLE BREEZE
MODERATE BREEZE
FRESH BREEZE
STROMG BREEZE
MODERATE GALE
FRESH GALE
STROMG GALE
STORM

WIOLENT STORM
HURRICAMNE

(= R R R R A A |

—_
M o= O

Beaufort Scale of Wind Force

Beaufort Scale of Wind Force terms contain the following fields.

No ‘

The scale number.

Description ‘

Creating a Report

The description of the wind force.

To view a printable report of the terms, click M The report appears in your browser

window. You can use browser commands to save or print the report.
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Sea States

Sea States are an internationally accepted measure of the character of waves from the World
Meteorological Organization.

Il State of Sea |

= RPE

Mo | Description |
CALM (GLASSY) =]
CALM {RIPPLED)

SMOOTH

SLIGHT

MODERATE

ROUGH

YERY ROUIGH

HIGH

YERY HIGH

PHENOMEMAL

MOT APPLICAELE

L= R R R N A |

—
=

State of Sea

State of Sea terms contain the following fields.

No ‘ The sea state number.

Description ‘ The description of the sea state.

Creating a Report

To view a printable report of the terms, click M The report appears in your browser
window. You can use browser commands to save or print the report.
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Swell States

Swell States are an internationally accepted measure of the character of the sea swell from
the World Meteorological Organization.

mstatcorswel |
H | 2

e} | Description |
A no SwELL =

LOW SWELL, SHORT OR AVERAGE LENGTH

LW SWELL, LONG

MODERATE SWELL, SHORT

MODERATE SWELL, AYERAGE LENGTH

MODERATE SWELL, LOMNG

HEAYWY SWELL, SHORT

HEAYY SWELL, AVERAGE LENGTH

HEAWY SWELL, LOMG

PROFUSE SWELL

MOT APPLICABLE

L= I R = L e )

—_
o

State of Swell

State of Swell terms contain the following fields.

No ‘ The number of the swell state.

Description ‘ The description of the swell state.

Creating a Report

To view a printable report of the terms, click M The report appears in your browser
window. You can use browser commands to save or print the report.
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Delay Reasons

B Delay Reasons Ed |

(e

Mo | Reason

| Property

HULL DAMAGE
2 BUMKERING

10 AWAITIMNG ORDERS
11 LIMITED VISIBILITY
12 RESTRICTED “WATERS
13 TANE WASHIMNG

14 BjL DELAYS

15 SLOWY STEAMIMG

Unplanned Offhire
Unplanned Offhire

3 DISTRESS RESPOMSE Unplanned Cffhire
4 IMERTIMNG Unplanned Offhire
5 IMSPECTIOMN Unplanned Offhire
A MACHIMERY PROBLEM Unplanned Offhire
7 PORT OF REFUGE Unplanned Cffhire
8 REPAIRS/MAINTEMANCE Unplanned Offhire
9 ADIUST ETA Unplanned Offhire

Unplanned Offhire
Unplanned Cffhire
Unplanned Offhire
Unplanned Offhire
Unplanned Offhire
Unplanned Cffhire

16 WEATHER HE&WY Unplanned Offhire ll
|
Delay Reasons
Delay Reasons terms contain the following fields.
No A sequential number for the delay reason.
Reason The name of the delay reason.
Property Either Planned Maintenance or Unplanned Offhire.

Updating the Delay Reasons List

To update the Delay Reasons list:

1. Add, edit, or delete terms.

2. To save your changes, click H

3. A message asks you to confirm that you want to save the record. Click Yes.

Creating a Report

To view a printable report of the terms, click M The report appears in your browser
window. You can use browser commands to save or print the report.
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Delay Types
W Delay Types Ed |
Mo | Activity | SteamStop |
OFF HIRE STEAMIMNG =]
2 WAITIMG WEATHER STEAMIMG
3 WAATTIMG DOk SPACE STEAMIMG
=
Delay Types
Delay Types terms contains the following fields.
No A sequential number for the delay reason.
Activity A free-form description of the activity.

Steam/Stop Either Steaming or Stopping.

Updating the Delay Types List
To update the Delay Types List:

1. Add, edit, or delete terms.

2. To save your changes, click H

3. A message asks you to confirm that you want to save the record. Click Yes.

Creating a Report

To view a printable report of the terms, click M The report appears in your browser
window. You can use browser commands to save or print the report.
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Other

Overview of Other Terms
Other terms include:

=  Departments/Teams

= Trade Areas

=  QOperations Ledger

=  Units of Measure

=  Vessel Daily Cost

=  Vessel Types

= Vessel Fleets
= Class Societies

=  Fuel/Lube Types

= OPA Rates
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Departments/Teams

The Department/Team Entry form lists the personnel teams in each department. It is used to

identify the people responsible for system and business transactions under IMOS.

[} Department/Team Entry E

H 29 X[ &
Departrent: | ]
Team Mame |
[
]

Department/Team Entry

The Department/Team Entry form contains the following fields.
Department ‘ The name of a department in the company.
Team Name ‘ The name of a team in the selected department.

Updating the Department/Team Entry Form

To update the Department/Team Entry form, you can add or delete a department or a team.

Adding a Department

T

1.

2.

3.

4.

0 add a department:
Type the department name in the Department field and press Enter.
A message asks if you want to enter a new department. Click Yes.

To save your changes, click H

Editing a Department

T

1

2.

3

o change the name of a department:
. Select the department from the list.

Edit the department name in the Department field and click k.

. A message asks you to confirm that you want to save the record. Click OK.

A message asks you to confirm that you want to save the record. Click OK.
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Deleting a Department

To delete a department:
1. Select the department from the list.

2. Click P

3. A message asks you to confirm that you want to delete the record. Click OK.

Adding a Team

To add a team to a department:
1. Select the department from the list.
2. Scroll to the last row in the list. It says Click here to add a row.

3. Click the row. A blank row appears above the last row, which is highlighted. Your pointer
moves to it.

4. Enter the name of the team.
5. To save your changes, click H

6. A message asks you to confirm that you want to save the record. Click OK.

Editing a Team

To change the name of a team:
1. Select the department from the list.
2. Edit the team name in the list and click H

3. A message asks you to confirm that you want to save the record. Click OK.

Deleting a Team

To delete a team:
1. Right-click in the row of the team you want to delete and then click Delete.

2. A message tells you that the record is deleted. Click OK.

Creating a Report

To view a printable report of the terms, click M The report appears in your browser
window. You can use browser commands to save or print the report.
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Trade Areas/Voyage Regions

This table lists the trade areas or voyage regions of your company.

Il Trade Areas Ed |

kol

Code | Description | Turnover Ratio | |
ECOS USEC OFFSHORE BARGE 0.00 =
GIZ035 USiaC OFFSHORE BARGE 0.00
ICL IMLAMD CLEAN 0.00
IrHY IMLARD HEAWY 0.00
INLE IMLAMD LUBES 0.00
LCLE LONDOMN CLEAN 0.00
LCRU LONDON CRUDE 0.00
LHEA, LOMNDON HEAWY 0.00
PCL POLAR 0.00 LI

Trade Areas

The Voyage Regions table contains the following fields.

Code The sequential code for the trading area.
Description The description of the trading area.

Turnover The turnover ratio for containers for a trade run.
Ratio

Updating the Trade Areas/Voyage Regions Table

To update the Trade Areas/Voyage Regions table:

1. Add, edit, or delete terms.

2. To save your changes, click H

3. A message asks you to confirm that you want to save the record. Click Yes.
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Operations Ledger

B Operations Ledger |
ki
Code | Description | Cateqgory |
AGEMCY FEE QF -
AMPDC AMPD COVERAGE QP
AMSFE AMS FEES QP
BOOMZ  BOOM CHARGES PR
CAMAL CAMAL CHARGES QP
CAMCF CAMCELLATION FEE QP
CLEAN CLEANIMG FEES QP
COFRE COFR EXPEMSES PR
COMME  COMMUMICATIONS EXPENSES QP ;I

Operations Ledger

Operations Ledger terms contain the following fields.

Code The code for the Operations ledger.
Description The description of the Operations ledger.
Category One of the following: OPX = Operational Expenses, DEP =

Depreciation Expenses, MVE = Miscellaneous Vessel
Expenses, or General.

Updating the Operations Ledger
To update the Operations Ledger:

1. Add, edit, or delete terms.

2. To save your changes, click H

3. A message asks you to confirm that you want to save the record. Click Yes.
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Units of Measure

Units of Measure terms include the units of measure used in IMOS and their conversion
factors.

e |
H

Code | Description | T | Alk Code | Canversion Fackar |
BEL BEL W 0. 00000000 ;I
MEL MET BEL W 0, 00000000

LT LOMG TONS W 0, 00000000

MT METRIC TOM Wi 0. 00000000

MNT MET T W 0. 00000000

aT SHORT TOMNS W 0, 00000000

Units of Measure

Units of Measure terms contain the following fields.

Code The code for the unit of measure.
Description The description of the unit of measure.
T The type of unit of measure.

You can select a value for this field.

Values (with standard measures in parentheses):
A — Area (square meters)

C — Count (the unit, for example, head of cattle)
L — Length (meters)

V — Volume (cubic meters)

W — Weight (metric tons)

Alt Code An alternate code for the unit of measure.
Conversion A conversion factor to the standard measure for the type.
Factor
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Updating the Units of Measure Table

To update the Units of Measure table:

1. Add, edit, or delete terms.

2. To save your changes, click H

3. A message asks you to confirm that you want to save the record. Click Yes.

Creating a Report

To view a printable report of the terms, click M The report appears in your browser
window. You can use browser commands to save or print the report.

286



Data Center

Vessel Daily Cost

You can track the vessel's daily operating costs.

Il ¥essel Daily Cost

W[

Yessel: |
[rake From:
Viovage From:

oyage Start Date

]|

[ate Ta:
Wioyage To:

End Date Daily Cosk Est Cost |

Wessel Daily Cosk:

F

[|

0.00 Apply To Al Yoyages |

Vessel Daily Cost

The Vessel Daily Cost form contains the following fields.

Vessel The Vessel Name, from the Vessel List. You can select a
value for this field.
The Vessel Code, from the Vessel List. It appears when
you enter or select a Vessel Name.

Date From The beginning date of the voyage. It appears when you
select a voyage.

Date To The ending date of the voyage. It appears when you
select a voyage.

Voyage The Voyage Number from the beginning of the voyage,

From from the Voyage Selection List.

Voyage To The Voyage Number from the ending of the voyage, from

the Voyage Selection List.
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Voyage The numbers of the selected voyages.

Start Date The start dates of the selected voyages.

End Date The end dates of the selected voyages.

Daily Cost The daily costs of the selected voyages.

Est. Cost The estimated daily costs of the selected voyages, from

the Voyage Estimate.

Vessel Daily
Cost

The average daily cost of the voyages in the list.

Updating the Vessel Daily Cost Form

To enter or update the Vessel Daily Cost form:

1.

5.
6.

Creating a Report

At the top of the table, enter the Vessel Name. It must be already defined. To select it
from a list, press Enter. When you select a Vessel, its Code appears with it.

Do one of the following:

= Enter a Date From and a Date To value.

= Enter a Voyage From and a Voyage To value. To select them from a list, press
Enter in each field. When you select Voyage From and Voyage To values, the
Date From, Date To, Voyage, Start Date, and End Date appear. If the cost
was estimated, the Estimated Cost appears.

Enter the Daily Cost for each voyage. IMOS averages these costs per day. The Vessel
Daily Cost appears at the bottom of the form.

If you want to apply this Vessel Daily Cost to all voyages, click Apply to All Voyages.

To save your changes, click b

A message asks you to confirm that you want to save the record. Click Yes.

To view a printable report of the costs, click M The report appears in your browser
window. You can use browser commands to save or print the report.
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Vessel Types

The Vessel Types table lists the vessel types.

messeitypes |
H

Type |
AFRAMAY =]
CHEM TAMKER
COASTER
HAMNDY SIZE
LNG SHIP
LPG SHIP
OFFSHORE BARGE
PANAMAY
SPOT
SLEZMAY
ULCC
WLCC

Vessel Types

Vessel Types terms contain the following field.

Type . The name of the vessel type.

Updating the Vessel Types Table
To update the Vessel Types table:

1. Add, edit, or delete terms.

2. To save your changes, click H

3. A message asks you to confirm that you want to save the record. Click Yes.
Creating a Report

To view a printable report of the terms, click M The report appears in your browser
window. You can use browser commands to save or print the report.
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Vessel Fleets

The Vessel Fleets table lists the fleets.

messeipeets |
H

Fleet |
=
DM
o
MOME
POLAR,

THC IMLAMND
TIC OFFSHCRE
TEEEAY

Vessel Fleets

Vessel Fleets terms contain the following field.

Fleet . The name of the fleet.
(Optional)

Updating the Vessel Fleets Table

To update the Vessel Fleets table:

1. Add, edit, or delete terms.

2. To save your changes, click H

3. A message asks you to confirm that you want to save the record. Click Yes.
Creating a Report

To view a printable report of the terms, click M The report appears in your browser
window. You can use browser commands to save or print the report.

290



Data Center

Class Societies

The Class Society terms list the class society codes.

mClossSocety |
b

Code |

AES
B
S
RS
Doy
Gl
TACS

IRS j

Class Society

Class Society terms contain the following field.

Code ' The code for the class society.

Updating the Class Society Table
To update the Class Society table:

1. Add, edit, or delete terms.

2. To save your changes, click H

3. A message asks you to confirm that you want to save the record. Click Yes.

291



Integrated Maritime Operations System Manual

Fuel/Lube Types

Fuel/Lube Types terms list the main fuel, lubricant, and oil types used in the marine industry.

Bl Fuel / Lube Types | x| |
H | E

Tvpe |Descripti-:nn |
180 180C5T IR -

380 380CST IFD

L Cylinder il

DA DMA MARIME GAS OIL
DME DME MaRIMNE DIESEL
DM DMC MARIMNE DIESEL
HYD Hydraulic Fluid

IFD Intermediate Fuel Oil
MDD Marine Diesal il LI

Fuel/Lube Types

Fuel/Lube Types terms contain the following fields.

Type ‘ The name of the fuel type.

Description ‘ A description of the fuel type.

Updating the Fuel/Lube Types Table
To update the Fuel/Lube Types table:

1. Add, edit, or delete terms.

2. To save your changes, click H

3. A message asks you to confirm that you want to save the record. Click Yes.

Creating a Report

To view a printable report of the terms, click M The report appears in your browser
window. You can use browser commands to save or print the report.
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OPA Rates
OPA Rates terms list the Oil Pollution Act surcharge rates for a particular year.
Bl OPA Rates |
Year: 2006
Description | Rate |
US4 Porks | SBT o110 ~|
1154 Ports | Mon-5BT 0,000
LOOP | SET 0.052
LOOP | Mon-5BT 0,000
=
OPA Rates

The OPA Rates form contains the following fields.

Year Enter the year.
Description A description of the rate.
Rate The rate for the year entered.

Using the OPA Rates Form

To view the OPA rates for a year, type the year and press Enter. The OPA rates appear in the
table.
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Address Book

Overview of the Address Book

The Address Book is a major database function that is used by many modules in IMOS. It
keeps important information readily available about the different individuals and companies

that have a business relationship with your company.

Take care when entering data that you do not enter a company more than once. Having
two entries for the same contact can make accounting incorrect. We recommend that you

have a process for entering addresses that eliminates the possibility of creating duplicates.

1. To work with addresses, in the Data Center, click

iz1001

izioog

ABCT
ADDAR BY
ADMIRAL

ADMIRAL

ADMRL SHIP
AET
AFRITRAMP

ALLIANCE

ALLIANCE

ALLTANCE
ALLTANCE

ALLTANCE
ALTESKA
AMGELA FIN

BARWIL MAL
BAY DELTA

BAYWAY

BAYWAY

BESORA

BLESSET

BLESSET

BAYHOUSTON

CITIZEMS BANK TEST

BAMK OF AMERICA TEST

ABC CORPORATION

ADDAX BY

ADMIRAL SHIPPING AGEMCY MY
ADMIRAL SHIPPING AGEMCY MY
ADMIRAL SHIPPIMG AGEMCY R
AMERICAN EAGLE TAMKERS
AFRITRAMP

PRODUCTS - ALLIAMCE REFINERY

PRODUCTS - ALLIAMCE REFIMERY

COP ALLIANCE REFINERY
ALLIANCE REFINERY -- PRODUCTS
COP ALLIANCE

ALVESKA PIPELINE COMPNAY
ANGELA FINANCE COMPANY
BARWIL WESTEXT SON BHD

BAY DELTA MARINE

BAYT HOUSTON TOWING

PRODUCTS - BATWAY REFIMERY

COMOCOPHILLIPS BAYWAYT TERMIMAL

BESORA SHIPPING AGENT

BLESSEY MARINE
BLESSEY MARINE

Full Mame Ad

Banks

Banks

Charterers
Suppliers

Agents

Bunker Yendors
Agents
Owners/Operators
Agents

Receivers

Internal Business
Units

111 waterfront Blvd, Suite 106, Boston, MA, USA

., Singapore
agent in W.Africa

111, Louisiana

111, Louisiana

Demurrage Allocation ...

Charterers
Supplisrs
Supplisrs
Owners/Opsrators
Agents
Owners/Opsrators
Miscellaneous

Internal Business
Units

Demurrage Allocation
Agents
Owners/Operators

Miscellaneous

1111

C/0 CLARKSON SHIPPING SERVICE, USA
KUALA LUMPUR, MALAYSIA, Malaysia
SAN FRANCISCO, CA

111

111, Linden, hJ

BATW AT, NT

MEW CORLEANS, LA, USA

111

Address Book ,, m

KN

Address Book

The Address Book includes the following fields for each Contact record:

Short Name
Full Name
Address Type
Address

Phone Number

Currency
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2. You can change your view:

= |If there are more Contact records than can fit at one time, you can use the scroll
bar at the side of the window to view more.

= To sort Contact records by Short Name, Full Name, Address Type, or Currency,
click the column heading and then click either Sort Ascending or Sort
Descending.

=  To filter Contact records by Short Name, Full Name, Address Type, or Currency,
click the column heading and then click either (All) or one of the values from the
column.

Because the Address Book serves such an important role in all IMOS modules, personnel from
all departments should make sure their contacts are up to date. Address Book information
must be entered before a customer, vendor, or contact can be included in any IMOS
transaction. Setting up the Address Book can include the following tasks.

(] |

= To view a Contact record, click its Short Name link in the Short Name column.

= To add a new contact, click

=  To delete a Contact record, view the record and click X on the record. On the shortcut
menu, click Confirm delete record.

295



Integrated Maritime Operations System Manual

Adding a New Contact

Every contact in the Address Book has a Type code that identifies its type of business
relationship. Type codes must be established before contacts of that type can be added.

Every contact also has a unique Short Name, which is used by various processes, such as
estimating, fixing, and operations. When you enter or update contacts, be careful not to enter
more than one Short Name for a contact, because adding a Short Name creates another entry.
Having two entries for the same person or company makes the overview of the current
account incorrect.

To add a new contact:

1. In the Address Book, click D

ETEREIE’ A g
Twpe: Short Mame: Curr: | JSD Communications: SDN
Full Mame: Phone:
Address: Fan:
Telex:
E-mail:
‘Web Page:
Country: Country Code:
Cugtomer Information: Remarks |
Carnpany Mo: 0 Reference Mo =]
Credit Term: 20 Credit Ling: 0,00
Vat Mo Main Cantack: =l
Remittance Information:
Eeneficiary Bank Eranch Acc Mo Swift Code Correspondent Gank. B Swift Code |
-
[ |
Contacts:
Name Direct Mo Fax Mo Home Mo Mobile Mo |
-
Cross Ref:
x| Parent Company:
\

Address Book Contact Form

2. On the Address Book Contact form, select a Type from the selection list.

3. Enter a Short Name for the contact; it must be 32 characters or fewer. Then press Enter
or Tab. If the Type and Short Name do not match any existing records, a message asks if
this is a new record. To create a new record, click Yes.

Note: (Be sure to only create one entry for each company.)

4. In the Curr field, to enter the currency in which you deal with this contact, do one of the

following:

= Leave the default value of USD.

=  Type a different value.

= Select a value from the selection list.
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5. Complete the remaining fields on the form as appropriate.

= To be able to save the record, you must enter the Full Name and at least the first
line of the Address.

=  For the Remarks, Remittance Information, and Contacts tables, you can add,
edit, or delete values.

= You can also select values from selection lists for the following fields:
0 Country
0 Beneficiary Bank
6. To save your changes, click H IMOS inserts the next sequential Company Number.

From an Address Book Contact form:

= You can view or add ports serviced by the contact. On the toolbar, click ;L

= |If the contact is an agent or a vendor, you can view or add the contact's agent or vendor
port expenses from the Address Book Contact form. On the toolbar, click
A

= You can view a printable report of a contact's information. On the toolbar, click

(=
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Ports Serviced

When you are viewing or editing a Contact record, you can view or add the names of ports
that are serviced by the contact.

1. On the Contact form toolbar, click i' . The Ports Serviced table appears.
Bl Ports Serviced |
Part Marne |

REEPORT (154) =
LAKE CHARLES

Ports Serviced
2. Enter the name of any additional ports serviced by this contact in the Port Name field.

3. To save the information and close the form, click .
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Agent/Vendor Port Expenses

When you are viewing or editing a Contact record for an agent or a vendor, you can view or
add the contact's agent or vendor port expenses.

1. On the Contact form toolbar, click A | The Agent/Vendor Port Expenses
List appears.
B Agent/Yendor Port Expenses Liskt |
Agent [ vendor: | WIMOQDOL WINODOL
Ledger | C-:u:le| E:xp Description | T | C |

I 0 =

Agent/Vendor Port Expenses List

2. Select a Ledger from the selection list. IMOS completes the remaining fields in the table
row.

3. You can add, edit, or delete values. For each row, IMOS inserts the next sequential Code.

4. To save the information and close the form, click .
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Cargo Names

Overview of Cargo Names

To work with cargo:

1. In the Data Center' click CEII'QO HﬂmEE or I::EIT'I;]I:I r"]-EIrI-IEf‘;: The Cargo Names list

appears.

CargoMames  Forts

6 OIL MO .6 FUEL OIL HEAWY a AP

ALBIAN ALBIAM CRUDE CRUDE a AP

ALKYLATE ALKYLATE CLEAN 35 AP

ANS ALASKAN NORTH SLOPE CRUDE a AP

ARABR HEAWY ARAB HEAWY CRUDE a AP

ARABR LIGHT ARABR LIGHT CRUDE 37 AP

ASPHALT ASPHALT CARGO GROUP ASPHALT 1 AP

BASRAH LT BASRAH LIGHT CRUDE CRUDE 3071 API —
BB MIX BB MIx LPG a AFI

BONKWY LT BONNY LIGHT CRUDE CRUDE 35 API This crude is from Nigeria
BRASS BRASS CRUDE OIL CRUDE a API

BUNKERS BUMKERS CARGD GROUP BUMNKERS 1 AP

BUTANE HORMAL BUTAMNE LPG 1) AP

CAPR DIESEL CARBOB DIESEL CLEAN 1) AP

CARBOB REG CARBOB REGULAR CLEAN 1) AP

CHEMICALS CHEMICALS CARGO GROUP CHEMICALS 1 AP

CLEAN CLEAN CARGO GROUP CLEAN 1 AP

CR COMDENS CRUDE CONDEMSATE CRUDE 1) AP

CRUDE CRUDE CARGO GROUP CRUDE 1 API

CUSIANA CUSIANA CRUDE OIL CRUDE o API

CUTTER STK CUTTER STOCK HEAWY o API

DIST DISTALLATE CLEAN 35 AP

DRY CARGO DRY CARGO GROUP DRY CARGO 0.0283 M3/MT

DUBAT DUBAI CRUDE CRUDE 30.4 AP

EKO/SCH EKOFISK/SCHIEHALLTON CRUDE 3z AP j

Cargo Names

The Cargo Names list includes the following fields for each Cargo record:
= Short Name
= Full Name
=  Type
= Density
= Units
= Description

2. You can change your view:

= |If there are more Cargo records than can fit at one time, you can use the scroll bar
at the side of the window to view more.

= To sort Cargo records by Short Name, Full Name, or Type, click the column
heading and then click either Sort Ascending or Sort Descending.

300



Data Center

= To filter Cargo records by Short Name, Full Name, or Type, click the column
heading and then click either (All) or one of the values from the column.

You can do the following tasks from the Cargo Names list:

= To add a new cargo name, click M

= To view a Cargo record, click its Short Name link in the Short Name column.

= To delete a Cargo record, view the record and click X on the record. A message asks you
to confirm the deletion. Click Yes.

Adding a New Cargo Name

To add a new cargo name:

1. In the Cargo Names list, click M

MCorgoInformation [
I

Zargo:  CRUDE Full Mame:  CRUDE
Group: | C Group Description: | CRUDE
Cargo Type: | LIQUID AP 0.00

Descripkion:

Cargo Information, liquid cargo

WmcorgoInformation H|
H| A X d

Cargao: | | Full Marme:
GEroup: Group Descripkion:

Cargo Type: Sk Fackar M3fmE: 0.00 FE3 ik 0,00
Descripkion:

Cargo Information, dry cargo

2. On the Cargo Information form, enter a Cargo Short Name; it must be 32 characters or
fewer.

3. A message asks you to confirm that you are adding new cargo. Click OK.

4. Enter a Full Name.
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5. Select a Group from the selection list. Depending on the group, the form includes fields
for either liquid or dry cargo. IMOS completes the remaining fields.

6. To save your changes, click H
7. A message asks you to confirm the save. Click OK.

From a Cargo Information form, you can view or edit Cargo Groups. On the toolbar, click

o J

Cargo Groups
When you are viewing or editing a Cargo record, you can view, edit, or add cargo groups. On

'Eﬂ | The Cargo Group table appears.

Bl Cargo Group E |

the Cargo Information form toolbar, click

Tvpe | Descripkion | Class |
q ASPHALT LIQUID -1
B BIUMEERS LIQUID

iz CRUDE LIQUID

8] CRY CARGD DRY

H HE&YY LIQUID

L CLEAN LIQUID

M CHEMICALS LIQUID

M LMG LIGUID

F LPa LIQUID

R

T test group LIQuID

1] LUBE CILS LIGUID

Cargo Group
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The Cargo Group List contains the following fields.

Type The type of cargo group.
Description A description of the cargo group.
Class The class of the cargo group: dry, liquid, or unspecified.

Updating the Cargo Group List
To update the Cargo Group List:

1. Add, edit, or delete terms.

2. To save your changes, click H

3. A message asks you to confirm that you want to save the record. Click Yes.
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Distances Calculator

The Distances Calculator is an online tool to assist you in preparing schedules for voyages and
estimating steaming time and bunker costs. It includes distances between over 6,000 ports,
with routing options covering all the main sea passages. You can enter multiple ports at any
time to calculate distances, times, and costs. You can change the details of the calculation at
any time, and the results are automatically recalculated.

You can add ports to the system, and, in the Distances Editor, you can enter the distances you
have observed from actual voyages.

Note that the system has been designed for short sea passages and ocean use, so the table
might not always show distances for voyage legs below 10 NM involving minor ports, or
between subterminals of major ones.

1. To use the Distances Calculator, in the Data Center, click ~ + D'EtEHCEE.
N -A U T I c A L CORPORATE NEWS RESOURCE CENTER cOoNTACT

Quick Rinerary - Ert 0 £ C e d pres

DISTANCES

To begin, enter twao or more port names in the Quick Rinerary section above and
press go. Once the itinerary has been created, you can enter additional infarmation
such as the speed, port days, and commence date, as well as modify the routing.

Distances Calculator

The top part of the Distances Calculator is a world map that displays the ports and routes in
the calculated itinerary. The bottom part contains fields for entering the information to be
used in the calculation.

2. If you want to change the default settings used in the calculation, click EEEHEEEIFE
the right.

304



Data Center

Distance Preferences

inerary defaults

Speed:
Part days:
Wieather factar:

Bunkersicosts
Conzumption
(tonnesiday) ke
InPort At Sea USDAonne
Heawy fuslolt [0 [[@e0 |[ean |
Medium dieselait (3.5 [[15 | [1a0.0 |

Cost per day: 10000 =D

Distance Preferences

In Distance Preferences:

= To change a setting, type the new setting and click

=  When you finish changing settings, click

3. If you want to include more than flve ports in your itinerary, click
right. The link changes to Bl

Showy more ports

; to switch back to five port fields, click |t.

, on the

4. In one of the Quick Itinerary port fields, below the map, enter the first port name.

5. Continue entering port names, using any of these methods:
= Tab to the next field and type the port name.

= Click in the next field and type the port name.

=  To enter the port in the calculation immediately, press Enter after typing the port

name.

6. Click
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VESON

N A U T 1 c h L CORPORATE NEWS RESOURGCE CENTER CONTAGT

SCAPERACE
BOSTON (Us = MESS|

GIBRALTARS & HCORINTH

Quick Kinerary - Ente

305TON (USA) CORINTH I S —

DISTANCES

Hinerary Distance| Speed Depart
{nm}| t(knots)

BOSTON (U547 05-Oct-06 12:00 07-Oct-06 12:00
via [GIERALTAR 3 4,416 23

CORINTH (GREECE] 30-0ct-06 18:00 01 -Mov-05 19:00
Totals: 4,16 27.0

Commence: |05-0ct-06 12:00 Terminate: [11-Mov-06 07:00 Wiesther: 50,0 fo  [GEEEL |

Distances Calculator

The map displays the selected ports and routes, and the itinerary displays the following
values:

=  For each voyage leg:
0 Name of each port

0 Any waypoints between ports. A waypoint is a place that is only in the
schedule for navigation purposes. For example, if a vessel is coming from
the Atlantic area, and the next port is in the Mediterranean Sea, the
Distances Calculator inserts Gibraltar as a waypoint.

o0 Distance in nautical miles
0 Speed in knots

O Port Days

0 Sea Days

0 Arrive Date for each port
0 Depart Date for each port

= Total Distance
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= Total Days
= Commence Date
= Terminate Date
=  Weather Factor
7. You can do any of the following:
=  To adjust the calculation:

a. Change any of the following values:

e Ports
e Speed
e Port Days

e Commence Date
e Terminate Date

e Weather Factor
Update
b. Click .

=  To create a report of the itinerary and costs, click

Repaork

Clear

= To clear the Distances Calculator to start over, click
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Ports

Overview of Ports

To work with ports:

1. In the Data Center, click Ports or Emm.

Cargo Mames Ports

0 [ & 24

B44d AABENRARA DEMMARK 5502 -925 o
22638 AAHEIM MORWAY 6202 -532
25314 AAIUN WESTERN SAHARA 2705 1326
£45 AALBORG DENMARK 5703 -956
1 AALESUND MORWAY 6227 -609
547 AARHUS DEMMARK 5809 -1013
22642 AASIAAT GREEMLAND 6842 5253
3001 ABADAN IRAM 3020 -4820
22119 ABASHIRT JAPAN 4401 -14417
5236 ABBOT POINT AUSTRALIA -1951 -14804
10063 ABCD .54, 3040 ganz
22643 ABERAERON UNITED KINGDOM 521% 416
481 ABERDEEN {UNITED KIN UNITED KINGDOM 5708 204
22122 ABERDEEN {USA) UNITED STATES 4656 12351
22645 ABERDOVEY UNITED KINGDOM 5233 403
2 ABIDJAN IVORY COAST 518 400
5199 ABO FINLAND 6027 -2215
22647 ABONNEMA MIGERIA 444 -646
22123 ABOSHI JAPAN 3445 -13434
22643 ABRA SPAIN 4322 304
8232 ABU AL BUKHOOSH UMNITED ARAB EMIR 2528 -5305
22125 ABU AL KASHIB IRAQ 3033 -4747
25271 ABU DHABI UMNITED ARAB EMIR 2432 -5423
22126 ABU FULLS IRAQ 3027 -4802
24422 ABU KAMMASH LIBYA 3304 -1149 -
Ports

The Ports list includes the following fields for each Port record:
= No.
=  Name
= Country
=  Latitude
= Longitude
2. You can change your view:

= |If there are more Port records than can fit at one time, you can use the scroll bar
at the side of the window to view more.

= To sort Port records by Name or Country, click the column heading and then click
either Sort Ascending or Sort Descending.

= To filter Port records by Name or Country, click the column heading and then click
either (AIll) or one of the values from the column.
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You can do the following tasks from the Ports list:

= To add a new port, click M

= To view a Port record, click its Number link in the No. column.

= To delete a Port record, view the record and click X on the record. A message asks you to
confirm the deletion. Click Yes.

& ]

=  To view or edit the Port Activities List, click

& |

=  To view or edit Port Functions, click

b |

= To view or edit distances in the Distances Editor, click

Adding a New Port

To add a new port:

1. In the Ports list, click QD . The Port Information form appears.
Il Port Information [X] |

B2 X
Part Marne: | 3
Part Type:
Counkry:
GEMT +]-
Time Zone Code: aTD: 0.00
LM, Code: DsT: 0.00
Lat: [~ Bunkering Part Remarks
Lo [ Single Berth
[~ ‘Wakerway Pork
Berth Inforrnation
Shart Marne Full Marme |
[
=l

Port Information

2. Enter a Port Name. If no match is found, a message asks if you want to use the name for
a new port. Click Yes.
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3. Select a Port Type. Ports may be known by more than one name or nickname or have a
name by which they are known locally or internationally. For example, New Orleans is also
known as NOLA; NAPLES is also NAPOLI. The names may also apply to minor port names
within the region of a major port.

= Port (No Distance Link): If you select this type, the Port Aliases table appears,
where you can enter any aliases for this port.

Bl Port Information [x]

Hoxa X
Port Mame: Part Aliases |
Fort Type: | Port (Mo Distance Link) ;I
Country:
GMT +f-
Time Zone Code; STC: 0.00 LI
LLI, Code: DST: 0.00
Lat: [~ Bunketing Pork Rematks
Lan: [~ single Berth
[ waterway Port
Berth Infarmation
Shart Mame Full Mame |
[ |
[ -]
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Alias Port: If you select this type, the Alias To field appears, where you can
select the port for which this port is an alias.

Il Port Information =]

H| A X

Part Marme:
Fort Type:
flias To:
Country:

Time Zone Code:
LM, Code:

Lak:

Lan:

Alias Port

| .

GMT +/-
3T 0.00
DaT: 0.00

[~ Bunketing Pork Remarks
[ Sinale Berth

Berth Information

Short Marne Full Mame

-]

Waterway Port: If you select this type or select the Waterway Port check box,

the Waterway System, Waterway Name, Code, and Mile Marker fields appear.

Il Port Information [ x]

Hl A X

Paork Mame:
Part Type:

Counkry:

Time Zone Code:
LM, Code:
Lak:
Lom:
[w Waterway Pork
Waterway Syskem:
Wakerway Mame:

Waterway Port

GMT +/-
STD: 0.00
DaT: 0,00
[~ Bunkering Pork Remarks
[~ Single Berth

Code: Mile Marker:

Berth Information

Short Marne Full Mame
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4. Complete the remaining fields on the form as appropriate.
5. To save your changes, click H
6. When you close the form, a message asks if you want to save the record. Click Yes.

From this form, you can also view or add Berth Information.

Berth Information
When you are adding or viewing a Port record, you can add or view Berth Information.

1. On the Port Information form, right-click the berth and click Berth Details.

Bl Berth Information |
Berth Short Mame: | K Full Marre:
[T Burkering Berth Salinity: 0,000 Max DOW'T (T 3 0
Meters Feet [ Single Yessel [ Inwentary
Maz Diraft: 0.00 0.00 | Pilok-berth hours: 0.00
Max LA 0,00 0.00 | Berth-pilat hours: 0,00
Max Beamn: 0.00 0.00 Alongside hours: 0,00
Mz Air Draft: 0.0a 0.0a Digkance: 0.00
Max Hatch Air Craft: 0.00 0.00
Quankity Size Berthing HHMM
Hoses Chicksan: 1] 0.00 Hours Fron:
To:
Skorage Capacity:
Draily Performance:
Port Working Days:
Motrnal Wiork Hours:
|

Berth Information
2. On the Berth Information form, complete the fields as appropriate.

3. To save and close the form, click .
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Port Activities List

The Port Activities list holds the list of standard activities undertaken or encountered by a
vessel while arranging port or in port. From the Ports table, you can view or add port

activities.

1. In the Ports list, click

A |

B PORT ACTIVITIES [ %]

SOPERRE

Activities | Rematks | Ack Code | Dem | Lkl | Delay | Spec |

AGEMT OFF [l il i M T -

AGENT OM BOARD [l il i M T

ALL FAST AF il i M T

AMCHOR AWEIGH DE il i M T

AMCHCRED DS M M M T

ARRIVE MM M M M I

ARRIVE DOCK P35 M M M I

BALLASTIMG COMMENCED DS M M M T

BALLASTIMNG COMPLETED DE M M M T

BARGE PROBLEM - BEGIM DELAY DS M M M T

EARGE PROBLEM FIXED - EMD DELAY DE M M M T

EARGE REJECTED MM M M M I

EARGE RELERASED [l M M M I

ELIMKER BARGE ALONGSIDE [l M M M T

ELIMNKER. BARGE AWaY [l M M M T

EUMNKERIMG COMMEMNCED [l M M M T ;I
I

Port Activities

2. In the Port Activities list, you can add, edit, or delete values.

=  Enter an Activity. You can also enter Remarks and select a Port Action Code:

(0]

(0]

PS: Port Action Starts

PE: Port Action Ends

OS: Operation Starts

OE: Operation Ends

IS: Interruption Starts

IE: Interruption Ends

NM: Normal Event

DS: Delay Starts (Do not deduct from OPS hour)
DE: Delay Ends (Do not deduct from OPS hour)
OR: Operation Resumes

AF: All Fast

SS: Shift Starts

SE: Shift Ends
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0 XS: Dock Starts
0 XE: Dock Ends
0 NR: NOR Tendered

=  When you press Enter or Tab, the default value, N, appears in the next three
columns. You can change it to Y.

0 Dem: The Demurrage flag indicates whether an activity is included in
demurrage transactions.

0 Utl: The Utility flag indicates whether the activity is used in time-related
functions in IMOS.

0 Delay: The Delay flag indicates whether the activity is related to delay
calculations and reasons.

= Select if the activity is Specific to a vessel type: A = For all, B = for bulk only, | =
for inland barge only, T = for tanker only.

3. To save your changes, click =

4. On the shortcut menu, click Confirm save record.

To view a report of port activities, click M The report appears in your browser
window. You can use browser commands to save or print the report.
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Port Functions

The Port Functions table holds the list of major activity groups that a vessel undertakes and
encounters. From the Ports table, you can view standard port functions or add more functions

to the table.

]

1. In the Ports list, click

Bl Pork Functions

= RRE

Code | Part Cperation

]|

FLEETIMG
BERTH
COMMEMCIMG
DISCHARGIMNG

FUELIMG

SECURITY BOARDIMG
CAMAL TRAMSIT

DR DK

LOADING

CLEAMNIMG

OTHER

PASSIMNG

REPAIR

m o o =2 D m = T Mmoo Mmook

TRANSITING (EMROUTE]

Port Functions

2. Add, edit, or delete Code and Port Operation values in the table.

3. To save your changes, click H
4. A message asks you to confirm the save. Click OK.
5. When you close the form, a message asks if you want to save the record. Click Yes.

From the Port Functions table, you can also do these tasks:

= To view or edit the Port Activities for a Port Function, right-click the Port Function and then

click Activities List.

= To view a report of Port Functions, click M The report appears in your browser

window. You can use browser commands to save or print the report.
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Port Activities for Port Function

In the Port Activities for Port Function table, you can select activities from the Port Activities
List and assign them to a Port Function in sequential order.

1. In the Port Functions table, right-click the Port Function and then click Activities List.

Bl Port Activities For DISCHARGING | x| |

=R

Seq | Activities Remark
100 EMND OF SEA PASSAGE

200 MOTICE OF READIMESS TEMNDERED

300 AMCHORED

400 AMCHOR AWEIGH

500 PILOT ON BOARD

600 FIRST LIMNE

700 ALL FAST

G000 GANGWAY SECLIRED

900 FREE PRATIQUE GRAMNTED
1,000 TAMNE INSPECTICON COMMEMCED
1,100 TANE INSPECTION COMPLETED
1,200 HOSE(S) COMMECTION COMPLETED
1,300 DISCHARGE COMMEMCED
1,400 DISCHARGE COMPLETED
1,500 CARGD CALCULATION COMMENCED

(5}
g=

a1}

(m}

- A4 A4 4 4 A4 A4 A4 4 A4 A4 4 4 4 +

Port Activities for Port Function

2. In the Port Activities for Port Function table, add, edit, or delete values. For each row,
select an Activity and complete the Remark and Spec fields as appropriate. IMOS
numbers the activities in the Seq column.

3. To save your changes, click =
4. A message asks you to confirm the save. Click OK.

5. When you close the form, a message asks if you want to save the record. Click Yes.

To view a report of Port Activities for a Port Function, click M The report appears in
your browser window. You can use browser commands to save or print the report.
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Distances Editor

In the Distances Editor, you can refine the distances from one port to another to use in the
Distances Calculator and in Voyage Estimating to calculate voyages.

To use the Distances Editor:

1. In the Ports list, click ‘ﬁ | The Distances Editor appears.
Bl Distances Editor |
= RRE
Part Fromm: | J
Part To IMOS Dist | MewDist | D5 |

FY

Distances Editor

2. If a port is selected, it appears in the Port From field. To enter distances from another
port, select it from the selection list.

3. In the Port To column, enter the name of a port for which you would like to use your own
distance.

4. When you enter both a Port From and a Port To, the IMOS Distance appears. Type the
new distance in the New Distance column.

5. In the DS column, enter the source of the distance (for example, Observed, US Navy).

6. When you have finished, click H IMOS uses the new distance in future calculations.
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Vessels

Overview of Vessels

Vessels are added when IMOS is set up, so vessel information only needs to change if your
company's fleet changes. To work with vessels:

1. In the Data Center, click Vessels or i . The Vessels table appears.
Deadweight

African Pride 1056 Tanker NS 16291 o 13 13

African Spirit AFSP Tanker TC SUEZMAX 151692 26250 15.5 15.5

Akaki 1016 Tanker NS 95938 o 15 15 o

Akritas 1077 Tanker NS AFRAMAX 44999 1] 14 14

Al Funtas 1175 Tanker NS 294733 o 14.5 14.5

Aldebaran 1005 Tanker NS 89570 a 16 18

Alpha Express 1090 Tanker NS 450855 a 4.6 146

Arnazon Gladiator 1124 Tanker NS AFRAMAR 72910 a 15 15

Americas Spirit AMSP Tanker TC AFRAMAX 111920 23400 15.5 155

Andoas 1061 Tanker NS 32605 0 14.5 14.5

Anig 1011 Tanker NS 94845 0 14.5 14.5

Antiparos 1120 Tanker NS 68232 0 14 14

ARCHANGELOS GABRIEL ARCH Tanker We PANAMAR 72292 0 0 0

Asian Spirit ASSP Tanker TC 151692 26250 15.5 15.5

Astro Canopus 1156 Tanker NS SUEZMAR 159893 0 15 15

Astro Centaurus 1180 Tanker NS 300295 0 15.3 15.3

Astro Cygnus 1186 Tanker NS 308344 0 16 16

Astro Lupus 1164 Tanker NS 257589 1] 15.5 15.5

Australisn Spirit AUSP Tanker TC PANAMAR 111904 23400 15.5 15.5

B 95 BOYS Tanker We OFFSHORE 136144 1] 10 10

B-255 B255 Tanker TC OFFSHORE 12000 16500 10 10

Berge Pioneer 1159 Tanker NS 360717 1] 16 16

BOSTON EXPLORER BOST Tanker NS SUEZMAX 165000 o 65 10

BOSTON EXPLORER 11T 9123 Tanker NS SUEZMAX 165000 1] 6 10

Bright Express 1063 Tanker NS 42235 o 14.6 14.8 |
VA

Vessels

The Vessels list includes the following fields for each Vessel record:
=  Vessel Name
= Vessel Code
= Vessel Type Code
= Ownership
=  Vessel Type
= Deadweight
= Daily Cost
= Laden Speed

= Ballast Speed
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2. You can change your view:

= |If there are more Vessel records than can fit at one time, you can use the scroll
bar at the side of the window to view more.

= To sort Vessel records by Vessel Name, Vessel Code, Vessel Type Code,
Ownership, or Vessel Type, click the column heading and then click either Sort
Ascending or Sort Descending.

= To filter Vessel records by Vessel Name, Vessel Code, Vessel Type Code,
Ownership, or Vessel Type, click the column heading and then click either (All) or
one of the values from the column.

You can do the following tasks from the Vessels list:

To add a new vessel, click M You can also copy a vessel.

To add a new inland unit, click D |

= To add a new boat, click M
* To add a new barge, click M

= To view a Vessel record, click its Vessel Name link in the Vessel Name column.

= To delete a Vessel record, view the record and click X on the record. A message asks you
to confirm the deletion. Click Yes.
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Adding a New Vessel

To add a new vessel:

1.

a > w0 DN

7.

In the Vessels list, click M The General Vessel Information form appears.

2 WA X[ e = [ w INE
Wessel Code: | | 3 Wessel Mame: Wessel DT 0,00 M7
Type Code: ‘fear Builk: S Summer Draft: 000 M
Cwnership: Wessel Type: TPC: 0.00
IMO Mumber: Fleet: Capacity (Bale): 0 M3
Daily Cost: 0,00 | Yowage Region: Capacity {Grain): i}
Speed Laden: 0,00 Wessel Cwner:
Ballast: 0,00 Class Society:
In Part Consumption Table (MT/Daw) Variables And Safety Margins
Load  Disch Idle Hitel Heat  Clean Constanks: 000 ™MT
Fuel: 0.00 0.00 0.00 0.00 0.00 0,00 Fuel Safety Margin: 0,00 MT
Diesel: 0.00 0.00 0.00 0.00 0.00 0.00 | Diesel Safety Margin: 0,00 MT
Fresh Water: 0.0 Mr
Speed Consumnption Table (MT{Day) Others: 0,00 M7
speed | Fuel(l)|  Fuel(E)| Diesel ()| Diesel(g) | Total: 0,00 M7
- Canal Cost: Ballast Laden
Panama: 0.00 0,00
Suez: 0.00 0.00
LI Magellan: 0.00 0.00
Bosphorus: 0.00 0.00
EBrk Type Description |
=1 Fuel Caparity: 0.00
Draft Marks [ Pertinent Diesel Capacity: 0.00
Deadweight Scale Table| LI Bunker Unit:
|

General Vessel Information
Enter a Vessel Code. It must be four characters.
Enter the Vessel Name.
Select a Type Code from the selection list.
Enter the Vessel DWT, Speed Laden, and Ballast.
To save your changes, click H

A message asks you to confirm the save. Click OK.

From the General Vessel Information form:

"
To view or edit Extra Vessel Information, click u on the toolbar.

K | Drrafk Marks | Pertinent

To view or add Draft Marks and Pertinent Information, clic on the

bottom of the form.

| Deadweight Scale Table |

To view or edit the Deadweight Scale Table, click on the bottom of the

form.

To view a report of the General Vessel Information, click M on the toolbar, select
the data to include, and click OK. The report appears in a separate browser window. You
can use browser commands to save or print the report.
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Extra Vessel Information

In addition to the information on the General Vessel Information form, you can add extra
vessel information on the Extra Vessel Information form. Information from this form is used in
the Voyage Estimate and the Voyage Fixture Note.

~u
1. On the General Vessel Information form, click u The Extra Vessel

Information form appears.

Bl Extra Yessel Information E

Wessel Identification Capacity And Draft
Call Letkers: CP&' 90: 0.00 Telex:
Former Mame: Light ship: 0,00 MT Fa:
Suez sl Type: ‘Winter Draft: .00 Mo Celluar:
Builder: Ma Draft: 0.00 ™ Ernail:
Build Details: GRT Int': 0.00 DT Diake: i1
‘Wessel Flag: MRT Int': 0,00 Last Dry Docks [
Reqgistry: Panama Gross: 0.00 Mext Dry Dock: [
Disponent Cwner; Met: 0.00 Mext Survesy: i
Hull Type: SUEE Eross! 0.00 Mext Inspeckion: [
Cross Ref #: Met: 0.00 Last Prop Polished: i
Last Hull Cleaning: [
Dirmensions Tank Information
LOA: 0.oo M Mo | T | Marme Location Caoating Capacity (M3} |
Bizam: 000 M =]
Depth: 000 ™
[~ Wapor Recovery Equipped
[ 155 Equipped LI
|

Extra Vessel Information
2. Complete the appropriate fields on the form.

3. To save and close the form, click .
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Draft Marks and Pertinent Information

From the General Vessel Information form, you can view or add draft marks and pertinent
information about the vessel.

1. On the bottom of the General Vessel Information form, click | Draft Marks [ Pertinent I

Bl Draft Marks & Pertinent Information E3

Draft (M) DWT  (ME) Displ  (MEt)Free Board (M) TPC

At Design: 0,000 0,00 0,00 0,000 0,00

AE Surnrner: 0.000 0.00 0.00 0.000 0.00

Tropical F.\W.: 0,000 0.00 0.00 0.000 0.00

Fresh 'Wwater: 0.000 0.00 0.00 0.000 0.00

Winker: 0,000 0.00 0.00 0.000 0.00

Mormal Ballast: 0.000 0.00 0.00 0.000 0.00

Lightship: 0.000 0.00 0.00 0.000 0.00
Fresh Water Allowance: 0,000 mm Converk |

Draft Marks and Pertinent Information

2. In the Draft Marks & Pertinent Information table, complete the fields as appropriate.

3. If you want to switch between English and metric units on this form, click ﬂl.

4. To save and close the form, click .

Deadweight Scale Table

From the General Vessel Information form, you can view or add deadweight scale information
for the vessel.

1. On the bottom of the General Vessel Information form, click | Deadweight Scale Table |

B Deadweight Scale Table |
Drafe(r) | DWT(ME) | DispliMt) | TPC | Remark |
10,56 22,615.00 0.00 0.00 ]

=
Comverk |

Deadweight Scale Table

2. In the Deadweight Scale Table, complete the fields as appropriate.

3. If you want to switch between English and metric units on this form, click ﬂl.

4. To save and close the form, click .
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Copying a Vessel

If you want to add a new vessel that is similar to an existing one, you can copy the vessel and
edit it.

1. In the Vessels list, use one of these methods to open a Vessel record:

= Click M

=  Click a Vessel Name link in the Vessel Name column.

2. On the toolbar, click g

3. In the Retrieve by Name box, to retrieve the vessel you want to copy, do one of the
following:

=  Enter the first few characters of the vessel's name. In the selection list, select a
vessel and click OK.

=  Enter the vessel's name.

4. All the details are copied, except the Vessel Code and the Vessel Name, which are left
blank. Enter a Vessel Code and a Vessel Name.

5. Make any other necessary changes. To save your changes, click H

6. A message asks you to confirm the save. Click OK.
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Adding a New Inland Unit

To add a new Inland Unit:

1. In the Vessels list, click D | The Unit Information form appears.
H| A X | =
Unit Code: | | ¥ Unit Marme: Cuner ship: Tokal BELs: 0.00
Type Code: Wessel Type: Bunker Unit: [ Wetted Date: I
Diaily Cost: 0,00 Service Area: Uit Cowner:
Boat Nams (G| mmFosl|  Inbiesel| miuk|  ootramm | oueFusl| outDiesel| ourlub |
Batge Mame In (GMT) | In Fuel In Diesel Quk (GMT) | Out Fuel | Out Diesel |
Speed | Fugl(L) | Fuel(E) | Diesel(L) | Diesel(E) | In Port Consumption Table (GALDay) Ladzn Speed: 0.00
;l Load  Disch  Ide Heak EBallast Speed: 0.00
Fuel:  0.00 0.00 0.00 0.00 Total Fuel Capacity: 0.00
Digsel; | 0,00 0,00 0.00 0,00 | Total Diesel Capacity: 0,00
Unit Information
2. On the Unit form, enter a Unit Code.
3. Enter a Unit Name.
4. Select a Service Area from the selection list.
5. Select a Boat Name from the selection list.
6. Select a Barge Name from the selection list.
7. Complete the remaining fields as appropriate.
8. To save your changes, click H
9. A message asks you to confirm the save. Click OK.
From the Unit form:
= To view a report of Unit Information, click M on the toolbar. The report appears in

a separate browser window. You can use browser commands to save or print the report.
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Adding a New Boat

To add a new boat:

1. In the Vessels list, click M The Boat Information form appears.

Il Boat Information |
H A X8 [ NE
Boak Code: Service Area; Doaily Cosk: 0.00
ovnership: | | v Vessel Tvpe: Speed Laden: 0,00
CfFicial Mo Fleet: Speed Ballast: Q.00
Year Builk; Phone Mo; Haorsepower 0,00
Bunker nik: Fa Mo Reqgistered Tons: 0.00
Tow Capacity (BELS): 0.00
Eoat hame CuAner EfF Date | Fuel Capacity: 0.00
;l Diesel Capacity: Q.00
Lub {Galfday): 0,00
ll [ wetted [rate: Hi
Remarks: L x %W x H(FLt: Q.00 0.00 Q.00
Speed Consumpkion (Galfdayw) Part Consurnpkion (Galfday)
speed | Fuel(l)|  Fuel(B)| Dieselil)| Diesel (8) | Fuel Diesel
~|  Load: 0.00 0.00
Disch: 0.00 0.00
j Idle: 0.00 0.00

Boat Information

5

2. If you want to switch between English and metric units on this form, click 4
3. Select an Ownership code.

4. Complete the remaining fields as appropriate. IMOS enters a Boat Code.

5. To save your changes, click H

6. A message asks you to confirm the save. Click OK.

From the Boat Information form, you can also do these tasks:
= To create a Boat-Barge Unit, click M

= To view a report of Boat Information, click M on the toolbar. The report appears
in a separate browser window. You can use browser commands to save or print the report.
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Adding a New Barge

To add a new inland barge:

1.

5.

6.

In the Vessels list, click M The Inland Barge Information form appears.

Bl Inland Barge Information |

W9 X[ ¥ L] |l

Barge Code: Service Area; | | b [ Wetted Date: i
Cwnership:
Barge Marme Owrer | EFF Diake | Cifficial Ma:
;l Year Builk:
Draily Cosk: 0,00
QP4 Date; [
Calibrated BBLS: 0.00
LI Reqistered Tons: 0,00
* Tanker [ Vapor Fuel Capacity: 0.00 Hull Type:
£ Bulk: [ Heat Diesel Capacity: 0.00 L = %W = H (FED:
[T Stearn Heating {GalHr): 0.00 L x W o H {p: 0.00 0.00 0.00

Diock Exceptions;
Port | Berth | Reason |

Barge Mokes:

Inland Barge Information

If you want to switch between English and metric units on this form, click Q
Select a Service Area.

Complete the remaining fields as appropriate. IMOS enters a Barge Code.

To save your changes, click H

A message asks you to confirm the save. Click OK.

From the Inland Barge Information form, you can also do these tasks:

To create a Boat-Barge Unit, click M

To view a report of Inland Barge Information, click M on the toolbar. The report
appears in a separate browser window. You can use browser commands to save or print
the report.
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Introduction to IMOS Onboard

IMOS Onboard is the onboard component of IMOS that sends reports and information between
your vessel and the office. For more information, see Help in Onboard or the IMOS Onboard

Manual.

To access IMOS Onboard, click the Onboard tab. The Onboard Center appears.

e
ONBOARD

~# Messages

=% Templates

BN

Onboard Center
From the Onboard Center, you can work with:

=  Administration

= Messages
= Templates
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Administration

Administration

To work with Onboard Administration:

1. In the Onboard Center, click Administration. The Administration list appears.

(al vessels) =% ' |

I P I e T— -

edit AMUNI ROVER Inactive Cefault

edit ANDES Inactive Default

edit  ANDES Inactive Default

edlt  ANDIES ROVER Inactive Default

edit ARUBAM RIVER Inactive Default

edit BAR ROVER Inactive Default

edit BLUE STAR Inactive Default

edit  CAMICAPE Inactive Default

edit  CAPE MICHEL Inactive Default

edit CARIAD Inactive Cefault

edit CARIMA Inactive Default

£dit  DESERT ROVER Inactive Default

edlt  DYMACHEM Inactive Default -

edit EAST ROVER Inactive Default

edit ESSEX Inactive Default

edit EUROPEAN EAGLE Inactive Default

edit  FARU ROVER Inactive Default

edit  FORTUNE CAPE Inactive Default

edit HADDASSAN Inactive Cefault

edit KAISER ROVER Inactive Default

edit  LARA ROVER Inactive Default

edlt  LIBERTY Inactive Default

edit MARTANA Inactive Default

edit MOON RIVER Inactive Default

edit MORTH ROVER Inactive Default

edit  ORION Inactive Default

edit  ORLANDO Inactive Default .
VA

Administration

The Administration list includes the following fields for each vessel:

= Action
=  Vessel
= Email

=  Status

= Last Update
=  Template Group
2. You can change your view:

= |If there are more vessels than can fit at one time, you can use the scroll bar at the
side of the window to view more.
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You can do the following tasks from the Administration list:

B

= To configure Office Contact Information, click

= To edit a vessel's settings, click its edit link in the Action column.

Configuring Office Contact Information

From Onboard Administration, you can configure your office's contact information.

1. Click D | The Office Configuration form appears.

Office Configuration

Contact [nformation:

Email &ddress: Idemnnffice@cnp.vesnn.cnm

Phone & |

LCancel |

4

Office Configuration
2. Enter or edit your office's Email Address and Phone Number.

3. Click OK.
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Editing Settings
From Onboard Administration, you can edit a vessel's settings.

1. Click the Edit link. The Edit Settings form appears.

E=edit Settings

—Wessel

Mame: AMDES

" Inactive

ID:

— Contact Information:

Email &ddress: I

Phone &: |

— T emplate:;

Groups: I Drefault j

Current wersion; 0o Latest wersion: 1.0

Actians:

Synchronize Database Ilpdate Templates

0k Cancel

Edit Settings
2. To activate Onboard for the vessel, select the Active button.
3. Enter or edit the fields as appropriate:
= ID
=  Email Address
=  Phone Number

= Template Group

4. Click OK.

From this form, you can do the following tasks:

Synhchronize Database

= To synchronize the database, click

. Ilpdate Templat
= To update templates, click e |
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Synchronizing the Database

You can synchronize data between the office and Onboard by sending new information to a
vessel:

= After you modify the list of Port Activities.
= After you change the database.

On the Editing Settings form:

ghichin lioices | The following message appears.

& message ko sync the database has been generated,

1. Click

2. Click OK.

Updating Templates
You can send a vessel updates to Onboard report templates.
On the Editing Settings form:

Update Templates | The following message appears.

& message bo update the templates has been generated.

1. Click

2. Click OK.
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Messages

You can view the messages sent to and from your office.

1. In the Onboard Center, click MEEEEQEE The Messages list appears.
= The Inbox displays messages sent by vessels to your office.

= The Outbox displays messages sent from your office to vessels.

Date From; | [ENZNEI | Date To:

INBOX
T e T T S T 77T
Australian Spirit Itineries 02/07/2007 05:38 Completed
6 Australian Spirit  Voyagss 02/07/2007 05:38 Completed
5 Australian Spirit Itineries 02/07/2007 05:38 Completed
4 Australian Spirit  Voyagss 0172472007 10:20 Completed
3 Australian Spirit  Voyagss 0172472007 10:13 Completed
2 Australian Spirit Arrival Report 01/24/2007 10:03 Completed
1 Australian Spirit Moon Report 01/17/2007 13:22 Failed =
2 African Spirit Departure Report  01/17/2007 12:08 Failed
1 African Spirit Arrival Report 01/17/2007 12:08 Completed ﬂ
OUTBOX
T e S S S T 7 TR <
Continental Cargo Activities 02/07/2007 05:57 Sent
22 Australian Spirit Cargo Activities 02/07/2007 05:57 Sent
21 Australian Spirit Port Activities 02/07/2007 05:57 Sent
20 Australian Spirit Ttineries 02/07/2007 05:57 Sent
21 Continental Cargo Activities 02/07/2007 05:56 Sent
1% Australian Spirit Voyages 02/07/2007 05:56 Sent
18 Australian Spirit Cargo Activities 02/07/2007 05:56 Sent
17 Australian Spirit Port Activities 02/07/2007 05:56 Sent
18 Australian Spirit Itineries 02/07/2007 05:56 Sent j
A
Messages

The Inbox includes the following fields for each message:
=  Sequence No.
=  Vessel Name
= Type
=  Received
=  Status
= Notes

= Created By
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The Outbox includes the following fields for each message:
=  Sequence No.

= Vessel Name

=  Type

=  Sent

= Status
= Notes

= Created By
2. You can change your view:

= |If there are more messages than can fit at one time, you can use the scroll bars at
the side of the window to view more.

= To display messages from a certain date range, select dates from the Date From

I+
field and the Date To field and then click A
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Templates

Onboard Report Templates

You can select the information you want to appear on reports and its location on the reports

by designing report templates. You can also create template groups that include each type of

report and assign them to vessels.

1. In the Onboard Center, click TemD|EItEE. The Template List appears.

| & [

edit  ActivityTemplateDefault  ActivityTemplate 1.0 Default, john
edit  ArrivalTemplateDefault ArrivalTemplate 1.0 Default, john
edit bob ActivityTernplate 1.0 2007-07-30 13:43

edit  CargoTemplateDefault CargoTemplate 1.0 Default, john
edit Default Group 1.0

£dit DepartursTemnplateDefault DepartureTemplats 1.0 Default, john
edit john Group 1.0 2007-07-30 13:43

edit  MoonTemplateDefault NoonTemplate 1.0 Default, john

Port Activities Report

Arrival Report
ActivityTemplate Report
Cargo Activities Report
The Defaulf Group

Departure Report

Position Report

Template List

The Template List includes the following fields for each template or template group:

= Edit

=  Template/Group

=  Type

= Version

=  Last Modified

= Group Membership
= Notes

2. You can change your view:

= |If there are more templates and template groups than can fit at one time, you can
use the scroll bar at the side of the window to view more.
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You can do the following tasks from the Template List:

= To edit a template or a template group, click its Edit link in the Edit column.

= To create a new template, click |

= To create a new template group, click % |

Creating a New Template

You can create templates for each type of Onboard report and select the information to appear
and its sequence on the report.

1. On the Template List, click | The New Template form appears.
BE=nNew Template

M ame: I Type:  |ERENEELE

—Items:

[w] General Information -
[ Arrreal Time®

[w IFO ROB®

[w] MDO ROB™

[w] Port Activities

[] Conzumption Load Dizc IFO

[] Heading Direction

[ ETD

[ Mileboard

[7] Heading Degrees

[[] Cargo Actiities

[ Wigibility

[] Sea Height

[] Conzumption kMain Exngine IFO

[] Conzumption Load Disc MDO

[] Arrival Dizplacement o
[ ETE

[7] wfatenway

[] MDD Received

[] Canzurption Maneuwer MO0

[] Conzumption Sowilianies MO0

[ IFO Received

[ Conzurmption b aneuyer IFO

[ Conzumption 1GS MDO

[ Conzumption Propulzion [FO

[ Conzumption Main Engine MDO ;I

Move Lp Moaove Dawn Hew Item | Delete ltem |

ok | Cancel |

New Template
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2. Enter a Name for the template.

3. Select a report Type.

4. Select fields to appear on the report:

To include a field, select its check box.
To exclude a field that is included, clear its check box.
To add a field to a report template:

a. Click New Item. The Item form appears.

Eitem

M arme; ||

L rit: I

Type: I j

ok LCancel

b. Enter a Name, a Unit of measure, if appropriate, and the Type of data.
c. Click OK. The item appears in the template.

To make a field required, right click it and then click Required. An asterisk (*)
appears after it in the Template Editor. The field appears in red on the Noon
report.

To make a required field optional, right click it and then click Not Required. The
asterisk (*) disappears.

To change the sequence of a field on the report, select the field and click Move Up
or Move Down.

5. To save the template and close the New Template form, click OK.

6. Add the template to a Template Group.

336



Onboard

Creating a New Template Group

You can create groups of templates that include all types of Onboard reports and select them

for vessels.
1. On the Template Designer, click % | The New Template Group form appears.
EHEW Template Group
Marne: I
Deszcription: I
— T emplates:
Arrival Report: I.-’-‘-.rrivaITemplateD efault j
Departure Report: IDepartureT emplateDefault j
MWoaon Feport: INDDnT emplatellefault j
Activity Repart: | ActivigT emplateD efaul |
Carga Repart: IEarguTempIateDefault j
Delay Report: I j
k. | LCancel |

New Template Group
2. Enter a Name and a Description for the template group.
3. For each report type, select a template.
4

To save the template group and close the New Template Group form, click OK.

o

Select the template group when editing vessel settings.
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Cargo Units, 68
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Disbursements, 145

Discharge Range Remarks, 57
Discharging Cargo, 109

Distance Preferences, 304

Distances Calculator, 304

Distances Editor, 317

Document, 112

Document Numbers, 218
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F
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Fixture Cargo, 107

Fixture Cargo Summary, 92, 181
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Fixture Note Summary, 52

Fleet Map, 86, 94

FOB/Delivered Cargo, 71, 187, 189
FOB/Delivered Cargo (new/edit), 68, 187
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Freight, 127, 131, 132
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Freight Invoice/Demurrage Statement, 133
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Fuel, 135, 138, 140
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G
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Groups, 211

H
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Help Menu, 10
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Last 3 Cargoes, 36, 37 Monthly Payment, 178
Laycan Remarks, 57 Multi-Voyage P&L, 92, 181
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Laytime Calculation Details Report, 198 Navigation Performance Summary, 198
Laytime Calculator, 119, 190 Navigation tabs in Help, 9
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Codes, 208 New Contact, 296
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Lifting Option, 154, 168 New Laytime, 119, 190
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OPA Rates, 293
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Operations Center, 85

Operations Information, 86
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Operations Receivables, 181

Operations Reports, 181

Operations Transaction Summary, 241
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198
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(Summary), 198
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Overage Rate, 255

Overview of Transactions, 219

Owners, 24

P

Page Setup, 14
Password, 8

Paste, 10

Pay Invoice Details, 231, 234
Paying Commissions, 162

Payment, 162

Payment Details, 161, 179
Payment Instructions, 231, 234
Payment Schedule, 158

Payments, 160, 174, 231, 234, 237
Performance Summary, 92, 181
Pool Assignment, 178

Pool Information, 178

Pooling, 177, 178, 179, 180
Pooling Payment, 178, 179

Pooling Summary, 180

Pooling Year Comparison, 180

Port (No Distance Link), 309

Port Activities, 103, 122, 193, 313
Port Activities for Port Function, 316
Port Activities for Voyage, 103

Port Activities List, 313

Port Activity Details, 39

Port Advances and Disbursements, 145
Port Agents, 62, 114

Port Aliases, 309

Port Call Details, 39

Port Call Expenses, 145

Port Detail Report, 122, 193

Port Expense Search, 43

Port Expenses, 43, 143, 144

Port Expenses Entry, 144

Port Expenses Rebillable Summary, 92, 181
Port Expenses Summary, 92, 143, 181
Port Functions, 315

Port Information, 309

Port Name, 115

Port Remarks, 115

Port Schedule, 86, 92

Ports, 308, 309

Ports Serviced, 298

Positioning Cost, 83

Positioning Cost Estimation, 83
Posting Third-Party Payments, 237
Previewing a Report, 14

Print Preview, 14

Process, 186

Profit and Loss Report, 118

Profit Centers, 217

Properties, 10

Purchase Detail, 71

Q

Quick Itinerary, 304
Quotations, 138, 140, 141
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R Setting Up Profit Centers, 217

Setting Up Report Pages, 14

Setting Up the Chart of Accounts, 207
Setting Up Trading Partners, 216
Setting Up Your Company, 213

Shift, 21

Shifting Terms, 264

SHINC/SHEX Terms, 265

Shortcut Menus, 10

Receipt Instructions, 231, 234

Receipts, 231, 234

Receive Payment, 174

Received Time Charter Payment, 174
Receivers, 59, 113

Receiving a Time Charter Payment, 174
Recording Delivery of a Time Charter In Vessel,

151
Recording Deli f a Time Charter Out Vessel Shorteuts, 21
efg; ihg Letivery of a Time Lharter Dut Vessel, Sorting a Selection List, 17
R ding Redeli faTi Charter | Source Codes, 200
e\jor ":91562 elivery ot a Time Lharter In Spot Out Information, 55
R eszfa, Redeli faTi Charter Ot State of Sea, 276
ecording Redelivery of a Time Charter Ou State of Swell, 277
Vessel, 168

Statement of Facts, 103

Stowage Information, 111
Structure, 211

Summary Report, 122, 193
Summary Trees, 12

Suppliers, 58

Swell States, 277

Synchronizing Onboard Data, 331

Redelivery, 152, 154, 168
Rejecting an Invoice, 240

Relet, 56, 71, 131

Relet Information, 56

Remarks, 57, 63, 115

Reminder, 154, 168

Reminder Letter, 245

Remittance Bank Information, 213
Reports, 14, 48, 66, 84, 92, 118, 181, 198, 247 T
Reposition Credit Analysis, 45
Repositioning Cost Details, 40
Retrieve Payment, 237
Revenues, 41, 64, 100
Reversing an Invoice, 240
Right-Click Menus, 10

Risk (Equipment) Metric, 84
Root Cause Analysis, 198

Tables, 19

Tabs, 11, 21

Tax Code, 243

Tax Details, 125, 196

Tax Rate Entry, 125, 196

TC Commission Summary, 162

TC In Fixture, 78, 149

TC Out Estimator, 82

S TC Out Fixture, 80, 165

TCE Summary, 92, 181

TC-In Manager, 78, 149

TC-Out Manager, 80, 165

Template Details, 76, 77

Template Group, 337

Template List, 334

Templates, 75, 76, 77, 331, 334, 335
Term Lists, 251

Terms, 63, 251

Third-Party Payments, 237

Time Bar Report, 198

Time Charter Bill, 171

Time Charter Billing Details, 174
Time Charter Commission Payment, 162
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